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[Tpunoxxenue Ne 1 k mpukaszy
MUHHCTEPCTBY CTPOUTEIBCTBA
U KWINAIITHON ITOJIUTUKU
Kamuarckoro kpas

ot 01.02.2021 Ne 32.32/23

WNHcTpyKuus o 1eI0npor3BOJICTBY
B MUHHCTEPCTBE CTPOUTEIHCTBA U KWIHMIHON noauTuku KamuaTckoro kpas

1. OO01Me mooKeHus

1.1. WHcTpykumsi mo Jeiaonpou3BOACTBY B MHUHHUCTEPCTBE CTPOUTENBCTBA U
KUIHIMHONW monuTukn Kamuatckoro kpast (manee - WHcrpykuusa) paspaboraHa B
cootBeTcTBHM ¢ DenepanbHbiM 3aK0HOM OT 22.10.2004 Ne 125-®3 «O06 apXuBHOM Jelie B
Poccuiickoii ®enepanun», denepanbubiM 3akoHOM oT 27.07.2006 Ne 149-®3 «O06
uHbopmary, WHPOPMAIMOHHBIX TEXHOJOTHSIX W O 3aluTe HHPOPMAIUW», TPUKA30M
@enepanbHOro areHTCTBA 0 TEXHUYECKOMY PETYJIMPOBAHUIO U MeTposoruu ot 17.10.2013
No 1185-ct «O0 yTBepX IeHHUU HAIMOHAIBHOTO CTaHAapTay, npukazoM dDeneparbHOro
areHTCTBa 0 TEXHUYECKOMY peryaupoBanuio u Merposioruu ot 08.12.2016 Ne 2004-ct «O0
YTBEPXKJICHUU HalMOHaJIbHOro cranaapra» (manee — ['OCT P 7.0.97-2016),
noctanoBieHueMm [IpaButenbctBa Poccuiickoit deneparuu ot 15.06.2009 Ne 477 «O06
yTBepkIeHun [lpaBui nenonpou3BojcTBa B (enepalibHbIX OpraHax HCIHOJHUTEIbHOM
BJIACTH», MpUKa3oM MuHuctepcTBa KynbTypbl Poccuiickoin @eneparuu ot 31.03.2015 Ne
526 «OO0 yTBepKIECHMM TMPABHII OpraHU3allMy XpPaHEHUS, KOMIUIEKTOBaHUS, ydeTa Hu
UCIIOJIb30BaHUsl JTIOKyMEHTOB ApxuBHoro ¢onma Poccuiickoit deneparuu u Apyrux
apXMBHBIX JIOKYMEHTOB B OpraHax TOCYJapCTBEHHOW BIJIACTH, OpraHax MECTHOTO
CaMOyIpaBJEHUS W OpraHu3alusax», npukazom denepanbHOr0 apXMBHOIO areHTCTBA OT
23.12.2009 Ne 76 «O6 ytBepxkaeHHM MeETOAMYECKUX PEKOMEHIAIMN Mo pa3paboTke
MHCTPYKIIUI MO JEIONPOU3BOACTBY B (peAepalbHBIX OpPraHax UCIOJHUTEIbHOM BIACTHY.

1.2. HCTpyKIMS yCTAaHABIMBAET €AMHbIE TPEOOBAHMS K MOATOTOBKE, 00pabOTKe,
XpaHEHHI0 W HCMOJb30BAHHMIO O00pa3yloIIUXci B JEATENbHOCTH MUHHUCTEpCTBA
CTPOUTEIBCTBA U >KWIMIIHON monuTuku Kamuarckoro kpas (naigee - MUHHCTEPCTBO),
MOABEJIOMCTBEHHBIX YUPEKICHUIX U MPEINPUATHSIX HECEKPETHBIX JOKYMEHTOB U MOPSIOK
JOKYMEHTO00O0pOTa B MPOLIECCE OCYIIECTBIEHUS GYHKIUNA IO 00€CTIEUEHUIO EATEIbHOCTH
I'y6epnaropa Kamuarckoro kpast u [IpaBurensctBa KamuaTckoro kpasi.

1.3. Tonoxenuss MHCTpYKIIMKM pacmpoCTPaHSIOTCS HA OpraHU3alMI0 pPaboOThl C
NOKYMEHTAMHU HE3aBUCHMO OT BHUJA HMX HOCUTENSA, B TOM YHCIE C 3JIEKTPOHHBIMU
JOKyMEHTaMH, BKIIOYas TOJTOTOBKY, pErucTpanuio, o0paboTKy, XpaHEHHE W
UCIIOJIb30BaHUE IOKYMEHTOB, PACCMOTPEHUE OOpaIlIeHHH TpaXKaH U opranu3anuii. J{pyrue
OpoLEAYypbl JOKYMEHTOOOOPOTa OCYIIECTBISIOTCA C MCHOJIB30BAaHUEM TOCYJIapCTBEHHOMN
uHpopmarmonHorr cucreMbl Kamuarckoro kpas «EmuHas cucremMa 3JIEKTPOHHOTO
nokymeHnToobopora Kamuarckoro kpas» (mamee — ECOJI). IlpaBuna pabotsr B ECO/]
onpenensaroTes nocranoBiaeHneM lIpasurenscrBa Kamuarckoro kpas ot 17.06.2020 No 241 -
IT «O rocyaapcTBeHHOM HHPOopManoHHOM cucteme Kamuarckoro kpas «EnuHas cucrema



ANIEKTPOHHOTO JOKyMeHTooOopoTa KamuaTckoro kpas», npukazoM ATEHTCTBA TIO
uHdopmatuzanuu u cBsi3u Kamuaarckoro kpas Ne 69-mm ot 10.07.2020 «O0 yTBep)IeHUN
PErJIaMEeHTHBIX JIOKYMEHTOB IO paboTe B rOCYJapCTBEHHON HH(POPMAIIMOHHON CHUCTEME
Kamuatckoro kpas «EgunHast cuctema 3leKTpOHHOTO JOKyMeHToobopora Kamuarckoro
Kkpas» (manee — Permament padotsr ¢ ECO/I).

Ha Oyxrairepckyto U Jpyryw CHEHHAIbHYIO JOKYMEHTAaIui0 TpeOoBaHUs
NHCcTpyKIMM pacnpoCTpaHSIIOTCA B YacTH, Kacarouehcs oOIIMX MPUHLUIIOB padoThl ¢
JOKYMEHTaMHU, a TaK)Xe MOJArOTOBKH IOKYMEHTOB K Mepefaue Ha apXUBHOE XpaHEHHUE.

[Tonoxxenuss MHCTpyKIIMM HE paclpOCTPaHSAIOTCS Ha OpraHu3aInuio padoThl C
JOKyMEHTaMH, COJEpPXAIIUMH CBEJICEHUS, COCTaBIIAIONIME TOCYAApPCTBEHHYIO TalHYy.
Opranmzamusi pabOThl € JOKYMEHTaMH, COJIEpPXKAIlMMHU CBEICHUS, COCTAaBJISIOIINE
rocyJapCTBEHHYI0  TalHy, perjaMeHTUpyeTcsd TocTaHoBlieHueM [IpaBuTenbcTBa
Poccuiickoii ®@enepannu ot 05.01.2004 Ne 3-1 «OO0 yrtBepxkaenun HHCTpyKiuu 1o
obecrieueHuI0 pekuMa ceKpeTHocTu B Poccutickoit denepanumy.

1.4. Tlopsimok paboThl C JOKyMEHTaMH, COJAEPKAIUMU CITYKEOHYI0 MH(POPMAIIUIO
OTPAaHUYCHHOTO PACIPOCTPaHCHUS ¥ HWHPOPMANMIO O TIEPCOHATBHBIX JIAHHBIX
peryJupyercs OTAeIbHBIMU HOPMATUBHBIMU MPABOBbIMU akTaMu KaMuaTckoro kpas.

1.5. Opranusanusi, BeIEHUE CHUCTEMBl JOKYMEHTAIMOHHOIO  OOECIedYeHUs
YIPABJICHHS] U KOHTPOJIb COOIOJEHUSI YCTAHOBIEHHOTO MOPsiiKa padoThl B MUHHUCTEPCTBE
OCYLIECTBJISIETCSL €0 CTPYKTYPHBIM MOJpa3/IeIEHUEM JU00 CIEHUaTUCTaMU, Ha KOTOPBIX
BO3JIO’KE€Hbl (DYHKLIMU JOKYMEHTAIIMOHHOIO OOecleueHus ynpaBieHus (nanee — ciiyx0a
JOKYMEHTAI[MOHHOT'0 00€eCTeueHusl YIPaBIEHUA), YTO HAJUIEKAIUM 00pa3oM OTpaKkaeTcs
B JIOJDKHOCTHBIX PErJIaMEHTaX yKa3aHHBIX CIEIUATNCTOB.

1.6. B mensix COXpaHHOCTHM M CBOEBPEMEHHOTO HCIOJHEHUS JIOKYMEHTOB IpHU
0CBOOOXKIEHUH PaOOTHUKA OT JIOJDKHOCTH, HaXOXKJIEHUM €ro B OTIYCKE, B TOM YHUCIJIE B
y4eOHOM, a TaKKe B Cllydae €ro BPEMEHHOTO OTCYTCTBHS IO WHBIM YBaKUTEIHHBIM
IPUYUHAM BCE HAXOISANTUECS Y HETO Ha UCTIOTHEHUH CITy>KEOHBIE TOKYMEHTHI 10 YKa3aHUIO
PYKOBOJMTENSI CTPYKTYPHOTO TIOJIpa3IeJICHUs IEPENA0TCS APYTOMY pabOTHHUKY.

1.7. Tlpm yTpare JOKyMEHTOB paOOTHUK WHOOPMUPYET PYKOBOIUTEIS
MuHucTEpCTBa, OCIE YEro OPraHu3yeTcsl pO3bICK JOKYMEHTOB. ECu po3bICK JOKYMEHTOB
HE J1aeT pe3yJbTaTa, COCTABJISIETCS aKT, B KOTOPOM YKa3bIBaIOTCS JAHHBIE YTPaueHHOIO
JOKYMEHTa, a TakXkKe OOCTOATENbCTBA, MPU KOTOPBIX MPOU30LLIA yTpaTa, MOCIE YEero
OPUHUMAIOTCA MEPHI 110 3aMELIEHUI0 JAHHOTO IOKYMEHTAa 3aBEPEHHON KOMUEN JOKYMEHTA.

1.8. B ciayyae yTparhl WM HEMCHPABUMOTO MOBPEKICHUS JOKYMEHTA, HAPYIICHUS
npaBuJl pabOThl C JIOKYMEHTaMH, YCTAHOBJICHHBIX WHCTpyKIuen, pyKOBOIUTEIb
MuHucTepcTBa BIIpaBEe Ha3HAUYUTDH CITYKEOHYIO TPOBEPKY.

1.9. [IpaBuna pabotsl ¢ fokymenTamu B ECOJ1 u uHbIX HH(GOPMAIIMOHHBIX CUCTEMAX,
B KOTOPBIX OCYIIECTBIISIETCS CO3/[aHuE (BKIIFOUCHKE) U XPAaHEHHUE IOKYMEHTOB, HE JOJHKHBI
BXOJUTH B IPOTUBOPEYME C MOJIOKEHUSIMU NHCTpYKIINH.

1.10. MeTtoaudeckoe PYKOBOJCTBO opra”u3alyen, BEJICHHUEM u
COBEPIICHCTBOBAHUEM JICJIONPOU3BOJICTBA HA OCHOBE €IMHOW MOJMTUKH U TMPUHIIUIIOB,
IPUMEHEHUSI COBPEMEHHBIX MH(GOPMAIIMOHHBIX TEXHOJOTUH B paboTe ¢ TOKyMEHTaMH, a
TaK)K€ KOHTPOJIb COOMI0IeHns TpeboBanuii MHCTpyKUnyu B MUHHCTEPCTBE OCYILIECTBIIAETCS
Amnmnaparom 'ybepnaropa u [IpaBurensctBa Kamuarckoro kpas.



2. IIpaBuiia moATOTOBKU U OPOPMIIEHUS JJOKYMEHTOB

2.1. JlokyMeHTBI MOTYT CO3/1aBaThCsi Ha OyMa)KHOM HOCHTENE M B DJIEKTPOHHOMN
dopme, MOMKHBI HMETh YCTAaHOBJIEHHBIM COCTaB PEKBU3UTOB, PACIOJIOKEHHBIX H
oOpMIIEHHBIX C COONIOIEHHEM TpaBWiI O(GOPMIICHHS JOKYMEHTOB, YCTaHOBJICHHBIX
NHucTpykimen.

2.2. bnaHkd JOKYMEHTOB H3TrOTaBIMBAIOTCS Ha CTAHJIAPTHBIX JIMCTax Oymaru
dbopmatoB A4 (210x297 mMm) (manee — A4), nub0O B BUJE AJIEKTPOHHBIX JTOKYMEHTOB U
JOJIKHBI UMETh YCTAaHOBJIEHHBIM COCTaB PEKBU3UTOB.

2.3. BHyTpeHHUE AOKYMEHTBHI, aBTOpaMU KOTOPBIX SIBJISIOTCS OT/AEJbHbBIC JIUIIA,
JIOIyCKaeTCsl MUCaTh OT PYKH (3asiBIeHUE, OOBSICHUTENbHAS 3allMcKa U T.1.). BHyTpeHHue
JNOKyMEHThl MuHucTepcTBa, odopmiseMble HEe Ha OJaHKe, JJODKHBI COJEPXKATh
COOTBETCTBYIOIINE BULY JOKYMEHTA PEKBU3UTHI.

2.4. Bxocutb Kakue-muOO0 W3MEHEHMs, WCIPABJICHHUS WIM J0OABIEHUS B
NOJNHCAHHBIE (YTBEPKIACHHBIE) JOKYMEHTBI HE JOITYCKAETCS.

2.5. bnaHkHd JOKyMEHTOB

2.5.1. lokymenTsl MuHUCTEpCTBAa JOJKHBI OPOPMIIATHCS Ha ONaHKaX U UMETh
YCTaHOBJCHHBI  KOMIUIEKC  O0S3aTeIbHBIX  PEKBU3UTOB B  COOTBETCTBUU  C
I'OCT P 7.0.97-2016.

2.5.2. brnaHku JOKyMEeHTOB MuHHCTEpCTBa pa3padaThIBAIOTCSI HA OCHOBE YTJIOBOTO
WIM TPOJOJBHOTO BapHaHTa pacHoJIOKEHUs pekBu3uToB. [lpum yrioBom BapuaHte
PEKBU3UTHI OJIaHKA PacHoJiaraloTCsd B BEPXHEM JIEBOM YIIy JIHCTA, MNPU MNPOAOILHOM
BapUaHTE PEKBU3UTHI OJIAHKA PACTIOIATAIOTCS TOCEPEIMHE JIMCTA BI0JIb BEPXHETO MOJIS.

2.5.3. PexBU3UTHI OJIaHKA M OTPAaHUYUTEIbHBIE OTMETKH ISl PEKBU3UTOB B Mpeeiax
IPaHUIl 30H PACIOJIOKEHHSI PEKBU3UTOB Pa3MEIIAIOT IIEHTPOBAHHBIM CIIOCOOOM (Ha4yasio
KOHELl KaXIO0H CTPOKM PEKBU3UTOB PABHO YAAJIECHBI OT TIPAaHUIl 30HBI PACIOJIOXKEHUS
PEKBU3UTOB) WX (DJIATOBBIM CIIOCOOOM (Ka)KJasi CTPOKa PEKBU3UTOB HAUWHAETCS OT JIEBOU
I'PaHUILIBI 30HbI PACIIOJIOKEHUS PEKBU3UTOB).

2.5.4. KonkperHsie Buabl u (GOpMBI OJAHKOB, MPUMEHSEMBIX B MUHHCTEPCTBE,
ONpENENSIOTCd HMHCTPYKUMEH MO JEJONpOU3BOACTBY B MuHucrepcTBe (nmanee -
Nuctpykiusi) B cooTBeTCTBUM ¢ WHCTpyKIMEW UM yTBEPKIAIOTCS PYKOBOJIUTEIEM
MunucrepcTaa.

2.5.5. Mcnonp3oBaHue OJAHKOB, HE YTBEPKACHHBIX NHCTpYKIIMEH, HE TOMYCKaeTCsl.
[IpensioxkeHus: 0 BBeIEHUHM B OOpalleHHME HOBBIX OJAHKOB BHOCSTCS PYKOBOIUTEIEM
CIIyXObl ~ TOKYMEHTAallMOHHOTO  oOecredyeHus  ympaBlieHus MUHHUCTEpCTBA  WIIU
CHEIHUATUCTOM, OTBEYAIOUIUM 3a JOKYMEHTAIlMOHHOE obOecrnedueHne B MMHHCTEpPCTBE,
BMecTe ¢ o0pasiiamMu npejiaraeMbix 0JaHKOB.

2.6. O0mue TpeboBaHUs K CO3JIaHHUIO TJOKYMEHTOB

2.6.1. IIpy moATOTOBKE TEKCTOBBIX CIYKEOHBIX JTOKYMEHTOB MCIOJb3YyeTCsS MIPUQT
Times New Roman pa3zmepom Ne 14, mist opopmiieHust TaOIIMYHBIX MaTEPUATIOB Pa3MEPOM
Ne 12, st ormeTkn 00 ucroaauTene pazmepom Ne 11.

2.6.2. Jlna BbIAENEHUS YacTH TEKCTa JTOKYMEHTA, 3aroJiOBKa, MPUMEYaHUs MOTYT
UCIIOJIB30BAThCS MOJIY)KUPHOE HAYEpTaHWE WM CMEIIEHHE OTHOCHUTENIbHO TIPaHULl
OCHOBHOr0 Tekcta. VMcnonb3oBaTh KypcuB Ipu OQOPMIIEHUN PEKBU3UTOB JOKYMEHTa HE
PEKOMEHIyeTCs.



2.6.3. Kaxnprit muct nokymeHTa, oOpMIICHHBIA Ha OJlaHKe WM 0€3 HEero, JOJIKEH
umeTh noiisi: 20 mm — seBoe, 10 mm — mpaBoe, 20 MM — BepxHee, 20 MM — HIDKHEE.
JIOKyMeHTBl JIUTENbHBIX (CBBIIE 10 JE€T) CPOKOB XpaHEHUs [OJKHBI HMETh JIEBOE
nosie 30 MM.

2.6.4. Ilpm co3maHMM JAOKYMEHTa Ha JBYX M 0oJjiee CTpaHHLAX BTOPYIO U
NOCJIEAYIONINE CTPAaHHUIBI HyMepyroT. llopsakoBble HOMEpa CTpPaHULl MPOCTABISIIOTCS
NOCEPEIMHE BEPXHEro MOJisl IOKYMEHTa Ha paccTosHUU 10 MM OT BEpXHEro Kpas JINCTa
apabckumu 1udpamu 6€3 CI0Ba «CTPAHUIA» (CTP.) U 3HAKOB MPEUHAHUS.

2.6.5. AO3alHbIii OTCTYI TEKCTa TOKyMeHTa - 1,25 cM.

2.6.6. 3aroyioBKM pa3zeiioB W MOJIpa3/IesioB NeYaTaloTcsl ¢ a03alHbIM OTCTYIIOM WUJIN
LHEHTPUPYIOTCA M0 IMIUPUHE TEKCTA.

2.6.7. MHOroCTpOoUYHblE PEKBU3UTHI TE€YATAIOTCS Yepe3 OJMH MEKCTPOUHBIN
WHTEPBAJ, COCTABHbIC YaCTU PEKBU3UTOB OTJIEISIOTCS IOTIOJHUTEILHBIM HHTEPBAJIOM.

2.6.8. TekcT noKyMeHTa nedaraetcs yepe3 1,5 MekcTpouHbIX UHTepBana. MiHTepBai
MeX Iy OyKBaMH B CIIOBaxX - 0ObIYHBIN. IHTEpBaI MEX 1y CIIOBaMH - OJIMH MPOOeT.

TekcT MOKyMEHTa BBIPAaBHUBAETCS MO IIMPUHE JKCTa (IO TpaHHUIAM JIEBOTO M
IPaBOro MoJel JOKYMEHTA).

2.6.9. /InuHa caMoW UIMHHOM CTPOKHM PEKBHM3WUTA NPHU YTIOBOM PACIOJI0KEHUU
PEKBU3UTOB HE Oosee 7,5 cMm.

JUinHa camMoi JJIMHHOM CTPOKM PEKBU3UTA MPU MPOJOJBHOM PaCHOJIONKEHUU
PEKBU3UTOB HE Oosee 12 cm.

2.6.10. MHorocTtpaHu4HbI€ JTOKYMEHTBI, B TOM YHCJIC MPUIOKEHHUS K IPABOBHIM
aKTam, MOTYT O(OPMIISTBCS C TUTYJIbHBIM JHUCTOM. THUTYJIBHBIA JIUCT JOKYMEHTa
oopMIIsieTCs: B COOTBETCTBUU C MpUiiockeHreM | k Hactosiieit MucTpykium.

2.7. CocTaB pEKBU3UTOB TIOKYMEHTOB

2.7.1. Illpu moArotoBke U OQOPMIIEHUU JOKYMEHTOB MCIOJIb3YIOT CIEAYIOLINE
PEKBU3UTHI:

01 - rep6 KamuaTckoro kpasi;

02 - HaMMEHOBaHWE UCTIOJHUTEIILHOTO OpraHa — aBToOpa J0KYMEHTA;

03 - HaMEeHOBaHUE CTPYKTYPHOTO MOAPA3AEIICHHS — aBTOPA JOKYMEHTA;

04 - HauMeHOBaHKE JOJKHOCTH JIMIA — aBTOPA TOKYMEHTA;

05 - copaBouHble JaHHble 00 HCIOJHHUTEIBHOM OpraHe, CTPYKTYpHOM
10/Ipa3/IeJICHUY;

06 - HaMMEeHOBaHKE BUJIA IOKYMEHTA;

07 - nata 1OKyMEHTa;

08 - perucTpalMoOHHbII HOMEp JOKYMEHTA,

09 - ccbUIKa Ha PerucTpalMOHHBIA HOMED U JIaTy BXOJSIIETO JOKYMEHTA,

10 - mecTo cocTaBieHus (M3/1aHUs) TOKYMEHTA;

11 - rpud orpanuyeHus 10cTyna K JOKyMEHTY;

12 - anpecar;

13 - rpud yTBepKIAeHUS JOKYMEHTA,

14 - 3aroJ0BOK K TEKCTY;

15 - TekcT nOKymeHTa;

16 - oTMeTKA O IPUIIOKEHUU;

17 - rpu¢ cornacoBaHusi JOKYMEHTA;



18 - Bu3a;

19 - moanuce;

20 - oTMeTKa 00 AJIEKTPOHHOM MOINCH;

21 - meuars;

22 - oTMeTKa 00 UCIIOJIHUTEIIE;

23 - OTMETKa O 3aBEPEHUU KOIINH;

24 - oTMETKa O MOCTYIUIEHUH TOKYMEHTA;

25 - yKa3aHus M0 UCTIOJHEHUIO JJOKYMEHTA (PE30JIIoLus);

26 - OTMETKa O KOHTPOJIE;

277 - OTMETKa O HANpaBJIEHUU JOKYMEHTA B JIEJIO.

2.7.2. B 3aBUCHMOCTH OT PaCIOJIOKEHHSI PEKBU3UTOB YCTAHABIMBAETCA 1BA BAapHaHTa
0JIaHKOB - YIJIOBOM MO ()OpME COIVIACHO TMPWIOKEHHUI0 2 K Hactosmed WHcTpykuuu u
IPOJIOJIBHBIN TI0 POpME COTTACHO MPUIIOKEHUIO 3 K HacTosmeld MHcTpyKiuu.

OpHUEHTHUPOBOYHBIC TPAHUIIBI 30H PACIOJOXKEHHUS PEKBU3UTOB 0003HAYECHBI
nyHKkTHpoM. Kaxaas 30Ha onpeensieTcss COBOKYMHOCTBIO BXO/ISAIIUX B HEE PEKBU3UTOB.

PexBuzutr 01 pacrnonaraercsi Ha BEpXHEM IoJ€ JOKyMeHTa Haja pekBuzutoM 02 1o
CEpeIMHE 30HbI, 3aHATON 3TUM PEKBU3HTOM.

Pexsusuter 02, 03, 04, 05, 06, 10, orpaHnynTeNbHBIE OTMETKHU 1Sl peKBU3UTOB 07,
08, 09 B mpenenax rpaHMI] 30H PACIIOJOXKEHUS PEKBU3UTOB PA3MENIAIOTCA OJHUM H3
CIoco0O0B:

- LIEHTPOBAHHBIM (HAYaJIO M KOHEI] KaX/I0H CTPOKU PEKBU3UTOB PABHO YyJIaJ€HBI OT
I'PaHMUI] 30HbI PACTIOJIOKEHHS PEKBU3UTOB);

- (maroBeiM (KaXk7gasi CTpOKa PEKBU3UTOB HAYMHAETCA OT JIEBOM T'PaHUIIbI 30HBI
PacIoiOKEeHUs] PEKBU3UTOB).

2.8. Odopmienne peKBU3UTOB B TPOIIECCE TMOJATOTOBKM JOKYMEHTOB B
UCIIOJTHUTEIbHBIX OpraHax.

2.8.1. T'ep6 Kamuarckoro kpasi pa3meniaercs Ha OJaHKax JOKYMEHTOB B
cootBeTcTBHM ¢ 3akoHOM Kamuatckoro kpas ot 05.03.2010 Ne 396 «O repoe Kamuarckoro
Kkpas». M300paxkenne repba Ha OJaHKax JOKYMEHTOB MOMEIIACTCS MOCEPEANHE BEPXHETO
nojsi OnaHKa JOKYMEHTa HaJ peKBM3UTaMH MUHHCTEpCTBA - aBTOpa JOKyMEHTa, Ha
paccrossHuM 10 MM OT BEpXHETr0 Kpas JUCTa.

2.8.2. HaumenoBanune MuHHCTEPCTBA  YKa3blBa€TCd B  COOTBETCTBHHM C
HAaMMEHOBAHUEM, 3aKPEIICHHBIM B MOJ0KEHUU 0 MUHUCTEPCTBE, MOTY>KUPHBIM MIPUGTOM
pasmepom Ne 14 mponucHbIMU OYKBaMH, IIEHTPOBAHHBIM CIIOCOOOM OTHOCHUTEIHHO CaMOM
JUIMHHOW CTPOKHU.

[Ipy HamWuuu YCTAHOBIIEHHOTO IIOJIO)KEHHEM COKPALIEHHOIO HAauMEHOBAaHUS
MuHuCcTEepCTBA €r0 YKa3bIBAIOT HIJKE IOJIHOTO HAaWMEHOBAaHMS B CKOOKax HIpU(TOM
pasmepom No 12 cTpouHbIMH OyKBaMH, IIEHTPOBAHHBIM CIIOCOOOM OTHOCUTEIBHO CaMOM
JTUTMHHOW CTPOKH.

2.8.3. HauMeHOBaHME CTPYKTYpHOTO TMOJpa3/elieHusi — aBTOpa JIOKYMEHTa
UCTIONIb3yeTCsl B OJIaHKaX MHCeM ¢ OJlaHKaX KOHKPETHBIX BHUJOB JOKYMEHTOB
COOTBETCTBYIOIIMX MOJIPA3/ICICHUI B COOTBETCTBUU C JIOKaJbHBIMU HOPMATHUBHBIMU
aKTaMHM U yKa3bIBaeTCs MO HAMMEHOBaHHEM MUHHCTEPCTBA.

2.8.4. HanMmeHoBaHHE IOJKHOCTH JIMIIA — aBTOPA JIOKYMEHTA HCIIOIB3YETCS B
0JlaHKaX JTOJKHOCTHBIX JIMI] M paclojaraercs noJ HamMeHoBaHueM cyobekTa Poccuiickoi



@denepanuu, €civ JTOKYMEHT M3JaeTcsa pykoBoauteneM MunucrepcrBa. HammenoBanue
JOJDKHOCTH JIMIA - aBTOpa JOKYMEHTA yKa3bIBA€TCS B COOTBETCTBHM C HAUMEHOBAHUEM,
IPUBEJICHHBIM B PACTIOPSIUTEIIBHOM JIOKYMEHTE O HA3HAUYEHUU Ha JOJIKHOCTb.

2.8.5. CopaBouHble naHHble 00 MMHHCTEPCTBE yKa3bIBAIOTCSA B OJaHKaX MHCEM U
BKJIFOYAIOT: TIOYTOBBIN ajapec MwuHHCTEpCcTBa, HOMepa TenegoHoB, (akcoB, aapec
AJEKTPOHHOM MOYTBI M JPYrM€ CBEIEHHS 10 YCMOTPEeHHI0 MUHHUCTEPCTBA, C
ucrnoiab3oBaHueM mpudToB pasmepom Ne 10 1HEHTPOBaHHBIM CIOCOOOM OTHOCUTEIBHO
CaMOW JUINHHOM CTPOKH.

2.8.6. HaumeHoBaHuWe BHAAa JOKYMEHTa, CO34aBa€MOro MWUWHHUCTEPCTBOM
(mpukas, pacropsiKeHUe, MOCTAaHOBJICHUE), TOJDKHO COOTBETCTBOBATh BUAaM JIOKYMEHTOB,
pPEeAYCMOTPEHHBIM TMOocTaHoBIeHHEM ['yOepHaTtopa Kamuarckoro kpas ot 28.12.2007
Ne 355 «O mnopsike moAroTOBKU MPOEKTOB MPaBOBBIX akToB ['ybepHaropa Kamuarckoro
kpas, IlpaBurenbctBa KamyaTckoro kpas ¢ UMHBIX MCIHOJHUTEIBHBIX OpPraHOB
rocyJlapcTBeHHoi Biactu KamyaTckoro kpas» (mpuiioxenue 6).

2.8.7. Jlata TOKyMeHTa COOTBETCTBYET JaTe MOANUCAHUS (YTBEPKACHUS) TOKYMEHTA
WK Jate coObITHS, 3a(UKCUPOBAHHOTO B JOKyMeHTe. Ha JOKyMEHTe MpOCTaBIISIIOTCS
TaK)Ke JIAThI MMOCTYTUICHUS, PE30JTIOITNH, coriacoBanus. [IpaBmna oopmiteHHs 1aT BO BCEX
ClIy4asiX aHAJIOTUYHBI.

JInst MOKyMEHTOB, (PUKCUPYIOLIUX PEIICHUS, TPUHUMAEMbI€ KOJIJIETHAIbHO, aTON
SIBJISIETCSA JlaTa MPUHSITHUS PEIICHUS.

JlaToil pacnopsIuTEeNbHOTO JOKYMEHTa, CIYy>KEOHOro MUChMa SIBJISIETCS jJaTa €ro
noanucanus. Jlatoi yTBepKaaeMoro T0KyMEHTa - JlaTa €ro YTBEPKICHHUS.

JIOKyMEHTBI, U3[JaHHbIE COBMECTHO JBYMS WJIH 00JI€€ UCIIOTHUTEIbHBIMU OpraHaMH,
JOJIKHBI UMETh OJIHY (€IMHYI0) /1aTy.

JlaTa JOKyMeHTa 3amuchiBaeTca apaOCKUMH IudpaMu, pa3ieJIeHHBIMH TOYKOMW, B
MIOCJICIOBATEIBHOCTH: ICHh Mecs1ia, mecsil, roja- 05.07.2020.

2.8.8. Peructpanmonnsiii Homep JOKyMeHTa - IUGpoBOil Win OykBeHHO-IIU(PPOBOI
UACHTU(PUKATOP TOKYMEHTA, COCTOSIIMA W3 MOPSIKOBOTO HOMEpa JOKYMEHTA, KOTOPHIU
MOJKET JOTIOMHATHCS U(PPOBBIMU WM OYKBEHHBIMH KOJIaMH (MHIEKCAMH ) B COOTBETCTBUU
C UCMOJIb3yeMbIMH KiaccudukaTopamMu (MHACKCOM Jelia M0 HOMEHKIAType e, KOJIOM
KOPPECIOHAEHTA, KOJIOM JOJKHOCTHOIO JIULIA U JIp.).

Ha nokymeHTe, COCTaBIEHHOM COBMECTHO JIBYMs M 00J€€ HCHOJHUTEIbHBIMU
OopraHamu, MIPOCTABJISIIOTCS] PETUCTPALIMOHHBIE HOMEPa IOKYMEHTA, MPUCBOCHHBIE KaXKIbIM
UCIIOTHUTEIBLHBIM OpraHoM. PerucrpaninoHHble HOMEpa OTIEISIOTCS APYT OT Apyra Kocou
YepTOM M TPOCTABISAIOTCA B TMOPSAKE YKa3aHUs aBTOPOB B 3arojIOBOYHOM YacTH WIIU
npeamOyJie T0KyMEHTA.

2.8.9. Ccpuika Ha perucTpallMOHHBIN HOMED U JaTy BXOJIAIIET0 TOKYMEHTA BKIIOYAET
PErUCTPAllMOHHBIN HOMEpP M JIaTy MOJYyYEHHOTO JOKYMEHTa, Ha KOTOPbIM ObLI 1aH OTBET.
Odopmienne  3TOro  peKBHU3UTAa  HCKIIOYaeT  HEOOXOAMMOCTh  YIIOMHHAHUS
PErUCTPallMOHHOI'0 HOMEPA U JIaThl OJIYYEHHOTO IOKYMEHTA B TEKCTE JOKYMEHTa-OTBETA.

2.8.10. Mecto coctaBieHus WM U3AaHUs JOKYMEHTa YKa3bIBa€TCA B TOM Ciyyae,
€CJIM 3aTPYAHEHO €ro ompejesieHue o pekBuutam «HanmeHoBaHHME MCIOIHUTENHHOTO
oprana» u «CripaBoOYHbIE JAHHbIE 00 UCIIOJHUTEILHOM OpraHe». MecTto cocTaBlIeHUS WU
U3IaHUs  JOKYMEHTa  YKa3blBAIOT C  Y4Y€TOM  MPHUHATOIO  aJIMHUHUCTPATUBHO-
TEPPUTOPUATIBHOTO JICJICHUS U TPUMEHEHHUS TOJIBKO OOIIETIPUHSITBIX COKPAIICHUM.



2.8.11. T'pud orpanuueHus AOCTyna K TOKYMEHTY - MPOCTABIISIETCS B IPaBOM
BEPXHEM YIJIy IEPBOrO JHUCTa JOKyMEHTa (IPOEKTa JOKYMEHTA, CONPOBOAUTEIIHHOIO
MUChMa K JIOKYMEHTY ) Ha TpaHuIle BEPXHETO MOJISI IPU HATUYUH B IOKYMEHTE HH(POPMAIIHUH,
JOCTYIl K KOTOPOM OrpaHWYE€H B COOTBETCTBUM C 3aKOHOAATENHCTBOM Poccuiickon
denepanum.

[Ipu odopmMieHUU OrpaHUUYMUTENLHOIO rpHda UCHOoJIb3yeTcs MWPUPT B OOBIYHOM
HayepTaHuu ¢ pazmepom mpugra Ne 12.

Hanpumep:
«J171s1 ciry>k€e0HOT0 TOJIb30BAHUS.
Ok3. Ne 2
2.8.12. Appecar — pEeKBU3HUT, HCHOJIb3YyeMbId TMpuU O(QOPMICHUU [EJTOBBIX

(cmy>keOHBIX)  THCEM, BHYTPEHHHX  HH(POPMAIMOHHO-CIPABOYHBIX  JIOKYMEHTOB
(IOKJIaIHBIX, CITY’KEOHBIX 3aMHUCOK U JIp.).

AgnipecaToM JIOKyMEHTa MOXET OBITh OpraH roCyJapCTBEHHOW BJIACTH, OpraH
MECTHOT'0 CAMOYIIPaBJIEHUSI, OpraHU3aIUs, UX CTPYKTYpPHbIE MOJIpa3ieJIeHHs, JOJKHOCTHOE
WIH PU3NYECKOE JIUILIO.

PexBusut «ampecat» odopmisieTcs Ha OJaHKE C YIJIOBBIM  PaCHOI0KEHUEM
PEKBHU3UTOB - B BepxXHEH mpaBOM dYacTH JOKyMEHTa, Ha OJaHKE C MPOJOJbHBIM
pPacIooKeHUEM PEKBU3UTOB - ClpaBa Moj pekBu3uTamu OnaHka. CTPOKM pPEKBHU3UTA
«anpecaTy BBIPABHUBAIOTCS MO JIEBOMY Kpalw WIH LEHTPYIOTCS OTHOCUTEJIBHO CaMOu
JUIMHHOM.

[Ipu anpecoBaHuu TOKyMEHTa PYKOBOJUTENIO (3aMECTUTENIO PYKOBOJUTEINSI) OpraHa
roCcyJ1IapCTBEHHOI BJIACTHU, OpraHa MECTHOTO CaMOYITPABJICHUs], OPTaHU3alUN YKa3bIBAETCS
B JIaT€IbHOM TaJeK€ HAUMEHOBAHWE JOJDKHOCTH PYKOBOAMUTENS  (3aMECTUTENs
PYKOBOJUTENSA), BKJIKOYAIOIIEE HAUMEHOBAHUE OpPraHHU3allUd OpraHa TOCYJapCTBEHHOM
BJIACTH, OpraHa MECTHOTO CaMOYTpAaBIICHHWS, OpraHu3anud W (pamuinis, WHUIHAIBI
JOJKHOCTHOTO JIUIIA.

Hanpumep:
['enepanbHOMY TUPEKTOPY
ITAO «Kamuatckanepro»
NBanosy 1.U.

IIpn anmpecoBaHuM mnrcbMa B OpraH IOCYJAPCTBEHHOM BIJIACTH, OPraH MECTHOTO
CaMOYIIPaBIICHUsI, OPraHU3ALMIO YKA3bIBACTCA IIOJTHOE WU COKPAILEHHOE HAUMEHOBAHUE B
UMEHUTEIBHOM NAJEXKE.

Hanpuwmep:
DenepallbHOE APXUBHOE Ar€HTCTBO

W
Pocapxus

[Ipu anmpecoBaHuMM JOKyMEHTa B  CTPYKTYpHOE TMOJpa3[ejeHUue oOpraHa
roCyJIapCTBEHHOI BJIACTH, OPraHa MECTHOTO CAMOYIIPABJICHUS, OpPraHU3alluu B PEKBU3UTE
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«agpecar»  yKas3blBaeTcsi B HMMEHHUTEIBHOM  IIAJIE)K€  HAWMMEHOBAaHHWE  OpraHa
rOCyJapCTBEHHOM BJIACTH, OpPraHa MECTHOTO CaMOYIIPABJICHUs, OPraHU3AlUM, HHUXKE —
HaNMEHOBAHUE CTPYKTYPHOI'O MOAPA3ACICHHUS.

Hanpumep:
Anmnapat
['ybepnaropa u IIpaButenbcTBa
Kamuarckoro kpas

I'maBHOE KOHTPOJIBHOE YIIPaBICHHE

[Ipu angpecoBaHuu mnHCbMa PYKOBOAMUTENIO CTPYKTYPHOTO TMOJpa3aeieHus
YKa3bIBa€TCsI B UMEHUTEIBHOM MaJIeK€ HAMMEHOBAHUE OpraHa rocy/lIapCTBEHHOM BJIACTH,
opraHa MECTHOTO CaMOYIpPAaBJICHHs, OpraHu3allid, HIKE — B JaTEeJIbHOM Majexe
HaMEHOBAaHUE JOJDKHOCTU PYKOBOAMTENS, BKIIOYAIOIIEE HANMEHOBAHUE CTPYKTYpPHOTO
nojpasaeneHusi, pamMuins, MTHULUAIIBL.

Hampumep:
OBY «MuHOBanUg»
PykoBoaurento 10roBopHo-
IIPABOBOTO OTJENIa
AHnnpeeBy A.A.

[lepen damunuel MODKHOCTHOTO JHUIA JIOMYCKAETCS YHMOTPEOISATh COKpaIieHue
«r-Hy» (TOCHOJIUHY), €ClId aJpecaT MYXYWHA, WIH «T-kKe» (TOCHOXKE), €CIM aJpecar
KEHIIMHA.

Hanpumep:
r-uy MBanosy U.1.
r-ke [laBnoson I1.I1.

IIpn pacceuike AOKYMEHTa TpyHIE OPraHOB T'OCYJAapCTBEHHOM BIIACTH, OPraHOB
MECTHOTO CaMOYIIPaBJICHHS, OpPraHu3alMil OJHOTO THUNA WIA B CTPYKTYpHBIE
NOAPA3ACICHU OOHOTO OpraHa TOCYJAapCTBEHHOW  BJIACTH, OpraHa MECTHOI'O
CaMOYIIPaBJICHUS, OJJHOW OpraHU3al1y aJIpecaT yKa3bIBaeTCsi 00OOIIEHHO.

Harmpumep:
PykoBoautensm dunnanon
OBY «MHuHOBaLUNY,
15 8)041
['maBaM MyHULIMTNIAJIBHBIX PAKOHOB
B Kamuarckom kpae

IIpu paccbuike JOKyMEHTa HE BCEM OpraHaM rOCyIapCTBEHHOM BJIACTH, OpraHam
MECTHOT'O CaMOYNPABICHHUSI WIM WX CTPYKTYPHBIM MOAPA3IEICHUSM O] PEKBU3UTOM
«Anpecar» B CKOOKaxX yKa3bIBaeTCs: «(IO CITUCKY)».
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Hanpuwmep:
PykoBogutensim dunmanos
OBY «MuHOBanusg»
(o cnucky)

CHOucoK pacChUIKU COCTABIISIETCS! UCIIOTHUTEIIEM.

B o1HOM J1OKyMEHTE He OJKHO ObITh Oosiee yeThipex anpecaroB. CinoBo «Konus»
nepes; BTOPbIM, TPETbUM, UYETBEPTHIM ajapecaramMu He ykazbiBaercs. I[lpu Oombiem
KOJIMYECTBE aJPECATOB COCTABIISETCS CIUCOK (JIMCT, YKa3aTellb) PACChUIKM IOKYMEHTA, Ha
KKJIOM JIOKYMEHTE yKa3bIBAa€TCS OJIUH ajapecar WiH aapecaTr opopmiisieTcsi 0000IEeHHO.
Bo Bcex pa3HOBUIHOCTAX apeCcOBaHUsI, MHUITUAJIBI CTaBATCS MOCIe (paMUIuu.

B cocrtaB pekBuzuta «AzipecaTy MOXET BXOJIUTh OUYTOBBIN afpec. CocTaBHbIE YaCTH
IIOYTOBOI'0 a/Ipeca yKa3bIBAlOT B MOCJIEIOBATEIBHOCTH, YCTAHOBICHHOW AEHCTBYIOIIMMU
[IpaBriiamu oka3aHUs yCIyT MTOYTOBOM CBSI3U, YTBEPKICHHBIMHU IPUKa30M MHUHUCTEPCTBA
CBSI3M M MacCOBbIX KOMMYyHUKanuii Poccuiickoit ®enepanuu ot 31.07.2014 Ne 234,
[TouroBBIil ajapec yka3blBa€TCA IIOCIE HAMMEHOBaHUs ajapecara. llpum aapecoBanuu
JOKyMEHTa (PU3NUYECKOMY JIMITY YKAa3bIBAIOT (haMUJIMIO0 U WHUIMAIBI MOJIydaTelis, 3aTeM
MTOYTOBBIN aJIpec.

Hanpumep:
ATEHTCTBO IO AejIaM
ApxuBoB Kamuarckoro kpas
K. Mapkca nipocr., 1. 33,
[TerponaBnoBck-Kamuarckuii,
683031

WJIH
HNBanosry N.N.
CapoBas yi., 1. 5, kB. 12,
r. JIro6epiiel, MockoBckas 0011,
301264

[Ipu oTrmpaBke MUCHbMa MO 3JIEKTPOHHOW MOYTE WK MO (HaKCUMUIBLHOUM CBs3H (0e3
JOCBUIKY TIO TIOYTE) MTOYTOBBIN ajipec He yKa3biBaeTcs. [Ipu HEOOXOIUMMOCTH MOXKET OBIThH
yKa3aH JIeKTPOHHBIN afpec (Homep Tenedona/daxca).

Hanpumep:
BHUNIAA
mail@vniidad.ru

2.8.13. I'pud yTBepkaeHHs JOKYMEHTA MPOCTABISETCS HA JOKYMEHTE B CIIy4ae ero
YTBEPKJIECHUSA JOJKHOCTHBIM JIMIIOM, MPAaBOBBIM AKTOM (IIOCTAHOBJIEHHUEM, IPUKA3OM,
pacnopsLKEHUEM) WIIN PEIIEHUEM KOJUIETHAIBHOIO OpPraHa.

I'pud yTBepkIeHHus pa3MemaeTcss B MPAaBOM BEPXHEM YIiay MEpBOro JIMCTa
nokyMeHTa. CTpPOKM PEKBU3UTA BBIPABHHUBAIOTCS IO JIEBOMY Kparw WIH LIEHTPYIOTCS
OTHOCHUTEJIbHO CAMOW JUIMHHOM CTPOKH.
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[Ipu yTBepKIIeHUU TOKYMEHTa JTOJLKHOCTHBIM JIMIIOM TPU( YTBEPKIACHHS JOJIKEH
coctosaTh u3 cinoBa Y TBEPXKIAIO (6e3 kaBpruek, MponMMCHBIMU OyKBaMH ), HAMMEHOBAHUS
JOJKHOCTH JIUIIA, yTBEPKIAIOIIET0 JOKYMEHT, €T0 IMOITUCH, NHUIIUATIOB, (DaMIIINH U IAThI
YTBEPKICHUS.

Hanpumep:
YTBEPXIAIO
MuHucTp puHaHCOB
Kamuarckoro kpas
noanuck A.A. MBaHoB
18.03.2018

[Ipu yTBepkJACHUU JOKYMEHTa PACHOPSAUTEIBHBIM JIOKYMEHTOM (IIPUKA30M,
IpOTOKOJIOM U Jp.) rpud yTBepxkaeHus cocrour u3 cioBa Y TBEPXJIEH
(YTBEPXIEHA, YTBEPXJIEHO, YTBEPXXJ/IEHbI), HaumMeHOBaHUs yTBEPKIAIOIIETO
JIOKYMEHTA B TBOPUTEIIBHOM IAJIEKE, €r0 1aThl U HOMEPA.

Hampumep:
(PermamenT)
YTBEPX/IEH
nprka3om MuHucrepcrsa
31PaBOOXPAHEHUS

Kamuarckoro kpas
ot 05.04.2018 Ne 52
niu (IIpaBuia)
YTBEPXEHbI
nprka3om MuHucrepcrsa
¢bunancoB Kamuarckoro kpas
ot 12.02.2018 Ne 38

[Ipu yTBepXKIeHUU JIOKYMEHTa KOJUICTHAIIBHBIM OpPraHOM, PEIICHUS KOTOPOTO
(buKCcHpYIOTCS B MPOTOKOJIE, B Tpu(e yTBEpKACHHUS yYKa3blBaeTCsd HaUMEHOBAHHE OpraHa,
pelIeHneM KOTOPOTO YTBEPKIEH JOKYMEHT, JaTa U HOMep MpOTOKoJIa (B CKOOKAX).

Hanpuwmep: (Ilonoxenue)
YTBEPXJIEHO
Coserom aupexktopoB AO
«IIpoduinpy
(mpotokon ot 12.12.2015 Ne 12)

2.8.14. 3aroioBoK K TEKCTY JOKYMEHTA - KpaTKoe Cojiep kKaHue JOKyMEHTa (KpaTKoe
U3JI0’KEHHE OCHOBHOT'O CMBICJIA JOKYMEHTA). Eciin 3arojoBOK K TEKCTY OTBEYAET Ha BOIIPOC
«0 yeM?», oH HaunHaetcs ¢ npejiora «O» («O6»). Ecnu 3arooBok K TEKCTYy OTBEYaeT Ha
BOIIPOC «4Y€ro?», OH COCTABIISIET OJIHO 1EJI0€ C HA3BaHUEM BUJA TOKYMEHTA.

Harmpumep:
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npuka3 (0 uem?) 0 CO3/laHhH aTTECTAlMOHHON KOMHUCCUU
nucbMo (0 yem?) 0 mpeocTaBlIeHur HHOpMAITUU

aKkT (4ero?) npuemMa-nepenayu uMylIiecTBa

pPOTOKOI (Yero?) 3acejaHus IKCIIEPTHON KOMUCCUU

3arosoBoK K TEKCTy Oo(opMIIsieTcs MoJ PEeKBU3UTAMU OJIaHKa CJieBa, OT I'PAaHUILIbI
JIEBOTO MOJIsA. B MpaBOBBIX aKkTax, N3/1aBa€MbIX UCIIOJIHUTEIBHBIMU OpPTaHaMHU, 3ar0JIOBOK K
TEKCTY MOXET O(QOpMIISIThCA HaJl TEKCTOM TMocepeauHe pabodero mosisi JOKYMEHTa U
LEHTPUPYETCS OTHOCUTEIBHO CaMOU JUIMHHOM CTPOKH.

3aroJIoBOK K TEKCTY MOKET HE COCTABJIATHCS, ECIIM TEKCT JOKYMEHTA HE IPEBBIIIAECT
4 - 5 cTpOK.

2.8.15. Tekcr OKyMeHTa COCTaBISIETCSl HA TOCYJIapCTBEHHOM si3bike Poccuiickoi
®denepanuy — pyCCKOM SI3bIKE.

TexkcT ToKyMeHTa TOJKEH ObITh COCTaBJIEH I'PAMOTHO, HOHATHO U IO BO3MOXHOCTH
KpaTko. TeKCT TOKyMEeHTa JI0JKEH COJIepKaTh IOCTOBEPHYIO U aKTyallbHYIO0 HH(OpMaLuIO,
JNOCTATOYHYIO I NPUHATHS PEUICHUH WIM WX HCIOJHEHUs, He JOJDKEH JOIMYCKATh
Pa3IUYHBIX TOJKOBAHUM.

B tekcTe qokymMeHTa, MOArOTOBJIEHHOM Ha OCHOBAHHUM 3aKOHOJATENIbHBIX WIIM UHBIX
HOPMaTUBHBIX MPABOBBIX AaKTOB, PaHEE W3JAHHBIX PACHOPSAUTENBHBIX JIOKYMEHTOB,
YKa3bIBAOTCS UX PEKBU3UTHI:

- HAUMEHOBAHUE JOKYMEHTa, HAMMEHOBaHUE OpraHU3aluu - aBTOpa JOKyYMEHTa, JaTa
JNOKYMEHTA, PETUCTPALIMOHHBIN HOMEp TOKYMEHTA, 3ar0JIOBOK K TEKCTY WJIM HAMMEHOBAHUE
BUJIa TOKYMEHTA;

- HAMMEHOBAHWE OpPraHU3alluy WIH JAOJKHOCTHOTO JIUIIA, YTBEPAUBIIETO JOKYMEHT,
JaTy YTBEPKICHUS TOKYMEHTA.

TekcT TOKyMEHTa MOXKET COJAEPKATh pa3/eiibl, MOAPa3aeibl, TyHKThI, TOIITYHKTHI,
HyMepyeMble apaOckumu nudpamMu. Y poBHEN pyOpUKaluu TEKCTa HE TOJKHO ObITh Ooliee
yeTbipex. OO003HaueHHE CTPYKTYPHBIX €IMHHUI[ MPAaBOBOIO aKTa OCYIIECTBISIETCS B
cootBeTcTBUM ¢ [locTranoBnenueMm ['yoepHnaTopa Kamuarckoro kpas ot 28.12.2007 Ne 355
«O mopsiKe MOArOTOBKM IPOEKTOB MpaBOBbIX akToB ['yOepHaTopa KamuaTtckoro kpas,
[IpaButenscTBa KamMuarckoro kpast ¥ UHBIX UCTIOTHUTENIBHBIX OPTaHOB FOCYJapCTBEHHOM
Biactu KamuaTckoro kpas».

B npukazax TekcT wW3naraercss OT MEPBOTO JHUUA E€IUHCTBEHHOIO 4YHUCIa
(«[TPUKA3BIBAIOY).

B nokymeHTax KoJUIErMaldbHBIX M COBELIATEIbHBIX OPTraHOB TEKCT M3JIaraercs OT
TpeThero Jmna eauHcTBeHHoro umcia («kojierus... [IOCTAHOBUWJIAY», «cobpaHue...
PEIINJIO»).

Texcr mnpoTokoyia wu3Iaraercss OT TPETHEro JIMIA MHOXXECTBEHHOIO 4Yucia
(«CIIYIIAJIN», « BBICTYIINIIN», «ITOCTAHOBWJINY, «PELLIIIN»).

B 1okyMeHTax, yCTaHaBIMBAIOIIMX IpaBa M OO0A3aHHOCTH HCHOJHUTEIBHBIX
OpraHoOB, OpPraHM3alUi, UX CTPYKTYPHBIX MOJPA3[ENCHUN (IIOJO0XKEHUE, UHCTPYKIMS), a
TaK)K€ COJEpKAIIUX ONUCAHUE CUTYallMil, aHalu3 (aKkTOB WM BBIBOJBI (AKT, CIPaBKa),
UCIIOJIb3yeTCsl (opMa H3JIOKEHUST TEKCTa OT TPEThEero JIMIA EIWHCTBEHHOTO WIIU
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MHO’KECTBEHHOr0 4Hcia («OTAENT OCYHIECTBISET (PYHKIHMH...», «B COCTaB YIpPaBICHUS
BXOJAT...», KKOMUCCHUS ITPOBENA IPOBEPKY...»).

B COBMECTHBIX TOKYMEHTax TEKCT M3Jaraercs OoT MEPBOrO JIMIA MHOKECTBEHHOI'O
yucina («(IIPUKA3BIBAEM», « PELINJIN»).

B nenoBbix (ciy:ke0HBIX) MUCbMaxX HCIONB3YIOTCS (POPMBI N3ITOKEHUS:

- OT IEPBOTO JIMIA MHO)KECTBEHHOT'0 YU CJIA («ITPOCHM HAIIPABUT...)», KIPEICTABIIAEM
Ha PaCCMOTPEHHUE. ..»);

- OT TPEThEro JMlla €IWHCTBEHHOrO0 4Yucia («MUHUCTEPCTBO HE BO3PAXKAET...»,
«OOIIECTBO CUUTAET BOZMOKHBIM...»);

- OT MEPBOTO JIMIIA €IMHCTBEHHOT0 YKClia («CUUTa0 HEOOXOIMMBIM...», «IIpeJjiara
PacCMOTPETb...»), €CIIH MUCbMO 0(OPMIIEHO Ha TOKHOCTHOM OJIaHKeE.

B Tekcrax MOKYMEHTOB yHOTPEOJIAIOTCS TOJIBKO OOLIECHPUHAThIE aO0OpeBUATYPHI U
rpaduuecKkue COKpaIieHus.

Hammcanne wmeH, reorpadnueckux Ha3BaHMH, TEPMHUHOB, JIOJDKHOCTCH,
YUPEXJIEHUHN U T.J. JOJDKHO OBITH €IUHOOOPA3HBIM B IpEeax OJHOTO TeKcTa. Tak, eciu
€AMHOXKbl HamucaHue (paMUIMU UCHOJB30BAaHO C JBYMS WHHULMATIAMM, HaIlpUMep,
IletpoB M.A., TO mocnenyromee e€ HAMUCAHUE JOJDKHO OBITh HJIECHTUYHBIM
EPBOHAYAIILHOMY.

B oOpaiennn nmo 0JKHOCTH HAaMMEHOBAaHUE JOJKHOCTH IMUIIETCS C MPOIMUCHON
OYKBBI, B 00pallieHuy 1o (aMUIuy MHULMAIBI JIUIA HE YKa3bIBAIOTCS.

[Ipu ynortpebieHuu B TeKCTe (QaMUIMK JUI MHULUAIBl YKa3bIBAIOTCS MOCIE
bamunuu.

B oOpaienny no OJKHOCTH HAaMMEHOBAHUE JOJKHOCTH IMHUIIETCS € MPOIMUCHON
OYyKBBI, B 00pallieHuu 1o GaMuIuy HHUIMAIBI JTUIA HE YKa3bIBAIOTCS.

- 3aKJIIOYMTENbHAs ATUKeTHas (Ppaza: C yBaKeHHUEM, ...

2.8.16. OT™MeTKa O MPHUIIOKEHUU COJECPKUT CBEIICHUS O JIOKYMEHTE (JJOKyMEHTax),
IPWIAraéMbeIX K OCHOBHOMY JOKYMEHTY (B COINpPOBOJIMUTEIBHBIX NMUCbMAax, MPETEH3USX,
aKTax, ClpaBKax U APYTUX MHPOPMAIMOHHO-CIIPABOYHBIX JTOKYMEHTAaX), UJIU O TOM, YTO
JOKYMEHT SIBJIIETCS MPUII0)KEHUEM K OCHOBHOMY JJOKYMEHTY (B JOKYMEHTAX-ITPUIIOKEHUAX
K pacnopsAIuTEIbHbIM JTOKYMEHTaM, MOJIOKEHUSAM, PAaBUIIAM, HHCTPYKLIUSAM, JOTOBOPAM,
IUTAaHaM, OTYETaM M JIp. TOKYMEHTaM).

B compoBoauTenbHBIX NOHCbMax M JAPYIHMX  HMHQOPMALKUOHHO-CIIPABOYHBIX
JOKYMEHTaX OTMETKa O MPUJIOKEHUH 0QOPMIIAETCS MO TEKCTOM OT I'PaHULIbI JIEBOTO MOJIS
CIEAYIOIIUM 00pa3oMm.

Ecnu npunoxenne HazBaHo B TekcTe: [Ipunoxenue: Ha 2 1. B 1 7K3.

Ecmu IMPHUIIOKECHUE HC HA3BaAaHO B TCKCTC HWIW CCIIH HpI/IJ]O)KCHI/Iﬁ HECKOJIBKO,
YKa3bIBalOT HAa3BAHUA I[OKYMCHTOB-HPI/IJIO}KCHI/II\;I, KOJIMYCCTBO JIMCTOB M 3K3CMILIAIPOB
KaXXIa0ro IIPUIIOKCHUA:

IIpunoxenue:

1. [Tonoxenue 00 YrnpaBiaeHUU pernoHaIbHOro kpenuroBanus Ha 10 1. B 1 3k3.

2. ChnpaBka O KagpOBOM COCTaBe YIIPaBICHUS PETHOHAIBHOIO KPEAUTOBAHUS
Ha 6 1. B | 9K3.

Ecnu npunoxenue (IpuiIoKeHHs) COpPOIIIOPOBAaHBI, TO YKa3bIBAIOT TOJIBKO
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KOJIMYECTBO HK3EMILIAPOB:
[Tpunoxenue: otuer o HUP B 2 3k3.

Ecnmn  nOKyMeHT, ABISAIOIIMUACS  NPWIOKEHUEM, HMEET MPUWIOKEHUS C
CaMOCTOSITEJIbHOW HyMepaluuen CTPaHuLL:

[Tpunoxenue: mucemo PocapxuBa ot 05.12.2020 Ne 02-18/9999 u mpunoxeHus: K
HeMy, Bcero Ha 113 1.

Ecnu npunoxxenunem siBnseTcsi 000COOJICHHBIN 3JIEKTPOHHBIA HOCUTENb (KOMITaKT-
JUCK, usb-Quien-HakonuTenb 1 JIp.):

[Ipunoxenue: DVD-R B 1 3k3.

[Ipu »ToM Ha BkiIaablie (KOHBEPTE), B KOTOPHIA MOMENIAETCA HOCUTEIIb,
YKa3bIBAIOTCSI HAaUMEHOBAHUSI JIOKYMEHTOB, 3alHCaHHbIX HA HOCHUTENb, UMEHa (HailsioB,
JIOTIOJIHUTEJILHO MOKET YKa3bIBaThCsl 00bEM B OalTax.

B goroBopax u Japyrux JOKyMEHTaX OTMETKA O NPWIOKEHUH OQGOpMIISIETCS
CIIEAYIOIIUM 00pa3oMm.

B TekcTe qoxkyMeHTa mpu epBOM YIIOMUHAHUU JIOKYMEHTa-TIPHIOKEHUS B CKOOKax
yKa3bIBaCTCS: ... (MPUIIOKEHUE) WU ... (MpuiioxkeHue 1); mepes HOMEPOM MPHUIOKCHUS
JOTyCKaeTCsl CTAaBUTh 3HAK HOMeEpa: ... (puitokeHue Ne 2).

Ha nepBoM sncTe JOKyMEHTa-IIPUIIOKEHUS B IPABOM BEPXHEM YIJIy YKa3bIBACTCS:

Hanpumep: [Tpunoxenue 2

K JIOTOBOPY
ot 15.08.2015 Ne 112

CTpoku peKBU3UTA BBIPABHUBAIOTCA IO JIEBOMY Kpal WIA LEHTPUPYIOTCS
OTHOCHUTENIBHO CaMOM JUIMHHOW CTPOKH.

PeKkBU3UTHI MPUTIOKEHUH K MPAaBOBBIM akTaM O(OPMIISIOTCS B COOTBETCTBUU C
yacTblo 2.9.1.15 HacTosiero pasnaena.

2.8.17. Tpud cormacoBanus AOKyMEHTa TMPOCTABISIETCS Ha JOKYMEHTax,
COrJIaCOBaHHBIX OpraHaMu BJACTH, OpPTraHU3AIMAMH, IOJDKHOCTHBIMHU JuuaMmu. ['pud
COrJIacoBaHUsl B 3aBHUCHUMOCTH OT BHJA JIOKYMEHTa M OCOOCHHOCTEH ero ogopMieHus
MOJKET MPOCTABJISTHCS:

- Ha MEpPBOM JIMCTE JAOKYMEHTa (€Cau AOKYMEHT HMMEET THUTYJbHBIM JIUCT, - Ha
TUTYJIBHOM JIMCTE) B JIEBOM BEPXHEM YIJIy HAa ypOBHE IpHuda YTBEpKICHHUS HIU TOJ
HaMEHOBAaHUEM JOKYMEHTa OJIMKe K HUKHEMY IOJIIO);

- Ha MOCJIETHEM JIUCTE JJOKYMEHTA MO/ TEKCTOM;

- Ha JIMCTE COTJIACOBAHUS, SIBIISIIOLIEMCS HEOTHEMIIEMOM YacThO TOKYMEHTa (JIUCT
(cornacoBanus Mo opMe COTIaCHO MPHIOKEeHHIO 4 K HacTosier MHCTpyKIun).

I'pu¢d cormacoBanust cocrout uz cinoa «COI'JTACOBAHO», nomxHOCTH JUUA,
KOTOPBIM  COIJIACOBAH JOKYMEHT (BKJIIOYas HAMMEHOBAaHUE OpraHu3aluu), €ro
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COOCTBEHHOPYYHOM IMOJMUCH, HHUITUATIOB, (haMHJIMH, 1aThl COTJIACOBAHUSI.

MuUHUCTP CTPOUTENILCTBA
1 KUJIUIITHOMN TTOJTUTHUKA
Kamuarckoro kpas
Ilognuce U.O. Gamunus
JlaTa

Ecnu  cornmacoBaHue OCYIIECTBISAECTCS KOJUIETHAIbHBIM OpraHOM, B TpHde
COIIACOBAHUS YKa3bIBAIOT CBEJEHUS 00 OpraHe, COIIaCOBABIIEM TOKYMEHT, 1aTe€ U HOMEpE
IIPOTOKOJIa, B KOTOPOM 3a(PMKCHPOBAHO pEUIEHHE O corjacoBaHuu. Ecim coriacoBaHue
OCYLIECTBJISIETCS TUChMOM, YKa3blBAIOT BHUJ JOKYMEHTa, OpraHu3aluio - aBTopa
JOKyMEHTa, 1aTy U HOMEp NHUChMa.

COI'TACOBAHO
HayuHo-TeXHMYECKUM COBETOM
OBbY «MHHOBaAIU

(mpotokon ot 26.11.2015 Ne 10)

Harmpumep:

2.8.18. Buza cBUAECTEIBCTBYET O COIVIACMU WJIM HECOIJIACHU JOJKHOCTHOTO JIMIla
(paboTHHKA) C coJepKaHHEM MpoeKTa JoKyMmMeHTa. Buzoil odopmiseTcs BHYTpEHHEE
COTJIacCOBaHMUE JTOKYMEHTA.

Bwu3a BriIrO9aeT OMKHOCTD JIMIIA, BABUPYIOIIETO TOKYMEHT, TTOIMHUCH, pacu(@pPOBKY
noAnucy (MHULMAIB, (PaMIIINIO) U JaTy BU3UPOBAHUS.

Hanpuwmep: PykoBoauTens IOPUANYIECKOrO OTAETA
ITonmucs A.A. CrenanoB
JlaTa

[Ipu Hanmuuuu 3amMeYaHui K JOKYMEHTY BU3Y O(DOPMIISIOT CIEAYIOIIUM 00pa3oMm:

3aMeuaHus NPUJIAraroTCs.
PykoBoauTennb OPUANIECKOTO OTaea
I[Toanuce A.A. Crenanos

JlaTa

B noxymeHTax, MOJUIMHHUKU KOTOPBIX XpaHATCS B MUHUCTEpCTBE (OpraHU3allnM),
BU3bl MPOCTABIAIOT HA IMOCJIEIHEM JHUCTe TOKyMEHTa MOJ TMOJIMUChI0, Ha o00opoTe
MOCJIETHETO JIUCTA MOJJIMHHUKA IOKYMEHTa WM Ha JINCTE COTJIAacOBaHUs (BU3UPOBAHMS),
PUJIaraeMoM K JOKYMEHTY.

B ucxongmux TOKyMEHTax BHU3bI MPOCTABISIOTCS Ha JIK3EMIUIIpax JIOKYMEHTOB,
MOMENIAEMBIX B JEJO.

MoxkeT NpUMEHATHCS MOJUCTHOE BHU3UPOBAHHE JTOKYMEHTa M €ro IMPUII0KEHUN
(MCKJrOUYas ciiyyad BU3UPOBAHMS JOKYMEHTA 3JIEKTPOHHOW noamnuchio (ganee — OI1) mwim
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YCWICHHOW KBATM(PUIIMPOBAHHON 3JIEKTPOHHOU moAnuchio (1anee — YKOIII).

CornacoBaHue dJEKTPOHHBIX JOKYMEHTOB OOECIIECUMBACTCS aBTOPOM JOKYyMEHTA,
nocpeacteoM ECO/J] B cooTBeTcTBUM ¢ Pernmamentom mo padore ¢ ECO/I.

2.8.19. Iloanuchk BKIOYACT: HAMMEHOBAHUE JOJKHOCTHU JIWIA, IOIAIHCHIBAIOIICTO
JOKyMEHT, €r0 COOCTBEHHOPYYHYIO TIOJIHWCH, PACIIM(PPOBKY TMOAMUCH (MHHUIIHAIIEI,
dbaMuns) U OTIENAETCS OT TeKCTa 2 - 3 MEXXCTPOUYHBIMU MHTEpBaiaMu. JJisi moanucanus
3JIEKTPOHHBIX TOKYMEHTOB HcnoJibdyercs Y KOIL.

HaunmenoBanue 10mkHOCTH B pekBu3uTe «Iloanucey nevaraeTcst OT JICBOW rpaHUIIbI
TEKCTOBOTO TTOJISI.

PacmmdpoBka moanucyu mnevaraeTcsi Ha YpOBHE MOCJIEIHEH CTPOKM HAUMEHOBAHUS
JOJDKHOCTH € TIPOOETIOM MEXK/Ty HHULIMAIaMU U (paMuiIuel ¢ BRIpaBHUBAHUEM I10 ITPABOMY
TIOJTIO.

Hampumep:

MuHuCTp CTpOUTENBCTBA
U JKWINAIIHOMN ITOJIUTHUKHU
Kamuarckoro kpast [Tonmuce N.1. VBanoB

Ecau noxymeHT odopmieH He Ha OJaHKe, B HAUMEHOBAHUE JTIOJDKHOCTH BKITFOYACTCS
HanMeHOBaHWe MuHucrepcTBa. JlomyckaeTcs UEHTPOBaTh HAMMEHOBAHUE JOJLKHOCTHU
JIMLA, MOAMUCABIIETO IOKYMEHT, OTHOCUTEIBHO CAMOM JUIMHHOW CTPOKHU.

Hanpumep:

PykoBoaurens KI'KY

«Cnyx0a 3aka3zurka MuHucrepcTBa

CTPOUTEINIBCTBA U KUITUITHOMN

nonutukn Kamuarckoro kpas» [Tonmuce N.N. BanoB

[Ipu odopmieHun AOKyMeHTa Ha OJaHKE TOJDKHOCTHOTO JIMIIA JIOJDKHOCTH ATOTO
JIMLA B MTOJITACHU HE YKa3bIBACTCS.

IHoxmuce .. sanos

HpI/I ImoAnMrMcCaHnu JOKYMCHTA HCCKOJbKHNMMH JOJDKHOCTHBIMH JIUIIaMU,
3aHNMAaroIMHn pasHOC IIOJIOKCHUC, HUX IIOAIMMCH PACIIOIararoTCda OoJHa 110 I[perﬁ B
IMOCJICA0OBATCIBbHOCTH, COOTBGTCTBYIOHIGI’I HUCPAPXUHU 3aHUMACMBbIX I[OJ'I)KHOCTCI\/'I.

Hanpumep:
Munuctp ¢puHaHCOB
Kamuarckoro kpas [Tonnuce N.N. Banos
['maBHBIN OyxTanrep [Toanuck T.II. ITerpoBa

HpI/I MNOANMHUCAHNN OJOKYMCHTA HCCKOJIbBKMMH JIMIIaAMHU PaBHBIX I[OJI)KHOCTCﬁ 1%9,¢
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IMOAITNCH pacCIIoJararoTcCsa Ha OJHOM YPOBHC.

Hanpuwmep:
3amecTuTesb MUHHUCTpA - HAYaJIbHUK 3amecTtuTesb MUHHUCTpA - HAYaJIbHUK
OIOPKETHOTO OT/IelIa oTjeNa GuHAHCHUPOBAHUS, yUeTa U
OTYETHOCTH
[Toanuck ILIL. ITeTpos [Toanuck M.M. MuxaisioB

B JOKYMCHTAaX, COCTABJICHHBIX KOMI/ICCI/Ief/'I, B IIOAIIMCH YKA3bIBACTCA CTATYC JIMIIA B
COCTaB€ KOMHCCHMU.

Hanpuwmep:
IIpencenarens kKoMuUcCUU [Toanuck .M. BaHoB
Unensl KOMUCCUA [Toanuce ILII Ilerpos

[Toanuce C.C. Cunopos

[Tpu moamucanny AOKyMEHTA JIUIIOM, UCTIONHSIONUM OOS3aHHOCTH PYKOBOIUTEIIS,
NoANMUCh oopmIIIeTCss ¢ yKa3aHHEM CTaryca JIOJDKHOCTHOTO JIMIAa B COOTBETCTBUHU C
IPUKA30M (PaCTIOPSKEHUEM).

Hanpuwmep:

H.o. HauanpHUKA OTAEHA IHoanuce M.M. Mapunnna
WIN

Ucnonasttonuii 00s13aHHOCTH
HadaJIbHUKA OTAEIA [Tonnuce M.M. Mapununa

[Ipy noanmucaHuu AOKYMEHTa JHUIOM, HMMEIOIIUM IMPaBO TMOAMUCH B Ciyyae
BPEMEHHOTO OTCYTCTBUS PYKOBOJMWTENS, WUCIPABJICHUS B HAMMEHOBAHHUE JOJKHOCTU U
pacippoBKy (PamMUIMK yXKe MOArOTOBICHHOTO U COTJACOBAHHOTO MPOEKTa JOKyMEHTa
BHOCSITCSL OT PYKH WJIM C MCIOJb30BAHUEM COOTBETCTBYIOUIMX IITamMnoB. He nomyckaercs
CTaBUTb KOCYIO YEPTY, HAAMKCH «3a» Mepe] HAMMEHOBAaHUEM JOHKHOCTH JIUIA B TOATHCH,
€CJIM IOKYMEHT MOJNKUCHIBAET NHOE JOHKHOCTHOE JIUIIO.

2.8.20. IIpoekThl MpaBOBBIX aKTOB, CIIY>KEOHBIE MUCHhMA, JIOKJIAIHbIC, AaHATUTHUYECKUE
3aMKUCKU, CIPaBKU W JpYrue JOKYMEHThl BU3HMPYIOTCA C wucnosibzoBanueM EC3O]] B
pErucTpallMOHHOM KapTouke npoekTa nokyMmeHTa (nanee — PKII/) ¢ npumenennem D11 vin
YKOIL

OtMeTka 00 3JIEKTPOHHOM MOANUCH UCTIONIB3YETCS ITPU BU3YAIIU3ALUU JIEKTPOHHOTO
JOKYMEHTa, MOANUCAHHOIO >3JIEKTPOHHOW MOANMUCHI0, C COOJIOJEHUEM CIEIYIOIIUX
TpeOOBAHMIA:
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1) MecTo pa3menieHuss OTMETKH 00 JIEKTPOHHOM TOIMKCH JTOJKHBI COOTBETCTBOBATH
MECTy pa3MEIICHHS COOCTBEHHOPYYHOH TIOANMKMCH B AaHAJIOTHMYHOM JIOKYMEHTE Ha
OyMa>KHOM HOCHTEIIE;

2) BJIEeMEHThl OTMETKH 00 3JICKTPOHHOM IOJIMUCH JOJKHBI OBbITh BUIUMBIMH U
YUTAEMBIMH IPU OTOOPAKEHHUH IOKYMEHTA B HATypaJTbHOM pa3Mepe;

3) BJeMEeHTHI OTMETKH 00 SJIEKTPOHHOW MOIIUCH HE JOJDKHBI TIEPEKPHIBATHCS WITH
HAKJIQJbIBATHCS APYT HA IPYTa;

4) SnmeMEHThl OTMETKH 00 DJIEKTPOHHOW TOMIMWCH HE JOJDKHBI IEpPEKPBhIBATh
AJIEMEHTHI TEKCTa JIOKYMEHTA U IPYTHUE OTMETKH 00 AJIIEKTPOHHOM IMOUCH (TTPU HAJTUYIHUH ).

OTMeTka 00 OJJIEKTPOHHOW TMOJNUCU B COOTBETCTBUU C 3aKOHOJIATEILCTBOM
Poccuiickoit ®eneparnuu BKIOUaeT u3o0pakeHwe repba Kamyarckoro kpas, ¢pasy
«JIoOKyMeHT mToAmHMCcaH DJJICKTPOHHOM TMOJNUCHIO», HOMEp cepTudukara Kiroya
3JICKTPOHHOM MOJNUCH, (DaMIIIHIO, UMSI, OTYECTBO BIaJIelIblla cepTuduKara, CpoK J1eHCTBUS
cepTudHKaTa KJIro4a JICKTPOHHOM TOIHCH.

MunHuctp JOKYMEHT UHOI[HI/ICAH A.B. lBaHoB
OJIEKTPOHHOU ITOAITNCBIO
Ceptuduxat 00000000000000000000

Bnanenen UBanos MBan MBanoBnu
HewicrBurenen ¢ 00.00.0000 o 00.00.0000

2.8.21. Tleuarp 3aBepsieT MOMJIUHHOCTH TMOJINUCH JOJDKHOCTHOTO JIMIIA Ha
JOKYMEHTaX, YIOCTOBEPSIOIIUX IMpaBa Jull, (QUKCUPYIOIUX (DAKThI, CBS3aHHBIE C
(UMHAHCOBBIMU CpEICTBAaMHU, a TakXKe€ Ha MHBIX JOKYMEHTaX, MPEeAyCMaTPUBAIOIINX
3aBEpEHUE TMOJIIUCH II€YaThbl0 B COOTBETCTBMU C 3aKOHOAATENLCTBOM Poccuiickoi
denepanum.

JIOKyMEHTBI 3aBEpSIOT TeuaTbio opraHa. llewaTe mpocraBisieTcs, HE 3aXBaThbIBas
COOCTBEHHOPYYHOU MOAMKCH JIUIIA, TIOIMKACABIIETO JOKYMEHT, HJIK B MECTe, 0003HAYEHHOM
«MID» («MecTo neuarun»).

2.8.22. Ormerka 00 WCHOJHUTENEC BKIIOYAET (aAMWINIO, UMS H OTYECTBO
UCIIONHUTENS, HOMEp ero Tenedona. OTMeTka 00 HUCIOITHUTEIE MOKET JOMOJHSITHCS
HAMMEHOBAHUEM JIOJKHOCTH, CTPYKTYPHOTO MOAPA3ACICHUS U DJIECKTPOHHBIM aJIpecoM
UCTIOTHUTETIS.

OtmeTka 00 ucnonHUTeNne 0pOpMIIIETCA Ha JIMIIEBOM CTOPOHE MOCIETHEro JUCTa
JIOKYMEHTA OT IPaHUIIbI JIEBOTO MOJIsl WM, TP OTCYTCTBUU MECTA, - HA 000POTHON CTOPOHE
BHH3Y CJIEBA.

Hampumep:

OGamunust Ums OtuectBo +7(4152) 24-45-67

NI

damunus Mmst OtuectBo +7(4152) 24-45-67
Benyuii crienuanuct OTnen TpaHcnopra
llyin_Iv@techno.ru

OTtmeTka 00 HCHOJHHUTENE MOXKET O(QOPMISATHCA KAaK HIDKHUM KOJOHTUTYT H
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nevararbes mpudtom Nell.
2.8.23. Ormerka O 3aBepeHUH KOMUH O(OpPMISIETCS I TOJITBEPKIACHUS
COOTBETCTBUS KONUU JOKYMEHTA (BBITUCKH U3 JIOKYMEHTA) TIOAJTUHHUKY JJOKYMEHTA.
OTMmeTKa 0 3aBEepEHUH KOITUHU MPOCTABIISETCS TOJDKHOCTHBIM JIUIIOM IO/ PEKBU3UTOM
«TOJMUCH» U BKIIOYACT: CIOBO «BepHOo»; HanMeHOBaHME NOHKHOCTH JIUIA, 3aBEPUBIIIETO
KOIHI0;, €ro COOCTBEHHOPYYHYIO TMOIIUCH; pPACIIU(PPOBKY TOMNMUACH (WHUIIAAIIBI,
dbammnio); 1aTy 3aBEpEeHUS KOMUU (BBIMMUCKHA U3 JJOKYMEHTA).

Hanpuwmep:

Bepno
NHcnekTop KaHUEeasspun
Jara IHonnuce A.B. lIBanos

Ecnu konus BIAAETCS U1l IPEACTABIEHUS B IPYyTrod OpraH (OpraHu3anuio), OTMETKA
0 3aBEPEHUHU KOINMH JOIOJHIETCS HAAIUCBI0O O MECTE XPAHEHUs TIOKYMEHTa, C KOTOPOIo
Obuta m3roroBneHa komus («[loamTMHHMK JOKyMEeHTa HAaxXoIWUTCS B (HAaMMEHOBaHUE
UCIIOJIHUTEILHOTO opraHa) B esie Ne ... 3a ... ro/1») 1 3aBEpAETCS eYaThl0 OpraHu3aliy.

JI1st mpocTaBieHUs] OTMETKH O 3aBEPEHUHU KOITUU MOKET UCIIOJIb30BATHCS LITAMII.

Konuu  31EeKTPOHHBIX  JTOKYMEHTOB  3aBEpPSAIOTCS  DJIEKTPOHHON  MOJIHUCHIO
PYKOBOJMTENSL HCIOIHUTEIBHOIO OpraHa WJIM HMHOIO YIOJIHOMOYEHHOTO UM JHIa U
pacChUIAlOTCSI B  HMCIIOJIHUTENbHBIE OpPraHbl M OpraHbl MECTHOTO CaMOYIpaBJICHUS
MYHUIIMNAIbHBIX oOpa3zoBaHuid B Kamuarckom kpae c¢ wucnonb3oBanueM ECDJ[ B
COOTBETCTBUM C JIMCTOM pacChulkd. Eciau Komusi 3JIEKTPOHHOrO  JOKYMEHTa
npenocTaBisieTcss Ha (GU3HYEeCKH 000COOJIEHHOM HOCHUTENe, Ha HEM HECMbIBAEMbIM
MapKepoM yKaszpIBaeTcs: «Komus 3JIEKTpOHHOI0 TOKYMEHTa, COKPAIlleHHOE HAUMEHOBAaHNE
UHGOPMAITMOHHON CUCTEMBI, UM (aiiiay.

JUis mpencTaBieHus] B IPYrol opraH (OpraHu3aluio), GU3NYECKOMY JIHILY KOS
AIIEKTPOHHOI'O JIOKYMEHTa HaIpPaBJISI€TCS C COMPOBOJAUTEIBHBIM MTUCHMOM (B 3JIEKTPOHHOM
dopme, eciau KOmus MpeA0CTaBIsIeTCs 0 HH(GOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM CeTH,
WM Ha OyMa)XHOM HOCHTEJIE, €CIU KOMHs Ha (Pu3nyecku o0O0COOJIEHHOM HOCHTEIE) C
yKa3aHueM HH(OPMAIMOHHOW CHUCTEMBI, B KOTOPOH XPAaHUTCA BJIEKTPOHHBIA JOKYMEHT,
HAaMMEHOBAHUS JOKYMEHTA, €T0 JaThl U HOMepa (IIpHU ero HaJIMuuu ), UMeHU (paitna, hopmata
daiina u obObema B MO, gaTbl H3rOTOBJIEHHS KONUU (IIpU HEOOXOJUMOCTH B
COMPOBOAMUTENILHOM IMHChbME YKa3bIBAETCS MHAS HH(POpMAIUs 00 AIEKTPOHHOM JJOKYMEHTE).

Komnus 351eKTpOHHOTO JTIOKYMEHTa MOXET MPEeJOCTaBIATHCS B BUIE KOMHH Ha
OyMa)KHOM HOCHTEJIE, 3aBEpEHHOM B COOTBETCTBUH C JIaHHOW 4YacThio MHCTpyKIMM u ¢
yKa3aHueM, B Kakoi HH(POPMAITMOHHOM CUCTEME XPAHUTCS DJIEKTPOHHBIN IOKYMEHT.

2.8.24. OT™MeTKa O MOCTYIUIEHUH JOKYMEHTa CIIYXKHUT JJIs MOATBEPKIeHUs (axTta
NOCTYIUIEHUSI JOKyMEHTa B MUHHCTEPCTBO M BKJIIOYAET ATy MOCTYIUIEHUS W BXOISAIINN
PETUCTPALIMOHHBIA HOMEp JoKyMmeHTa. [Ipym HeoOXOAMMOCTH OTMETKAa O MOCTYIUICHUU
MOKET JOMOJHATHCA yKa3aHUEM BPEMEHHM MOCTYIUIEHHMS B Yacax M MHHYTax M croco0a
JOCTABKU JOKYMEHTA.

OTMeTKa O MOCTYIUIEHHH JOKYMEHTa MOKET MPOCTABIATHCS C MOMOIIBIO HITaMIIA.
[Toctynienue qoOKyMeHTa B JIGKTPOHHOM BuUJe pukcupyetcs nocpeactsom ECO/I.
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2.8.25. Pe3omionus COMEPKUT yKazaHUE MO HUCIOJHEHUIO JOKyMeHTa. Pesomtorus
odopmIIsieTcss Ha CBOOOTHOM MECTe pabodero moJjis JOKyMEHTa, Ha OJIAaHKE PE30TIOINH WITH
BHOcUTCsl HenocpeacTBeHHO B ECOJ] B Bujae perucTpalluOHHOW KapTOYKH JTOKYMEHTA
(manee — PK).

Pezontoniust  Biitouaer: (aMmwivieO, HWHUIUAIBI UCIOIHUTENS (MCHOJHUTEINEH),
NOPYYEHUE MO JOKYMEHTY (KOHKPETHOE 3aJaHh€ [0 HCIOJHEHUIO JOKYMEHTa WU
dbopMylIUpOBKa I1I€TM PACCMOTPEHHUS JIOKYMEHTAa), NpU HEOOXOJUMOCTH — CPOK
WCIIOTHEHUS, MOJIIKCH JIUIIA, BBIHECIIETO PE3OIONHIO, JaTy PE30JIIOIUU:

Hanpumep: Upanos ILI1., ®enopos A.A.
[Tpomry MOATOTOBUTH
npeioxenus k 10.11.2021

Iloamuce
JlaTa

Cpok HCHOJHEHUS NOpPYYEHUS HE YKa3bIBae€TCs, €CIM OH Ha3BaH B TEKCTE
NOCTYIHUBILErO0 JOKYMEHTa U PYKOBOAMUTENb HE CUYUTAET HEOOXOJUMBIM HM3MEHUTH €r0 B
CTOPOHY COKPAIEHHUSI WX SIBJSETCS TUIOBBIM JJISI TaHHOTO BHJIa JOKYMEHTA.

JIns opraHv3anyy UCHOJHEHHS JOKYMEHTa YIIOJIHOMOYEHHOE JTOJKHOCTHOE JIMIIO
naeT nopydeHue B Buue peszomtouuu. ['ydoepHatop Kamuarckoro kpas naer nmopydyeHue B
Buje pesomonuu Ileppomy Buie-ryoepHatopy Kamuarckoro kpas, Ilpeacemaremnto
[IpaButensctBa - IlepBomy Bulie-ryOepHaTopy Kamuarckoro kpasi, Buie-ryOepHaTopy
Kamuarckoro kpas, 3amecturensm Ilpeacenarens IlpaBurensctBa Kamuarckoro kpas, B
COOTBETCTBUM C  pACHOpPEICIICHHEM  OCHOBHBIX  OOS3aHHOCTEH,  yTBEPKIACHHBIM
pacniopsokenueMm ['yoepraropa Kamuarckoro kpast ot 29.09.2020 Ne 883-P (mamee —
pacmpeneneHrne OCHOBHBIX 00s13aHHOCTEN). [lepBriii Bune-ryoepuarop Kamuarckoro kpas,
[Ipencenarens [lpaButenbctBa - IlepBoiii Buile-ryOepHatop Kamuarckoro kpas, Bure-
rybepuarop Kamuatckoro kpas, 3amecturenu [Ipeacenarens [IpaButensctBa Kamuarckoro
Kpasi B COOTBETCTBUU C paCIPEEICHHEM OCHOBHBIX 005I3aHHOCTEN B YCTAHOBIIEHHOM cepe
NEATEIIbHOCTH JA0T MOPYYEHHUsI B BUJIE PE3OJIIOLMN COOTBETCTBYIOIIUM PYKOBOIAUTEISAM
VCIIOJTHUTEIBHBIX OPraHOB, ISl HEOCPEACTBEHHOIO UCTIOJIHEHUS JJOKYMEHTA

[Ipu yka3aHUM HECKOJBKHX MCIIOIHUTENEH (haMUIusi OTBETCTBEHHOI'O UCTIOJTHUTENS
yKa3blBaeTCcsl NEPBOM, JMOO MNOJYEpKUBaeTcsa, JTuOO0 0003HAYAETCs CIOBOM «OTB.»
(«OTBETCTBEHHBIN»), €My TpPEIOCTaBIseTCs MPaBO KOOPAMHAIMU pabOThl  BceX
VICTIOJIHUTEJIEH.

He pnomyckaercs HampaBi€HHME HAa MCIOJHEHUE JOKYMEHTa C MOJYMHEHHOU
PE30JIIOLMEN, BOCIIPOU3BOIALICH coiep kaHne (CMBICIT) TEPBOHAYATBHON PE30IOLUH, €CIIN
VICTIOJIHUTENb, YKA3bIBAEMbIM B IOJYMHEHHOU PE30JIIOLINH, YK€ YKa3aH B IEPBOHAYAIIBHOU
pesomoonuu. JlaHHOE IIPaBWIO IIOATOTOBKM  PE30JIOLMM  PACHPOCTPAHSIETCA HA
JOJ>KHOCTHBIX JINIL, MOJYYUBIINX JOKYMEHT KAaK JJIs1 HETOCPEACTBEHHOTO UCITOJTHEHHS, TaK
Y JUIS1 O3HAKOMIICHUSL.

2.8.25.1. ®enepanbHble KOHCTUTYLMOHHBIE 3aKOHBI, (peiepabHbIe 3aKOHBI, YKa3bl U
pacniopsbxenust IIpesnnenra Poccuiickoin denepanyiv, NOCTAHOBIEHUS U PACIIOPSKEHUS
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[IpaBurenscTtBa Poccuiickont @Penepanuu, WHBIE HOPMATHUBHBIE IIPABOBBIC  AKTHI
(enepanbHBIX OPraHOB rOCYJJapPCTBEHHOM BJIACTH HE MO3HEE CIEeAYIOIIero pabodero AHs
HOCTIE THS UX PEruCTpaliy epelaloTcs OTACICHUEM TIOKYMEHTAllMOHHOTO 00eCTIeYeHNs U
apxuBa YnpasieHus genamu Annapara ['yoepHaropa u [IpaBurenscrBa Kamuarckoro kpas
(anmee — OoTAENIEHHE JTOKYMEHTAllMOHHOTO OOecnedyeHusl U apxuBa) B ['JlaBHOE MpaBoOBOE
ynpasienue ['yoepnaropa u IlpaBurensctBa Kamuarckoro kpas (nmainee — I'nmaBHoe
IPaBOBOE YMNPABIICHUE) JIsl MOJATOTOBKHM MPOEKTA PE30JIIOUUU. B OTHOIIEHUH MPaBOBBIX
aKTOB, YKa3aHHbIX B a03alle MepBOM HACTOsIIEeH YyacTH, ['JlaBHOE MpaBOBOE yNpaBiieHUE
TOTOBUT MpPOEKT pe3oitouuu ['ybepHatopa KamuaTckoro kpast Wi HpOEKT pPe30JIOLMU
HavaJibHKKA [ 1aBHOTO MpaBoBoro ynpasieHus. [Ipoekt pe3ontonuu HavaabHuKa ['1aBHOTO
IIPaBOBOr'0 YNPABJIEHUS TOTOBUTCS B CIIy4asX HANpPABICHUS JOKYMEHTA «JJISl CBEACHUS
WJIM HAIlpaBJICHUS TOKYMEHTA B JIEJIO.

2.8.25.2. TlocranoBnenust 3akonomarenbHoro CoOpanust Kamyarckoro xkpas
NepealoTcsl OTAEJICHUEM JOKYMEHTAlMOHHOTO oOecriedyeHuss W apxuBa B [1aBHOE
[IPaBOBOE YNPABICHHE B JECHb WX IMOCTYIUIEHHS ISl MOATOTOBKHM IIPOEKTa PE30THOLUN
I'y6epnatopa Kamuarckoro kpas. ITpoekTsl 3akoHOB KamMuaTckoro kpasi, HarpaBJIeHHBIC
I'y6epnatopy KamuaTckoro kpas cyObekTamMu IpaBa 3aKOHOAATEIIBHOW WHUIIUATUBBI IS
Jaud  3aKJIIOYEHWS] WO  BBIPQXEHUS  MHEHMs,  NEpPEelarTcs  OTACIICHHEM
JOKYMEHTAIMOHHOI0 00€ecleueHusl U apXuBa B [ TaBHOE MMPaBOBOE yIPaBJICHHUE B JIEHb UX
NOCTYIUIEHUS U1 MMOATOTOBKH MpoeKTa pe3otonuu I'ydepaaropa KamuaTtckoro kpasi.

2.8.26. OTmeTKa O KOHTpOJIE CBUIETEIBCTBYET O IIOCTAHOBKE JIOKYMEHTa Ha
KOHTPOJb, oOOo03Hauaercs OykBoM «K» wnmm cimoBom  (mrammnoM) «KOHTpomby,
IIPOCTABJISETCS B MPABOM BEPXHEM IOJE NOKyMEHTA. J[JI1 HArJAIHOCTH 3TOT PEKBU3UT
MOKeT ObITh BblIeieH I1BeroM. B ECDJ] mnocraHoBka AOKyMEHTa Ha KOHTPOJIb
ob6o3HavaeTcs OykBoi «Ky.

2.8.27. OTMeTKa O HaIpaBICHUU JTIOKYMEHTa B JI€JI0 ONPEACIISIET MECTO XPAaHEHUS
JIOKYMEHTA IocJie 3aBepUIeHHs pabOThl C HUM U BKJIIOYAeT: cioBa «B neno», unaexc aena
10 HOMEHKJIaType JI€]1, B KOTOPOE NOMEIAETCA JOKYMEHT Ha XpAaHEHHE, C YKAa3aHUEM I0/1a,
JOJHKHOCTH JIUIA, 0()OPMHUBILIETO OTMETKY, MOIUCH, JaThl.

Hanpumep:
B nemo Ne 01-18 3a 2016 1.
Hauanbuuk prHaAaHCOBO-aHATUTUYECKOTO
oTAena
[Tonmuck Jlara

OTMeTka O HalpaBJI€HUU JIOKYMEHTa B JI€JI0 MOXET JOMOJHATHCA KpPAaTKUMH
CBEJICHUSIMU O XapaKTepe UCIOJIHEHUS IOKYMEHTA.

2.9. IloaroroBka u opopmMiIeHHE MPABOBOIO AKTa.

2.9.1. Tlpouenypa TMOATOTOBKM MPOEKTOB TMpaBOBbIX akToB ['yOepHaTopa
Kamuarckoro kpas u [IpaButensctBa Kamuarckoro kpasi, a Takke popMa mpaBOBBIX aKTOB
yCTaHaBJIMBaloTCs moctaHoBieHrneM ['ydbepunaropa Kamuarckoro kpast ot 28.12.2007 Ne 355
«O mopsike MOATOTOBKM MPOEKTOB MpaBOBBIX akToB ['yOepHaTtopa KamuaTtckoro kpas,
[TpaButenscTBa KaMuaTCKOro Kpas U MHBIX UCHOJHUTENBHBIX OPTraHOB rOCYyAapCTBEHHON
Binactu Kamuatckoro kpash».
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2.9.1.1. B npaBoBbIX aKkTax ymnoTpeOistoTcs opuIiMaibHble HAMMEHOBAHUS OPTaHOB
u opranmzanuil. [lpy mepBoM yHNOMHMHAHHMH IO TEKCTY MCIOJB3YeTCs OQUIUAIbHOE
HAaUMEHOBAaHMWE OpraHa WIM OpraHW3allMM, Jajiee NPU BBEIECHUU COOTBETCTBYIOLIEIO
COKpAILIEHHSI I0ITyCKAETCsl COKPAIICHHOE HAUMEHOBAHHUE.

2.9.1.2. Tlpu odopmieHHH NPaBOBBIX aKTOB Hcmonb3yercs mpudt Times New
Roman, nauepranue — o0b1unbIA, pazmepom Ne 14 (ipu odopmiieHUN TaOIHIL 1OMTYCKAeTCs
12 nT); oaMHApHBIA MEXCTPOYHBIA MHTEPBAJI; BHIPAaBHMBAHHME a03alla — MO LIMPUHE C
OTCTYNIOM NEPBOM CTpOokH 1,25 cm.

VY cTaHaBnMBalOTCS CIENYIOLUIUE OIS JOKYMEHTA!

1) U1st KHUKHBIX TAPaAMETPOB CTPAHUIIBI:

a) BepxHee — He 6osiee 20 MM (3a UCKIIFOYEHUEM TEPBOTO JINCTA);

0) nmeBoe — 25 MMm;

B) paBoe — 15 mmM;

r) HIDKHEee — He Ooiiee 20 MM;

2) m1st aIbOOMHBIX TTAPAMETPOB CTPAHUIIBI:

a) BepxHee — 25 MM;

0) nmeBoe — He Ooiree 20 MM;

B) mpaBoe — He Oosiee 10 mm;

') HIDKHee — He Oosee 15 MM.

2.9.1.3. IIpaBOBOI1 aKT M NPUIIOKEHUS K HEMY UMEIOT OOIIYI0 HyMEpaluIo CTPaHULL,
Ha4YMHas ¢ EPBOii, IPU 3TOM Ha MEPBOM JIMCTE HOMEpP He npocTasisercs. Homepa crpanun
pacroJiararoTcs 1o HeHTPY B BEpXHEH 4acTH JOKYMEHTA.

2.9.1.4. lata mpaBOBOro akTa OTAEIISIETCSA OT HANMEHOBAHUS BUA aKTa, KaK MPaBUIIO,
OJIMHAPHBIM MEKCTPOUHBIM UHTEPBAIOM, OpopmitsieTcs: IUGPOBBIM CITIOCOOOM, IeYaTaCTCs
mpudTom pazmepom Ne 14, mpocTaBisieTcst ociie MOAMUCAHUS aKTa MPU €r0 PeruCTPaLHH.

2.9.1.5. Homep perucrpanu MNpaBOBOTO akTa I€4aTaeTrcs cpa3y IMOCJIEe AaThl
IPaBOBOT'0 aKTa apaOCKUMU IU(PpPaMU U COCTOUT U3 3HaKa «Ney» M MOpSAKOBOrO HOMEpA,
IPUCBAaUBAEMOI0 IIPABOBOMY AKTY IPU PETUCTPALUH.

K mopsinkoBomy HOMepy pacrniopspkerusi ['yOoepnaTtopa Kamuarckoro kpas depes
neduc nobasnsiercs nponucHas OykBa «P» (Ne 13-P), [IpaBurensctBa Kamuarckoro kpas
yepes neduc nodasistorcs nponucHeie 0ykBbl «PID» (Ne 14-PIT), pacniopsixenust [lepBoro
Bulie-ryoepHatopa Kamuarckoro kpas udepe3 aepuc qo0aBiSIOTCS NPONMHCHBbIE OYKBBI
«IIBI'» (Ne 15-IIBI'), Ilpencenatenss IlpaBurenbctBa - IlepBoro Buile-rydoepHaTopa
Kamuarckoro kpas uepes neduc nodasmnstorcs nponucHsie 0ykBbl «I1TD» (Ne 16-1111).

B nocranosnenusix ['ybepaaropa KamyaTckoro kpast K HOpsiAKOBOMY HOMEPY OYKBbI
He nobaBisitoTcs, B mocraHoBieHusix [IpaBurenbctBa Kamuarckoro kpas yepes3 neduc
nobasnsercs nponucHas 6yksa «II» (Ne 13-IT).

2.9.1.6. Mecro wuznanus mnpaBoBoro akrta (r. IlerponaBnoBck-Kamuarckuit)
oTaenseTcss OT pekBU3UTOB «Jlata» u «Homep» MeXCTpOoYHbIM MHTEpBAJIOM 13 nT u
odopmiseTcs HEHTPUPOBAHHBIM CIIOCOOOM, 332 UCKIIOYEHHEM IMPHKa3a UCIOTHUTEIBHOTO
oprasa, B KOTOPOM MECTO M3/1aHusi 0POpMIIIETCA Ha OJJHOM CTPOKE € AaTOM MpUKasa.

2.9.1.7. 3aronoBoK MPaBOBOTO aKTa B KPaTKoi (popMe OTpakaeT €ro CojAepIKaHue,
IeJaTaeTcsi ¢ MPOMUCHOW OyKBbI, uepe3 | MeXCTpOUHBIA WMHTEpBas, OPOPMIISIETCA HaJ
TEKCTOM C JIEBOrO Kpasi padodero nojst JOKyMeHTa. Touka B KOHLIE HE CTaBUTCA.

2.9.1.8. TekcToBass 4acTb NPaBOBOTO aKTa OTHAEISIETCS OT HaWMMEHOBaHUA 1-2
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MEKCTPOUYHBIMU MHTEPBAJIAMH U BBIPABHUBAETCS MO IIHUPUHE TEKCTOBOTO MOJIA.

2.9.1.9. TekcT mpaBOBOTO aKTa COCTOUT M3 MPeaMOyJIbl U CTPYKTYPHBIX SJIEMEHTOB.
IIpeamOyna He sABIISICTCS 0053aTEIIBHOM.

2.9.1.10. IlocranoBnenus ['ybepnaropa KamuaTckoro kpasi MOJDKHBI COAEpKaTh
cioo  «I[IOCTAHOBJIAMO:», IlpaBurensctBa KamuaTckoro kpas —  cioBa
«ITPABUTEJIbCTBO IIOCTAHOBJIAET:». [ToctanoBienus: PernonaibHOM C1y>KObI 1O
tapudpam u 1neHam KamuyaTckoro kpas Takke JIOJDKHBI  COAEpXKaTh  CJIOBO
«ITOCTAHOBJIAO:».

2.9.1.11. llognucek oTaensieTcs OT TEKCTa 3 MEKCTPOUYHBIMU MHTEPBAIaMU U COCTOUT
U3 JIOJHDKHOCTH, MHUITMATIOB U (paMuiIuu.

2.9.1.12. IIpaBoBO#l aKT MOXET HMETh MPHUIOKEHHS: IPOrpaMMy, PEIrJIaMEHT,
MOPSAJIOK, MOJI0KEHUE, PAaBUIIA, UHCTPYKIIMIO, @ TAK)KE MHBIE JOKYMEHTHI, SIBIISIOIINECS €ro
HEOTHEMJIEMBIMUA COCTABHBIMHM YacTSAMU W 00JIaJIalOIIHE PABHON IOPUINYECKOM CHIION C
HUM.

[IpunoxkeHust K paBOBOMY aKTy TaKK€ MOTYT UMETh MPUIIOKEHUS.

2.9.1.13. Yka3anue Ha HAIMYWE MPUITIOKEHUSI B TEKCTE MPABOBOT0 aKkTa o(popmitsieTcs
CJIOBaMU «COTJIACHO MPUJI0KEHUIOY, «B COOTBETCTBUU C MIPUIIOKECHUEM.

Hanpumep:

1. VYrtBepautes Ilnan wmeponpustuii («JlopoxkHas kapTa») 1O BHEAPEHHUIO
AIIEKTPOHHOI'O IOKYMEHTOO00POTa B MCIOJHUTENIbHBIX OpraHax roCyAapCTBEHHOW BIACTH
Kamuarckoro kpass M opraHax MECTHOIO CaMOYIPaBJIEHUS TOPOJCKUX OKPYTroB H
MYHULHANAIBHBIX paiOHOB B KamM4aTCKOM Kpae COINIACHO MPHWJIOKEHHUIO K HACTOSLIEMY
PaCIOPSKEHHUIO.

2.9.1.14. TlpunoxxeHue IMedaTaeTCcsl HauyWHAs C HOBOW CTpaHUIIbl, WMEIOLICH
Hymepanuo. [TpuiioxeHne conepKUT yriaioBOW pPEeKBU3HUT NPUIIOKECHHS, HAMMEHOBAHUE U
TEKCT, B TOM 4Hclie B (popme TabIuIlbl TNO0 UHBIX CTPYKTYPHBIX DJIEMEHTOB.

2.9.1.15. VYrnoBoil pEKBU3UT MPWIOKEHUS PpACIOIATAETCd Ha IEPBOM JIUCTE
OPWIOKEHUS B IPABOM BEPXHEM YTIy. YTJIOBOM PEKBU3HUT MPUIIOKEHUS COJIEPKUT CIOBO
«IIpunoxxenne» nevyaraercs ¢ MPONUCHONW OYKBBI CO CCBUIKOW Ha IPABOBOM aKT, €ro JaTy U
pPEruCTpallMOHHBI HOMEp. MeXay COCTaBHBIMHM YAacTSIMU PEKBU3HUTA MPOCTABISIETCS
OJIMHAPHBIM MEKCTPOUYHBINA UHTEPBAJL.

Hanpuwmep:
[IpuiioxxeHue K IOCTaHOBJIEHUIO
IIpaBuTenscTBa Kamuarckoro kpas
0T Ne

VYroBOM pEKBU3UT NPUIOKEHHUS K MPUIIOKEHUIO COJAEPKUT HAUMEHOBAHUE
PIIIOKEHUS 0€3 CChUTKH Ha MPAaBOBOM aKT:

Hanpumep:
[Ipunoxenne k Ilopsaky
NpEeNOCTaBIeHUsl CcyOcuauii u3
KpaeBoro OroJKeTa
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2.9.1.16. Eciu mnpaBOBOW akT COJEPKUT HECKOJIbKO MPUIOKEHUH, TO OHU
HyMepytoTcs apadckumu mudpamu. [Ipu rTom 3HaK «Ney HE TPOCTaBIAETCS.
2.9.1.17. HaumeHoBaHK€e NPUIIOKEHHUS PACTIONATAETCA M0 LIEHTPY.

Hanpuwmep:
[Honoxeunue
00 opranuzamuu padbotsl B EquHON cucTemMe 2JIEKTPOHHOTO JOKYMEHTO000pOoTa

2.9.1.18. Tlpu odopmiieHNH TEKCTa MPUIIOKEHUS B BUAE TAOIUIBI 3ar0JOBKU rpad
TaOJIMIIBI CIIETyeT MUCATh C MPONMUCHOM OyKBBI B €IMHCTBEHHOM 4HcCIie. B KoHIle 3arooBka
Touka He ctaButrci. [lom3aronoBku rpad, e€ciii OHM TpaMMaTHUYECKH COTJIACOBAaHBI C
3arojIOBKaMu, IUILYTCSI CO CTPOYHOM OYKBBI.

I'padpr TaGnuIBl TOJDKHBI OBITH POHYMEPOBAHBI U MPU MEPEX0JIe HA CIIETYIONTUE
CTpaHUIIBI B 3ar0JIOBKE ME€YaTaIOTCSI TOJILKO HOMEpa 3THUX Tpad.

Ctpoxu TabJIHUIIBI TOTHKHBI OBITH POHYMEPOBAHBI.

3aroyioBKM CTPOK MMIIYTCS C NPONUCHOM OyKBBI, 3HAKM NPENHHAHUS CTaBSITCS
TOJILKO BHYTpH Iipeuioxkenus. Ilocne cios «Mtoro», «Bcero» nBoertoune He CTaBUTCS.

B Tabnuuax He 101KHO ObITh MycThIX rpad. [Ipy oTCyTCTBUYM TEKCTa WU HU(P B HUX
CTaBUTCA MO LUEHTPY 3HaK Tupe «—». He gomyckaercss 3aMeHSATh MOBTOPSIOIIUNCS TEKCT
3HAKOM «—//—.

He nomyckaercss HanuuMe «CKPBITBIX» (GOpMYT B 3JIEKTPOHHOM JOKYMEHTE
IIPaBOBOIO AKTA.

TaOnuna saBiserca adb3amnem.

2.9.1.19. Odopmienue coriiacoBaHuii MPOEKTOB MpaBOBbIX akToB ['yOepHaTopa
Kamuarckoro kpas u [IpaBurensctBa Kamuarckoro kpas ocymectsisiercs B PKII/ nmyrem
BusupoBanus B ECO/I.

B nwmcre cormacoBaHus OMDKHOCTH M (DaMUIIMM JIMI[, COTJIACYIOLIUX IIPOEKT,
pacrosaratorcs ¢ yuetoMm nocraHonieHus ['yoepuaropa Kamuarckoro kpas ot 28.12.2007
Ne 355 «O Ilopsiake moAroTOBKM MPOEKTOB MPaBOBbIX akToOB ['ybepHaropa KamuaTckoro
kpas, IlpaBurenscTtBa Kamuarckoro Kpas W MHBIX HCIOJHHUTEIBHBIX OPIraHOB
rocyJ1apCTBEHHOM BiacTu KamyaTckoro xkpas».

2.9.1.20. Peructpanusi noAnvcaHHbIX IpaBoBbIX akToB ['yOepHaTopa Kamuarckoro
kpas u I[IpaButenscTtBa Kamuarckoro kpas Npou3BOJUTCA KaK HA OYMa)KHBIX HOCUTENSX,
TaK U B DJIEKTPOHHOM BHJIE ¢ ucnob3oBaHueM ECO/I.

2.9.1.21. TupaxupoBanue OyMaXHBIX KOMHUH TMpaBoBbIX akTOoB ['ybepHaropa
Kamuarckoro kpas u [IpaButensctBa KamuaTckoro kpas obecrneunBaeTcsi COTpyJHUKAMU
OTJICJICHUSI JOKYMEHTAIIMOHHOTO OOECIeYeHUsl U apXuBa YIpaBieHUs AeliaMu Amnmapara
I'y6epnatopa wu IlpaBurensctBa Kamuarckoro Kkpas (majgee —  OTICJICHHE
JOKYMEHTAI[MOHHOTO 00ECTIeUeHUs U apXHBa).

2.9.1.22. Pacceuika OyMaXHbIX U DJCKTPOHHBIX KOMUW TMPaBOBBIX aKTOB
OCYLIECTBJISIETCS B COOTBETCTBUHU C IocTaHOBIeHUEM ['yOepHaTopa KamuaTckoro kpas ot
28.02.2008 Ne 55 «O coznanuu yCIOBHM AJIs MOIYYCHUS HHPOPMAIITH O HOPMOTBOPUECKOH
NEeSATEeNbHOCTH OPraHoOB rocyAapCcTBEHHOM BiiacTu Kamuarckoro kpas».

2.9.2. ITpu opopmiieHNH COBMECTHOTO MIPUKa3a UCIIOTHUTEIBHBIX OPraHOB:
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1) HanMeHOBaHMSI HCIIOJIHUTENBHBIX OPraHOB PACIIONIATralOTCs HA OJJHOM YPOBHE;

2) HaMMEHOBaHHWE BHJA JIOKYMEHTa - IPUKa3 pacCIoIaraercs LEHTPUPOBAHHBIM
CIocoooMm;

3) naTa COBMECTHOTO IIPUKa3a eIMHasi, COOTBETCTBYET JaTe 0ojee no3JHEN NOINKUCH;

4) perucTpallMOHHbII HOMEp MpHKa3a, COCTOUT W3 PErHCTPALMOHHBIX HOMEPOB
JOKYMEHTOB Ka)KJIOT0 MCIIOJIHUTEIBHOIO OpPraHa, y4acTBYIOUIETO B U3JJaHUH COBMECTHOIO
PHKa3a, MIPOCTABISIEMBIX YEpPE3 KOCYIO UEPTY B MOPSIAKE YKA3aHUS aBTOPOB B MIPUKA3E;

5) moanucHu aBTOPOB COBMECTHOTO MPHKa3a paclojaratoTcsi Ha 0OJTHOM YpOBHE.

2.9.3. IlonoxeHusi, npaBuia, MHCTPYKLIHH.

2.9.3.1. IlonoxeHue - TOKYMEHT, ONPEIESIOMNNA MOPsA0K (OPMUPOBAHUS, 3a/1a4H,
00513aHHOCTH, MPaBa, OTBETCTBEHHOCTh U OPTaHU3AIMIO JIEATEIbHOCTH MUHUCTEPCTBA, €ro
CTPYKTYPHBIX NTOAPA3AECIECHUN WU KOJUIETHAIBHBIX OPTaHOB.

[IpaBuna - TOKyMEHT, yCTaHaBIMBAIOIINUNM HOPMBI U TpeOOBaHUSs, 00SI3aTEIbHBIC TS
BBITIOJIHEHUS.

NHCTpyKIust - JOKYMEHT, W3JIaraloluid TOPSJOK OCYIIECTBICHHS KaKON-JIHOO
NEATENBbHOCTH WM TOPSAOK NPUMEHEHHUS IOJIOKEHUM 3aKOHOJATEIbHBIX W HMHBIX
HOPMATHUBHBIX aKTOB.

Pemenue o mopsake NpUHATHS MOJOKEHUN O CTPYKTYPHBIX MOJAPA3JIEICHUSAX WU
KOJUIETHAIBHBIX OopraHax MUHHCTEpPCTBA, NPABWJI U MHCTPYKUMN HAXOJUTCS B BEJECHUU
MuHucTepcTsa.

2.9.3.2. Ilopsanok TDOATOTOBKM NPOEKTa IIOJOKEHUS, MPAaBWI, HHCTPYKLUUU
COOTBETCTBYET 00IIEMY MOPSAIKY MOATOTOBKM MPOEKTOB MPABOBBIX AKTOB.

2.9.3.3. Tekct npaBui, HHCTPYKLUUU HU3JAraeTcsi OT TPETHErO JIMIA €AUHCTBEHHOTO
WM MHOYKECTBEHHOIO 4Hucia. B TEKCTe HMCHOJIb3YIOTCS CIIOBA «JOJKEH», «CIEHYET»,
«HEOO0XO0IUMOY, «3aIPEIIACTCS, «HE TOMYCKACTCS».

HanMeHOBaHME NOJIOKEHUS, [TPABUJI, MHCTPYKLUU JIOJDKEH OTBeYaTh Ha Borpoc «O
4yeM?»; 3ar0JI0BOK JODKHOCTHOM MHCTPYKIMH JIOJDKEH 0TBEYaTh Ha Bonpoc «Koro?».

KoHcratupyromeil 4acTblo MOJIOKEHUS, NPABWI, HHCTPYKLUUU CIYKUT paszes
«O0mme mnoNOXKEHUs», B KOTOPOM YKa3bIBalOTCSA OCHOBaHUS pa3pabOTKH, OCHOBHOE
Ha3HAYEHUE JOKYMEHTa U cepa ero paclpoCTpaHEHUsl, OTBETCTBEHHOCTh 3a HapyIIECHUE
YCTaHOBJICHHBIX MPABHJI U TEXHOJIOTUH.

2.10. IloaroroBka u opopmiIeHUE TPOTOKOJIA 3aceaHus (COBEIIAHMS).

2.10.1. IIpoTtokon - HOOKYMEHT, (PUKCHPYIOIIUMH XOJ OOCYKIEHHUS BOIPOCOB U
OPUHATUS PEIICHU Ha COBELIAHUSX, 3aCEJaHUsX, COOpaHMsIX, Apyrux (Gopmax paboThl
KOJUIETHAIbHBIX ~ OpraHoB. IIpoTokonm cocTaBisieTcss Ha  OCHOBAaHMM  3aIlMCEH,
NPEACTABICHHBIX TE3UCOB JOKJIAI0B U BBICTYIUICHUH, CIIPABOK, MPOEKTOB, PELIEHUN U JIp.

2.10.2. IIporokosamu OGOPMIISIOTCS pPEIICHUS, TMPUHATHIE Ha 3aceJaHusiIX
(coBemanusx), mnpoBogumbix ['yOoepnatopom Kamuarckoro «kpas, IIpeacemarenem
[IpaButensctBa — IlepBriM Buie-ryoepHatopom Kamuyarckoro kpas, IlepBeim Buile-
ryoepHatopom  Kamuarckoro kpasi, Bune-rybeprnaropom  Kamuarckoro  kpas,
3amectutensamu [Ipeacenarens IlpaBurensctBa Kamuarckoro kpas. Pemenus, npunHsteie
Ha 3aCeJaHusX (COBEIAHUX) SBISIOTCS PACIOPSIAUTEIbHBIMU AKTAMH.

2.10.3. IlpoTtokon 3acemanust (COBEIIAHMS) JOJKEH ObITh BHECEH Ha YTBEP)KIICHUE
JNOJDKHOCTHOMY JIMIly HE€ IMO03/1Hee 3 pabouux JHEH I0ocie OKOHYAHMS 3acelaHus
(coBellaHusA), €CIM HHOE HE MPEIyCMOTPEHO TMOJOKEHUEM, PErJaMEeHTOM paldoTh
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KOJUIETHAJIBHOT'O, COBEIIATEIBbHOT0, KOOPAUHALIMOHHOI0, SKCIIEPTHOTO U MHOT'O OpraHa.

2.10.4. IIpoTokoa oopMIIIeT ceKpeTaph WIH JTOJKHOCTHOE JTUIIO UCIIOJTHUTEIIHHOTO
opraHa, OTBETCTBEHHOE 3a TPOBEJEHHE COBelaHus. PereHue o0 ompenereHUuu JINIIA,
OTBETCTBEHHOTO 3a 0(hOopMIICHHE TIPOTOKOJIA MPUHUMAET PYKOBOJAUTEIb UCTIOTHUTEIIBHOTO
opraHa rocynapctBeHHoM Biactu Kamuarckoro kpas.

2.10.5. IIpoTtokon 3acenanus (coBelniaHus) HAa OyMaKHOM HOCHUTEJE MOJAMKUCHIBAET
npejaceaaTeIbCTBOBABIINI Ha 3acenanuu (cosemanun). [Iporokomnsl, coznannsie B ECOJ]
NOAMUCKHIBAIOTCS  TpEJCeaTeIbCTBOBABIIMM  HAa  3acelaHuu  (COBEIIaHWU)  C
ucnoJyibzoBanuem Y KOII.

2.10.6. IIpoTokosiam 3acenaHuii (COBELaHMI) KOMHCCHI (COBETOB) IPUCBAUBAIOTCS
MOPSIZIKOBBIE HOMEpPaA B Tpejeiax KajJleHaapHoro rojga. Jlatoil mpoTokona sBiseTcs jaTa
3aceqaHus (COBEIAHMS, KOJUIETUH, COOpaHus).

2.10.7. IIporokosaM MOTYT HPHUCBAMBAThCS MOPSAIKOBBIE HOMEpA OTHAEIBHO 10
KQ)KJI0M TpYyIIIe TPOTOKOJIOB: MTPOTOKOJIBI 3aCEIaHUI KOJIETUAIbHBIX OPTaHOB, IPOTOKOJIBI
coBemanud U Jp. IIpOoTOKOJIBI COBMECTHBIX 3ac€JaHUN HMEIT COCTaBHBIE HOMEpA,
BKJIIOYAIOIIME  TOPSIAKOBBIE  HOMEpa  MPOTOKOJIOB  MCIOJHUTEIBHBIX  OpPraHoB,
NPUHUMABIIMX Yy4yacThe B 3aceqaHud. K HoMepaMm MOpPOTOKOJIOB M PEIICHUH MOTyT
npuOaBIATHCS OYKBEHHBIE KOJIBI.

2.10.8. [IpoToKoBl MOTYT OQOPMIIATECSA B IOJIHOM MM KpaTkoi opme. B kpaTkoit
dbopme MpoToKOoIa OIyCKAETCs X0 00CYKIeHUSI BOIIPOca U GUKCUPYETCS TOIBKO MPUHSATOE
pelieHue.

2.10.9. TekcT NOJHOrO MPOTOKOJIA, KaK MPABUIIO, COCTOUT U3 JIBYX YACTEH: BBOJIHOU
Y OCHOBHOM.

2.10.9.1. Bo BBOJIHOM YacTH yKa3bIBAIOTCS:

1) npeacenaTenbCTBYIOIINIA;

2) CHHCOK TMPUCYTCTBYIOIIMX — CIUCOK MPUCYTCTBOBABIIMX WJIM OTCHUIKA K
npujiaraeMomMy CHuckKy mpucyrcTtBoBaBmux. CinoBo «IIpucyrcTBoBamm» mnevyataercs OT
TPaHUIIBI JIEBOTO TOJIs, TIOCIE CIIOBA CTaBHUTCS ABoeToune. Huxke mewaTtatorcs dpamMuimmy,
MMEHA M OTYECTBA MPUCYTCTBYIOIINX, a CIIpaBa OT (aMUINU U HHUITHAIOB — HAMMEHOBAHUS
JOJKHOCTEH.

Hanpuwmep:
IIpucyrcTBOBaNu:
OAMUNIINA 3aMeCTHUTED [Ipencenarens
Nwms OTyecTBO [IpaButenbcTBa KamuyaTckoro kpas
OAMUMIINA Munuctp ¢punancoB Kamuarckoro kpas

Nmsa OrtuectBO

Ecin KonmyecTBO WIEHOB KOJUIETMAIBHOI'O OpraHa IPEBBIIAECT 15 dYelloBeK, TO
YKa3bIBAIOT UX 00ImIee KojqnuecTBo. [Ipu »3TOM mpunaraeTcs OTChUIKA K MPHIIAraeMOMY
CIIHCKY.
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Hanpuwmep:
[TpucyrcrBoBanu: 29 yen. (CIUCOK MpuUIaraeTcs).

damuiny, MMEHAa W OTYECTBA IMOCTOSHHBIX YJIEHOB KOJUIETHAJIBHOIO Oprasa,
YYAaCTHUKOB 3aC€aHus, COTPYAHUKOB HCIIOJHUTEIBHOIO OpraHa U NpPUIJIAIICHHBIX Ha
3acelaHue TEPeuucisaioT B andpaBUTHOM mnopsake. llepedncneHne NpUCYTCTBYIOLIUX
0(OpMIISIFOT BO BCIO IIUPUHY CTPOKU YEPE3 OJIMH MEKCTPOUYHBIM HHTEPBAJL.

2.10.9.2. OcHOBHasg 4YacTb IMPOTOKOJIA COCTOUT W3 Pa3ACiiOB, COOTBETCTBYIOLINX
NyHKTaM TIOBECTKM JHA. T[eKCT KaXJoro paszeila CTpOMTCA IO  CXEME:
CIIYITAJIUBBICTYIIMJIN-PEIHINJIN. CnoBa «CJHYIIAJIN», «BBICTYIINJINy,
«PEIINJINA» mneyaTalrOT OT JIEBOTO TMOJsS TMPONUCHBIMM OyKBaMH M 3aKaHYUBAIOT
JBOETOYUEM.

ITepen cnoBom «CJIIYIIAJIM» mpocTaBisieTcss HOMEpP BOINPOCAa B COOTBETCTBUU C
NOBECTKOM JTHA. OCHOBHOE COAEpKAaHUE JIOKJIAJ0B U BBICTYIUICHUN NIOMEIIAETCS B TEKCTE
OPOTOKOJIA WM NPWIAraeTcs K HEMy; B IIOCIEIHEM Ciydae Jesaercs cHocka «Tekcr
BBICTYIUJICHUS IPUIIAraeTCs».

2.10.10. Pemenne meyaraercss B MPOTOKOJIE IOJTHOCTBIO C NPUBEACHHUEM IIpU
HEOOXOIMMOCTH UTOTOB IOJIOCOBaHUA. PellleHne MOKEeT CoAep aTh HECKOJIbKO ITyHKTOB,
KOKIbIM M3 KOTOpbIX HyMmepyeTcss apabckumu nudpamu. Jlomyckaercs aBOHHas
nymepauus. [Ipu sTom neppas 1udpa HoMepa pelIeHs] COOTBETCTBYET HOMEPY BOIpOca
MOBECTKHU JIHS, IO UTOTaM PACCMOTPEHHS] KOTOPOTO MPUHSTO PEIICHHE.

2.10.11. B cnyyae ecnu mpoTOKOd (UKCUPYET yKa3aHHBbIE B XOJE COBEIIaHUS
MOPYYEHHUS], TO IyHKT WIH IMMyHKTHl TAKUX PEIICHU B 0053aTeIbHOM MOPSAJIKE COIEPIKaT:

1) OTBETCTBEHHOTO UCHOJHUTENS (YKa3bIBACTCS MEPBBIM), OCYIIECTBIISIFOIIETO COOP
MH(POPMAIIMOHHBIX MaTEpHaiOB, MX aHAJIW3 M MOATOTOBKY WTOTOBOrO JOKJIaAa II0
UCTIOJTHEHUIO TOpY4YeHHs] U JOBeJeHHWEe HH(OpMalMM O BBIIOJHEHUH IO BCEX
3aMHTEPECOBAHHBIX JIMI, a TaKXK€ OpraHu3aluio padOThl COUCHOJIHHUTENEH U HX
KOOPJMHALMIO C IPABOM CO3bIBA COBEIIAHMS JIJIs1 IPUHATHUS KOJUIETHAIBHOIO PEIIEHUS;

2) TEKCT MOPYYEHUs, MOIEKAIIETO UCIIOJHEHUIO;

3) KOHTPOJIbHBIN CPOK - AaTa UCIIOJHEHUS TOPYUYCHHUS;

4) ¢opmar (Bua) mnpenocTaBieHUS WH(OpPMAUU O BBINOJHEHUU MOPYYEHUS -
HaJIMYUE CI0BA «JIOKJIA/D» WU Er0 OTCYTCTBHE B CTPOKE C AATOW UCIIOJIHEHUS ITOPYUYCHHS.

2.10.12. IIyHKT NpOTOKOJIa MOKET COAEPKATh:

1) HEcKOJbKO OTBETCTBEHHBIX HCIOJIHUTENEH (IIPOMHUCHIBAIOTCS B TEKCTE 4Yepes
3aMATY10), KaXKIblii U3 KOTOPBIX MOJTOTABIMBACT JOKIA] MO UCHOJHEHUIO MOPYUYEHUS U
JOBOJIUT MH(MOPMAIUIO 00 UCTIOTHEHUH /10 BCEX 3aWHTEPECOBAHHBIX JIMII;

2) COWCHOJIHUTENS WU COUCIOJHUTENEH (MPOMUCHIBAIOTCA B TEKCTE TMOCIe
OTBETCTBEHHOI'O MCIOJIHUTENS U CIIOB «COBMECTHO €»). COMCHOJHUTENMN MPEACTABISIOT
MH(POPMAIUIO OTBETCTBEHHOMY HCITOJIHUTEIIO.

2.10.13. OTBeTCTBEHHBIN UCIOJHUTEb, HAMPABIAET JOKJIA B aapec JOJHKHOCTHOIO
JUIA MPEJICEeIaTeNIbCTBYIOIIEr0 Ha 3aCe€JaHUU (COBEIIAaHMHU) KOJUIETHAIBLHOIO opraHa (mpu
HAJIMYMU CJIOBA «JOKJIaa» B CTPOKE C AATOW MCIOJHEHUs MopydyeHus). BBoaut xpaTkuii
OTYET O BBINOJHEHUU B PETUCTPALIMOHHON KapTouke nqokyMeHTa (nganee — PK nokymenTa)
ECO/I, mo3BOisAONIMI OLICHUTh PEANU3ALMI0 ITOPYYEHHs, C YKA3aHHEM pPEKBHU3UTOB
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JIOKJIa/1a, TPUKPEIUISIA K 0TUeTy Jokian B opmaTax «pdfy, «doc» unm «docx».

2.10.14. OTBETCTBEHHBI HCIOIHUTEIb BBOJUT OTYET O BbIMOJHEHUH B PK
nokymenta ECOJI (ripu OTCYTCTBUM CJIOBa «JIOKJIaad» B CTPOKE C JIaTOW MCIIOJHECHUS
nopyuerusi). Otder B PK 0 BBIOMIHEHNH MOPYYEHUS COACPKUT WH(POPMAIIHIO, AIOIIYIO
BO3MOXKHOCTh OJHO3HAYHO OILICHUTh XOJI peai3alldd HUCIOJIHEHUS U Pe3yiabTaT
BBITIOJTHEHUS TOPYYEHUS U HUCKIIOYAIONIYI0 OJHOCJIOXKHBIE (POPMYJIUPOBKH, HE
MpeAnoJiaralolife JIBOSIKOro TOJIKOBaHUs. B ciydae HEOOXOAMMOCTH, K OTYETY JOJIKHBI
OBITh TMPUKpPEIUIEHBl  (paiiibl  JOKYMEHTOB, CBHUACTEIBCTBYIOIMMX O pealu3aluu
BBITIOJTHEHHBIX 33]1a4 B TTOJTHOM O0OBEME.

2.10.15. Otuet pa3memaercss B PK 1okyMeHTa OTBETCTBEHHBIM MCIIOJHUTEIIEM B
COOTBETCTBYIOIIEM ITyHKTE PE30JIIOIIMU. BBOAMMBIN OTUET OTBETCTBEHHOT'O UCTIOTHUTEIIS B
PK noxymenta ECDJl He momxeH mpeBbimath 1/2 yactu dopmata A4. B ciyuae
IPEBBINICHUS YKa3aHHOTO 00beMa, OTYET MPUKPEIUISETCS OTIEIbHBIM (aitioM B hopmaTax
«docy («docx»).

2.10.16. B cnydae, eciu OTBETCTBEHHBIH HCHOJHUTEIb SIBISETCS JTOJKHOCTHBIM
JUIOM, €T0 (pamMIius ¥ WHULHATBI YKA3bIBAIOTCS B JATEIbHOM Mmajiexe. B ciydae, ecnu
OTBETCTBEHHBIN HCHOJHUTENb SIBISETCS IOPUAUYECKUM JIMIIOM, YKa3bIBaeTCsl €ro
COKpalleHHOe O(UIINaTFHOE HAaWMEHOBaHWE, (aMiuins, WHHUIMAIBI PYKOBOIWUTENS B
UMEHUTEILHOM majexe. B cllyyae OTCYTCTBUSL COKpalIEHHOTo  O(UIIMAIBHOTO
HAaMMEHOBAHUS JIOMYCKAETCS UCIIOIb30BaHUE MTOJTHOTO HAMMEHOBAHUS OpTaHU3aINH.

2.10.17. Peuienusi mpoTOKOJIa HE JOKHBI AyOIMPOBATH MOJIOKEHUS HOPMATUBHBIX
MIPaBOBBIX aKTOB M AaHAJIOTUYHBIC PEIICHUS (TTOpYyUYEHUs ), IPUHATHIC paHee.

2.10.18. B ciyuae, koryia mpoTOKOJ (UKCUPYET pelIeHrue 00 YTBEPKISHUHN KaKOTO-
aM00 JTOKYMEHTa, JIeJAeTCsl CChUIKA Ha ATOT JOKYMEHT, a caM JIOKYMEHT Mpuiiaraercsi K
nporokoiny. CoaepkaHre 0co0Oro MHEHHUS, BBICKa3aHHOTO BO BpeMs OOCYXKIICHHUS,
3aHOCHUTCS B IPOTOKOJ MOCJIE COOTBETCTBYIOLIETO PELICHUS.

2.10.19. OcHoBHasi 4YacThb KpaTKOTO MPOTOKOJIA BKJIOYAET paccMaTpUBaEMbIe
BOIIPOCHI M MPUHATHIE TI0 HUM pelieHus. HanMeHoBanue Borpoca HyMepyeTcs: apaOCKon
udpoit u HaunHaeTcs ¢ npeora «O» («O0»), meyaTaeTcs IEHTPUPOBAHHBIM CIIOCOOOM
mpugTom pazmepom Ne 14 u moguepkuBaeTCst OJHOM YepTOl HUXKeE ocheanen crpoku. [lox
YepTol yKa3blBalOTCA (aMUIMKM W WHULMAIBl JOJKHOCTHBIX JIUIl, BBICTYMHUBIINX C
JOKJIAJIOM U MPU 00CYXJACHUU JTAHHOTO Bompoca. DaMuInU MevaTaroTcs [EHTPOBAHHBIM
CcrocoObOM B CTPOKY uepe3 3amaryro mpudrtom pasmepom Ne 14, 3ateMm ykaszbIBaeTCs
MPUHATOE 10 BOIIPOCY pelICHUE.

2.10.20. [IpoekT mpoToKOIa MOAJIEKUT 00s13aTeILHOMY coriacoBanuo. PazpadoTunk
npoeKkTa mpoTokojia Ha BkiIagke «Buszel u moamucw» PKIIJ yka3piBaeT mnepeueHb
JOJKHOCTHBIX ~ JIMI,  COIVIACOBBIBAIOIIMX  MPOEKT  MPOTOKOJa B  CIEAYHOIIEH
MOCJIeIOBATEILHOCTH:

1) pykoBoIUTETH UCTIOJIHUTEIHLHOTO OpraHa - pa3padOoTYMK MPOEKTa MPOTOKOIIA;

2) PYKOBOOUTEIW HCIOJHUTEIBHBIX OpPraHOB, PYKOBOJMTEIH CTPYKTYPHBIX
nonpasneneHuit  Amnmapata ['yOepnatopa u IlpaBurenbctBa KamuaTckoro kpasi, K
KOMIIETEHIIUUA KOTOPBIX OTHOCATCSI BOIIPOCHI, PETYIUPYEMBbIE IPOESKTOM IPOTOKOJIA;

3) 3amectutenu [Ipencenarens IlpaBurenscrBa KamyaTckoro kpas, K KOMIETEHIIMU
KOTOPBIX OTHOCSITCS BOTIPOCHI, PETYJIUPYyEMbI€ MPOEKTOM MPOTOKOA;

4) Buue-ryoepnarop Kamuarckoro kpas, €cid K €ro KOMIIETEHIIMH OTHOCSTCS
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BOIIPOCHI, PETYJIUPYEMBIE TPOEKTOM MTPOTOKOJIIA;

5) IIpencenarens [IpaBurensctBa - IlepBoiii Buile-ryoepuarop Kamuarckoro kpas,
€CJIM K €r0 KOMIIETEHIIUU OTHOCSITCS BOIPOCHI, PETYJIUPYEMbI€ MPOEKTOM IMPOTOKOA;

6) [lepserit Butie-ryoepaarop Kamuarckoro kpas;

7) HauanbHUK [ TaBHOTO KOHTPOJIbHOTO yrpasieHus ['yoepuaropa u [IpaBurenbcTBa
Kamuatckoro kpas (nasnee — I'1aBHOE KOHTPOJIbHOE YIIPABIICHHE) — TOJBKO B OTHOIICHUU
MPOCKTOB MPOTOKOJOB KOJIETHATIBHBIX OPraHOB MOJ mpejcenarenbctBoM ['ybepHaropa
Kamuatckoro kpas, [IepBoro Buiie ryoepaaropa Kamuarckoro kpas.

8) HauanbHUK YTpaBiieHus cekperapuarta Annapara ['yoepuaropa u [IpaBurenscraa
KamuaTckoro kpas - TOJIbKO B OTHOIIIEHUU ITPOEKTOB ITPOTOKOJIOB KOJIJIETHAIbHBIX OPTaHOB
npu ['ybepunatope Kamuarckoro kpasi.

2.10.21. IIpoTokonsl, co3nanHsie B ECOJI Bu3upyrorcs ¢ ucnoiab3oBanuem Y KOIL

B ciyuyae ecnum JOJDKHOCTHOE JIMIIO, COTJIACOBBIBAIOLIEE MPOEKT IMPOTOKONA, B
TeyeHue 2 pabouux nHel He craBuT BU3bl «CornaceH» unu «He cormacen», mpoekT
IPOTOKOJIa  CUUTAETCA  MPOCMOTPEHHBIM, COTJIACOBAHHBIM UM 3aBU3UPOBAHHBIM
COOTBETCTBYIOIIMM JODKHOCTHBIM — JIUIIOM 0e3 3amedanuil. [Ipoekt mpoTokosa
HaIpaBligeTcsl Ha noAnucanue (yreepxkaenue) nocpeactsom ECI/I.

2.10.22. TIpoTOoKOa MOAMKUCHIBAECTCS NPEACEAATEIbCTBYIOIMM Ha 3aceqaHnnu. CioBo
«IIpeacenarensy mneyaTaroT cjieBa OT HYJIEBOrO TOJIOXKEHHUS TaOynaropa, OTAesss 3
MEXCTPOYHBIMU MHTEPBAIAMU OT OCHOBHOM 4acTH, | MEKCTPOUHBIM UHTEPBAJIOM JAPYT OT
npyra. B HEKOTOpBIX ciiydasx MOAMUCH CEKpeTaps MOXKET ObITh MPOCTABJIEHA B HUKHEU
4acTHU 00OPOTHOM CTOPOHBI MTOCJIEAHETO JUCTA TPOTOKOJIA.

2.10.23. IIpoTokonbl PEruCTPUPYIOTCS B TeueHue 1 pabouero 1HS cO JHSA
noctyrieHus: Ha peructpanuio B ECOJ[ cimyx00i MOKyMEHTAalMOHHOTO oOecreyeHus
yIpPAaBJICHUSI, OTACIICHUEM JOKYMEHTAIMOHHOTO OOECIEUYEeHHs] M apXuBa C MPUCBOCHHUEM
HOPSIAKOBOTO HOMEpPA B MpeJeax KaJeHIapHOTo To/la CAMOCTOSATENBHO M0 KaXKI0! TpyIIe
MPOTOKOJIOB: 3aCE€aHusl KOJUIETUHU, 3aceJaHus TEXHUYECKHX COBETOB, AKCIEPTHBIX
KOMUCCHM U Tak jajiee. IIpoTOKOIbI COBMECTHBIX 3aCE€IaHUN MMEIOT COCTABHBIE HOMEDA,
BKJIIOYAIOIIME  TOPSIAKOBBIE  HOMEpa  MPOTOKOJIOB  MCIOJHUTEIBHBIX  OpPraHoB,
MPUHUMABIINX YYaCTHUE B 3aCEIaHUM.

2.10.24. Tlocne peructpaiyiv OCyIIeCTBISETCS pacChliKa MPOTOKOJIA B 00A3aTEILHOM
HOPSI/IKE B:

1) UCTIOTHUTENIBHBIN OpTaH, SIBISIOMINICS pPa3paO0TYMKOM MPOTOKOA;

2) 'maBHOE KOHTPOJIBHOE yIpaBJeHUE ISl IOCTAHOBKU HAa KOHTPOJIb B OTHOIICHUU
MPOTOKOJIOB KOJUIETUAJIBHBIX OPTaHOB MOJ1 IpejiceaaTesibcTBoM ['ybepraTopa Kamuarckoro
kpas, [lepBoro Bulie - rybepuaropa Kamuarckoro kpas.

2.10.25. Cekpetapp WIM JHUI0, OTBETCTBEHHOE 3a O(OPMIICHHE IIPOTOKOJIA,
OCYILIECTBIISIET PACCBUIKY KOIMWUW MPOTOKOJIOB, 3aMHTEPECOBAHHBIM OpraHU3alUsiM U
nOoKHOCTHBIM Jiniam. B PKIIJl wucnonHuTeneMm 3amoyiHAETCA CHOUCOK aJIpecaToB,
SIBIISTIOIUX CS Toab3oBaTeasmu ECO/I.

2.10.26. B HEKOTOpBIX CiIydyasx, a TakKe IPH HEOOXOIUMOCTH JTOBCICHHS JI0
UCIIOTHUTENEH NPUHSATHIX PEUICHUN COCTABISAETCS BBIMUCKA U3 MPOTOKOJA. Beimucka w3
IPOTOKOJIA TIPEICTABIIIET COO0 TOYHYIO KOIHIO YaCTH TEKCTa TOJJIMHHUKA TIPOTOKOJIA,
OTHOCSIIIIETOCSI K TOMY BOIPOCY MOBECTKU JIHS, IO KOTOPOMY TOTOBSIT BHIMUCKY. [Ipu 3TOM
BOCIIPOU3BOJISIT BCE PEKBU3UTHI OJIaHKA, BBOJHYIO YaCTh, BOIIPOC, IO KOTOPOMY TOTOBUTCS
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BBINKCKA, €r0 OOCYXKJEHHE M NPUHATOE pelleHue. Builncka U3 mpoTOKoja 3aBepseTcs
CEeKpeTapeM WM JHUIIOM, OTBETCTBEHHOE 3a O(QOpMIIEHHE IMpOTOKoyia. B 3ToM ciyuae
HAaUMEHOBaHUE JOKyMeHTa OyaeT ohopMIIeHO Kak «BhIMucKa U3 MpoTOKOJIaY.

2.10.27. TIpoTokoibl (BBITUCKH W3 MPOTOKOJIOB) TEYATAIOTCS HA 00meM OJIaHKe
UCTIOJIHUTETLHOTO oOpraHa pasmepom mmpudrta Ne 14 ¢ mpuMEHEHHEM CIICTYIOITNX
PEKBU3UTOB:

1) naummenoBanue pgokymeHta - cioBo <«IIPOTOKOJI» («BBIIIMCKA W3
[TPOTOKOJIA») nedaraercst OT rpaHUIbI BEPXHETO MOJIsl MPOMUCHBIMU OyKBaMU LIPUPTOM
pasmepom Ne 16 u BEIpaBHUBAETCS 110 LEHTPY;

2) Buja 3acenanus (comemianus), otaensercs oT cioBa «IIPOTOKOJI» omgxnum
UHTEpBaoM, nieyaTtaetcs mpudTom Ne 14 gyepes 1 uHTEpBasl U BEIPAaBHUBAETCS 110 LIEHTPY;

3) MecTo mpoBeleHUs 3acefaHus (CoBellaHus), JaTa W HOMEp MPOTOKOja
nevaratorcss mpuprom Ne 12, pasmemniarorcss Ha OJIHON CTPOKE, MPU ITOM «MECTO
POBEAEHNUS 3aceqaHus (COBEIIAHMUS )» BBIPABHUBAETCS I10 JIEBOU IPaHULIE MO TOKYMEHTA
«J1ata» ¥ «HOMEpP» 1O MPaBOi rpaHulle Mojs AokyMmeHTta. Jlata odopmisieTcss mudppoBbIM
croco0oM, HOMEp MPOTOKOJIA COCTOUT U3 3HAKA «Ney U MOPSIAKOBOrO HOMEPA;

4) ocHOBHAas 4acTh MPOTOKOJa nevyaraercs mpupTom Ne 14 yepe3 1 MeKCTpOUHBIH
UHTEPBAJI.

2.10.28. Kaxnpiil paszznen medyataercs ¢ abd3alHOro OTCTYIA, YTOObI BBIIEIUTH B
TEKCTE MPOTOKOJIA PeUb OCHOBHOI'O JOKJIAYHMKA, BBICTYIJIEHUSI YYaCTHUKOB OOCYXIECHHUS
BOIIPOCA U MOCTAHOBJISIOILYIO YACTh, (POPMYIIUPYIOUIYIO PEIICHUE KOJUIErHaIbHOTO OpraHa.
C oTOl K€ 1eNbl0 B TEKCTE MPOTOKOJIA KaXAyl0 (aMUIIMI0O U WHULUAIBI BBICTYMAOMINX
[I€YaTal0T C HOBOW CTPOKH B MMEHUTEIBHOM IMAJI€KE, 3aIUCh BBICTYIUJIEHUS OTHENSIIOT OT
damunuu neducom. Kaxnpiii Bompoc, 3aaHHBIA JIOKIAAUYUKY B XO0J€ OOCYXKICHUS,
neyaraercss ¢ ab3alHoOro OTCTyna, (pamMwink MU MHUIMAIBI MPU 3TOM JIOMYCKaeTcs He
YKa3bIBaTh.

2.10.29. Tlopsimok BBeieHUS OTYEeTa 00 UCTIOTHEHUU TPOTOKOIA.

2.10.29.1. UcnionHuUTENb pa3MeIiaeT OT4eT 00 UCTIOJIHEHUH TTOPYUYEHUs, YKa3aHHOTO
B nmpotokoie, B PK nokymenta ECO/I.

2.10.29.2. OTBETCTBEHHBIN UCIOIHUTEIL COTJIACOBBIBAET OTUET ucnonHutens B PK
nokyMenta ECOJI unu oTnipaBiiseT ero Ha J0padoTKy.

2.10.29.3. Ecnam otuer HampaBi€H Ha J0pa0OTKy, HCIOJHUTENb HE MO3JHEe
cienyrouero pabodero JAHS €O JAHS MOCTymeHus 3ameyanudi B PK  1okymenra
opabaThIBaeT €ro U pa3MeIlaeT MOBTOPHO.

2.10.29.4. CornacoBaHHbld (NPUHATHIA) OTYET MCHOJHUTENS pa3MellaeTcs
OTBETCTBEHHBIM HCIIOJHUTEIEM B COOTBETCTBYIOIIEM IYHKTE MOPYUYEHUs (PE3OTIOIUN).

2.10.29.5. Boaumsblil oTyeT orBeTcTBEHHOrO HcnonHuTelns B PK nokymenta ECO/1
HE JOJDKeH mpeBblmaTh 1/2 wactu dopmara A4. B crmydae mpeBbIIEHUS YKa3aHHOTO
o0beMa, OTUeT MPUKPEIUIIETCS OTAEIbHBIM (aitioM B popmaTtax «doc» («docx»).

2.10.29.6. [1pu moctymiennn nHPOPMAIIMK O BHITIOJIHEHUH TIOPYUYCHUS B OT/ICJICHUE
JOKyMEHTAITMOHHOTO O0OECTICUeHUsT W apXuBa OT OTBETCTBEHHBIX HCIIOJIHUTENCH, HE
spisitomuxcest yyactHukamu ECOJI, oTneneHue AOKYMEHTAIIMOHHOTO OOECHEeUeHHs] U
apxuBa peructpupyer Bxonamuii gokymeHt B ECOJ[ u mnpukperuisier ero ¢ain
COOTBETCTBYIOIIEMY MOPYUYEHUIO (MIEPEUHIO TOPYUEHUM ) MOCPECTBOM (PYHKIIMH «CBS3KM
B PK noxymenra ECO/I.
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2.10.29.7. T'naBHOE€ KOHTPOJIbHOE YyIpPaBJICHUE MPOBEPSET OTYET, pa3MELICHHbIN
oTBeTcTBeHHBIM HcnoiaHutesieM B PK mokymenta ECOJI, Ha npeaMer ero pakTuueckoro
UCIIOJTHEHUS COTJIACHO TIOCTaBJICHHBIM 3aJlayaM, a TAaKX€ OT4YEThl O BBHIIOJIHEHUH,
NpEACTaBICHHbBIE Ha OyMa)KHbIX HOCHUTEISX M TIOCPEICTBOM JJIEKTPOHHON IOYTHI,
COIJIaCOBBIBAET (IPUHUMAET) UJIM OTHPABIISIET HA JOPAOOTKY MOCPEACTBOM BBEJIEHUS HOBOM
pesomonnu B PK nokymenra ECO/I.

2.10.29.8. Tlpu nocrymiaeHur uH(OpMaInK, HE TTO3BOJISIONIEH OIICHUTh KaueCTBO U
MOJIHOTY MCIIOJIHEHMSI MMyHKTa (MOpYyYeHHMsl), JaHHOE MOPYUYEHUE OCTAETCsl Ha KOHTPOJIE, O
YeM He3aMeUIUTENIbHO COOOLIAeTCS OTBETCTBEHHOMY MCHOJHUTEN0. OTBETCTBEHHBIM
UCIIOJIHUTENh HE MO3/IHEE CIEAYIOIIEr0 paboyero JHS CO JHS MOCTYIUICHUS 3aMeyaHui
nopabaTsiBaeT HH(GOPMAIUIO 00 MCIIOTHEHUH U HAIIPaBJIsieT €€ MOBTOPHO B ajipec [ 1aBHOTrO
KOHTPOJIBHOTO yIpaBjieHus, pazmeniaet noBTopHo B PK nokymenta ECO/I.

2.10.29.9. B cnyuwae cornacoBaHus (NPUHATHA) OTYETA OTBETCTBEHHOTO
ucnionHutens B PK nokymenta ECO/l nopyueHue CHUMAETCsl ¢ KOHTPOJIS.

2.10.29.10. Ecnu otueT HampaBieH Ha JOpaOOTKY, OTBETCTBEHHBIN HCTIOTHUTEH HE
MO3/IHEE CIEIYIOIETo pabovero JHS CO AHs MOCTYIJICHUS 3aMe4aHuil JopadaThIBaeT €ro u
pa3meniaer noBTopHO B PK.

2.10.30. CHsTHEe MPOTOKOJIA C KOHTPOJISI, KOPPEKTUPOBKA COJIEPHKAHUSI TPOTOKOJIA,
CpOKa HMCHOJIHEHHSI NPOTOKOJIA OCylIeCTBisieTcsl [ JIaBHBIM KOHTPOJIBHBIM YIIPaBIECHUEM
nociie coriacoBaHusi ['yoepnaropom Kamuarckoro kpas, IlepBbiM BuIle-ryOepHaTOpOM
Kamuarckoro kpas COOTBETCTBYIOIIETO JOKJAJa, MOCTYHUBUIETO OT OTBETCTBEHHOIO
UCIIOJIHUTEJIS.

2.10.31. I'maBHO€ KOHTPOJILHOE YIIPABJICHUE BHOCUT KOPPEKTUPOBKHU B TEKCT MyHKTA
nporokosia B ECO/], ycraHaBiIMBaeT HOBbI KOHTPOJIbHBIN CPOK HCIIOJHEHHUS IOPYYECHHUS,
YKa3aHHOT'O B TPOTOKOJIE, MJIM CHUMAET NOPYUYEHUE, YKA3aHHOTO B IMTPOTOKOJIE, C KOHTPOJIS
nocpeacTBOM BBeaeHUs: HOBoM pe3omouun B PK pgoxkymenta ECOJI. Ilpeasinymas
PE30IOLUS CHUMAETCS C KOHTPOJIS.

2.10.32. OdopmueHue IpOTOKOIA 3aCeIaHus OCYIIECTBIAETCS MO (GOpME COTIIACHO
IpWIOKEeHUI0 6 K HacTosmier MHCTpyKInu, TpoTOKOIa CoBeNanus mo (GopMe COriaacHO
MPUJIOKEHHIO 7 K HacToAwmen MHCTpyKunu.

2.11. IlloaroroBka u opopMIICHUE aKTa.

2.11.1. AKT - TOKyMEHT CIIpaBOYHO-UH(OPMAIIMOHHOI'O XapaKTepa, COCTaBJICHHbIN
TPYININON TOTAKHOCTHBIX JIUII JJIsI TOATBEPKACHUSI YCTAHOBJICHHBIX (PAKTOB, COOBITHUM. AKT
MOKET COAEPKATh BHIBOJbI, PEKOMEHAAIINH, PEIOAKEHUS €0 aBTOPOB.

2.11.2. TekcT akTa COCTOUT U3 BBOJHOW M KOHCTATUPYIOIIECH YacTE.

2.11.3. BBogHas 4acTh COJIEPXKUT YKAa3aHUE HA OCHOBAHUE COCTABIICHUS aKTa,
NePEUUCICHUE JIUII, COCTABUBIIUX aKT, UX IOJDKHOCTEH, (paMUINI 1 HHUITMAJIOB.

2.11.4. B koHCTaTUPYIOIIEH YaCTH JAETCS ONKMCAHUE CYLITHOCTH, XapaKTepa, METOJIOB,
CPOKOB pabOThI, MPOJIETAHHON COCTaBUTEISIMU aKTa, (PUKCUPYIOTCA (aKThl (COOBITHS),
U3JIaratoTCcsl BHIBOJIbI, IPEIJIOKEHUS U 3aKIIFOUEHUSI.

KoncraTupyromas yacTh 3aBeplIaeTCsa yKa3aHHEM KOJUYECTBA SK3EMIUISIPOB aKTa.

2.11.5. AKT yTBep:kaaeTcsi pyKoBojuTeseM MUHUCTEPCTBA, MO YKa3aHUIO KOTOPOTO
OH COCTaBJIEH, JUOO JIOJDKHOCTHBIM JIMIIOM, K KOMIIETEHUHUH KOTOPOrO OTHOCUTCS
COJIep’KaHME aKkTa. AKT TAK)KE€ MOXKET ObITh YTBEPKIACH PACTOPSIAUTEIHHBIM TOKYMEHTOM.

2.11.6. Akt neyataetcs Ha oOmem Onanke MunucrepctBa ¢popmara A4, mpudrom
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pasmepa Ne 14 ¢ npuMeHEHHUEM CIEAYIOIIUX PEKBU3UTOB:

1) naumeHoBaHue JokyMeHTa - ciioBo «AKT», neyataercs oT rpaHUIlbl BEPXHETO
0JIsI, TPONUCHBIMU OykBaMmu, mpudToM pazmepom Ne 16 u BeIpaBHHBAETCS 1O IEHTPY B
OJIaHKE C MPOJAOIBHBIM PACIIONIOKEHUEM PEKBU3UTOB,;

2) MECTO COCTaBJICHMSI aKTa, JaTa, HoMep opopmisitoTcst coracHo yactu 2.10.22 u
2.10.23 Hacrosimero pasuena;

3) 3aroj0BOK aKTa He SBISIETCS 00A3aTENbHBIM PEKBU3UTOM, COACPKUT YKA3aHUE Ha
cobObITHE, (haKT WK ACHCTBUE, TOCTY>KUBIITNE MPUUUHON COCTaBIEHHUS akTa. ToUKa B KOHIIE
3aroJioBKa HE CTaBUTCA. 3arojloBOK medaraerca umpudrom pasmepoMm Ne 12 uepes 1
MEXCTPOYHBIA MHTEpBaJl. 3arojoBoK, 0QOpMIICHHBIA Ha oOuIeM OJlaHKE C MPOJOJIbHBIM
PacCIOI0KEHUEM PEKBU3UTOB, BEIPABHUBAETCS 110 LIEHTPY;

4) cnoBo «OCHOBaHHE» BO BBOJTHOM YAaCTH TEKCTA aKTA E€YATAETCS OT JIEBOW I'PAHULIBI
nousst. Texker «OcHOBaHUS» nieyaTaeTcs yepe3 1 MeKCTpOUHBIN HHTEPBAJ;

5) TEKCT KOHCTaTUPYIOLIEW 4YacTHM akTa Iedaraercs 4depe3 1,5 MeKCTPOUHBIX
UHTEPBAJIa;

6) MOANMUCh aKTa OTAENSIETCS OT KOHCTAaTHPYIOIIEW YacTh 3 MEXKCTPOYHBIMU
UHTEepBaJlaMi U BKJIouaer cioBa «lIpencemarens komuccum», «UneHbl KOMHUCCUNY,
JWYHBIC TOANUCH, pacnPpoBKH B BUae nHUIKAIOB U ¢amunmii. Crnosa «IIpencenarens
KOMHCCUU» U «UJIeHbI KOMUCCUU) TIEUATAIOT CIEBA OT HYJIEBOTO MOJIOKEHUS Ta0yIaTOpa,
OTJEJISIS APYT OT Jpyra 1 MeKCTPOUHBIM UHTEPBAJTIOM.

7) rpud yTBEepxKACHUS OPOopMIIsieTCs: coraacHo yactu 2.8.13. HacTosero pasaena.

2.12. TloaroroBka u opopmiIeHUE JOKIATHOMN 3aMUCKHU.

2.12.1. JloknagHas 3anucka - 10KyMeHT MH(OPMAaIIMOHHO-CIIPABOYHOI'O XapaKTepa,
aJPECOBAHHBIN BBIIIECTOSIEMY JOJXKHOCTHOMY JIMIy WM BBIIIECTOSIIIEMY OpraHy u
coJiep Kallnii U3JI0’KEHUE KaKoro-1n0o BOmpoca Wi GakTa ¢ BEIBOJAAMHU U MPEIIOKECHUSIMU
aBTOpa JOKYMEHTA.

2.12.2. JloknmagHasi 3amMcKa MOXET ObITh BHYTPEHHEH M BHEIIHEH (HampaBiisieTcs B
BBILLIECTOSIIUIA OpraH).

2.12.3. BHyTpeHHsIs TOKIaaHas 3aMricKa MOXET ObITh 0(hOPMIICHA HA CTaHIAPTHOM
mucte Oymaru ¢popmara A4 M UIMETh CIIETYIONTUE PEKBU3UTHI:

1) HaMeHOBaHKE CTPYKTYPHOIO MOJIPa3/ICJICHUs - aBTOPA IOKYMEHTA;

2) naumeHnoBanue Buna qokymenta - JJOKJIAJTHASA 3AIINCKA;

3) nata TOKyMEHTa,

4) anpecar;

5) 3aroyioBOK JOKyMEHTA;

6) TEKCT TOKyMEHTA;

7) noanuch aBTOpa TIOKYMEHTA.

Homyckaercst odopmiieHHEe BHYTpPEHHEH JOKIAAHOW 3alHMCKH PYKOIMUCHBIM
CrocoOoM.

2.12.4. Baemnsis qokinaaHas 3amnvcka opopmisieTcs Ha obmem Oianke popmarta A4
MuHucTepcTBa, C HCHONb30BaHWeM ImpudTa pazmepom Ne 14 u uMeeT cleayroliue
PEKBU3UTHI:

1) naumenoBanue Buga qokymenta JJOKJIIATHA A 3AIINMCKA;

2) nara TOKyMEHTa;

3) axgpecart;
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4) 3aroJIoBOK IOKYMEHTA.

2.13. IloaroroBka u odopmiIeHHE CITYKEOHOTO MUChMA.

2.13.1. CmyxeOHy0 TMepenucKy COCTAaBJISIOT Pa3UYHbIE BHUABI OQPHUIIHATHHBIX
JIOKyMEHTOB HWH()OPMAIMOHHO-CIIPABOYHOTO XapaKTepa, WCIOIb3YEeMbIX JUIsl OOMeHa
uHpopMalell C TrOCyJAapCTBEHHBIMU OpraHamMu BJIacTH, OpraHaMH MECTHOTO
caMOyIpaBJIEHUs, OPTaHU3ALUSIMU U TpakIaHaAMU.

2.13.2. B 3aBuCcHMOCTH OT CIIOCOOOB Mepeiauun AesioBoi nHdopManuu (1o kaHaaam
MIOYTOBOM CBSI3U, MOCPEACTBOM (PenbIberepckoil mouthl, 3nekTpocBsizu win ECOJI)
UCIIOJIB3YIOTCSl  CJIENYIOIIME BUIbI JIOKYMEHTOB TEPENHUCKU: CIYy>KeOHOE MHCHhMO,
dakcorpamma (dakc), Termerpamma (Tenekc), TeirepoHorpamMma, dSJIEKTPOHHOE MHUCHMO
(2JIEKTPOHHOE COOOIIICHUE).

2.13.3. Cayxxe6HO€e MUCbMO MUHUCTEPCTBA TOTOBUTCS: KaK OTBET O BBIMOJIHEHUU
nopyuenuii ['yoepnatopa Kamuarckoro kpast u IIpaBurensctBa Kamuarckoro kpas; kak
OTBET O BBINOJIHEHUU TOPYYCHHUH ¢eepaTbHbIX MHUHUCTEPCTB, CIIYkKO, areHTCTB; Kak
UCIIOJIHEHHE TOpYyUYeHU (pemepaibHbIX OpPraHoOB roCyJapCTBEHHOW BiacTH, ['ybepHaTopa
Kamuarckoro kpas u IlpaBurenbctBa Kamuarckoro kpasi mo oOpaieHusiM TpaxkiaH,
COJIEp’KaIllUM BOMPOCHI, OTHOCSIIMECS K KOMIIETCHIIMU HUCIOJIHUTEIBHOIO OpraHa; Kak
CONPOBOAMUTENIBHOE MUCHBMO K IMPOEKTY 3aKOHOJATENBHOIO aKTa; KaK OTBET Ha 3aIpoc
OpraHU3alluy WA YACTHOTO JIMIIA; KaK MHUIIUATUBHOE MTHUCHMO.

2.13.4. Cpox NOOATOTOBKH OTBETHOTO TMHChbMA YCTAHABIMBAETCA PE30IIOIUECH
pyKoBojuTeNss MUHHUCTEPCTBA, €r0 3aMECTUTENSI HA OCHOBAaHUU YCTAaHOBJIEHHBIX CPOKOB
UCIIOJIHEHUSI TOPYYEHUH, 3alpocoB WIM 1O PElIeHHI0 aBTopa pesoitouuud. Cpok
NOJTOTOBKM WHMIIMATUBHOTO TMHCHbMa OMNPEIEISETCS PYKOBOAUTENEM CTPYKTYPHOIO
M0Ipa3/ieJICHUsI.

2.13.5. CnyxebHbie chMa (KpoMe BHYTPEHHHUX) OQOPMIISIOTCS HA CTaHIAPTHBIX
6mankax ¢opmara A4. [Ipu odpopmiieHnn nucbmMa Ha JBYX U OoJiee CTpaHMIIAX, BTOpas U
MOCIICYIOIINE CTPAHUIIBI HyMEPYIOTCS TTOCEPEIMHE BEPXHETO TMOJISI JOKyMEHTa apabCKuMuU
udpamu. [lepBroiif TUCT HE HYMepyeTcs.

2.13.6. K cnyxe0HbIM THChMaM MPEABSBISIIOTCS CISAYIOMNUE TPEOOBAHMS:

1) cimy>xeOHOe (IeT0BOE) MUCHMO COCTABIISIETCS HA CIICUABLHBIX OJJaHKaxX — OJIaHKe
MMChbMa;

2) odopmileHHE NMHUCHbMa JIOJKHO COOTBETCTBOBATH MPAaBHJIaM JEJIONPOU3BOACTBA U
HNuctpykuuy;

3) nenoBoe MUCHhbMO MOAMKUCHIBAETCS TOIKHOCTHBIM JIMIIOM UJIM €r0 3aMECTUTENIEM B
COOTBETCTBHH C MPUHSATHIM B OPTaHU3AIMHU PACTIPEACIICHUEM 00sI3aHHOCTEH;

4) MUCHbMO JTOJKHO OBITh MOCBAIIEHO OJHOMY BOMPOCY MJIM HECKOJBKUM BOIPOCaM
TOJIBKO B TOM ClIy4ae, €CJIM 3TU BOMPOCH B3aMMOCBSI3aHbI U 110 HUM OyJeT NMPUHUMATHCS
OJIHO PEIICHHUE;

5) TeKCT CiIy»)eOHOro MHUchMa, Kak MpaBUJIO, HE JOJHKEH IMPEeBHIIATh Oosiee Tpex
CTpaHHUIL;

6) Ha THUITMATUBHOE MUCHMO (TTPOChOY, 3ampoc, TpeOOBaHUE U ApP.) JOJKEH OBITH TaH
OTBET.

2.13.7. TekcT cay»xeOHOro M1chMa, Kak MpaBUiio, COCTOUT U3 ABYX yacTeil. B mepBoit
YacTH W3JaratoTcsl MNPUYMHA, OCHOBAaHUE WJIM OOOCHOBAHHE COCTaBJICHHS IHCbMA,
MPUBOJSTCS CCHUIKM Ha JTOKYMEHTHI, SIBJISIONIMECS OCHOBAaHUEM MOJTOTOBKHM MuchbMa. Bo
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BTOPOM 4acCTH, HAYMHAIOIIEHCs ¢ ab3a1ia, MOMENIAIOTCS BBIBOIBI, TIPEITIOKEHUS, TPOCHOBI,
pEeLIeHUs U T.]I.

2.13.8. Cnyxebnbie muchMa oopmisitoTes: Ha Oiankax ['yoepraropa Kamuarckoro
kpas u [IpaButenscTBa KamuaTckoro kpas, 6ankax gomKHOCTHOTO juia Gopmara A4 u
nepenarTcs ¢ ucnoip3oBanuem ECO/I.

2.13.9. JlenoBoe NHUCBMO JOMKHO COCTAaBIATHCS TIPaMOTHO, AakKKypaTHo, 0e3
ucnpasiennil. CogepkaHue MuchbMa J0KHO U3JaraThCs 0(QUIIMaTIbHO-1EI0BBIM CTUIIEM.

Texct nucbma u3naraeTcs OT 3-ro JuIa E€JUHCTBEHHOI'O YHWCJAa, HalpUMED:
«IIpaButenbcTBo Kamyarckoro kpast CYMTAET...».

Ecnu nucemo odopmieHo Ha OJaHKe TOJKHOCTHOTO JIMIA, TO €r0 TEKCT U3JlaraeTcs
oT 1-ro JI1IIa €MTMHCTBEHHOT'O YUCIIA: «IIPOIILY...», HAMPABIISIO...)».

B cayxeOHBIX mHMCbMax UCHOJB3YIOTCS  (Ppa3bl ITHUKETHOTO  Xapakrepa:
«YBaxkaemblil...!» B Hauaje NUChMa HaJ TEKCTOM M 3aKJIIOUHUTENbHAs dTUKeTHas ¢paza «C
YBAKEHUEM,. .. ).

Hanpumep:

«ATEHTCTBO CUHTAET...», K MUHUCTEPCTBO Mpeaaraer...». Ecnu nucbMo oQopmIIeHo
Ha OJIaHKe JOJDKHOCTHOIO JIMIA, TO €ro TEeKCT M3Jaraercs oT 1-ro Jmia, eTMHCTBEHHOIO
yucna: «[Ipomy...», «Hanpasmusro...».

2.13.10. laroii mnwuceMma sBisgeTcs pnpara ero noxnucanus. [IpaBo mnoanucu
ciy»e0Horo muchbMa ycraHaBinuBaerca B [lonoxenun 06 MunucTepcTBe, B TOM YHCIE B
MOJIOKEHUSIX O €r0o CTPYKTYPHBIX MMOAPA3AENEHUsX, B JOJDKHOCTHBIX perjiaMmeHrtax. B
yKa3aHHBIX JIOKAJIbHBIX HOPMATUBHBIX AaKTax [OJDKEH MpeaycMaTpuBaThCsl MOPSAOK
MOJMUCAHUS CITY>KEOHOTO MHUChMa B OTCYTCTBUE PYKOBOISAIIUX JTOJKHOCTHBIX JIMII.

2.3.11. CnyxebHO€ THUCHMO HAIpPaBJISETCS KOHKPETHOMY JOHKHOCTHOMY JIHILY
(HauMeHOBaHME OpraHa (OopraHu3alyy) BXOJUT B COCTAaB HAMMEHOBAHUS JOJKHOCTH) -
aapecary.

Hanpumep: ['enepanbHOMY AUPEKTOPY
ITAO «Kamuarckanepro»

damvmmusa N.0.

2.13.12. OdopmieHre peKBU3UTA «apecar» Ha yIIIOBBIX OJaHKaX OCYIIECTBIISIETCS
B COOTBETCTBUU C YacThio 2.8.12. HacTosAIIero pazaena.

2.13.13. 3aromoBOK K TEKCTy IMHCbMa SBISCTCS OOS3aTEeIbHBIM DJIEMEHTOM
opopMieHUSsI CITy>)KEOHOTO MHChbMa U COCTaBIISIETCA B COOTBETCTBUU C 4acThio 2.8.14
HACTOSIILIETO pa3iena.

3aroyioBOK  pasMernaercs Ha OJaHKe HUXKE CTPOKH 3aloJIHCHUS JIaThl M
PETUCTPAllMOHHOIO HOMEpa JOKYMEHTAa 4epe3 OJUH MEXCTPOUYHBIM HHTEpBan 0e3
OTPaHUYUTENIBHBIX OTMETOK, MAKCUMAJIbHAS JUIMHA CTPOKHU 7,5 CM.

2.13.14. Tekct nmucbma oopmiisieTcss B COOTBETCTBUH ¢ yacTsamu 2.8.15 u 2.12.4.
HACTOSIIEr0 pazfena uepe3 1,5 MEeXKCTpOUYHBIX HHTEpBaja, OTPOPMATUPOBAHHBIM IO
IIUPUHE.
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2.13.15. OdopmieHue peKBU3UTA «IIOJAMKCHY» OCYIIECTBISAETCS B COOTBETCTBUH C
yacTbto 2.8.19 u 2.8.20 Hacrosiero paszaena.

2.13.16. Ecmu cnyxeOHoe muChMO OGOpPMIEHO Ha JOHKHOCTHOM OJaHKe,
HAUMEHOBAaHWE JIOJDKHOCTH B TIOANUCH HE yKasbiBaeTcs. PacmmdpoBka MOAMUACH
JOJDKHOCTHOTO JIMIIA C TPOOEIOM MEXAy WHUNMAIAMUA W (aMuiIueld OTHENSeTCS OT
MOCJICAHEN CTPOKM TEKCTa JOKYMEHTa TpeMsl MEXCTpPOUHbIMH HHTepBaiamu. [Ipu stom
nocyeaHssi OykBa B paciin(ppoBKeE MOAMUCH OTPAHUYMBAETCS MPABBIM MOJIEM.

Hanpuwmep:
IToanuce N.O. damuaus

2.13.17. Ilpu odopmieHun ciykeOHOTO MUChMa Ha OJAHKE COOTBETCTBYIOIIETO
MunucrepcTBa, KoTopoe Bo3miasisier 3amecturens lIpeacenarens IlpaBurenbcTBa
KamuaTckoro kpasi, B PEKBU3HUTE «IOJIMUCH» YKAa3bIBA€TCS IOJHOE HAMMEHOBAHUE
JOJKHOCTH.

Hanpunmep:

3amecturens [Ipencenarens
[IpaBurenbcTBa - MuHUCTD [Toanuce N.0. ®amunus

2.13.18. OdopmiieHuEe peKBU3UTA KUCIIOTHUTEbY» OCYIIECTBISETCS B COOTBETCTBUU
C 4acThio 2.8.22. HACTOSIIETO pa3ea.

Ha muceme ['y6epnaropa Kamuarckoro kpas ucnonuautenem sisisiercs [lepBbiii Butie-
ryoepHatop Kamuarckoro xkpasi, Ilpencemartens I[lpaButensctBa - IlepBblil  Buile-
ryoepHatop Kamuarckoro kpasi, Bune-ryGeprarop Kamuyarckoro kpasi, 3amMecTHUTENb
[Ipencenarensa IlpaBurenscrBa KamMuaTcKoro kpas win pyKOBOAUTEb UCIIOIHUTEIBHOTO
OpraHa, MHULMMPOBABIINN MOATOTOBKY JAHHOTO ITUCHMA.

IIpu srom Ha mmcemax B azapec llpesupenta Poccuiickoint denepaunn peKBU3HUT
«UCIIOJTHUTENBY» HE YKA3bIBACTCS.

Ha nucre cornmacoBaHusi B HUXKHEM JIEBOM YIUIy YyKa3blBaeTcs (akTUuecKui
UCIIOTHUTEh IOKYMEHTa U ero HoMep Tenedona. Ilpu oTCyTCTBUM JIMCTa COTJIaCOBaHUS
JTAHHBIE UCTIOJIHUTEIISI YKa3bIBAIOTCSI HA 00OPOTHOM CTOPOHE MOCJIEAHETO JINCTA JOKYMEHTA,
B HWDKHEM JIEBOM YIITY.

Harmpumep:
Oammmusg Umst OtuerctBo, + 7(4152)46-03-02 (ucions3yetcs mpudt pazmepom Ne 11).

2.13.19. Dnektponnble mabmoHsl nuceMm st ECOJl m a1 WCHoJib30BaHMS IO
CHUCTEME MEXBEJIOMCTBEHHOIO JOKyMeHTooOopoTa (mairee — MOJIO) pasmenieHbl Ha
opUIIMATHPHOM CalTe WCIONMHUTEIBHBIX OpraHOB B CeTH VHTEpHET Ha CTpaHUIe
MunucrepctBa nudpoBoro pasputus Kamuarckoro kpas Bo Bkmaake «lllaGmoHbr
JTOKYMEHTOB).

2.13.20. OcobeHHocTH TOATOTOBKM U odopmieHus mnucem ['ybepHaropa
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Kamuarckoro xpasi, I[lepBoro Buie-ryoepnatopa Kamuarckoro kpas, Ilpencenarens
[IpaButenscTtBa — IlepBoro Bume-rybepnatopa Kamuarckoro kpas, Bure-ryOGepnaropa
Kamuarckoro kpas, 3amectureneit [Ipencenarens [Ipasurensctea KamyaTckoro kpasi.

2.13.20.1. Tlucema I'ybepnatopa Kamuarckoro kpas wu Ilpencenarens
[IpaButensctBa — IlepBoro Bume-rydoepHatopa Kamuarckoro kpas oQGOpMIISIOTCS
cooTBeTCTBeHHO Ha Oyianke ['yOepnaropa Kamuarckoro kpas u Onanke IIpaBurtenbctBa
Kamuarckoro kpasi ¢ IpoAOJIbHBIM PACION0KEHUEM PEKBU3UTOB YCTAHOBIEHHON (POPMBI.

Ha 6nankax nucem ['ybepnaropa KamMmuaTckoro kpasi UMEET MpaBo MOJMKUCH TOJIBKO
I'y6epnarop KamuaTckoro kpast Wiy M0, OPUIHATBHO UCTIONHSIONIEE €ro 00s13aHHOCTH.

Ha Onankax nucem IlpaBurenbcrtBa Kamuarckoro kpas MMeEET MpPaBO MOINUCH
toisibko [Ipencenarens [IpaBurenscTBa — [lepBolit Buiie-rydoepuaTop KamuyaTckoro kpast wiu
U110, 0HUIIMATIBFHO UCTIOIHSIOIIEE ero 00s13aHHOCTH.

2.13.20.2. Ins BuyTpenHei nepenucku I[Ipencenarens IIpaBurenscrBa — IlepBoro
Bulle-ryoepHaTopa Kamuatckoro kpas ucnons3yetcs 01ank [Ipencenarens [IpaBurenscraa
— IlepBoro Buiie-ryoepnaropa Kamuarckoro kpas ¢ yriioBbIM pacloiOKEHUEM PEKBU3UTOB
YCTaHOBJICHHON (hOPMBL.

2.13.20.3. Ilucema  IlepBoro  Buune-ryoepHatopa  Kamuarckoro — kpasd,
BuneryOepuaropa Kamuatckoro kpas odopmisitorcss Ha  Omankax — IlepBoro
Buuieryoepnaropa Kamuarckoro kpas, Buue-rydepnatopa Kamuarckoro kpasi ¢ yrioBbIM
pPacnoyioKEHUEM PEKBU3UTOB YCTAHOBJIEHHOW (POpPMBI, a MPU BPEMEHHOM HCIIOIHEHUU
obsi3anHocTei ['ybepraropa Kamuarckoro kpast — Ha Onanke [IpaButensctBa Kamuarckoro
Kpasi.

2.13.20.4. ITucemo 3amecturens IIpencenarens IIpaButensctBa KaMmuarckoro kpas
opopmisiercs Ha 6nanke 3amectutens [Ipencenarens [IpaBurenscTBa Kamuarckoro kpas ¢
YTIIOBBIM PACIIOJIOKEHUEM PEKBU3UTOB YCTAHOBIEHHON ()OPMBI.

2.13.20.5. ITucemo 3amecturtens llpeacemarenss IlpaBurenbctBa - MuHucTpa
odopmisiercs Ha Onmanke 3amectutens [Ipeacenarens [IpaBurenscTBa KamuaTckoro kpas B
Cly4asiX, €CJIM MHUChbMO HaIpPaBIISIETCS B MHbIE OpraHbl (opranuzanuu). [Ipu BHyTpeHHEN
MEPETHCKE MEXTY UCTIOTHUTEIHFHBIMH OPTaHAMU, a TAK)KE TPU HEOOXOAMMOCTH HAIIPaBUTh
UHGOpPMAIIMI0O B  BBIIIECTOAIME OpraHbl, NTHUCHBMO odopmisierca Ha  OJaHKe
COOTBETCTBYIOIIETO MUHUCTEPCTBA, KOTOPOE BO3INIABIAET 3aMecTUTENb llpencenmarens
[IpaButenscTBa Kamuarckoro kpas.

2.13.20.6. Ha oOmnanke I'ybepnatopa Kamuarckoro kpas u IlpaBurenbctBa
KamuaTckoro kpas azpecar pacnosiaraercsi B KOJIOHKE IPaBOM 4acTU JOKYMEHTA Ha OJUH
MEXCTPOYHBIM HMHTEPBAJ HUXKE YPOBHSI CTPOKU 3alOJHEHUsS AAaThl U PETUCTPAIMOHHOIO
HOMEpa JOKyMEHTa. Becb TEKCT peKBU3UTA «aJIpecar» BBIPABHUBAETCA I10 JIEBOMY Kparo,
IIpU 3TOM caMasl JJIMHHAas CTPOKa JOJKHA JOCTUIaTh MPABOBOrO Kpas TEKCTOBOTO IOJIs
OCHOBHOTI'O TEKCTa JOKYMEHTA.

2.13.20.7. Ha Onanke I'ybepnaropa Kamuarckoro kpas u IlpaButenncTBa
Kamuarckoro kpas wHHIMAIB W (QamMuwins ajpecara MPOMUCHIBAIOTCS 3aryIaBHBIMH
OyKBamH:

1) B anpec Ilpesuaenta Poccuiickoit denepanuy MHULMANBI YKA3bIBAIOTCS MEPEN
bamunneii;

Hanpuwmep:
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IIpesunenty
Poccuiickon @enepanuu

B.B. IIYTUHY
2) B MHBIC ajpeca MHUIHAIBI YKa3bIBAIOTCA MOCIIE (haMUIIHH.

Hanpumep:
[Ipencenaremnto [IpaBurenscra
Poccuiickon ®enepaunu

MUIITYCTHUHY M.B.

2.13.21. BwusupoBanue mpoekta mnuchMa [ybepHaropa Kamuarckoro kpas
ocymectBisiercss B PKIIJ] yrmoJHOMOYEHHBIMH JTOJKHOCTHBIMU JIUI[AMH B CIICAYIOIIEM
MOPSIKE:

1) pykoBOIUTETH UCTIOJIHUTEIHLHOTO OpraHa - pa3padO0TYUK MPOEKTa MUCHMA;

2) PYKOBOAUTEIN HCHOJHUTEIbHBIX OPraHOB, PYKOBOJUTEIU CTPYKTYPHBIX
nonpasneneHuit  Ammapata ['yOepratopa wu IlpaBurenbctBa KamuaTckoro kpas, K
KOMIIETCHIIMHA KOTOPBIX OTHOCSTCS BOIIPOCHI;

3) Bune-ry6epnatop Kamuarckoro  kpas, 3amectutens IIpeaceparens
[IpaBurtenscTBa KamyaTckoro kpas no KypupyeMoMy HalpaBIICHUIO;

4) Ilpencenarens [IpaBurensctBa — [lepBriii BuIe-ryoepuarop Kamuarckoro kpas;

5) Ilepseiii Bue-ryoepuarop Kamuarckoro kpas;

6) HayayibHUK [ TaBHOTO KOHTpOJIbHOTO yrpasienus ['yoepHatopa u [IpaButenbcTBa
Kamuarckoro kpasi TONbKO B OTHOIIEHMM MPOEKTOB muceMm ['ybepnaropa Kamuarckoro
Kpas, Hampasisiemblx B azapec llpesmnenra Poccuiickont @enepauuu Ilpencenarens
[IpaButenbcTtBa Poccuiickonn ®@enepannu, 3amecturenei llpencenarens IIpaBurenscrBa
Poccuiickon ®@enepanuu, coaepKamux JOKIAJ O BBIINOJHEHUU MOPYYEHUU U yKa3aHUU
[Ipesunenta Poccuiickon ®enepaunn, nopyuenun Ilpeacenarens IlpaBurenbcTBa
Poccuiickonn @enepanun u 3amecturenen llpenacenarens IlpaBurensctBa Poccuiickon
Oenepanuy;

5) HauanbHUK YTpaBiieHus cekperapuata Annapara ['yoepuaropa u [IpaBurenscrsa
Kamuarckoro kpas.

B cmyyae HEBO3MOXXHOCTM BH3UpOBaHMS mpoekTa mnuckMa ['ybepHatopa
Kamuarckoro xpas IlepBeiM Bulie-ryoepHatropom KamyaTckoro kpasi 1o ImpUYHHE €ro
orcyTcTBUs (001€3Hb, OTIMYCK, HAXOXJIEHHE B KOMAHIUPOBKE C y4ETOM OCOOEHHOCTEU
KOMaHJMPOBKM) BH3UpOBaHWE TMpoekTa mnucbMma ['yoepnaropa Kamuarckoro xpas
ocyuiecTBisieTcs: Buiie-rydbepnaTopom Kamuarckoro kpas.

Ha moamuce ucnosHUTENEM IPOEKT IMHUChbMA HAIPABISAETCS I0CJIE€ BU3UPOBAHUSA
HAYaJIbLHUKOM YTIpaBJieHUs cekperapuara Amnmapara ['yoepnaropa u IIpaBurenncrBa
KamuaTrckoro kpasi.

2.13.22. CornacoBanue IpoOeKTa MUChMa OCYIIECTBISIETCS HE MO3/IHEE paboyero JHs
CIEAYIOUIETO 3a JHEM NOCTYIUIEHUS ITPOEKTA MHUChbMA.

2.13.23. IIpn HanpaBIeHUU MTPOEKTA MUChMA Ha BUSUPOBAHKUE UCIIOJHUTENb TPOEKTA
MMCbMa BEIOMPAET TUI COTJIACOBAHUS «BCEM Cpa3y».
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2.13.24. Ilucema B aapec Ilpesunmenta Poccuiickoii denepauuu, I[lpencenarens
[IpaBurenscTBa Poccuiickon ®enepaunu, 3amecturenen [lpencenarens IlpaBurenbcTBa
Poccuiickon  ®epepaunn, mnomomHuUkOB IIpesmpnenra Poccuiickon  ®@enepanuu,
pykoBoauTenel (eaepalibHBIX OPTaHOB TOCYJAPCTBEHHOW BJIACTH W PYKOBOJIUTEIECH
IPaBOOXPAHUTEIBHBIX OPraHOB HAIpPABIAIOTCS 3a nmoAanuckio ['yoepnaropa KamuaTtckoro
kpas. B caywae orcyrctBusa ['yOepHatopa KamuaTckoro Kpas MNOANMCHIBAIOTCS
JOJKHOCTHBIM JIMIIOM, MCHOJHSAIOMMM 00s13aHHOCTH ['yOepHaTtopa Kamuarckoro kpas B
COOTBETCTBUHM C Y cTaBoM KaMuarckoro kpas.

2.13.25. ITucbma, nokiaael 1Mo UCHOJHEHUIO nopydyeHui lIpesunenra Poccniickoi
®denepaniiy HapaBJIsIEMbIE B €TI0 aJIpEC HE JOJIKHBI IPEBBIILIATH ABYX JIUCTOB opmarta A4.
Ecnn undopmanus 006 HUCIOTHEHUH COAEPXKUT TpU U Ooisiee nucta popmata A4, oHa
oopMIISIeTCS B BUJIE€ IPUIIOKEHUS K TOKIIATY.

2.13.26. ITlucema B anpec ¢eaepalibHBIX OPraHOB TOCYJIapCTBEHHON BIACTH
HaIPaBIIAIOTCA:

1) 3a mommucwto Ilpencemarens IlpaBurensctBa — IlepBoro Buie-ryOepHaTopa
KamuaTckoro kpas B ciydae €clii MPOEKT NMUCbMa MOATOTOBJIEH B OTBET Ha 3ampoc,
NOCTYIHUBIIAKA B aApeC BBICIIEr0 HCIOJHHUTEIBHOIO OpPraHa roCyJapCTBEHHOM BIIaCTU
Kamuarckoro kpas (IIpaButenbctBo Kamuarckoro kpas);

2) 3a MOANKCHIO PYKOBOIUTEINS WCIIOJTHUTEIBHOIO OpraHa B Cllydae HalpaBJICHHS
OTBETA Ha 3aIpOC, MOCTYIHUBIINN HEMMOCPEACTBEHHO B HCTIIOJIHUTENIBHBIN OpraH.

2.13.27. Tlucema B ajapec 3aMecTUTENEeN PYKOBOJAUTENEH (enepaibHbIX OpPraHOB
roCyJapCTBEHHOM BJIACTH, PYKOBOJUTENEH TMOJBEJAOMCTBEHHBIX UM  YUPEXKICHHUU
HaIPaBIIAOTCA:

1) 3a nmonnuceio Ileporo Buie-rybepnatopa Kamuarckoro kpas, Ilpencenarens
[IpaButenscTtBa — IlepBoro Buie-rydepnatopa Kamuarckoro kpas, Bune-ryOGepnaropa
Kamuarckoro xpas, 3amecturensa I[Ipeacenarensa IlpaBurensctBa KamuaTckoro kpas, K
KOMITETEHLIUH KOTOPBIX OTHOCSITCSI BOITPOCHI;

2) 32 MOANKCHI0 PYKOBOJAUTEINS UCIIOIHUTEIBHOIO OpraHa no nopy4enuto Ilepsoro
Bulle-ryoepHatopa Kamuarckoro kpas, Ilpencenarens IlpaButensctBa — IlepBoro Buiie-
rybepHatopa Kamuarckoro kpas, Buue-ryGepuaropa KamuaTckoro kpas, 3amMeCTHTEINS
[Ipencenarens IlpaBurenscTtBa Kamuarckoro kpas, K KOMIETEHIHH KOTOPBIX OTHOCSITCS
BOITPOCBI.

2.13.28. IluceMma, Kkacarompecss peaJn3alud TIOCYJAAPCTBEHHBIX MPOrpamMm
Poccuiickoii @enepanuu, GeaepanbHbIX MEJIEBBIX MporpaMm U (denepanbHOW aIpecHOM
MHBECTULIMOHHOM MpOrpamMMbl, MPEABApPUTEIBLHO COIJIACOBBIBAIOTCS ¢ MMHHCTEPCTBOM
sKOHOMHUYEcKOro pa3BuTus Kamuarckoro kpasi, MunucrepctBom (unancoB Kamuarckoro
Kpas.

2.13.29. Cnyxeb6nsie nucbma B Buae PKILJ Busupyrotcs ¢ npumenennem Y KOII.

2.13.30. CornacoBanue u MOJIMKMCAHNUE MTPOEKTA JOKIIaaa (MHPOPMAIIHH).

2.13.30.1. Hcnonnutens cozmaer PKIIJI B ECOJ] B cpok, yCTaHOBJIEHHBIN
oTBeTCTBEHHbIM wHcnonHuteneM B PK nmokymenta ECOJl, ans Hauvana mnpoueaypsl
corylacoBaHusi mpoekTta naokiana. Ha Bkmagke «Busel u moamucu» PKII EC3/]
YKa3bIBA€TCSl MEPEYEHb JOJKHOCTHBIX JIML, COTJACOBBIBAIOIIMX M IOJIUCHIBAIOIINX
IIPOEKT JOKJIAA.

2.13.30.2. B mpouecce coriacoBaHus TOJKHOCTHOE JHMIO, ykaszaHHoe B PKII/]
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EC3/I, paccmarpuBaeT npoekT Aokinaaa, Ha BkiIaake «BusupoBaTe» PKIIJ[ craBut BU3y
«Cornacen» He mo3gHEe cienyroniero padodero mus co aus noctymienus PKIII B ux
nnanble kKabunetsl ECOJ] mpu oTCyTCTBUYM 3aMeUaHUi.

2.13.30.3. IIpu HanM4uM K MPOEKTY JIOKJIaJla 3aMEYaHUi JOJLKHOCTHOE JIMIIO Ha
Briajike «BusupoBate» PKII/] craBut Bu3y «Cornacen» win «He cornaceny, npu HaIM4uu
3amevyaHuii opopmiisieT ux B noje «lIpumeyanue k Bu3e» MO0 MPUKPEIISAET 3aMeYaHus,
odopMIICHHBIE B BUJIE OTACIBHOTO (aiina, B moJie «/[00aBuTh ¢aiis 3aMmeuanuin» Ha BKIaJIKe
«Buzuposate» PKII/I.

2.13.30.4. HcnoaHuTeneM, IOATOTABIMBAIOIIMM JIOKJAJ, OOECIIEYHMBAETCI €ro
nopaboTka HA OCHOBAHUM TOCTYIMMBIIUX 3aMEUYaHUH, CO3/1a€TCS HOBas BEPCHS MPOCKTa
NOKJIaJ]a ¥ HAMPABIISIETCSA HA TOBTOPHOE BU3UPOBAHUE MocpeacTBOM pasmenieHns B PKIT/]
ECO/I. JopaboTka Aokiaia OCYIIECTBISETCA HE MO3HEE CIEAYIOEero paboyero AHs Co
ITHs TocTyruieHus 3ameyanui B PKII/I.

2.13.30.5. Bech mporiecc coriacoBaHus MPOEKTa J0KiIana (MH(popmaium), BKIr0Yas
MIOBTOPHBIE COTJIACOBAHUS TOCJIE JOPAOOTKHU MPOEKTa, HE TOJDKEH MPEBBINIATh 2 pabodmnx
JTHEH.

B cnaydae ecnMm JODKHOCTHOE JIMIIO, COIJIACOBBIBAIOIIEE IMPOEKT JOKJIana
(nH(pOpManuK) B TeUeHHE 2 pabounx gHeH He cTaBuT BU3y «Cornacen» ninn «He cormaceny,
OpPOEKT JokJana (MHpopMalMu) CUYUTAETCd MPOCMOTPEHHBIM, COIVIACOBAaHHBIM U
3aBU3UPOBAHHBIM COOTBETCTBYIOIIUM JOJDKHOCTHBIM JIUIIOM Oe3 3ameuanuii. [lpoekt
noknana (mHopManu) HampapiseTcss Ha mnojnucaHue (yTBEpXKACHUE) IMOCPEIACTBOM
ECO/.

2.13.30.6. ITocne 3aBepiieHUs COTJIACOBAHMSI BCEMHM JIMIIaMH, ykazaHHbIMU B PKII/I,
IpOEKT Jnokiana (uHpopmanun), nocpeactsom ECOJI, moctymaer Ha yTBepxkacHHE (HA
noanuch) ['ybepnaropy Kamuarckoro kpas. HampaBnenue mnpoekra Jgokiana
(uH(pOpMaIUK) HA TTOAIMHKCH, 10 3aBEPIICHUS COTJIACOBAHUS BCEMU JIMIIAMH, YKa3aHHBIMU B
PKII/, nHe nomyckaercs.

2.13.30.7. B cydae He yTBepxkaenus (He noanucanus) ['yoepaatopom Kamuarckoro
Kpasi mpoekTa nokiaaa (uHdopManmu) B cB3u ¢ HanmmuueMm 3amedannii B PKIIJ] craBur
Bu3y «He yrtBepxknaro» co crarycom «He moamucan». B none «IIpumeuanue x BHU3e»
0hOpMIISIIOTCS 3aMeUaHust MO0 100aBisieTcs Gaiii, coepxKaluii TaKue 3aMedaHusl.

2.13.30.8. HcnonHurteneMm, MNOArOTaBIMBAIOIIMM  JOKJIad  (MH(MOpManuio),
oOecrieynBaeTcs ero 10paboTKka Ha OCHOBAHMH MOCTYNUBLINX 3aMEUYaHU, CO3/1a€TCsI HOBas
BepCUsl MPOEKTa JOKJIaJa M HAMPAaBISIETCS HA TMOBTOPHOE BU3UPOBAHUE W TOJAMKCAHUE
nocpeactBom pasmenienus B PKITJ[ ECOJI. JlopaboTka mokiaza OCYIIECTBISECTCS HE
no3/Hee clieayrouiero padboyero aHs co AHs noctyruieHus 3ameuanuid B PKIT/I.

2.13.30.9. Bech nporiecc gjopaboTku gokiaana (MHGoOpMaIuy), BKIOYas MOBTOPHbBIS
JO0pabOTKHU MPOEKTa, HE JOJIKEH MPEBBIIATh 4 pabounx JHEH.

2.13.31. Tlopsimok BBenEeHUS OTYETa 00 UCTIONHEHUHU JOKYMEHTa (MIOpyUYEHUs).

2.13.31.1.0TBETCTBEHHBII HUCHOJHUTENb B YKa3aHHBI KOHTPOJIBHBIM  CPOK
HampaBisieT WH(OpPMAIMI0O O BBHIMOJHEHUU JIOKYMEHTa (MOPYYEHHUs) B CIEAYIOIIEM
OPSIAKE:

1) mpencrasnsier noknan ['ybepuaropy Kamuarckoro kpas, IlepBomy Buile-
I'yoepunaropy KamuaTckoro kpasi (Mpu Hadu4yuu CJIOBa «IOKJIaJ» B CTPOKE C JaTou
UCIIOJIHEHUS mopydeHusi) B ¢popmarax «pdf» u «doc» («docx»), B KOTOpOM yKa3bIBaeTcs
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uHboOpMaIs, IMO3BOJIAIONIAST OJHO3HAYHO OIEHUTh XOJ pealu3allid WUCIOJIHEHUS U
pe3yJIbTaT BBINOJHEHHS JOKYMEHTa (IOpyUYEHUs);

2) BBoaut oTueT 0 BhimojdHeHnn B PK nokymenta ECOJ (mpu oTCyTCTBUM CilOBa
«JIOKJIaa» B CTPOKE C [JIaTOM HWCMIOJHEHHS JOKyMeHTa (mopydeHusi). B ciyuae
HEOOXOMMMOCTH, K OTYETY JOJDKHBI OBITh TNPUKPEIICHBl (aliabl JOKYMEHTOB,
CBUJIETENBCTBYIOUIMX O pEAIM3allMH BBIMOJHEHHBIX 3a/1a4 B IOJIHOM 00bEME.

2.13.31.2. Oruer pa3memaercs B PK 1oKymMeHTa OTBETCTBEHHBIM HCIOJHUTEIIEM B
COOTBETCTBYIOIIEM MyHKTE PE30JIIOIUU JOKYMEHTA (MIOPYyUCHHUS).

2.13.31.3. BBoaumslil oTyeT orBeTCTBEHHOrO HcnonHuTelns B PK nokymenta ECO/]
HEe JO0JbKeH mpeBbliaTh 1/2 wactu ¢dopmara A4. B cimydae mpeBbIIEHUS YKAa3aHHOIO
o0beMa, OTUeT NMPUKPETUISIETCS OTACIBHBIM (aiisiom B popmarax «doc» («docx»).

2.13.31.4. Ilpu nocTyruieHur WHGOPMAITUN O BHITIOJTHEHUN JTOKYMEHTA (TIOPYyYCHUS)
B OTHCJICHHE JOKYMEHTAI[MOHHOTO OOECIEYEeHUs] M apXuMBa OT OTBETCTBEHHBIX
UCIIOTHUTENEH, He sBistomuxcs ydactHukamu ECO/I, oTaeneHue NOKyMEHTAIMOHHOTO
oOecrieueHns U apXruBa PETHCTPUPYET BXOAsmMid qokyMeHT B ECDJ] u mpukpemiser ero
(aiia K COOTBETCTBYIONIEMY JOKYMEHTY (TOPYYCHHIO) TTOCPEICTBOM (DYHKITUH «CBSI3KI» B
PK noxymenta ECO/I.

2.13.31.5. T'naBHOE KOHTPOJIBHOE YNPABJICHUE NIPOBEPSET OTYET, pPa3MELICHHBIN
oTBeTcTBeHHBIM HcnonHuteneM B PK nokymenta ECOJ, Ha npeaMer ero paktuueckoro
UCIIOJTHEHHUs COTJIACHO TIOCTaBJIEHHBIM 3ajlayaM, a TaKXX€ OTYeThl O BBINIOJIHEHUH,
NpeACTaBICHHbIE Ha OyMaXHBIX HOCHUTEISX M TIOCPEICTBOM JJICKTPOHHOM TOUTHI,
MPUHUMAET WX WK OTIPABIISIET HA JOPAOOTKY MOCPEICTBOM BBEJCHUS HOBOW PE30JIIOIIUU
B PK nokymentra ECO/I.

2.13.31.6. B cnywyae corjacoBaHus (OpUHATHSA) OTYETA OTBETCTBEHHOTO
UCIIOJTHUTENS TOPYUYEHUE CHUMAETCS C KOHTPOJIAL.

2.13.31.7. Ecnu oT4eT HampaBlieH Ha JOPaOOTKY, OTBETCTBEHHbBIN UCIOJHUTEIh HE
MO3/IHEE CIICAYIOIIET0 pabovero JHs CO JHS MOCTYIUICHHS 3aMeYaHuil 1opabaThiBaeT ero u
pasMmemaeTt noBTopHO B PK.

2.13.31.8. Ilpu mocTymjieHHH OT4YeTa, HE MO3BOJIAIOUIEIO OLEHHUTh KayeCTBO U
MOJIHOTY WCHOJIHEHUS MOPYUYEHUS, JAHHOE IMOPYYEHUE OCTAeTCs Ha KOHTPOJE, O 4YeM
HE3aMEeJIUTENBHO COOOIAETCSl OTBETCTBEHHOMY HCIIOJIHUTENIO.

2.13.31.9. OTBEeTCTBEHHBIN UCTIOTHUTEIb HE MO3/IHEE CIEAYIOIIEro paboyero JTHs CO
JTHSI TIOCTYIUICHMSI 3aMEUaHui JopabaThiBaeT OoT4eT 00 HCIOJHEHUU U HAIPaBISET €ro
NOBTOPHO B ['JTaBHOE KOHTPOJBHOE YIpaBIEHUE U pa3MeniaeT moBTOpHO oTdyeT B PK
noxkymenta ECO/I.

2.13.32. Iucema ['y6epuaropa Kamuarckoro kpas B aapec [Ipe3unenta Poccuiickoit
Oenepannu, [IpaBurenscrBa Poccuiickont denepanun, NpaBOOXPaHUTEIbHBIX OPraHOB U
WHBIX OpraHoB Mo ykazanuto ['yoepHatopa KamuaTckoro kpast mocsie BceX COrjiacoBaHUM B
ECO /1 opopmitsitorcs Ha IBETHOM OJ1aHKE B OJHOM SK3EMIUISIpE B OYyMakHOM BHJI€ BMECTE
C JINCTOM COTJIAaCOBAHUS M BHOCSTCS Ha moanuch [ 'ybepuaropy Kamuarckoro kpas.

2.13.33. Ilocne noanucanus nuchbMa B OymaxkHoMm Buje PKIIJ] mucbma momiesxxut
noanucanuio B ECOJI ¢ mpumenennem YKOII.

2.13.34. Peructpammsi mucem ['yOepHaTtopa KamdaTckoro kpas OCyIIECTBIISICTCS
OTJIEJIEHUEM JOKYMEHTAIMOHHOIO OOECHEYEHHS] M apXMBa C MPUCBOECHUEM HCXOJIAIIETO
KBIHU(PUKALMOHHOTO HOMEpPA COTJIACHO HOMEHKIIATYPE.
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2.13.35. OtnpaBka nuceM pyKOBOAUTENEH (MIIM X 3aMECTUTENEMN ) UCIOJHUTEIbHBIX
OpraHoB, a TAKXKe CTPYKTYPHBIX Nojipa3aeneHuii Anmapara ['ybepunaropa u [IpaBurenscraa
KamuaTckoro kpas oOCYyIIECTBISETCS CIy:KO0OM JOKYMEHTAI[MOHHOTO OOecreueHus
ynpasienns mo ECOJ] u uHbIM KaHasiaM CBSI3U (JIEKTPUUYECKUM U (PAaKCUMUITBHBIM).

2.13.36. OcobGenHocTH OPOPMIICHHUS CITYKEOHBIX MTUCEM, HAMIPABIISIEMBIX 32 PyOeK.

2.13.36.1. B nepenucke ¢ ”THOCTpaHHBIMU aJipecaTamu (B TOM YHCJIE€ C MOCOIbLCTBAMU
U MPEJICTABUTENbCTBAMU MHOCTPAHHBIX TOCYAApCTB) OQOPMIICHUE CIY>KEOHBIX U JIMYHBIX
UCEM UMEET OJIMHAKOBBIA XapakTep.

2.13.36.2. Cay>xe6HO€ MUChMO COCTOMT U3 CJIEIYIOLIUX YacTeil: peKBU3UTHI OJIaHKa
(mpu odopmiieHnH Ha OJaHKE) WM Ha3BaHUE TOpoJa M Jlata OTHpaBieHUs (Mpu
o(OpMJICHUM Ha CTAHAAPTHBIX JIMCTax Oymaru), HaMMEHOBAHME M aJpec MoJydarens
UCbMa, BCTYIUTEIbHOE 00paIeHue, OCHOBHOM TEKCT, yKa3aHUe Ha MPUIIOKEHUE, €CTTU OHO
UMEETCS, 3aKII0UUTENIbHAs (PopMa BEKITUBOCTH.

2.13.36.3. Ilpu mepenucke Oe3 mpuUMEeHEHUs OJAaHKOB B MPAaBOM BEPXHEM YIIIy
CITy’»K€0HOT0 MHChMa TIEYaTAIOTCSl HA3BaHUE TOPOJIa U 1aTa OTIPABIICHHS.

Hanpunmep:
r. Mocksa, 12 suBaps 2017 rona;
r. PoctoB-na-/lony, 17 aaBaps 2017 rona.

2.13.36.4. /InmHa MakCHMMaJlbHOM CTPOKHM HE HOJDKHA npeBbimate 9-10 cm m
OTPAaHUYMBACTCA TMPABBIM TOJeM. PerucrpanvioHHblii HOMEp TPOCTaBiIseTCS Ha
NOJJINHHUKE U KOIIMU MHChMa, OCTAIOLIEHCS B JEIIE.

2.13.36.5. Tekct caykeOHOro MHChbMa Ha4yMHAeTcs ¢ oOpamieHus. Eciu oHo
aJpeCOBAaHO MUHHUCTPY, TO B 3aBUCUMOCTU OT KOHKPETHOT'O CIy4yas U MECTHON NMPaKTHKU
cnenyet nucath: «['ocmogun Munuctp!», «Bame [IpeBocxoautensctBo!». B obpaienun
MHOT/Ia IPUHSATO JT00aBJICHHUE CJIOBA « Y BakaeMbIi» (0OCOOEHHO B MOPSIKE B3AMMHOCTH ).

Hanpumep:
«YBaxkaeMblid rocrioflud Munuctp!»

2.13.36.6. B 3aBUCHMOCTH OT MECTHOW NPAKTUKHU U B MOPSIAKE B3aUMHOCTHU CIIOBO
«rOCHOJIMH» HAa MTHOCTPAHHBIX SA3BIKAX MOXET MUCATHCS MOJHOCTHIO U COKPAILIEHHO.

2.13.36.7. Tlocne oOpaiieHusi pacroyiaraercsi TEKCT, B OOJIBIIMHCTBE CIy4acB
HayMHaImicsa caoBamu: «mero decTs...».

2.13.36.8. TekcT ciykeOHOro MHUChMa 3aKaHYMBACTCS BBIPAKEHUEM YBaKCHUS,
KOMIUIUMEHTOM. MOTYyT UCIIOIB30BaThCA cleaytomune kommiuMenTsl: [Ipe3uaenty, [lociy
i Munuctpy nHoctpanssix gen: «[Ipomry Bac, rocniogun I[pe3uaent (rocnoaus Ilocod,
rocnoiMH MUHHUCTp), IPUHATH YBEPEHUSI B MOEM BeCbMa (CaMOM) BBICOKOM YBAKEHUNY;
«I'enepanpHoMy nupexTopy I'epmanckoro Gonaa MexXIyHAPOAHOTO Pa3BUTHSI TOCIIOJAUHY
Xannny bronepy «IIpomry Bac, rocnonun XaiHi bronep, NpuHATH YBEPEHUS B MOEM
BBICOKOM (MJIM TJTyOOKOM) YBaXXEHUU (MJIA TOYTEHHUH )».

2.13.36.9. B 0TBETHOM NIMCHbME KOMIUIMMEHT UCHOJIB3YETCS B MTOPSIKE B3aUMHOCTH.
Hamnpumep, ecinu B OJy4€HHOM MHUCbME 00palalOTCA C YBEPEHUSIMU «B BECbMa BBICOKOM
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YBaXXEHUW», TO U OTBEYATh PEKOMEHYETCSI AHATIOTHYHBIM KOMIIUMEHTOM.

2.13.36.10. CnyxeOHble THChMa MOTYT 3aKaHYMBATHCS JPYTUMHU BUIAMU
KOMIUIUMEHTOB, a UMEHHO: «C HUCKpeHHHM yBaxeHHeMm», «C TIIyOOKHM yBaXXECHHEM),
«Hckpenne Bamy, «C yBaxeHwem». B OTBETHOM MNHCBbME B MOPSAKE B3aHUMHOCTU
1eaecoo0pa3Ho yrnoTpeOUTh TAKOM K€ KOMIUIUMEHT.

2.13.36.11. Ilox TexkcToM CilyKEOHOr0 MUChbMa CIAEAYIOT JIMYHAS MOJANUCH JUIA, OT
UMEHHU KOTOPOT'0 MOCHIIAETCS MUChMO, €r0 J0HKHOCTh, MHULIMAT UMEHU U (paMUIIHSL.

2.13.36.12. Ecnu B TekcTe Ciay:KeOHOTO NMUChbMa JAETCsl CChUIKA Ha IMpHUJIaraeMble
JOKYMEHTHI (MporpaMMa, MEpONpHSTHS U T.1.), TO B KOHIIE TEKCTa JIaeTCA CChLJIKAa Ha
PUIIOKEHHE.

2.13.36.13. B COOTBETCTBUU C MPUHATHBIMU B OOJBIIMHCTBE 3apyOEKHBIX CTpaH
CTaHJapTaMHU aJpec 3apyOeKHOTr0 KOPPECTIOHACHTA PACIIONAraeTcsl, Kak IPaBuiio, B JIEBOM
HWKHEM YIUIy NEPBOM CTPaHHMIBI, HE3aBHCUMO OT KOJIMYECTBA CTpPaHULl IUCbMa. Anpec
BKJIFOUAET MHUILIMAJ (MHULKAJIbl) UMEHH, (DaMUIIUIO, TIOJTHOE HAaUMEHOBaHHE O(QUIIUATbHON
JOJDKHOCTH JIMLA, KOTOPOMY HAIpPaBJII€TCS MUCbMO, U Ha3BaHUE TOPOJIA.

2.13.36.14. Ha xoHBepTe yKa3bIBaeTCs apec, HalleYaTaHHbIN Ha MMHChME.

2.13.36.15. Tlpu mnepenucke ¢ HCHOIB30BAaHUEM OJIAHKOB ajpec 3apyOeskKHOTO
KOPPECIIOHEHTA PACHOIAraeTcs B IPaBOM BEPXHEM YTy IEPBOM CTPAHMIIBI TUCbMa; JJIMHA
MAaKCUMAJIbBHOW CTPOKHM PEKBU3HMTA HE JOJDKHA mpeBblmarh 9-10 ¢cM M orpaHnymBaeTCs
PABBIM TOJIEM.

Harmpumep: INocniopuny Ums, Gamunus

[Ipencenaremnto [Iparnenus ponma
I'. Bammunrron

2.13.36.16. B psge ciyuyaeB, B 3aBUCUMOCTH OT MECTHOM NPAKTHUKW U HA OCHOBE
B3aMMHOCTH, Tiepes] paMUIuel JInia, KOTOPOMY TOCHIJIAETCS TUCHhMO, YKa3bIBA€TCS €ro
TUTYI.

Hanpumep: Ero IIpeBocxoauTensCcTBO
IN'ocnniognny Umsa, Gamunus

Upessbuaitnomy u IlosiHOMOYHOMY
[Tocny

2.13.36.17. PexBU3uT «Anpecar» JOJDKEH BKIFOYATh B ce€0s CJICIYIOIINE COCTaBHbBIC
gactu: cioBa «locnmomuny» («['ocmoxke») wmm Tutyn (Hanpumep: «Ero (Ee)
[IpeBoCXOUTENBCTBYY), UMS U (haMHUIIUA apecaTa, HAUMEHOBaHUE OpraHU3aluu, GUPMBI,
JOJKHOCTD aJipecara, Ha3BaHUE TOPO/ia U CTPAHBI.

2.13.36.18. Turyn unu ums u pamuinas B agpecare MUNTYTCs Yepe3 JBa MHTepBaja
OT JIOJKHOCTH. J[pyrue cocTaBHbIE YaCTH NEYaTaIOTCs C OJIMHAPHBIM UHTEPBAJIOM.

2.13.36.19. OOpamenne 1 mepBasi CTpOKa TEKCTa MUChMa HAYMHAKOTCS C KPAaCHOM
CTPOKH.

2.13.36.20. YacTHple mnHcbMa MNOJYO(PHUIMAIBHOIO XapakTepa MOCHUIAIOTCS
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3HAKOMBIM O(UIMAIIBHBIM JIMIIAaM B CJIydasX, CBSA3aHHBIX C OKAa3aHHEM KaKoro-rmOo
JUYHOTO OJI0JDKEHU (0JaroJapHOCTh 3a MpUTIIallieHne, MPochda 0 COEUCTBHUM ), TUOO TI0
BOIIPOCAM, SIBJISIONUMCS TIPEIMETOM O(DUITMATIEHOMN MEPENMCKH UITH TTEPETOBOPOB, C IETHIO
NOJAYEPKHYTh 3aMHTEPECOBAHHOCTh aBTOPA B JAHHOM JI€JI€ WIM JJI YCKOPEHUS PEIICHUs
KaKoro-inbo BOIpOca MyTEM MCHOJb30BAHUS BIMSHUS JIMLA, KOTOPOMY HaIlpaBisieTcs
nucbMo. [lepenucka MoKeT OCyIIEeCTBIATHCS U IO APYTHUM BOIIPOCaM, IOCTAHOBKA KOTOPBIX
B 0(hUIIMATLHOM TOPSIIKE HEXKeNaTeIbHA 10 TEM UM UHBIM MPUYHUHAM.

2.13.36.21. YactHble nucbMa NOJyoPUIMATBHOTO XapaKTepa MUILYTCS Ha OOBIYHON
no4ToBo Oymare (B moJ-aucTa), WHOrAa Ha Oyianke. OOOpOTHAs CTOpOHA JIUCTA HE
UCIIOJIb3YETCH.

OOpaieHre B TAKOM MHUCbME OOBIYHO OBIBAET CIEAYIOIINM:

YBaxaemslii rocniogud Munuctp!

VYBaxkaemblil rocnioguH upekrop!

YBaxaemsiii rociogud CeHnarop!

3aKTIOYUTENBHBIA KOMIUTUMEHT B TUCEME 00SI3aTENICH, M OH 3aBUCHUT OT CITY>KEOHOTO
WM OOIIECTBEHHOTO TMOJIOKEHUSI aJipecaTa M XapakTepa OTHOIICHUI aBTopa ¢ aApecaToM.

HavMeHnoBanue AOMKHOCTH W TMOJHAs (GamMuwims agpecara MUIIYTCS TOJBKO Ha
KOHBEpTE.

2.13.36.22. OdopmieHre TOKYMEHTOB, HAIIPaBISEMbIX IO JUHUSAM (PaKCUMUIBLHOU
CBA3HM, MPOMU3BOJUTCA HA YHCTOM JHUCTe Oymaru Oe3 Hcnoiab30BaHMs OnaHka. Tekcr
neyaraeTcsl pONUMCHBIMU OyKBaMHU Ha PyCCKOM f3bIKE JIMOO SI3bIKE ajpecara.

3aroioBOK K TEKCTY HE COCTaBIIAETCS.

[Ipu oTBETE HAa JOKYMEHT, MOCTYIUBILINHI OT 3apyOeKHOI0 TapTHEPA, LIeTECO00Pa3HO
B TEKCTE CAENaTh CChUIKY Ha 3TOT IOKYMEHT, Hanpumep: «Ha Baiie nuceMo ot ... yucia.

2.13.36.23. Ilpu peructpanuu JOKYMEHTa, OTIPABISEMOro 3a pyOex, JEeHCTByeT
OOIIEMPUHSATHIA MOPSAOK pabOTHI C KOPPECTIOHACHITUEH.

OnHOBPEMEHHO C JOKYMEHTOM HCIIOJHUTEIb TOTOBUT KOHBEPT JIsI OTHPaBKHU
JAHHOTO JIOKYMEHTA C YKa3aHUEM JIaHHBIX aJjpecaTa U aJpeca OTIPaABUTENS.

[Ipu sTOM ampec MoKeT OBITH HaMMCaH KaK HA aHTJIUHCKOM SI3BIKE, TAK U HA S3BIKE
CTpaHbI-aJpecara.

HasBanue ctpanbl moxeT ObITh mojiHbIM (Coenunennble IllTatel AMepuku) uinu
kpatkuM (CIIIA), HO 00s13aT€IBHO NOTKHO OBITh OQUIIMATIBHO TPUHSATHIM (HEJb35 BMECTO
«®DenepatuBnasa Peciyonuka ['epmanusy ninn « OPI» nucars «I'epmanus»).

2.14. IloaroroBka u odopmiieHre nopydenus (nepeuns nopyuenuid) ['ydbepnatopa
KamuaTtckoro kpas u mopydeHus (mepeunsi nopydenuit) IlepBoro BuieryoepHaTopa
Kamuarckoro kpas (nanee mo TeKCTy — HopyueHus (MepevyHH MopyyeHuit).

2.14.1. llopyuenus (nepeqnu nopydeHuit) ohpopmiisitorcs mpudrom pazmepom Ne 14
¢ ¢dopMaTHpOBaHUEM [0 HIMPUHE, OTACJICHUEM JPYr OT JIpyra OJHUM MEXCTPOUYHBIM
UHTEPBAJIOM M HyMepyroTcsi apabckumu nudpamu. OdopmiieHne nopydeHuit (mepeunen
HOpYy4YeHUil) ocyllecTBiseTcs MO (OopME COIVIACHO MPHIOKEHHUI0O 8§ K HacTosIeH
HNucTpykiuu.

2.14.2. 3aronoBoK NOpy4eHUH, epeyHs NOPYYEHUN MUIIETCS MOCEPEIUHE IIIUPUHBI
JMCTa TMPOMUCHBIMU OYKBaMH C MCTIOJIB30BAHUEM MOy KHPHOTO mipudTa pazmepom Ne 14,
B 3aronoBke o00si3aTesibHA CChUIKA Ha MEPONPHUITHE WIM JTOKYMEHT C YKAa3aHUEM JaThl
IPOBENICHHUS, [10 UTOTaM KOTOPOro pa3padboTaH JaHHBIM TOKYMEHT.
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2.14.3. Kaxplif myHKT nopy4yeHus (epeuHs MopyyeHuit) COIEPIKUT:

1) OTBETCTBEHHOTO MCHOJHUTENS (YKa3bIBACTCS TIEPBBIM), OCYIIECTBIISIFOIIETO COOP
UH(MOPMAITMOHHBIX MaTEPHAJIOB, WX aHAJIN3 U TMOATOTOBKY HWTOTOBOTO JOKJIaga IO
UCTIOJTHEHUIO TOpYYeHHs] U JOBeAeHHEe HWH(OpPMALUU O BBIIOJHEHHUH JO BCEX
3aMHTEPECOBAHHBIX JIMI, & TaKXe OPraHu3aluil0 padOThl COUCHOJHUTENEH M HUX
KOOPJMHALIMIO C PABOM CO3bIBA COBEIIAHMS JIsl MPUHATHUS KOJUIETHATBHOTO PEIIEHUS;

2) TEKCT MOPYUYEHUs, MOAJIEKAIIETO UCTIOJTHEHUIO;

3) KOHTPOJIbHBIN CPOK - AaTa UCTIOJHEHUS TOPYUCHHUS;

4) ¢opmar (Bua) mpenocTaBieHUS WH(OpPMAIMU O BBHINOJHEHUU MOPYUYEHUS -
HAJIMYKE CJI0BA «JIOKJIa/» UM €ro OTCYTCTBUE B CTPOKE C IaTON UCIOJHEHHUS MOPYUYEHUSI.

2.14.4. TlyskT nnopyueHus (MepeuHsi HOPYyUIEHU) MOKET COACPKATh:

1) HECKOJbKO OTBETCTBEHHBIX HCIOJHUTENEH (IIPOMHUCHIBAIOTCS B TEKCTE 4Yepes
3aMsTYI0), KaXIblii U3 KOTOPBIX MOArOTABIMBAET AOKJIAJ 0 MCIOJHEHUIO NMOPYUYEHUS U
noBonuT uHGopMaIuio o BeimoidHeHuu ['ydbepuatopy Kamuarckoro kpas, [lepsomy Buiie-
ryoepHaTopy KamyaTckoro kpas (B ciiydae nmpeocTaBlIeHHs TOKIaaa) U B aapec ['maBHOTO
KOHTPOJILHOTO yIpaBjeHus (B cliydae MPeAOCTaBICHUS OTUYETA);

2) COUCIHOJHMTEN WM COUCHOJIHUTENEH (TPOIMCHIBAIOTCS B TEKCTE MOCIE
OTBETCTBEHHOI'O MCIOJIHUTENS U CIIOB «COBMECTHO €»). COMCHOJHUTENMN MPEACTABISIOT
UH(OPMAIUIO0 OTBETCTBEHHOMY HCHOJIHUTENIO.

2.14.5. B cinyyae eciaum OTBETCTBEHHBIA MCIIOJHUTENb SIBISETCS JOJKHOCTHBIM
JUIOM, ero ¢aMujus U MHULMAIBI YKa3bIBAIOTCSA B JaTEIbHOM majexe. B cinydae ecnu
OTBETCTBEHHBIN HCIIOIHUTENb SBIAETCS IOPUIUYECKAM JIMIIOM, YKa3bIBAECTCS €ro
COKpallleHHOe O(UIHUaIbHOE HAaWMEHOBaHUE, (amMuins, HHUIMAIbBI PYKOBOJIUTENS B
UMEHUTEIPHOM Tajexe. B ciayuae OTCYTCTBUSL COKpAIEHHOTO O(HUIIMAIBHOTO
HAaMMEHOBAHUS JIOITyCKAETCS UCIIOIb30BaHUE MTOJTHOTO HAMMEHOBAHUS OPTaHU3ALNH.

2.14.6. Ilpu noAroToBKe MPOEKTa MOpyUeHUs (IEPeUHs MOPYUEHUI) HE JOMYCKaeTCs
YCTaHaBJIMBaTh HEONPEIEIECHHbIA CPOK MCIOIHEHUS MOPYUYEHHUSI U CPOK, MPEBBIIIAIOLIINN
roJi OT AaThl MOJMHUCAHUSL.

2.14.7. TlopyueHus TEeppUTOpUATBLHBEIM oOpraHaMm ¢eJepalbHbIX  OpPraHOB
UCIIOJIHUTEIIbHON BJIACTH, PACIOJIOKEHHBIX Ha TeppuTopun KamyaTckoro kpas, riaBam
MYHHUIMOAIBHOTO O0pa3oBaHUs MYyHUUMINAIbHBIX oOpa3zoBanuii B KamuaTckoM Kpae
HAIPaBJISIIOTCSA B PEKOMEHIaTeNbHOU (opme.

2.14.8. Ilpoext mnopyueHus (mepeuyHsi mnopyuyeHuid) Gopmupyerca [aBHBIM
KOHTPOJIbHBIM YTIPABJIECHUEM C YUYaCTUEM:

1) coernukoB IlepBoro Buie-ryoepHaropa Kamuarckoro kpas, Ilpeacemarens
[IpaButenscTBa - IlepBoro Buie-rydoepHaropa Kamuarckoro kpasi, Bune-ryOGepnaropa
Kamuatckoro kpas, 3amecturenei [Ipencenarens [IpaButenscTBa Kamuarckoro kpas;

2) pyKOBOJIUTEJIEH UCTIOJHUTEIIbHBIX OPTaHOB;

3) OTBETCTBEHHBIX HCHOJHUTENEH, ompeneneHHbIX ['yoepnaropom Kamuarckoro
kpas, [lepBbiM Butie-ryoepaaropom Kamuarckoro kpasi, OpraHu3aTOpOB, OTBETCTBEHHBIX 32
HOJIrOTOBKY pabOYUX COBEIIAHUMN, BCTPEY, IPUEMOB;

4) nomoiHuka ['yoepnaropa Kamuarckoro kpasi;

5) VYmpasnenus mnpecc-ciyxObl Amnmapara ['yOepHaropa wu IIpaButenbctBa
Kamuatckoro kpas (nanee — I[Ipecc-ciyx0a).

2.14.9. Jlumamu, ykasaHHbIMH B myHKTe | uvactu 2.14.8 Hacrosmero paszuaena
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COBMECTHO C JHMIIaMH, YKa3aHHbIMM B IyHKTe€ 2 4yacTu 2.14.8 Hacrosiero paszaena B
TeueHue | pabodero HS CO JHS MPOBEACHMS ONEPATUBHOTO €XKEHEJEIBHOTO COBELAHUS
I'y6epnatopa KamyaTckoro kpas moAroTaBIuBarOTCs GOPMYITHUPOBKH U CPOKH UCTIOTHCHHUS
NOPYYEHH M TIIOCJIE€ COIVIACOBAHMS C JOJDKHOCTHBIM JIMLOM, KOOPAMHHUPYIOIIUM
COOTBETCTBYIOILIEE HANPABJICHHUE ACSATEIbHOCTH, HAMPABISAIOTCS B ['JTaBHOE KOHTPOJIBHOE
yIpPABJICHHE.

2.14.10. JInmamu, yka3aHHbBIMH B IyHKTe 3 4dactu 2.14.8 Hacrosumiero paszaena B
TedeHue 2 pabouyux [HS CO JIHA MPOBEACHUS padOYMX COBEIIaHWM, BCTpEY, MPUEMOB
NOJrOTABIMBAIOTCA (POPMYJIUPOBKM M CPOKM UCIOJHEHUS TMOPYYEHUH U Tocle
COrJacoBaHUs C JOJDKHOCTHBIMHU JIMIIAMH, KOOPAMHHUPYIOIIMM COOTBETCTBYIOIEE
HaIIPaBJICHUE IESITEIbHOCTH, HAITPABISIOTCA B [ TaBHOE KOHTPOJIBHOE yIIPAaBJICHUE.

2.14.11. B cnyuae ecnu I'ybepnatop Kamuarckoro kpas, [lepBrlii Bulie-ryoepHaTop
KamuaTckoro kpas 1ar0T HOpy4YeHus B OTCYTCTBUU COTPYIHUKOB [ JTaBHOTO KOHTPOJIBHOIO
yIpaBJICHUs] B paMKax paboduX MOe370K B MyHUIIMIIAJIbHBIE 00pa3oBanusa B Kamuarckom
Kpae, noMomHukoM ['ybepHaropa Kamuarckoro kpas wiu coBeTHUKOM llepBoro Buiie-
rybepHaropa Kamyarckoro kpasi COOTBETCTBEHHO B T€Ue€HHE 2 pabouux JHEH co JTHS
npoBeJeHHs paboueil MOe3IKH MOATrOTaBIMBAIOTCS (OPMYIUPOBKU U CPOKU MCIOTHEHUS
NOPYYEHH M TOCJI€ COIVIACOBAHMS C JOJDKHOCTHBIMU JIMUAMH, KOOPAMHHUPYIOLIUM
COOTBETCTBYIOIIIEE HANPABJICHHUE ACATEIBHOCTH, HAMPABISAIOTCS B ['JTaBHOE KOHTPOJIBHOE
yIpaBJICHHE.

2.14.12. JIuuamu, ykazaHHBIMM B NIyHKTe 5 uvactu 2.14.8 Hacrosmero pasuena
NOJArOTABIMBAIOTCA  (DOPMYJIMPOBKM W CPOKM HCIOJHEHUS TOPYYEHHM, JaHHBIX
I'y6epnatopom KamuaTckoro kpass B XOJ€ BBICTYIUIGHUH B CpEICTBAX MAacCOBOM
uH(pOpMaIK, COIIMAIBHBIX CETSAX, MHBIX BBICTYILJICHUH, U MOCJE corjacoBaHus ¢ Buile-
ryoepHatopom Kamuarckoro kpasi, ['ybepnaropom Kamuarckoro kpas HarpapistOTCS
pykoBoautento Anmapara ['yoepuaropa u [IpaButensctBa KamuaTckoro kpas.

2.14.13. @opMHpoBaHME M COTJIACOBAHME TMPOEKTOB MOPYUYEHHH, MepeyHen
nopyuyeHun ocymectpisiercsa nyteM co3nanust PKIIJ] B coorBeTcTBuU ¢ PermamenToM 1o
pabote ¢ ECO/I.

2.14.14. Tlpu cozganum PKII/J[ nopydenust (nmepeuns mnopyuyenui) B ECD/]
BbIOMpaeTcsd COOTBETCTBYIOI[as TIpynna JaokyMeHToB: «llopyuenune I'ybepHartopa
Kamuarckoro kpas», «llepeuenp mnopyuenuii ['yOepnaropa Kamuarckoro xpas»,
«ITopyuenue IlepBoro Bune-ryoepnaropa Kamuarckoro kpas», «llepedeHr mopyueHuit
[lepBoro Buiie-ryoepnaTopa Kamuarckoro kpas».

2.14.15. Ilpu cozmanuu PKIIJ] mopyuenus (mepedHs MOpPYyYEHH) 3amOJHSIOTCS
pexBu3uThl: «Coaepxkanue», «[Ipumeuanuey (mpu He0OXOAMMOCTH) U 10OaBIIsIeTCs (paili ¢
NOpy4EeHUSIMU (TIepBasi BEPCHs TOKYMEHTA).

2.14.16. IlpoekT mopydeHus (IMepeyHs MOPYUYEHUM) HANIPaABISECTCS OTBETCTBEHHBIM
ucrnionauTeasM B ECOJI mocpencTtBoM BKIIAJIKHU «J{00aBUTh BUSHUPYIOIIETOY.

2.14.17. TlpoexT mopyueHus (TMepeyHs MOPYUCHUI) TMOJJICKUT OO0A3aTEIHBHOMY
COTJIaCOBAaHUIO OTBETCTBEHHBIMH HCITOJIHUTEISIMA M COUCIOJHUTENSIMU. Pa3zpaboTumk
NpOEKTa MopydeHusi (mepeyHs nopydyeHui) Ha BkIagke «Busel u moamucu» PKIIJ]
YKa3bIBA€T NEPEUYEHb JODKHOCTHBIX JIMI[, COIVIACOBBIBAIOIIMX MPOEKT B CIEAYIOIIEH
NIOCJIEIOBATENBHOCTH:

1) HayanbHUK ['TaBHOrO KOHTPOJIBHOTO YIIPAaBJICHHUS;
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2) Munuctp ¢unancoB KamuaTckoro kpasi (B ciy4ae, €ClIM Ha peaau3aluio
nopyueHusi TpeOyrOTCSl CpelicTBa KpaeBOro OlO/PKeTa, He MpPelyCMOTPEHHbIE 3aKOHOM
KamuyaTckoro xpast 0 KpaeBoM OrO’KETe Ha COOTBETCTBYIOITUI (DHHAHCOBBIN TOJT);

3) 3amecturenu lIpencenarens [IpaButenscTBa KamMuaTckoro kpasi 1 ©X COBETHUKH;

4) Bune-ryoepnarop KamyaTckoro kpas v €ro COBETHUK;

5) llpencenarens IlpaButenbctBa - IlepBriil Bule-ryoepuarop Kamuarckoro kpas u
€ro COBETHUK;

6) IlepBriii Butie-rydoepuarop KamyaTckoro kpast 1 €ro COBETHUK;

7) HavasibHUK YTpaBiieHus cekperapuara Annapara ['yoepnatopa u [IpaButenbcra
Kamuarckoro kpas.

2.14.18. CornacoBaHue NpoeKTa mopyueHus (MepeyuHs MOpyIeHU) OCYIEeCTBIISIETCS
JOJ>KHOCTHBIMM JIMIIAMH, YKa3aHHBIMU B TyHKTax 1-7 yactu 2.14.17 Hactosmiero pasaena,
HE TI03]IHEE clieayromero paboyero nHs co aus nocryrienus PKIIJ] va Bu3upoBanue.

2.14.19. Ilpum HampaBleHMH TMpOEKTa MOpy4YeHUs: (MepeuHs MOpy4YEeHUi) Ha
BusupoBanue B ECOJl MOMKHOCTHBIM JUIIaM, YKa3aHHbIM B MyHKTax 1-7 wactu 2.14.17
HACTOSIILIET0 pa3jena, [’ TaBHOE KOHTPOJBHOE YIPABIECHUE BBIOMPAET THUIl COTJIACOBAHUS
«BCEM Cpa3y» MW ONpeleNsieT s COIJacOBBIBAIOIIMX JIOJDKHOCTHBIX JIMI[ CPOKHA B
COOTBETCTBHHM C 4yacThio 2.14.18 HacTosimero pazaena.

2.14.20. IIpoekt mnopydenus (mepeuHs mnopydenuii) Busupyrorcs B PKIIJ c
npuMenenneM OII, YKOII, noanuceBatorcs ¢ npumenennem YKOII B cooTBeTrcTBUUM €
Pernamentom no padote ¢ ECO/I.

2.14.21. Ilpyn HanuuuM K OPOEKTY MOpydeHHUs (MepeyHs MOpYyuYeHUil) 3aMeyaHui
JOJKHOCTHOE JIMIIO, COTJIACOBBIBAIOIIEE MPOEKT MOPYUEeHHs (MepedyHs MOpYydYeHHUii), Ha
Bkiaake «BusupoBate» PKIIJl craBut Bu3y «He coriacen» u odopmisier 3aMedaHusi B
none «lIpumedanune Kk Buze» MO0 NPUKPEIUIAET 3amMedaHus, OQOpPMIICHHBIE B BHJIE
otaenbHOro ¢aitna B opmare «doc» («docx») B mojne «Jlo6aButh daitn 3amedanuin» Ha
BKJIaike «Busuposars» PKII/I.

B ciyuae ecnu 1OJKHOCTHOE JIMI0, COTJIACOBBIBAIOIIEE ITPOEKT MEPEYHS IOPYUYEHUH,
B TeueHue 2 pabouux nHed He ctaBuT Bu3y «Cormacen» mwnu «He cormacen», mpoexT
NEpPEeYHs MOPYYEHUH CUMTAETCS MPOCMOTPEHHBIM, COIJIACOBAHHBIM M 3aBU3UPOBAHHBIM
COOTBETCTBYIOIIMM JOJKHOCTHBIM JHUIIOM 0e3 3ameuaHuid. [IpoekT nepeuHs nmopydeHui
HaIpaBJIIeTcsl Ha noAnucanue (yreepxkaeHue) nocpeactsom ECO/I.

2.14.22. I'maBHBIM KOHTPOJBHBIM YIIPABIEHUEM COBMECTHO C JULAMH, YKa3aHHBIMU
B nmyHkTe 1-2 wactu 2.14.8 HacTosiero pasjena, o0ecrneunBaeTcs JA0padoTKa MpPOeKTa
nopydeHus (IepeyHs MOpyuYeHU) Ha OCHOBAHWU MOCTYNUBIIUX 3aMEUaHUM, CO3/1AeTCs
HoBas Bepcus PKIIJ[ u HanpaBisieTcs Ha TOBTOPHOE BU3MPOBAHUE JOJKHOCTHBIM JIMIIAM,
HE COTIJIACOBABILIKMM MPEIbIAYLIYI0 BEPCUIO MPOEKTAa MOpy4YeHUs (MepeyHs MopyyeHui) B
PKITA ECO/I.

Jlopa®oTka npoekTa nopyueHus (IepedHst MopydeHHit) OCyIIECTBISAETCS HE MO3/IHEE
CIeAYIOIIETO padodero AHS cO JHS nocTymuieHus 3amedanuii B PKIT/I.

2.14.23. Tlocne coriiacoBaHusi MPOEKTa MOpPy4YEHUs (TIEPEUHs] MOPYUYEHUI) BCEMU
JOJDKHOCTHBIM JIMLIaM, YKa3aHHbIMU B NyHKTax 1-7 wactu 2.14.13 Hacrosuiero pasnena,
['mtaBHOE KOHTPOJIBHOE YIPABIICHUE HANPABIISAET MIPOEKT NOPYUEHHUS (IIEPEUHS TOPYUECHHUI)
Ha yTBepxknaeHue (moanucanue) ['yOepHatopy Kamuarckoro kpas, IlepBomy Buile-
rybepHatopy KamuaTtckoro kpas.
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2.14.24. B cnydae neytBepxkaeHus (Henonanucanus) ['yoepraropom Kamuarckoro
kpasi, [lepBeiM Buile-ryOepHatopom KamuaTckoro kpas mpoekta mopydeHus (mepedHs
nopy4eHuii) B cBsi3u ¢ HanmuueM 3amedanuii B PKIIJ] dopmupyercs ormerka «He
yTBepxkaao» co cratycom «He mognucan». B none «IIpumedanue k Buze» opopMISIOTCS
3aMeuaHus 1nbo qobasisieTcs (aiii, coaepxKalnuii Takue 3aMeYaHmsl.

2.14.25. I'maBHOE KOHTPOJIBHOE YINPABJICHUE YCTPAHSAET yKa3aHHbIC 3aMedyaHus,
coznaet HOBYIO Bepcuto PKII/] u HanpasisieT Ha MOBTOPHOE yTBEpxkAeHUE (TIOAMUCAHUE)
I'y6epnatopy Kamuatckoro kpas, Ilepsomy Buue-ryoepHatopy KamuaTckoro kpas He
NO3/HEE CIIEAYIOUIEro paboyero AHs cO AHS NOCTYIUICHUS 3aMEUaHUN.

2.14.26. CornacoBaHHBIA U MOAMUCAHHBIA MTPOEKT UTOTOBOTO MOpy4YeHUs (TIepeyHs
nopyuenuil) perucrpupyercss B ECOJ] ['maBHbIM KOHTPOJIbHBIM YIIPABICHUEM.

[Tocne nmpucBoeHUsI pErMCTPAllMOHHOTO HOMepa [ 1TaBHOE KOHTPOJIBHOE yIPAaBJIEHUE
HaIlpaBIIIET €ro J/Jis HCHOJHEHUS OTBETCTBEHHBIM MCIIOJIHUTENSAM, COMCIOJIHUTEISAM
nocpencTBoM BHeceHus pesodtonnii B ECOJI ot umenu ['ybeprnaropa Kamuarckoro kpas,
[TepBoro Buie-rydepnaTopa Kamuarckoro kpasi.

2.14.27. B cnyuae ecnum IlepBeiii Buie-ryoepHarop Kamuarckoro xpas,
[Ipencenarens IlpaBurensctBa - IlepBriit Bune-rydepHatop Kamuarckoro kpas, BHIle-
ryoepHatop Kamuarckoro kpas, 3amecturenu [Ipeacenarens [Ipasurenscrea KamuaTckoro
Kpasi HE YKa3aHbl B UHCJIE OTBETCTBEHHBIX UCIOJHUTENEH MO UCIIOJHEHHUIO TOPYUYEHUH, TO
JOKYMEHT HAMNpaBIIIETCS UM JUJISl CBEJICHUS.

2.14.28. B cny4ae eciau OTBETCTBEHHBIM HMCHOJHUTENb HE moakiodeH k ECO/I,
uH(popmalms 00 UCTIOJHEHNHU NTOPYUYEHHUs HAMPaBIAETCS B aapec [ TaBHOrO KOHTPOJIBHOTO
yIpaBJieHUs] Ha OyMa>KHOM HOCUTEJIE 3a MOJANHUCHI0 COOTBETCTBYIOUIETO OTBETCTBEHHOIO
UCIIOJIHUTENIS, C 00s13aTeIbHBIM AYOIMPOBAHUEM BU3YAJIU3UPOBAHHON KOMUU TEKCTOBOIO
3JICKTPOHHOTO JJoKyMeHTa B popmaTtax «pdf» un «docy («docx») mocpencTBOM 3eKTPOHHOM
MOYTBHI.

2.14.29. B cnydyae HEOOXOAUMOCTH BHECEHHS OTBETCTBEHHBIM HCITOJIHUTEIEM
COOTBETCTBYIOIINX PE30JIIOIUN U KOHTPOJIBHBIX CPOKOB UCIIOJIHUTENSIM TOPYUYEHUS

(mepeuyHs MOPyYEHUI), NAaHHBIE PE3OJIIONUN B 00S3aTEIHHOM TMOPSIKE BHOCATCS
NOCJIEOBATENBHO OT BHECEHHOU pe3osonuu ['ybepraropa Kamuarckoro kpas, Ilepsoro
Bulie-ry0epHaTopa KamuaTckoro kpast myHKTa (IIOpy4YeHus).

2.14.30. OTBETCTBEHHBI WCIIOJHUTEIb B YKa3aHHbIMI KOHTPOJIBHBIA CPOK
HapaBJsIeT MH()OPMALUIO O BBIMOJHEHUH MMOPYUYEHUS (MIEPEYHS MOPYUEHUI) B CIIEAYIOIIEM
HOPSJIKE:

1) npencrasnser pnoknan ['y6epuaropy Kamuarckoro xkpas, IlepBomy Buie-
I'y6epnatopy Kamuarckoro kpas (mpu HaJIMYUM CJIOBA <«JIOKJIA» B CTPOKE C JATOM
UCIIOJIHEHUSI TOPYYEHHUsI), B KOTOPOM YKasbiBaeTca HUH(OpMaIus, MO3BOJISIOMIAs
OJIHO3HAYHO OLIEHUTHh XOJ peajiu3allid W PE3yIbTaT BBINOJHEHUS NOpy4yeHus. Bogut
Kpatkuii otuer o BbimojJHEHMU B PK nokymenta ECDJI, Mmo3BOJAIONIMA OIEHUTH
peanu3aiuio MopyvYeHusi, C yKa3aHUEM PEKBU3UTOB JIOKJIAJ1a, TPUKPEILUIAS K OTUETY AOKIa]
B (popmarax «pdf», «doc» mmm «docxy;

2) BBoaut oTueT 0 BhimojgHeHun B PK nokymenta ECOJ (mpu oTCyTCTBUM ClOBa
«JIOKJIaa» B CTpOKEe ¢ gaToil ucnojHenus nopydeHusi). Otuer B PK o BbinmonHeHuu
HOPYYEHHS COJEPKUT MHPOPMALMIO AAIOUIYI0 BO3MOXHOCTh OJHO3HAYHO OLEHUTH XOJ
peanu3alMyd M pe3yJbTaT BBIIOJIHEHUS MOPYYEHUS W HCKIIOYAIOUIYI0 OJHOCIOKHBIE
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bopMyITMPOBKH, HE TIPEATOIAraloIINe JBOSKOr0 TOJIKOBaHus. B ciydyae HeoOX0oaMMOCTH, K
OTUETy JOJDKHBI OBITh TPHUKPEIUICHBI (alabl JOKYMEHTOB, CBHUICTEIBCTBYIOMINX O
peanu3alyy BBITIOJIHEHHBIX 33/1a4 B TIOJTHOM 00beMe.

2.14.31. Otuer pa3memaerca B PK nokyMeHTa OTBETCTBEHHBIM HCIIOJTHHUTENIEM B
COOTBETCTBYIOIIEM MyHKTe pe3oitonuu ['ybepnatopa Kamuarckoro kpas, [lepBoro Bure-
rybepHaTopa KamuaTckoro kpas.

2.14.32. BBoauMblii 0TYET OTBETCTBEHHOTO ucnosHuTenst B PK nokymenta ECO/I He
JOJIKEH MpeBbimarh 1/2 yactu popmara A4. B ciydae npeBbllIeHUsI YKa3aHHOTO 00bema,
OTYET MPUKPEIUIETCS OTAeIbHBIM (aitioM B popmaTax «docy («docx»).

2.14.33. IIpu nocryrieHUH MHGOPMAIMU O BBITIOJHEHUU MOPYYEHUSI B OTJIEJICHUE
JOKYMEHTAI[MOHHOTO O00€CIeUeHUss W apXuBa OT OTBETCTBEHHBIX HCIIOJIHUTENEH, HE
apisitonuxcst ydactaukamu ECDOJl, oTneneHuwe JOKyMEHTAIMOHHOTO oOecreueHus u
apxuBa peructpupyer Bxomsaumi nokymeHT B ECOJl u mpukpemiser ero ¢aitn x
COOTBETCTBYIOILIEMY MOPYUYECHHIO (MIEPEUHIO MOPYUEHHIT) TOCPEACTBOM (QYHKIIUU CBSI3KM»
PK nokymenta B ECO/I.

2.14.34. T'maBHOE KOHTPOJILHOE YIMPABJICHUE MPOBEPSET OTYET, pa3MELICHHbIN
orBeTcTBeHHBIM ucnonHuTeneM B PK moxkymenta ECOJI, Ha mpeaMer ero ¢pakTudecKoro
UCIIOJIHEHHSI COIJIaCHO TIOCTABJIEHHBIM 3aJadaM, a TaKKe OTYEThbl O BBIIOJIHEHHH,
IpEICTaBICHHbIE Ha OyMa)XHbIX HOCHUTENSIX W TOCPEICTBOM JJIEKTPOHHON MOYTHI,
OPUHUMAET WX WM OTHPABIIAET HA JOPAOOTKY MOCPEACTBOM BBEAECHHUS HOBOM PE30IIOLUN
B PK noxymenra ECO/I.

B cunydae cormacoBanus (MpUHATHS) OTYETA OTBETCTBEHHOTO HMCIOJHUTENS
NOPYYEHUE CHUMAETCS C KOHTPOJISL.

Ecnu otyer HampaBiieH Ha 10pabOTKY, OTBETCTBEHHBIM HCIOIHUTENb HE MO3HEE
clenyromero pabodero AHS €O JHS TOCTYIUIGHHMs] 3aMeuYaHuil JopabarbiBaeT €ro u
pasMmemaeTt noBTopHO B PK.

2.14.35. ITpu nocTyII€HUM OTUYETA, HE TTO3BOJISIONIETO OLIEHUTh KAa4ECTBO 1 MTOJTHOTY
UCIIOJTHEHUS TOpyYeHUs (IEpeUHs MOPYyUYEeHUH ), JaHHOE MOpyYeHHE (ITepeyeHb NOPYUEHUI )
OCTaeTcsi Ha KOHTpOJIE, O 4YEeM HE3aMEUIUTEIbHO COOOIIAeTCS OTBETCTBEHHOMY
VICTIOJTHUTEIIIO.

2.14.36. OTBETCTBEHHbBIN UCIOJHUTEIL HE MO3HEE CIEAYIOLIEro padoyero JHs €O
JHSl TOCTYIUIEHUS 3aMEyYaHui J0opaldaThIBa€T OTYET OO WCIOJHEHWH U HAIpaBJsieT €ro
NOBTOPHO B ['7TaBHOE KOHTPOJBHOE YIpaBIEHUE U pa3MeniaeT moBTOpHO oTdyeT B PK
noxkymenta ECO/I.

2.14.37. KoHTposib UCTIOTHEHUSI OpYYEeHUs (MEepeyHs] MOPYUYEHMIt) OCYIECTBISET
['maBHOE KOHTPOIBHOE yIIPaBJIECHUE B COOTBETCTBUU € [lopAIKOM NCTIOTHEHUSI JOKYMEHTOB,
B OTHOIIIEHUHU KOTOPbIX ['ybepHaropom Kamuarckoro kpast IpuHSATO pelieHUuEe 0 KOHTPOJIE,
ucrionHeHus nopydennii ['ybepnaropa Kamuarckoro kpas, mopyudenuit [lepBoro Buiie-
ryoepHatopa Kamuarckoro Kkpasi, yTBEpKICHHBIM pacmnopsikeHueM ['yOepHaropa
KamuaTrckoro kpasi.

2.15. Tlopsimok moarotoBku padounx 3anad ['yoepuaropa KamyaTtckoro kpasi.

2.15.1. ®opmupoBaHrue paboOUYMX 3a7ay, OPTaHU3ANMSA MX UCIIOIHEHUS U CHSATHE C
KOHTPOJISI OCYIIECTBIISIETCS JOJKHOCTHBIM JIMLIOM, YIIOJITHOMOYEHHBIM IIPUKa30M Anmnapara
I'y6epnatopa u IlpaBurensctBa Kamuarckoro kpass OTBETCTBEHHBIM 3a MOATOTOBKY
pabouunx 3aaa4 (1anee — T0IKHOCTHOE JIUIIO).
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2.15.2. B Teuenue 1 pabodero aHs B I€Hb NMPOBEIACHUS ONIEPATUBHOIO COBEIIAHUS,
pabouux coBellaHui, BCTped, MPUEMOB U pabouux moe3nok ['yoepnaropa Kamuarckoro
kpasi pomkHoctHoe nuio Gopmupyer PKII B EC3J] B rpynme gokymeHTtoB «Paboune
3amaun» B BHUAC MpoeKkTa pe3omroruu ['yoepHaropa KamyaTckoro kpas W HampaBisieT
OTBETCTBEHHBIM UCIOIHUTENSIM U COUCTIOTHUTEIISIM.

2.15.3. Ecin OTBETCTBEHHBI MCMOJHUTENb HE MOAKII0YEeH K ECOJ] momKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MOJIOTOBKY padouMXx 3a7ad CBA3BIBACTCS C HUCIOJIHUTEIEM
MOCPEACTBOM TeIe()OHHON WU AIIEKTPOHHOM CBSI3U.

2.15.4. Ilpu mnoaroroBke pabouuMx 3agady HE JIOMYyCKAaeTCs yCTaHABJIMBATh
HEONPEACIICHHBIN CPOK UCIIOTHEHUS TOPYUCHHUS.

2.16. I[Topsa0K MOATOTOBKH U MOANMCAHMS IOBEPEHHOCTH BblJaHHOM ['yOepHaTopom
Kamuarckoro kpas, [IpaButensctBom KamuaTtckoro kpas (gajiee - 10BEpEHHOCTH ).

2.16.1. TloaroroBka mpoekTa pgoBepeHHocTH B ECDJ]  ocymiecTBisieTcs
UCIIOJIHUTETFHBIM OPraHoM - pa3pa0OTYMKOM IPOEKTa JTOBEPEHHOCTH MYTEM CO3JaHUs
PKII/JI rpynmnsl 1okymeHTOB «KaHUensapus - JOBEPEHHOCTHY.

2.16.2. PaspaboTymk mpoekTa AOBEPEHHOCTH B Tmoje «mupumedanue» PKITJ]
yKa3bIBaCT HEOOXOAMMOE KOJUYECTBO OHK3EMIUISIPOB JOBEPEHHOCTH Ha OyMa)XHOM
HOCHUTENE (C YYETOM JIOMOJHUTEIBHOTO AK3EMILIApA ISl OTAEICHUS JOKYMEHTAIMOHHOTO
oOecrieueHus U apXuBa).

2.16.3. BwusupoBanue PKIIJ[ n0OBEpEHHOCTH OCYIIECTBISAETCS B CIEAYIOLIEM
MOPSJIKE:

1) pyKOBOUTENb UCTIOTHUTEILHOTO OpraHa - pa3paboTurK MPOEKTa JOBEPEHHOCTH;

2) HaYaJIbHUK OTJeJIa JOKYMEHTAIIMOHHOTO OOecredYeHusi U apXuBa YIpaBiIeHUs
nenamu Annapara ['yGepnatopa u [lpaButenbcrBa KamuaTckoro kpas;

3) HauvanbHUK ['maBHOTO MpaBoBoro ympanieHusi ['yoepnatopa u IlpaButenbcta
Kamuarckoro kpasi;

4) 3amectutens Ilpencenarenss IlpaButensctBa Kamuarckoro kpas 1o
KOOPAUHUPYEMOMY HaPaBJIEHUIO;

5) Bume-ry6epuatop Kamaarckoro kpasi 1o KOOpAHHHPYEMOMY HANPaBICHUIO;

6) [Ipencenatens IIpaBuTtennctBa - [lepBriil Bune-rydbepnatop KamuaTtckoro kpas —
B OTHOULIEHWHM JOBEPEHHOCTEW, BblIaBaeMbIX ['yoepHaropom Kamuarckoro kpas, 1O
KOOPJAMHUPYEMOMY HANPABJICHUIO;

7) IlepBbiii Buue-rybepnarop KamuaTckoro kpasg 10 KOOPAMHUPYEMOMY
HaIIPaBJICHHUIO.

2.16.4. HanpaBneHue Ha BU3UPOBAHUE JOJKHOCTHBIM JIMIIAM, YKa3aHHBIM B MyHKTaX
2-7 ywactu 2.16.3 ocymiecTBisieTCsS IMyTeM BbIOOpA THIIA COTJIACOBAHUS «BCEM Cpaszy».
Busuposanue PKIIJ] moBepeHHOCTH OCYIIECTBISETCS B TEYEHUU 2 paboOdyuX JHEH ¢
MomeHTa noiyuenust PKII/I.

2.16.5. B cnydyae HEOOXOAMMOCTH KOPPEKTUPOBKH TMPOEKTA JOBEPEHHOCTH,
ycrnoJiHuTeneM coznaércsa Hopas Bepcust PKIIL 1 moBTOpHO HanpasisieTcss Ha BU3UPOBAHUE
JOJKHOCTHBIM JIMIIaM, pPaHEE HE MOCTABUBIIHNM BU3Y «COTJIACEHY.

2.16.6. Bepcus mpoekTa JOBEPEHHOCTH, KOTOpas HAIpaBsIeTCS Ha IOJNKUCAHUE
JOJKHA OBITH B 00513aTEIbHOM TMOPSAKE COTJIacOBaHA PYKOBOJAMUTENIEM UCIOIHUTEIBLHOIO
opraHa — pa3paOOTYMKOM MPOEKTa JOBEPEHHOCTH M HAYaIbHUKOM [ JTaBHOTO MPaBOBOTO
ynpasienus ['yoepnaropa u [IpaBurensctBa Kamuarckoro kpas.
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2.16.7. Pa3paboTuumk TpOEKTa JOBEPEHHOCTH OOECIEYMBAET TOJTOTOBKY U
HaIpaBJICHUE Ha MOJAMKCH COTIACOBAHHOW BEPCUU JOBEPEHHOCTH Ha OyMa)KHOM HOCHTEIIE
nocyie mnoanucaHusi goBepeHHOCTH B ECOJ] B KOIMYECTBE SK3EMIUISIPOB, YKa3aHHBIX
pa3pabOTYUKOM, U  JOMNOJHHUTENIbHBIM  SK3eMIULSIp s ydé€rta B OTJEICHUH
JTOKYMEHTAITMOHHOTO 00CCTICUCHUSI M apXHBA.

2.16.8. [loanucanHble YK3EMIUIAPHI TOBEPEHHOCTH MEPENAIOTCSA IS PETUCTPALUU B
OTIIEJIEHUE JIOKyMEHTAalMOHHOro obecrnedyeHuss W apxuBa. Perucrpamus PKIIJ]
JIOBEPEHHOCTH OCYIIECTBISETCS TMOCHE TOJYYEHUs] OTICICHUEM JIOKYMEHTAIlMOHHOIO
oOecrieyeHus1 U apXvBa OPUTMHAJIOB JOBEPEHHOCTU, TMOAMUCAHHBIX COOCTBEHHOPYUYHOMU
MOJIMHUCHIO.

2.16.9. CoTpyaHUK OTIEJIEHUS JOKYMEHTAllMOHHOTO OOecTledYeHuss W apXHuBa
ocymectBisier peructpamnuio PKIIJ (PK) noBepeHHOCTH, CKaHHpOBaHUE MOJANUCAHHOTO
AK3EMIUISIPA JIOBEPEHHOCTH Ha OYMa)KHOM HOCHUTENIE W MPUKPEIUICHHE CKaHUPOBAHHOIO
obpasza k PK, Benenue xypuana yuéra PK mosepennocreit B8 ECO/I, nanpasinenune PK
noBepeHHocTy uepe3 ECO/] ucnonuurento, XpaHeHUE U yUYET MOANUCAHHBIX AK3EMILISIPOB
JIOBEPEHHOCTE Ha OyMa)XHOM HOCUTEJE, Tepenadyy B OpraH BIACTH HK3EMIUISIPOB
JIOBEPEHHOCTH HAa OYMa>KHOM HOCHTEIIE.

3. Opranusanusi JOKyMEHTOO0OpOTa U UCIIOTHEHUS JOKYMEHTOB

3.1. OcoOeHHOCTH pabOThI € ANEKTPOHHBIMU JOKYMEHTAMH.

DneKTpOHHbIE JOKYMEHTHI CO3/1at0TCsl, 00padaThiBatoTcs U xpanstes B ECO/I.

JIoKyMeHTBI, ToCTynaromue ot opranu3annii B [IpaBurensctBo Kamuarckoro kpas
Ha OymMakHOM Hocwurelne, peructpupyrorcss B ECOJl mocie ckaHMpoBaHUS M CO3JaHUS
AJEKTPOHHBIX KOMHM JOKYMEHTOB. Dailyl 3JEKTPOHHOW KOIMHUHU JOKYMEHTa JOJIKEH
00ecreunTh BU3YAIbHYIO HUJIEHTUYHOCTh €ro OyMa)KHOMY OpuruHaixy B macmrabe 1:1.
KauectBo npucoenuneHHoro (aiisia 371eKTpOHHON KOMUU JJOKYMEHTA JOJHKHO MO3BOJIST B
IOJTHOM O0bEeMe MpOoUYUTaTh TEKCT AOKYMEHTa M paclo3HaTh €ro peKBU3HUTHL. Eciu
OYMa)KHBIN JTOKYMEHT COCTOUT W3 JIBYX WU OOJiee JTUCTOB, AJICKTPOHHAS] KOMUS TaKOTO
OyMa)XHOTO JJOKyMeHTa (opMUpPYETCs B BUAE OAHOTO (aiina.

Peructpauuss nokymenra B ECDOJl ocymecTtBiasieTcss MOTKHOCTHBIMHU JIMI[AMH,
OTBETCTBEHHBIMU 34 BEJCHUE IEJIONPOU3BOJACTBA.

[Ipy HEOOXOAMMOCTH NPEACTABICHUS 3IIEKTPOHHOTO JTOKYMEHTA, MOAMUCAHHOTO
YKOII, B OyMa)kHOM BHJE COOTBETCTBHUE pacleyaTaHHOW KONUU OPUTHHATY
NOATBEPKAAETCA TNe4yaTbl0 KaHuemsapun «Jliss  3aBepeHHs] KONMH  DIIEKTPOHHBIX
JTOKYMEHTOB.

Coznanue, ohoOpMIIEHHE M COIJIACOBAHHME MPOEKTOB 3JIEKTPOHHBIX JOKYMEHTOB
ocymiectBisiercss mytem coszaanust PKIIJ] B coorBercTBUU ¢ PeriamentoM mo pabote ¢
ECO/.

I[Ipy NOArOTOBKE M  BU3UPOBAHMM IPOEKTOB JJIEKTPOHHBIX JIOKYMEHTOB
JOJDKHOCTHBIMU JIMIIAaMH  CTPYKTYPHBIX TojApaszaeneHnid Amnmapara ['yOepHatopa wu
[IpaBurenscTBa KamMuaTckoro kpas, KOTOPbIM HE IPEIOCTABIEHO MPAaBO HCIIOIb30BAHUS
YKO3II, ucnonedyercs npoctas I11.

DIIeKTpOHHbIE JOKYMEHTHI noanuckiBatorcss Y KOII ¢ mpumenennem mramna YKOII.

DNeKTPOHHBIE JOKYMEHTHI, aJpECOBAHHBIE OPraHU3alUsAM, KOTOpPbHIE HE SBJISIOTCS
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yuactHukamu EC3J/I, HampaBisAmoTca ajpecaraM B YCTaHOBJIEHHOM mopsiake. [lpum
HEOOXOIMMOCTH TIPEACTABICHUS 3JIEKTPOHHOTO JOKyMeHTa, moamucanHoro YKOII, B
OyMa)XHOM BHJI€ COOTBETCTBHE pACIEYaTAHHOW KOMHUH DJIEKTPOHHOTO JOKYMEHTa
OpUTMHAITY MOJITBEPKIACTCS MEYAThI0 KaHLEISIpUK «JJis1 3aBepeHus] KOMUN 3JIEKTPOHHBIX
JIOKYMEHTOB.

OOMEH »BJIEKTPOHHBIMU JOKYMEHTAMH, OTIPABISIEMBIMH W MOCTYMAIOUIUMH [0
3alIUIIEHHON dbenepanbHOI CHUCTEME MEXKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO
noKyMeHToo0opoTa (nanee - MDJ10), ocylecTBIsIeTCS B COOTBETCTBUU ¢ HOPMATUBHBIMU
npaBoBbiMu  akTamu [IpaBurenbctBa Poccuiickont @Denepanuv, METOAUYECKUMU
peKoMeHIanusIMu  MUHHCTEpCTBA CBA3M U MAacCCOBBIX KOMMYHHMKauui Poccurickoun
®deneparuu u DenepanbHOl Ci1yk0b1 oxpanbl Poccutickoit deaeparuu.

OOMeH »SIeKTPOHHBIMM JOKYMEHTAaMH C OpraHu3alusIMH, HE SBJISIOIIUMUCS
yuacTHukamu ECDJl, W rpaxgaHaMH MOXET OCYIIECTBISITECA C HCIOJIb30BAHUEM
3JICKTPOHHOM TOYTHI.

B cnydae BO3HMKHOBEHHUS YPE3BBIYANHBIX CUTYaIlMH WX KaTacTpod, MOBIEKIIUX
npekpamenne QynkimonupoBanus ECOJl, mepenada NTOKyMEHTOB MEXIY YYaCTHHKAMU
OCYIIECTBIISIETCS C KCTIOIB30BAHNEM BCEX JOCTYITHBIX KAHAJIOB CBS3U U (MJIM) HA OyMakHOM
HOCHWTENIE JI0 MOMEHTa BoccTaHoBieHHs pabotocmocobnoctn ECDHJI.  Tlocme
BOCCTaHOBJICHHSI PaOOTOCIOCOOHOCTH YYAaCTHUKH BHOCAT MH(POPMALHMIO O JOKYMEHTAaX,
NepeaHHbIX 10 KaHaJlaM CBsI3U U (W) Ha OyMakHOM Hocutene, B ECO/I.

3.2. Opranu3zanus 10KyMeHTo000poTa.

3.2.1. JIBm>keHue TOKYMEHTOB B MUHHUCTEPCTBE C MOMEHTa WX CO3JaHUA WU
MOJIyYEeHHUS 10 3aBEPILIEHUS UCTIOHEHUS WIIM OTIPABKU 00pa3yeT JOKyMEHTOOOOPOT.

3.2.2. IlopsiioK IpOXO0XKAECHUS JOKYMEHTOB U OINEPALH, IPOU3BOJUMBIE C HUMH B
MuHnucTepcTBe, periaaMeHTHpyroTcs HMHcTpykuuen, periiameHToM MHHUCTEPCTBA,
NOJIOKEHUSIMU O CTPYKTYPHBIX MOJPa3JEICHUsIX, AOJDKHOCTHBIMU pErIaMeHTaMU U
JOJKHOCTHBIMA HHCTPYKIUSMHU.

3.2.3. Tlpu npumenennrn B MMUHHCTEPCTBE 3IIEKTPOHHOTO JOKYMEHTOOOOpOTa
ciyk00i1 JOKYMEHTAIIMOHHOTO OOECHEYEHUs YIPABICHUS COBMECTHO CO CIIyXOoH
MH()OPMAIIMOHHBIX TEXHOJIOTUM WJIM CUCTEMHBIM aJMUHUCTPATOPOM pa3padaThIBAIOTCS
MapuIpyThl ABUKEHUS JTOKYMEHTOB.

3.2.4. JloctaBKa NOKYMEHTOB B MMHHUCTEPCTBO OCYLIECTBIIETCS, KaK IPABUIIO,
CpeACTBaMHM TIOYTOBOM, (PeIbIBETEPCKON W DIESKTPUUECKON CBS3M, TaKXKe MO CHCTEME
MOBJ10.

C mnoMolIbK0 TOYTOBOM CBA3M B MUHHCTEPCTBO JOCTABIISIETCS MHUCHbMEHHAS
KOPPECHOHACHIMA B BHUAE MPOCTBIX M PETHUCTPUPYEMBIX IHCEM, IOYTOBBIX KapTOUEK,
Oanzeposieil 1 MEJTKUX MAKETOB, a TaK)Ke NEYaTHbIC U3/IaHMUS.

3.2.5. Ilo xaHanaM >JEKTPUUYECKON CBSI3M MOCTYIAIOT: TEJIErpaMMBbl, (pakcorpaMMel,
Tene(OHOrPaMMBbI, HJIEKTPOHHBIE JTOKYMEHTHI.

3.2.6. B3zaumoneiictBue no cucreme M3IJIO ocyuiectisiercs ¢ AIMUHUCTpALUER
[Ipesunenta Poccuiickont @enepaunun, Amnmapatom IIpaButensctBa Pocculickon
Odenepamun, CoBetom Denepanun PenepansHoro Cobpanus Poccmiickoit depeparum,
dbenepanbHBIMU  OpraHaMH  HMCTIOJHUTEIBHOW BIACTH, AMNMaparoM TMOJIHOMOYHOTO
npeactasurens [Ipesunenta Poccuiickoit @enepanuu B JlanbHeBocTOUHOM (eiepaabHOM
okpyre, cyowektamu Poccuiickoit dexpepanuu, a TakXKe pIAOM TOCYIApPCTBEHHBIX
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YUPEKIACHUN U KOPIIOPALIUH.

3.2.7. Ilpuem, nepBoHauanbHas oOpabOTKa, perucTpanuss U pacrpeaeacHue
KOPPECHOHJEHIINH, MOCTyNarome Ha OyMa)KHbIX HOCUTENSX, Ha O(UIMaIbHBIA aapec
ANEeKTpOHHOU mouThl 41region@kamgov.ru, a Takke JOKYMEHTOB, MOCTYMHAIOIIMX IO
cucteMe MOJIO, npousBoIATCA COTPYAHUKAMH OTAEJIEHUS JOKYMEHTAI[MOHHOIO
oOecrieyeHus: U apXuBa.

[TocTynuBIIMEe JOKYMEHTBI YUYUTHIBAIOTCS U PACIIPEACIIAIOTCS HA HEPETUCTPUPYEMBIE
u peructpupyemsbie. K perucrpupyemMbiM OTHOCATCS JTOKYMEHTBI, TOCTYNHUBIINE HA UM
I'yoepnatopa Kamuarckoro kpasi, IlepBoro Buie-ryoepnaropa, Ilpencenarens
[IpaButensctBa — IlepBoro Buie-rydepnatopa Kamuarckoro kpas, Buue-rybGepnaropa
Kamuarckoro kpas, 3amectureneil npenceparens IIpasurenscTtBa Kamuarckoro kpas,
pykoBoautens Annapara ['yoepnatopa u [IpaButenbctBa KamuaTckoro kpast.

K HeperucTpupyeMbIM OTHOCATCS TOKYMEHTBI: aJpECOBAHHBIE HWCIIOJHHUTEIBHBIM
OopraHam, JM4YHble oOpallleHusi U 3asBICHMs IpaxiaH (mepenaroTcs B YTNpaBiIeHHUE IO
pabote ¢ obpameHusmu rpaxkaan Anmnapara ['yoepunaropa u [IpaBurensctBa Kamuarckoro
Kpasi), JOKYMEHTBI C OTCYTCTBYIOIIMMU: OJIAaHKOM PEKBU3UTaMU, MOANKChio min D1

Takxke, K HEPErUCTPUPYEMBIM IHCbMaM, OTHOCATCS IHCbMa, COJEpIKaIIHe
OPEeaOKEeHHs] 00 OKa3aHWM YCIYT, BBIIOJIHEHUU PadOT B HMHTEpPECax HCIHOJHUTEIbHBIX
OpraHoB, B TOM YHCJI€ O MPOBEJECHUU KypPCOB MOBBIIIEHUS KBAIU(PHUKALUN U O0yHarOIINX
CEMHUHAPOB, O BHEJAPEHUU U HMCMOJIb30BAHMHM MH(DPOPMALMOHHBIX CHUCTEM WJIM MPOrPaMM,
pEeKJIaMHbIE ~ MaTepHalibl,  MNPEWCKypaHThl  (Mpaic-nucThl),  (GOpMbl  OJIAHKOB,
pUTJIacUTeNbHbIe OWJIETHI, MPUTJIAIIEHUS, MO3/IpaBUTEIbHBIE MUChbMA U TEJIErpaMMbl U
aHAJIOTUYHbIE MH(POpPMAILMOHHbIE MaTepuasbl. Takue NUChbMa IEPEHANpPABISAIOTCS B
UCIIOJIHUTEIIbHBIM OpPraH rocyJapCTBEHHOW BIJIACTH 110 HANPABICHUIO NEATEIBHOCTH IS
paccMOTpeHHs. B cilydae DOpUHATHSA IIOJOKUTEIBHOTO PEIICHUS, PYKOBOJIUTEIb
UCTIOJHUTENBHOTO OpraHa TroCyAapCTBEHHOM BIacTH oOpaliaercs K KypuUpyroleMy
3amectutento Ilpeacenarens IIpaBurensctBa Kamuarckoro xpas ¢ WHHIMATUBOU
peanu3anuu.

3.3. Ilpuem, 06paboTKa U pacmpeeieHIe MOCTyNAIONUX TOKYMEHTOB

3.3.1. JlokyMeHThI, nocTtynarmmue B MHHHCTEpPCTBO HAa OyMa)KHbIX HOCHUTEJISX,
OPOXOJIAT MEPBUYHYI0 0O0pabOTKy, MNpEeABAPUTEIBHOE PACCMOTPEHUE, PETUCTPALUIO,
PacCMOTPEHHUE PYKOBOJICTBOM U JOCTABIISIFOTCS UCIIOJIHUTEIISIM.

[Ipuem u mnepBuuHass 0OpabOTKAa JOKYMEHTOB OCYLIECTBIISIIOTCA pPaOOTHHUKaMU
CITy OBl JOKyMEHTAI[MOHHOT'O 00EeCTIeUeHHsI YIIpaBIeHUsI.

[Ipu npueme KOppecnoHIeHIIMH (32 UCKITIOUEHUEM KOHBEPTOB C TOMETKOM «JIMYHOY),
IPOBEpSAETCS INPABWIBHOCTh AJPECOBAHMS M JIOCTaBKH, LEJIOCTHOCTh YIIAKOBKHU
JNOKYMEHTOB. Ilociie BCKpBITHUS - HAIMYKE BIOKECHHBIX B HUX JOKYMEHTOB, IIPABUIBHOCTb
oopmiieHusl (HaJMYMe PErHCTPALlMOHHBIX HOMEPOB, IMOJIKWCH, MEYaTH, MPUIOKEHUMN).
OmuOOYHO JIOCTaBJICHHbIE JOKYMEHTBl MEPECHUIAIOTCS MO MPHUHAJJIKHOCTH WU
BO3BpaIlAlOTC OTNpaBuTento. Ilpu oTcyTcTBHMM Ha JOKYMEHTE ajpeca OTIPABHUTENS
KOHBEPT NPHJIAraeTcs K JOKyMEHTY.

[TouTOBBIE KOHBEPTHI C 3asiBKAMHM HAa YYacTHE€ B OTKPBITBIX KOHKYpCaX, ayKIIMOHAX
(koHBepThl ¢ Haanuchlo: «Ha koHKypc») B coorBercTBUU ¢ DenepanbHbIM 3aKOHOM OT
5.04.2013 Ne 44-®3 «O KOHTpAKTHOM cucTeMe B c(pepe 3aKyIoK TOBapOB, padoT, yCIyT IS
oOecreyeHus: roCyJapCTBEHHbBIX U MYHHUIIMIAIBHBIX HYK» NEpeNatoTcss 0€3 BCKPBITHS IO
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KypHaIly y4dera.

[TonydeHHbI JOKYMEHT PErUCTPUPYETCS B TPAJWLMOHHBIX M (WUJIM) 3JIEKTPOHHBIX
KapTOYKax, *XypHalax. Ha MoiaydYeHHOM [IOKYMEHTE MPOCTABISETCS PETrUCTPALMOHHBIN
HOMEp WM IITaMn. PerucTpanirOHHBIA HOMEpP WM ILITAMII IPOCTABISIETCS B MPABOU
HVDKHEW YacTH JIMIEBOM CTOPOHBI IIEPBOr0 JIMCTA JOKYMEHTA. PerucrpanmoHHbIN mITamIl
CONECPKUT  COKPAIICHHOE HAWMEHOBAaHWE  HCIOJHUTEIBHOIO  OpraHa, Jary u
perucTpauroHHbIN HOMep (YacTh 2.8.24. UHCTpyKIUN).

JIOKyMEHTBI, HampaBleHHble ¢ Hcnoyb3oBanneM ECDOJ[ ¢ HapylmeHuem
YCTaHOBJICHHOT'O TOpsAJIKa 3amnojHeHus pekBu3uToB PK noxkyMeHTa, B TOM uucie He
uMeronue ¢aiaa 3JIeKTPOHHOrO JIOKyMeHTa, mojanucanHoro YKOII, npuioxxeHuit uinu
ANIEKTPOHHOIO 0o0pa3a TOKyMEHTa, HE pacCMaTpUBAIOTCS 10 YCTpaHEHUs HApPYIICHHI.
Bxoasmuii TOKyMEHT perucTpupyercs B JIeHb MOCTYIUIEHUs, JTUO0 Ha CIEIYIOUIUN JE€Hb.
HezamennurenbHast peructpauus W IepeAadya JOKyYMEHTa Ha  PacCMOTPEHUE
OCYIIECTBIISIOTCS B CIIy4ae HAIMYUS CPOKA UCTIOTHEHUS — «B TeUEHUE 3-X paboumx JHE,
WIA OTMETKH 00 HCIOJHEHUH «B BO3MOXKHO KOPOTKHE CPOKH», JHUOO IO MOPYUYECHHIO
PYKOBOJHTEIIS.

3.3.2. JIoKyMEeHTBI, aJpecOBaHHbIE PYKOBOACTBY MMUHHCTEpPCTBA, a Takxke Oe€3
YKa3aHHAsI KOHKPETHOIO JIMIA WJIH CTPYKTYPHOTO IOAPA3JEIEHUs, IPEIABAPUTEIBHO
paccMaTpUBAIOTCS B CIIyk0€ JTOKYMEHTAaMOHHOTO OO€CleUYeHUs YIpPABICHHS, a 3aTEM
HaIIPaBIAIOTCA PYKOBOJCTBY ISl PACCMOTPEHUS U HATOKEHHUS PE3OJIFOLUN.

PaccMoTpeHHBIE ~ PYKOBOJICTBOM  JOKYMEHTBHI ~ BO3BpAILAIOTCS B CIYXKOy
JOKYMEHTAI[MOHHOTO0 OO€eCIeYeHUsl YIpaBJEHUs, II€ B PETrUCTPALMOHHO-KOHTPOJIbHBIE
(bopMBbI KapTOYEK WIIM KYPHAJIOB, B KOTOPBIX 3apETrUCTPUPOBAH TOKYMEHT (nanee - PKD),
BHOCHUTCSI COJIEPKAHUE PE30JIIOLMH, 4 JOKYMEHT MEPEIaeTCs Ha UCIIOJIHEHUE.

[TonnmuHHUK OOKyMEHTa, HE Tmojyiexamuii ckanupoBanuio B ECDOJI, koTopblii
UCIIOHSETCSI HECKOJIIBKUMU CTPYKTYPHBIMU MOJIPa3ICICHUSIMU, MOJy4aeT OTBETCTBEHHbBIN
UCIIOJTHUTENb, OCTAIBHBIM UCITOJIHUTENSAM MEPEJAI0TCS KOIHH.

3.3.3. IlocTynuBiIxe TelerpaMMbl NPUHUMAIOTCS O] PACIIUCKY C MPOCTABICHHEM
JaThl U BPEMEHM MpUeMa, PErUCTPUPYIOTCS MO TEM K€ MpaBUjIaM, YTO U MHUChbMA, a 3aTEM
NIepENAIOTCs HA PACCMOTPEHUE PYKOBOACTBY U UCITOJTHEHUE.

3.3.4. Tekcr mnocrynuBiied TenedoHOrpaMMbl 3amUChIBaeTcsl (med4aTaeTcs)
noJjiyyareseM Ha OJaHKe, PEerucCTpUpPYETCsl U ONEPATHBHO MEPENAETCs PYKOBOJMUTEIIO,
KOTOPOMY OHa aJIpeCOBaHA.

3.3.5. [Ipu mepenadye u mpueMe JOKYMEHTOB IO KaHallaM (DaKCUMWJIBHON CBSI3U
HEO0OXO0/IMMO PYKOBOJICTBOBATHCS CIEAYIOIIMMU TPEOOBAHUSIMMU:

- 00beM IepeIaBaeMoro JIOKYMEHTa (TeKCTa, CXEeMbl, TpaduuecKOro N300pakeHus),
BBITIOJIHEHHOTO Ha Oymare A4 4yepHbIM LIBETOM, HE JOJIKEH MPEBBIIATE 5 JTUCTOB;

- TOKyMEHT, MOJUIeKalui nepeaye 1mo Kanainy (paxCMMUIBHON CBSI3H, NIEpPEeIaeTCs
UCIIOJIHUTETISIM B CITY’KOY TOKYMEHTAIIMOHHOTO 00eCIIeUeHUs yIPaBICHHUS;

- OTBETCTBEHHOCTh 3a COJIEp)KaHUE TMepefaBacMoil MH(POpMalUMU BO3Jlaraercs Ha
UCIIOJHUTENS, MOATOTOBUBIIETO  JOKYMEHT K  Mepeaadye, U  PYyKOBOJIUTENS
COOTBETCTBYIOLIETO MOAPA3AECICHUS,

- (pakcorpaMmMbl Ha MHOCTPAHHBIX A3bIKaX OTHPABISIOTCSA MPU HAIWYUU MEPEBOJA,
3aBEPEHHOrO JIMLIOM, MOAMUCABIINM (paKkcorpammy;

- 3alpenaeTcs nepeaaBaTh no (pakcy TEKCT JOKYMEHTOB ¢ rpudom « /s ciyxxedHoro
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II0JIb30BAHUAY;

- NOJUIeKAIMK Iepefadye JTOKYMEHT PErHMCTpUpYETCs, MOUIMHHUKUA JOKYMEHTOB
1OCJIE NIEPEAAYN BO3BPALAIOTCS UCIIOJHUTENSIM C OTMETKOW O BPEMEHU OTIIPABKHU;

- MOCTYIIMBIINE U MEepelaHHble (PaKCOrpaMMbl PETHCTPUPYIOTCS, TONOJHUTENIHHO B
KypHaJle TMpHema-miepenadn ¢akcorpamMMm, B KOTOPBIX B 00s3aTENbHOM TOPSAKE
OPOU3BOJMUTCS OTMETKa O BpeMEHU Ipuema (mepenadu (akcorpammbl, JOJKHOCTH,
daMunuu, HHUIMAIAX NepenaBaBmIMX (TOJy4yHMBIIMX) (akcorpammy. Dakcorpammbl
nepenarTcs ciyk00i TOKYyMEHTAllMOHHOTO 00eCTieueHHs YIPABICHHS B J€Hb UX MpUEMa
OT UCTIOJHUTEIICH, CPOUYHBIE HEMEJIEHHO;

- MIOCTYNHUBIIUNA Bciea 3a (pakcorpaMMoi MOAJMHHUK JOKYMEHTa HaIlpaBisieTcsl B
COOTBETCTBYIOIIEE MOAPA3ACICHUE-UCITOITHUTEND;

- (pakcorpaMMbl Ha THOCTPAHHBIX A3BIKAX JIOCTABISIOTCA apecaTy 0e3 nmepeBoja.

KouTposns nucnonbs3oBanus hakCUMUIBHOM TEXHUKH, YCTAHOBIIEHHOM B CTPYKTYPHBIX
N0JIpa3/IEJICHUAX UCTIOJHUTEIBHOTO OPTaHa, OCYIIECTBISECTCA UX PYKOBOJUTEISIMHU.

3.3.6. JIoKyMEeHTBI B 3JICKTPOHHOM BHJI€, TOCTYNAIOIINE B UCIIOJIHUTEIbHBINA OpraH,
OPOXOIAT TPHUEM, PETUCTPALUIO, MPEIBAPUTEIBHOE PACCMOTPEHUE, PACCMOTPEHUE
PYKOBOJICTBOM U JOCTABJISIFOTCS UCIIOJTHUTEIISAM.

IIpuem u peructpanus JOKyMEHTOB B 3JEKTpOHHOM Buae B PK®, nocrynuBmmx Ha
AJEKTPOHHBIN ajpec MUHHUCTEPCTBA, OCYIIECTBISETCS CIY>KOOH JIOKYMEHTAIlMOHHOIO
oOecreueHus: yIpaBJIeHHs 0 Pa3pelieHHI0 PyKOBOAUTENSI MUHUCTEPCTBA.

3.3.7. JlokymeHTbl, noctynuBiiue c rpupom «/lns cimyxeOHOro mnosib30BaHUs»
(mamee - «JICIl») peructpupyrorcs B JKypHajme [JIsi perucTpalud  BXOJSIICH
koppecnonaeHiuu JACII, B8 ECOJ] ny6naupyercs PK 6e3 pasmemenust daiina ¢ oopazom
nokyMeHta. O3HakomieHue u nepeaada JAokymeHTOB «JICII»  ocymectBisieTcs
COTPYJAHHUKAMHU OTJIENIEHUSI JOKYMEHTAIIMOHHOTO 00ECIIeUeHUs U apX1uBa, OTBETCTBEHHBIM
UCIIOJIHUTEIISIM COTJIACHO PE30JIFOLMH 1O IIOIUCH.

3.3.8. PaccmoTpenne nMoCTyNMBIIMX JOKYMEHTOB M HAIlIPABJICHHE OTBETA MO UTOTam
UX PAacCMOTPEHHUs OCYLIECTBISETCA B CpoK a0 30 KaleHJapHbBIX JHEH €O JHA MX
PETUCTpALMU B OTJCJIEHUU TOKYMEHTAIIMOHHOTO 00ECTICUeHHSI U apXHBa, €CIIM UHBIE CPOKU
HE YCTaHOBJIEHBI 3aKOHOAATEIbCTBOM.

3.4. Opranuzanus oOpabOTKH U Nepeadyn OTIPABISIEMBIX JOKYMEHTOB.

JIOKyMeHTBI,  OTpaBiiieMble ~ MHHHUCTEPCTBOM, MEPENAIOTCA  IIOYTOBOM U
3JIEKTPUYECKOM CBSI3bI0, Takke no cucreme MIOJ10 u ECO/I.

JIOKyMEHTBI, MOAJIekKAIINE OTIPABKE, AOKHBI 00padaThIBaThCA U OTIPABISATHCS B
JIEHb UX MONUCAHUS WIHN HE MO3/IHEE CIAEAYIOIIEro paboyuero JHs.

O06paboTKa JOKYMEHTOB AJI1 OTIPABKU MTOYTOBOM CBSI3bI0 OCYILIECTBIIACTCS CIY>KO0M
JOKYMEHTAI[MOHHOTO oOecIieueHusi yrpaBieHuss MMHHHCTEpCTBA B COOTBETCTBUU C
[IpaBuiiamu oka3aHUs yCIyT MTOYTOBOM CBSI3U, YTBEPKICHHBIMH TPUKa30M MHUHUCTEPCTBA
CBSI3U U MaccoBbIX kKomMMyHukanuid Poccuiickoir @enepannu ot 31.07.2014 Ne 234, na
OCHOBaHUM JIOTOBOpa, 3akitoueHHOro ¢ OTaenoM rocyaapcTBEHHOU (hebaberepckoi
ciyx0b1 PD B r. [letponaBnoBcke-Kamyarckom.

Hanpasnenue unpopmainuu (0TBETa) B AJIEKTPOHHOM BHJIE Ha aJpEC AJIEKTPOHHOMN
[IOYTHI, YKa3aHHBII B 3a11poce (IMMCbME), OCYLIECTBISAETCS UCIIOJIHUTENEM JOKYMEHTA.

C 1noMOILIBIO CPEACTB JIIEKTPHUUECKOW CBSI3M CiIyk0a JTOKYMEHTallMOHHOIO
o0OecrieyeHusi  YNpaBJEHUs OCYLIECTBISIET TMepefady  TelerpamMm, (akcorpamm,
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TenedoHOrpamMMm, JIEKTPOHHBIX JOKYMEHTOB.

Buabl JOKyMEHTOB, OTHPaBISIEMbIX MO KaHalaM JJIEKTPUYECKOW CBSI3U, a TaKkKe
HEOOXOIMMOCTh U TIOPSAJIOK JOCHUIKU WX OYMa)KHOTO IK3EMILISIpa aJpecaTy ONmpeesIFoTCs
NHcTpykimel ¢ y4eToM UCII0JIb30BAHUS TEXHUYECKUX U MPOTPAMMHBIX CPEJICTB.

JIOKyMEHTBI JIJI1  OTHPAaBKH TEPENaloTCsl B CIyXKOy JTOKYMEHTAIlMOHHOTO
obecrnieueHus ynpapiieHUs: MUHUCTEPCTBA MOJHOCTHIO 0()OPMIIEHHBIMU, MOMUCAHHBIMU C
yKa3aHUEM I[OYTOBOTO ajapeca/Homepa TenedoHa/ ampeca 3JIEKTPOHHOM MOYTHI WU C
yKa3aHUEM Ha pacChUIKY.

Jlocbulka WJIM 3aMeHa pa3oCIaHHOrO paHee JAOKYMEHTAa OCYIIECTBISETCA I10
yKa3aHUIO  JMIa, [OJNUCABIIEIO0  JOKYMEHT, WJIM  PYKOBOAMUTENS  CIY>KOBI
JOKYMEHTAIIMOHHOT'O 00eCTIeUeHHsI YIIpaBICHUsI.

C yBenomieHUEM OTIPABISIIOTCS TFapaHTUWHBIE MUChbMA, MUCbMA O PACTOPKEHUU
JIOTOBOPOB, JOKYMEHTHI, aJIpECOBAHHBIE YYaCTHUKAM MPOBOJAMMBIX HWCIOIHUTEIbHBIM
OpraHoM KOHKYPCOB, a TaKKe€ JPyrue TOKYMEHTHI 10 YKa3aHUIO PYKOBOAUTES.

OcranbHast KOPPECHOHACHIUS OTIPABISAETCS NPOCTHIMU U 3aKa3HBIMU MHUCbMaMH.

VYkazaHHbIE B OCHOBHOM JIOKYMEHTE MPHUII0KEHUS JTODKHBI ObITh B HAIMYWU TTaKeTa
JTOKYMEHTOB, TIpH 00JbIIIoM 00beMe mprtoxkeHus (10 u 6osee TUCTOB) — MPEIOCTABISIOTCS
Ha 3JIEKTPOHHOM HOCHTETIE.

3.5. Ilopsaok MpOXOKIAEHUS BHYTPEHHUX TOKYMEHTOB

3.5.1. IlpoxoxaeHue BHYTPEHHHMX JOKYMEHTOB Ha OJTalax WX TMOATOTOBKH U
oopMIIEHUS AOKHO COOTBETCTBOBATh MPOXOXKIECHUIO OTIPABIIAEMbIX JIOKYMEHTOB, a Ha
ATane UCHOJHEHHUS - TOCTYNAIOIIUX JOKYMEHTOB.

3.5.2. [Ipo€eKThI pacopsAAUTEIbHBIX JOKYMEHTOB IIOCJIE TOATOTOBKHU U COTJIACOBAHMS
C 3aMHTEPECOBAHHBIMHU MOAPA3NACICHUSMH W JOJDKHOCTHBIMHM JIMIAMU MEPENAIOTCA B
CITy )0y IOKYMEHTallMOHHOTO 00€CTIeueHUs YIIPaBIEHUs, KOTOPAsi OCYIIECTBISET KOHTPOJIb
PaBUILHOCTU UX OPOPMIICHUSI.

OdopmiieHHbIE TOKYMEHTHI MEepeAaroTCs Ha MOAMUCH PyKOBOJCTBY B COOTBETCTBHH
C MpaBOM TOJIMUCH JOKYMEHTOB U pacmpejenenneM ooOs3anHocted. [locne moanmucanus
JIOKYMEHTBI PETUCTPUPYIOTCSL.

3.5.3. Pa3MHOXEHHBIE  DJK3EMIUIAPbl  MNOANMCAHHBIX  PYKOBOJIWUTEISAMHM U
3apETUCTPUPOBAHHBIX  PACTIOPSAIUTEIbHBIX JOKYMEHTOB B 00sI3aT€IbHOM  TOPSIAKE
pacchUIaloTCsl B CTPYKTYpPHBIE TMOJpa3/iefieHUusl, B BEJACHUM KOTOPBIX HAaXOJIATCS
paccMaTpUBaeMbIe BOMPOCHI.

3.5.4. Ilepenaya TOKyMEHTOB MEX]1y UCTIOTHUTEIbHBIMUA OpraHaMU OCYILIECTBIIAETCS
yepe3 JIMll, OTBETCTBEHHBIX 34 BEACHUE JENONPOM3BOJCTBA B  KOHKPETHOM
WCTIOJIHUTEILHOM OpraHe. JIOKyMeHTBI ITepe1atoTCs C COOTBETCTBYIOMIEH OTMETKOM B PK®.

3.6. YueT KoauuecTBa JOKYMEHTOB

3.6.1. YdeT koiau4ecTBa JIOKYMEHTOB 3a OIPENEICHHbIA IMEepUoJ BpeMeHU (TO[,
Mecsi) npooautcs no PK® no mMecty peructpaiuu JOKyMEHTOB.

3.6.2. 3a enuHUIly y4eTa KOJIMYECTBAa JOKYMEHTOB IPUHUMAETCS caM JIOKYMEHT 0e3
ydeTa pa3MHOKEHHBIX dK3eMIUTIPOB. Pa3zMHOKEHHBIC IK3EMIUISIPHI (TP HEOOXOUMOCTH )
MOJICUMTHIBAIOTCS OT/AEIIBHO HAa OCHOBE MPUHATON B MUHUCTEPCTBE CHUCTEMBbI yYeTa
JOKYMEHTOB.

VYyeT Koau4yecTBa JOKYMEHTOB MOKET MPOBOAUTHCS 110 MUHHUCTEPCTBY B IIEJIOM WUITU
[0 OTAEJIbHBIM MOAPA3ICTCHUSM.
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[TocTynaromue 1 co31aIMnecs TOKYMEHThI IOJCYUTHIBAXOTCS OTIEIBHO.

HtoroBeie AaHHBIE MOJCYETA MPEACTABISIOTCS PYKOBOAUTEN0 MHHUCTEPCTBA B
TaOIUIHOM opMme.

3.7. Pabora ucnoysiHUTENEN C JOKYMEHTaMH

Hcnonaenne MOKyMeHTa NpemxycMaTpuBaeT: cOop W 00pabOTKy HEOOXOIuMOM
uH(popmaly, MOATOTOBKY MpPOEKTa JOKYMEHTa, €ro OQOpMJIEHUE, COIIACOBAHHE,
OpeiCTaBlIeHUEe Ha MoAnucaHue (YTBEpXKIACHUE) PYKOBOAMUTENO MUHHUCTEpCTBA WIIU
PYKOBOJMTENIO CTPYKTYPHOIO TMOApa3AesieHus, MOATOTOBKY K IE€peCchbUIKE ajapecary,
HaIpaBJIeHUE B aJIpec.

Wcnonuurenb, OnpeneauB HEOOXOAMMOE KOJIMYECTBO HK3EMIUISIPOB JIOKYMEHTA,
nepenaer JOKYMEHT Ha TUpaxupoBaHue. Ha 1okyMeHT, paccbuiaemblii 60s1ee YeM B YeThIpe
azpeca, UICIIOJIHUTENb TOTOBUT yKa3aTellb HA PacChUIKY.

3.8. BBoa oTyeTa oCylIeCTBISETCA MOCIEI0BATENBHO B CIEAYIOIIEM MOPSIKE:

1) B PK nmokyMeHTa HCIONTHUTENb BHIOMpAET BKIAIKy «BBecTH oTueT» M3 MEHIO
«lTopydeHnus» 1Mo COOTBETCTBYIOLIEW PE30TIOIMN WA TYHKTY;

2) WCTHOJIHUTENb 3alOJIHSAET PEKBU3UTHI OTYETA B COOTBETCTBUM C 4acTbio 3.9
HACTOSILEro pas3aecina;

3) OTBETCTBEHHBI MCIIOJHUTENb COTJACOBBIBAeT OTYET wucnoiaHuTenss B PK
nokymenta ECDOJ] wnm ormpaBiser ero Ha A0pabOTKy (MCHOJHUTENb HE MO3/HEE
cienyromero pabodero AHS €O JHS MOCTYIUIGHHMsS] 3aME€YaHUid J0padaTbiBaeT €ro u
pa3meraer noBTopHo B PK nokymenra);

4) OTBETCTBEHHBIN HCIIOJHUTENb BBOAUT OTYET MO COOTBETCTBYIOIIEH PE30JIIOIUU
WIM MYHKTY JIJIsl UCIIOJIHEHHUS, a B ClIy4ae KOHTPOJIS 32 JOKYMEHTOM 00ECIeYrBaET CHATHE
C KOHTPOJISL.

3.9. B oTueTre uCNOIHUTENS 3aN0JIHIIOTCS CIEIYIOIINE PEKBU3UTHI OTUETA:

1) «CocTosiHME WCIIONHEHUS» — BBIOMPACTCS YPOBEHb MCIIOJHEHUS TIOPYYCHUS U3
BBITAJIAIOIIETO CIIHUCKA;

2) «/laTa» — BBOOUTCSA JlaTa U BpEeMsl 3aM0JHEHHS OTUETA UCIOJHUTEIIS;

3) «Texkcr oTuera» — BBOAMTCS KpaTkas WH(OpMAIUs, coaepk aiiasi KOHKPETHBIC
pe3ynbTaThl paboThI IO UCMIOIHEHUIO TOPYUEHUS, HOMEP UCXOIAIIET0 MUChbMa U 1aTa;

4) «®@aitnbyy — npukpersierca ¢ain (Qaiibl) ¢ MoAPOOHBIM OTYETOM (IIpHU
HEOOXOUMOCTH).

4. ITouckoBas cucreMa 1o J0KyMeHTam

4.1.1. Peructpauus AOKYMEHTOB - 3TO 3alMCh YYETHBIX JaHHBIX O JOKYMEHTE IO
yCTaHOBJICHHOU (hopme, ¢ukcupyromas (HakT co3gaHus, OTIPABICHUS WU MOJIYYSHUS, a
TaK)K€ MECTOHAXOXKJCHUE UCTIOJIHEHHOTO (OTIPABIEHHOTO) TOKYMEHTA.

4.1.2. Tlpu peructpanud JOKYMEHTOB B 00s3aTEIHHOM TMOPSIKE MPOBEPSIETCS UX
colepKaHME HAa HaJIUYME€ PEKBU3UTOB JIPYTUX JIOKYMEHTOB Ui J0OaBIEHUS
(MpUKpeTJIEHUs) K paHee MOCTYMUBIIEMY TOKYMEHTY 00€CTieueHUs TOCPEICTBOM (yHKITUN
«cBs3km» PK B ECO/I.

Ha moxyMeHTBI TpOCTaBISIETCS ITAaMI KaHIIEISIPUN C PETUCTPAITMOHHBIM HOMEPOM H
natoit peructparuu. llltamn kaHuensipuu TPOCTABISETCS TOJBKO HAa OPUTHHAIBLHOM
AK3EMIUISIpE, MO 3anpocy (TpeOOBaHUIO) 3asBUTENS Ha BTOPOM 3K3eMIUISIpe (KOIHHM)
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JOKYMEHTa MPOCTABJIAETCS AaTa U MOJNUCh paOOTHUKA, TPUHSBILETO JOKYMEHT.

JIOKyMEHTBI, IOCTYNHMBIIME HANPAMYIO, MHHYS OTHEJIICHHE JOKYMEHTAallMOHHOI'O
oOecrniedyeHus 1 apxuBa, B MUHUCTEPCTBO, U aIpECOBAHHBIE BBICILIEMY JOKHOCTHOMY JIUILY
CyOBbEeKTa WM BBICHIEMY HCIIOJHUTEIBHOMY OpPTraHy CyOBbeKTa, B 00S3aTeIbHOM MOPSAKE
NOJIeKaT Mepeaadye B OTACICHHE IOKyMEHTAIMOHHOTO OOECTeYeHUs M apXwBa JJs
IPOXOKJIECHUS PETHCTPALIUU.

4.1.3. JIoKyMEHTBI pETUCTPUPYIOTCS OAWH pa3: MOCTYNAIOIIUE B JEHb MOCTYIUIEHUS,
co3JaBaeéMble B JI€Hb MOJINUCAHUS WM YTBEPXKACHHs, JUOO HA CIEAYIOMIMA JEeHb;
HE3aMEeIJUTENbHO (C OTMETKAMHU «CPOYHO», JIMOO MO MOpy4YeHHIO pykoBoautens). He
JIOIyCKaeTCsl TMOBTOPHAsl pPErucTpanusi Mpu MOCTYIUICHHH JOKYMEHTa, MpPOIIEANIEro
PETUCTPALIMIO paHee B OTIEICHMM JOKYMEHTAI[MOHHOTO OO0ECleueHus M apXuBa WIH
ci1y0€e JOKYMEHTAI[MOHHOT 0 o0ecrieueHus yrnpaBieHus MUHHUCTEPCTBA.

4.1.4. Peructpauus 10KyMEHTOB IPOU3BOJUTCS B IPEAENIAX IPYII, B 3aBUCUMOCTH OT
BU/Ia, aBTOPA U COZIEpkKaHUs TOKyMeHTa. Harpumep, OTIeIbHO PETUCTPUPYIOTCS BXOASIINE
JOKYMEHTBI, HCXOIAIME JOKYMEHTBI, NpPHKa3bl pyKoBoauTeds MuHuUCTEpPCTBA IO
OCHOBHOM JI€ATEIbHOCTH, IPUKA3bI 10 JTUYHOMY COCTaBY, IPHUKA3bl 10 aJMUHUCTPATUBHO-
XO3SIICTBEHHBIM ~ BOMpocaMm, oOpamieHuss rpaxkgaH U uHoe. llopsakoBsle HoMepa
JOKyMEHTaM MPHUCBAaUBAIOTCS B Ipeieaax KaXI0H perucTpaliOHHON IPyIIIbI.

4.1.5. PeructpammoOHHBII HOMEpP JOKYMEHTAa COCTOMT M3 MOPSAKOBOIO HOMEpA,
KOTOpBbI  JOMONIHSETCS] OyKBEHHBIM WM UUMPOBBIM  HHAEKCOM CTPYKTYPHOIO
nojpasJieJieHusl, HWHJIEKCOM Jiela 10 HoMeHkiarype jaein. (CocTaBHbIE 4acTu
PErUCTPAlMOHHOTO HOMEPa OTAEISAIOTCS APYT OT Apyra Aeducom.

4.1.6. JloxymeHntsl peructpupyrorcs B PK® - TpaIuIMOHHBIX WM 3IEKTPOHHBIX
KapToukax (kypHanax). CseneHusi, BHeceHHble B PK®, nomkHbel obecneunTs yuer,
KOHTPOJIb UCIIOJIHEHUS U CTIPAaBOYHO-UH(DPOPMAIIMOHHBINA TOUCK TOKYMEHTOB.

Jisg yHuUKaUy perucTpalliOHHBIX JaHHBIX YCTAHABIMBAETCS CIEIYIOIIMNA COCTaB
OCHOBHBIX PEKBU3UTOB pErucTpali: HAUMEHOBAaHUE OpraHu3anuud (aBTOpa WU
KOPPECIIOHEHTA); AaTa TOKYMEHTa; pErUCTPAllMOHHBII HOMEP TOKYMEHTA; ]aTa U UHIEKC
NOCTYIHBILErO0 WM OTHPABIISIEMOrO JTOKYMEHTA; 3aroJ0BOK JOKYMEHTA MJIM KPAaTKOE €ro
coliepKaHue; pe30sronusl (MCIOJHUTEND, COJIEpKaHUE MOPYYEHHMs, aBTOp, AaTa); CPOK
UCIIOJIHEHHS; OTMETKA 00 UCIIOJHEHUHU U HAIlpaBJICHUH JTOKYMEHTa B JIENO.

CocTaB OCHOBHBIX PpEKBU3UTOB PETUCTPALUMU MOXKET JOMOJHATHCA JAPYTHUMH
pexkBuzutamMu: rpud (OTMETKA) OrpaHUYEHMs AOCTyHa K JOKYMEHTY; Iepeaapecarus
JOKYMEHTa UCIHOJIHUTENSAM; KOJ MO TEeMAaTHYECKOMY KJIACCHU(PUKATOPY; KIIOYEBbIE CIIOBA;
KOJIMYECTBO JINCTOB IOKYMEHTA; HAIMUKE MPUII0KEHH; TOJKHOCTHOE JIULIO, TOCTaBUBILIEE
JOKYMEHT Ha KOHTPOJIb;, IIPOMEXYTOYHBIC CPOKM HCIIOIHEHMS; IIEPEHOC CPOKOB
UCTIOJIHEHMSI; CPOK XpaHEHMsI JOKYMEHTa; CTaTyC JOKyMeHTa (IIPOEKT, BEpCHsl); BUJ
nepesadyn JOKyMeHTa (Mo4ToH, pakcoM U T.J.) U UHOE.

4.1.7. Ilpn HanM4KMK CCHUIKU Ha paHee mocTynaBiue JoKkyMeHTbl B PK® BkitouaroTcst
pPErMCTpallMOHHBIE HOMEpa 3THUX JOKYMEHTOB. JIOKYMEHTY-OTBETYy IpPUCBAUBAETCS
NOPSAJIKOBBI HOMED B MPEJENaxX COOTBETCTBYIOIIETO PErMCTPALIMOHHOIO MacCHBa.

4.1.8. JIoKyMEHTBI-OTBETHI Ha 3alpOChl HAIIPABJISABILMECS IO CIHCKY PaCCHUIKH, HE
NOJJIeXKaT PErUCTPALUU, KAK CAMOCTOSITENIbHBIE IOKYMEHTBI, IEPEAAIOTCS OTBETCTBEHHOMY
UCIIOJIHUTEIIO JUIsl 0000IIEHUs ¥ TOATOTOBKU CBOAHOW MH(OpPMaALIUU.

4.2. Opranusanus MOMCKOBOM CUCTEMBI 110 JOKYMEHTaM
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4.2.1. Ins obecnieuenus 3pPeKTUBHOTO UCTIONB30BaHUS UH(GOPMAITUN TTPU TPUHSITHH
pELIEHU B UCIIOJHUTEIBHBIX OPraHax CO3Jal0TCSl TIOMCKOBBIE CUCTEMBI MO JOKYMEHTAaM.
[TorckoBbIE CUCTEMBI MOTYT CO3AaBaThCsl KaK B TPAJUIIMOHHOM, TaK U B 3JIEKTPOHHOM BUJIE.

4.2.2. adopmanusi 0 TOKYMEHTax, OJyYCHHAS TIPU UX PETUCTPAIINH, BKIFOUACTCS B
MIOUCKOBYIO CHCTEMY, B KOTOPYIO BXOJST KapTOTE€KU H (WJIM) KIAaCCHU(PUKALMOHHBIC
CIIPAaBOYHUKH.

4.2.3. Ilpm TpaguIMOHHOW KAPTOYHOM PpETUCTpAllMKM MOTYT (HOPMHUPOBATHCS
CIeAYIOIIUE KAapTOTEKU: CIIPABOYHbBIE, KOHTPOJIbHBIE, IO MUChMaM Tpak/iaH, anpaBUTHBIC U
Jpyrue, B 3aBUCUMOCTH OT 3aa4 MOUCKA.

4.2.4. 3pdexTuBHOCTH pabOTHI MOMCKOBOW CHCTEMBI IOCTUTAETCS TyTEM pa3paboTKu
HOMEHKJIATYphI JIeJl U KJIACCU(PUKAIMOHHBIX CIPABOYHUKOB: MO BOMPOCAM ACSTEIbHOCTU
MuHuCcTEPCTBA, MO BUJAM JTOKYMEHTOB, IO KOPPECIIOHJIEHTAM, MO WCIOJHUTEIAM U MO
pe3yJibTaTaM UCIOJIHEHUSI JOKYMEHTOB.

4.2.5. Ilpu aBTOMaTU3UPOBAHHON PErUCTPALIMU TOUCK JOKYMEHTA OCYIIECTBISETCS MO
Tr000My U3 00SI3aTENBHBIX PEKBU3UTOB (MX COBOKYITHOCTH) WJIM TI0O KOHTEKCTY (CIIOBY WIIH
dpase), cogepkameMycsi B JOKyMEHTE).

4.2.6. IIpu nepenade TOKYMEHTOB Ha apXMBHOE XPaHEHHE NEPENAIOTCS U TOMCKOBBIE
cuctembl. Ilpu 3TOM u3 0a3bl PETUCTPALIMOHHBIX JAHHBIX H3BIMAIOTCS CBEJCHUSI O
JIOKYMEHTAaX, CPOKU XpPaHEHUS KOTOPBIX UCTEKJIU.

5. KoHTpOnp NCNIONHEHNS TOKYMEHTOB

5.1. KoHTpointo mnopajiexaT BCE 3aperuCTPUPOBAHHBIC JOKYMEHTBI, TpeOYIoIIue
ucnoyiHeHus. Ha KOHTpoib MOXKET OBITh MOCTaBJEH KaK JOKYMEHT B II€JIOM, TaK U
OTJIEJIbHBIE €T0 TOJIOKEHHUS, COJEPKAIINE KOHKPETHBIE IOPYUECHUSI.

5.2. KoHTponb MCHOJHEHUS JOKYMEHTOB IO CYLIECTBY BONPOCA OCYLIECTBISIOT
I'y6epnatop Kamuarckoro xpasi, IlepBwiii Bune-ryoepuarop Kamuarckoro kpas,
[Ipencenarens IlpaButennbctBa — IlepBoiii Bulle-ryOepHatop KamuaTtckoro kpasi, BuIle-
ryoepHatopel  Kamuarckoro kpas, 3amectutenu Ilpencemarenss IlpaButenbctBa
KamuaTckoro kpas, B COOTBETCTBMM C COAEPKAHUEM JOKYMEHTA W DPaCIpEAcICHUEM
OCHOBHBIX oOOs3aHHOCTeM Mexnay ['ybepnaropom Kamuarckoro kpas, IlepBbIM Buile-
ryoepHatopom Kamuarckoro kpas, Ilpencenarenem IlpaButensctBa — IlepBbiM BuIle-
ryoepHatopom Kamuarckoro kpasi, Bule-ryoepHaropamu KamuaTckoro Kkpas H
3amectutensamu [lpencenarens [IpaBurensctBa KamyaTckoro kpasi.

5.3. KoHTposib HCHOJHEHUS AOKYMEHTOB CTPOMTCS Ha 0a3e perucTpalloOHHBIX
JNaHHBIX C ucrnonb3oBaHueM ECOJ] M BKIIOYAET: MOCTAHOBKY JOKYMEHTAa Ha KOHTPOJb;
IPOBEPKY M PETYJIMPOBAHUE XOJA HUCIIOJHEHUS;, CHITHUE HMCIOJIHEHHOTO JOKYMEHTa C
KOHTPOJIS; MH)OPMUPOBAHUE PYKOBOAUTENCH O COCTOSIHUN UCTIOJIHEHHSI IOKYMEHTA.

5.4. HenocpencTBeHHbIE ~ KOHTPOJb  HMCIHOJHEHUS  JOKYMEHTOB  (cOop
MH(POPMAIIMOHHBIX MaTepHUalioB, UX aHAJU3, JAOKJIAJ O COCTOSHHUM JI€] MO HCIOJIHEHHIO
KOHTPOJIBHBIX TOKYMEHTOB) B COOTBETCTBUU C PE30JIIOLMUEN, CONEPHKAHUEM B TOKYMEHTE
MOJIOKEHUSI O KOHTPOJIE 32 €r0 UCIOJHEHHEM 00ECIIeYMBAETCA CIEIYIOIUMU CYObEKTaMU
KOHTPOJISL:

1) I'maBHBIM KOHTpOJBHBIM ympaBieHueM ['yOepHatopa wu IlpaButenbctBa
Kamuarckoro kpasi — JOKyMEHTOB, COAEpKallUX PEe30JIoLUI0, nopyuyeHue I'ybepHaropa
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Kamuarckoro kpas win Jiniia UCTIONHSIONIETO €ro 00sS3aHHOCTU O €ro KOHTpoJie [ maBHbIM
KOHTPOJBHBIM ympaBienueMm ['ybOepunatopa u IIpaBurenbctBa KamuaTtckoro kpas,
JIOKyMEHTOB, OCTaBJIEHHBIX Ha KOHTpoJe 3a ['yoepratopom KamuaTckoro kpas;

2) coBeTHUKaMH (TIOMOIHUKAMH), JHIIAMH, OTBETCTBCHHBIMU 3a OOECIeYeHUe
KOHTposbHBIX (yHKIUN [lepBoro Buie-rydepuaropa Kamuarckoro kpas, Ilpencemarens
[IpaButennctBa — IlepBoro Buie-ryOepHaropa Kamuarckoro kpas, BUlle-TyOE€pHATOPOB
Kamuarckoro kpas, 3amectureneit Ilpencenarens IIpaBurensctBa Kamuarckoro kpas —
NOKYMEHTOB, KOHTPOJIb 33 HCIOJHEHHEM KOTOPBIX BO3J0keH Ha IlepBoro Buile-
ryoepHatopa Kamuarckoro kpas, Ilpencenartenss IlpaButensctBa — IlepBoro Buile-
rybepHaropa Kamuarckoro kpas, Buie-ryoepnaropoB Kamuarckoro kpasi, 3amecturesnen
IIpencenarenss  IlpaButensctBa  Kamuarckoro  kpas, a Takke  COAEPIKAIIMNX
COOTBETCTBYIOIIIYIO PE3OIIIOIHIO, TIOPYUEHHUE O ero KoHTposie [lepBbiM BHIle-TyOepHATOpOM
Kamuarckoro kpas, Ilpencenarenem IlpaButensctBa — IlepBbIM BuIle-TYOEpHATOPOM
Kamuarckoro kpasi, Buie-ryoepHatopamu Kamuarckoro kpasi, 3aMECTHTEISIMH
[Ipencenarens [IpaBurenscTBa Kamuarckoro kpas;

3) numamu, OTBETCTBEHHBIMU 3a O0OECTIeUeHHe KOHTPOJBHBIX (YHKIMI B
UCTIOJIHUTETFHBIX OpraHax, CTPYKTYPHBIX MojpaszaeineHusx Amnmapara ['yOepraropa u
IIpaButenscTBa Kamuarckoro Kpas — JOKYMEHTOB, COAEPKAIIHUX  PE30JIOLUIO
PYKOBOAUTENEH HCIOJTHUTEIBHBIX OPraHOB, CTPYKTYPHBIX NOAPA3JICICHUN Amnmnapara
I'y6epnaropa u IlpaButenscrBa KamuaTckoro kpas.

5.5. Cpoku UCTIOJIHEHUS JOKYMEHTOB UCUHUCIISIIOTCS B KAJICHIAPHBIX JTHSX.

5.6. Ecnu mnocnmenHWil A€Hb CpOKa MCIOJNHEHUS JOKYMEHTAa MPUXOJUTCS Ha
HepaOo4Mnil J1eHb, TO JOKYMEHT MOJJIEKHUT HCIOJHEHUI0O HE MOo3qHee padodero JHM,
IPEeIIECTBYIONIEr0 HepaboyemMy JTHIO.

5.7. JIOKyMEHTBI HOAJIEKAT UCIIOJTHEHUIO B CIEAYIOLINE CPOKU:

1) ¢ KOHKpEeTHOW JaTON WCIOJIHEHUsS - B YKa3aHHBI CPOK, 3a HCKIIOUYECHHEM
nopyueHud u ykazanud Ilpesmmenra Poccumiickoin ®enepanuu, CpoOK KOTOPBIX
YCTaHABIIMBAETCA ITYHKTOM 3 HACTOSIIIEH 4acTH;

2) 6e3 yka3aHusl KOHKPETHOM JaThl BBITIOJHCHUS

a) C IOMETKON «CPOYHO» - B 3-THEBHBIN CPOK;

0) c TOMETKOH «BEChbMa CPOYHO» - B TEUEHUE 24 4aCOB;

B) C IOMETKY «ONEPATUBHOY - B 10-AHEBHBIN CPOK;

I') OCTAJIbHBIE - B CPOK HE 0oJjiee OJHOr0 Mecdia (CpOK HUCUUCISETCS C JaThl UX
NOJNHUCAHMUS);

3) o nopyuenusim u ykazanusm [Ipesunenta Poccutickoit @enepanuu AJ1sl IePBHIX
UCIIOJIHUTENIEH, olpeiesieHHbIX pe3omtouueii ['ydoepHaTopa Kamuarckoro kpast:

4) o nenyTaTCKUM 3alpocaM - He MO3AHeE YeM 15 qHel co JHS MOIy4YeHHS;

5) octanbHbIe - HE no3aHee YyeM 30 THel co JHS MOTyYEHHUS.

5.8. Madopmaiiust 0 BEIOIHEHUN JOKYMEHTOB, UMEIOIINX CPOK UCTIOJTHEHUS :

1) «mOCTOSHHOY» MPEACTABISAETCS €KEMECSIYHO A0 25 YKciia B TEYEHUE OJJHOTO roja
OT J1aThl OANUCAHUS (YTBEPKICHHUS);

2) «exeKBapTalbHO» He mo3aHee 20-ro yuciaa Mecsia, CIeAyOEro 3a OTYETHBIM
KBapTaJIOM.

5.9. HampaBneHue UCHOJHEHHOTO JOKYMEHTa B JEJI0 OCYIIECTBISIETCS B
cootBeTcTBUM ¢ MHCTpyKUKend. B oTMeTke 00 HCIIOMHEHUH KOHTPOJIUPYEMOIO JOKYMEHTA
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YKa3bIBAIOTCS CIEAYIOIINE JaHHbIE: KpaTKUe CBEIEHUs 00 MCIOJIHEHMM WIM CChUIKA Ha
JOKYMEHT (7aTa U HOMEpP), CBUACTEIbCTBYIOMMIA 00 UCTONHEHHH;, OTMETKH «CHATO C
KOHTpOJs», «B neno»; ngara, moanuCh AOHKHOCTHOIO JIMIA, MPUHSBILIETO PELIEHUE O
CHSITUU JOKYMEHTA C KOHTPOJIS.

5.10. Jluma, OTBETCTBEHHBIE 3a OOECIeUYeHHE KOHTPOIbHBIX (QYHKIUN B
COOTBETCTBYIOIIMX MCIIOJIHUTEIbHBIX OpPraHax, CTPyKTYPHBIX MOJpa3feieHusx Anmnapara
I'y6epnaropa u [IpaButensctBa KamMmuaTckoro kpast 00s13aHbl 00ecreuynBaTh IPOBEPKY XoAa
U pe3yJIbTaTOB UCIIOJIHEHHUS TOKYMEHTOB.

6. Opranuzanus paboThl ¢ TOKYMEHTaMU B JIEIONPOU3BOICTBE

6.1. CocraBneHne HOMEHKIATYPHI €T

6.1.1. COBOKYIHOCTb JJOKYyMEHTOB, 00pa3yIOIINXCS B I€ITEIbHOCTH MUHUCTEPCTBA,
COCTAaBJISIET €T0 JIOKYMEHTAJIbHBIN (POH/I.

Coznanue mokymMeHTanbHOro ¢GoHAa MHUHHCTEPCTBA OCYIIECTBISIETCS IyTEM
COCTABJICHHMSI HOMEHKJIATypbl e, (opmupoBanus W o(OpMIIeHHS €1 Ha OCHOBE
HOPMAaTUBHBIX NMPaBOBBIX akTOB Poccuiickon denepanuu, nepeyHer TUIOBBIX APXUBHBIX
JIOKYMEHTOB C YKa3aHUEM CPOKOB MX XPAHEHMUSI, YTBEPKIAEMbIX B COOTBETCTBUH C YACThIO
3 crateu 6 ®enepanbHOoro 3axkoHa ot 22.10.2004 Ne 125-®3 «O06 apxuBHOM nene B
Poccuiickoit denepauuuny, W mepeyHEd JTOKYMEHTOB, OOpa3ymoUIMXCS B IMpoIecce
NEeATeNIbHOCTU (DeiepalibHbIX OPraHOB rOCYAapPCTBEHHON BJIACTH, MHBIX TOCYaPCTBEHHBIX
opraHoB Pocculiickoit @enepannu, a TAKKE B MPOLECCE AEITEIbHOCTH MOABEAOMCTBEHHBIX
UM OPTraHMU3allMil, C YKa3aHUEM CPOKOB XPaHEHUS.

Yacth JOKyMeHTadbHOro (oHAa, BKIIOYAIONIas JOKYMEHTHl ApPXHMBHOro (oHma
Poccuiickoii @eaepanuu, TOKYMEHTBHI IO JUYHOMY COCTaBY M JIOKYMEHThI BPEMEHHBIX
(cBpimie 10 7€T) CpPOKOB XpaHEHHWs, BKIIOUEHHBIE B YYETHBIE JOKYMEHTHI apXHBa,
COCTaBJISIET apXWUBHBIA (POoHI MUHHCTEPCTBA, KOTOPBIM TMOJJICKHUT XPAHCHUIO B apXUBE
MunucrepcTsa.

JlokyMeHTbl BpeMeHHBIX (70 10 JIeT BKIIIOUUTENIbHO) CPOKOB XPAHEHUS XPAHATCS B
CTPYKTYPHBIX MOApa3aeiaecHuIX MHUHUCTEPCTBA U MO HUCTEUCHUH CPOKOB UX XpAHEHUS
MOJ/JIEKAT YHUUTOKEHUIO B YCTAHOBICHHOM MOPSIKE.

B cnyudae peopranuzauun MuHucrepcTBa ¢ nepenadeil GyHKIHI BHOBb CO3JAHHOMY
WM HUHOMY MUHHUCTEPCTBY BCE apXUBHbIC JOKYMEHTHI MEpPEaroTCs OpraHu3aluu-
PaBOIMPEEMHUKY U BKJIFOYAIOTCS B apXUBHBIN (DOHT TTOCIIEAHEH.

6.1.2. [Ins obecnieuenus nopsiaka GopMUpOBaHUS U ydeTa Jiel B IeJIONPOU3BOJICTBE
MuHHCTEPCTBA COCTABIIAETCS HOMEHKIIATYpA JEN.

Homenknatypa nen 3akperuisier kiaccuuKaiuio (TPyHIUPOBKY) HCIOTHEHHBIX
JIOKYMEHTOB B Jiefia (RJIEKTPOHHBIE JeNia) U SBJSETCS OCHOBHBIM YYETHBIM JIOKYMEHTOM,
OTpaXKaIOIMM COCTaB U OPraHU3alUIO0 TIOKYMEHTaIbHOTO (hOHIa OpraHU3aIUH.

Homenknartypa aen sBISIETCS OCHOBOM JUJIL COCTABJICHUSI ONMCEN 1), TOKYMEHTOB
MOCTOSIHHOTO M BpPeMEHHbIX (cBbille 10 JIeT) CPOKOB XpaHEHHs, a TaKXKe JUIsl ydyeTa Jell
BpeMeHHBIX (0 10 JIeT BKIIOUUTEIHHO) CPOKOB XPaHEHHUS.

Homenkmatrypa nen MuHnuctepcTBa paszpabaTbIiBacTCsi Ha OCHOBAaHHHM THIIOBBIX,
BEJIOMCTBEHHBIX M MHBIX MEPEUYHEH NOKYMEHTOB C YKAa3aHHEM CPOKOB XPaHEHUS, MHBIX
HOPMAaTUBHBIX MPABOBBIX aKTOB, a TAK)KE TUIIOBBIX U MPUMEPHBIX HOMEHKIATYp aen. [Ipu
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pa3paboTKe HOMEHKJIATyphl JIeJd HCIOJNb3YIOTCS: MOJoXeHue o0 MuHucrepcrse,
MOJIOKEHHS O €r0 CTPYKTYPHBIX MOAPA3IEICHUIX, OPraHU3al[MOHHAsl CTPYKTYpa, IITaTHOE
pacnucaHue U Ipyrue HOpMaTUBHBIE U PACTIOPSAUTEIbHBIE TOKYMEHTBI, XapaKTEPHU3YIOIIHE
3amauyn W (QyHKMM MUHUCTEpPCTBA 1O OCHOBHBIM W BCTIIOMOTATEIIBHBIM BHIAM
NEeSATENbHOCTH.

6.1.3. Homenkiarypa nen Munucrepcrsa:

a) Ha OCHOBAaHMM  HOMEHKJATyp Jell  CTPYKTYpPHBIX  MOJpa3ieeHH
(mpuioxeHre 9) cocTaBiseTCs CIY>KO00H JOKYMEHTAIIMOHHOTO 00eCTieYeHUs YIIPaBICHUS
1o ycraHoBjieHHoU popme (npumnoxenue 10);

0) yTBepKaaeTCs MOCie €€ COMIaCOBaHUs C dKCIEPTHON KoMuccue MuHucTepcTBa
U JKCIEPTHO-TIPOBEPOYHOM METOIMYECKON KOMHUCCHEW ATEHTCTBa MO JIeJlaM apXHBOB
Kamuarckoro kpas (nanee — IIMK ArentcTsa);

B) OAMH pa3 B 5 et cornacoBbiBaeTcs ¢ OMIIK AreHtcTBa;

r) B cly4ae wH3MEHEHHUA (YHKIUH U CTPYKTypbl MUHHCTEPCTBA MOMJICKUT
NEPECOCTABIICHHUIO, COTJIAaCOBAHUIO C AKCHEpPTHOM kKomuccuer MunncrtepctBa u IIIMK
ATeHTCTBA, YTBEPKIAECHUIO.

6.1.4. Ilocime yTBepKIEHUS CBOJAHOW HOMEHKJIATyphl Jean MUHHCTEpPCTBA, €ro
CTPYKTYpHBIE TIOJIpa3ACNCHUs MOIYYaroT OT CIYKObI JOKYMEHTAIIMOHHOTO OOecTeueHus
YIPABJICHHS] BBIMHCKU U3 COOTBETCTBYIOIINX €€ Pa3/IesioB ISl UCIIOJIb30BaHUs B paboTe.

6.1.5. CBomgHas HOMEHKJaTypa [J€JI B KOHIE KaXJI0ro roja YTOYHSETCH,
YTBEPKJIAE€TCS U BBOJUTCS B JIeHCTBUE € | sTHBaps ClieyOUIero KajleHJapHoro roja.

6.1.6. B cBoaHON HOMEHKJaTtype JAeidl MUHHCTEpCTBAa HA3BAHUSIMU PA3JEIOB
SABJISIFOTCS.  HA3BaHUsS CTPYKTYPHBIX MOJpAa3JENICHHI, KOTOpPBIE pPACHOJIATalOTCA B
COOTBETCTBUHM C YTBEPKAECHHOUN CTPYKTYypoii MUHHCTEPCTBA.

6.1.7. I'padpl HOMEHKIATYPHI J1€T 3aMONHSIIOTCS CIASAYIOIMIUM 00pa3oM.

B rpade 1 HOMeHKIAaTypbl Jei MPOCTABISIIOTCS WHIACKCHl KaXKIOTO Jiena,
BKJIFOYEHHOIO B HOMEHKJIarypy. HMHaekc pena COCTOMT U3 yCTaHOBJIEHHOIO B
MunucrepctBe 1uppoBOoro 0003HaYEHHsI CTPYKTYPHOTO MOAPA3JIEICHUS U TOPSIKOBOIO
HOMEpa 3arojioBKa Jieja Mo HOMEHKJIAType B MpeAesiaX CTPYKTYPHOrO MOAPA3IACICHUS.
Nunekcol genm 0603Havar0TCs apaOCKuMu Iudpamu.

Hanpumep: 12-05, rae 12 - o0Oo3HaueHWe CTPYKTypHOTO mnonapasjaeineHus, 05 -
NOPSAJIKOBBI HOMED 3aroJ0BKa JeJia 10 HOMEHKJIAType.

B HOMeHKnaType Jem pEeKOMEHIYETCS COXPaHATh OJWHAKOBBIC WHIEKCHI JIJIS
OJTHOPOJHBIX JIeT B TpeeiaxX pa3sHbIX CTPYKTYPHBIX TOJpa3AeiICHUMN; IS TMePEXOIIIINX
JIeJT UHJIEKC COXPAHSETCS.

B rpade 2 HoMeHKIIaTyphl JeN YKa3bIBAIOTCS 3ar0JIOBKH eI (TOMOB, YacTeH).

3arojioBOK Jiefla JOJDKEH YeTKO, B 0000IIeHHONW (opMe oTpaxaTb OCHOBHOE
coJiepKaHUE M COCTaB JIOKYMEHTOB JIelIa.

He nomyckaeTcs ynorpe0iieHue B 3ar0JIOBKE Jiejla HEKOHKPETHBIX (OPMYIHPOBOK, a
TaK)Ke BBOJIHBIX CJIOB M CJIOKHBIX OOOPOTOB.

HaanMep: «Pa3HBIC MATCPHUAIIBD, ((06H12151 MCPCIIUCKa» U T.MO.

3aroJjIoBoK Acjla COCTOUT H3 JJICMCHTOB, pacCliojlaracMbiX B CJIGI[YIOHIGﬁ
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MOCJIEI0BATENLHOCTH:

- Ha3BaHUE BUJA Jelia (MepenucKka, KypHail U T.]1.) I Pa3HOBUIHOCTH IOKYMEHTOB
(IpOTOKOJIBI, MPUKA3HI U T.1.);

- KpaTKoe Ha3BaHue MUHHCTEpCTBA WM CTPYKTYpPHOrO NojpaszjesieHus (aBropa
JIOKYMEHTAQ);

- Ha3BaHWE OpraHU3aluH, KOTOpPOW OyAyT aapecoBaHbl WM OT KOTOPOH OyIyT
MOJIyY€HbI JOKYMEHTHI (ajpecaTa Wik KOPPECTOHICHTa TOKYMEHTA);

- KpaTKoe cojiepkKaHue JOKYMEHTOB JIeNia;

- Ha3BaHWE MECTHOCTH (TEPPUTOPHUH), C KOTOPOU CBA3AHO COJEpKaHUE TOKYMEHTOB
nena; aata (mepuoj), K KOTOPbIM OTHOCSTCS TJOKYMEHTHI Jiea.

VYkazaHnue Ha KOMMUWHOCTD IOKYMEHTOB JIeJia SIBJSI0TCS 00s13aTeIbHBIMU AJIEeMEHTaMU
3arosioBka. [loIMHHOCTD TOKYMEHTOB B 3ar0JIOBKE HE OrOBapHUBAETCS.

B 3arosnoBkax nmen, coaepikamux J0KyMEHTHI IO OJJHOMY BOTIPOCY, HO HE CBSI3aHHBIX
MOCIICIOBATEIbHOCTBIO HCIIOMHEHUS, B KaueCcTBE BUJA Jiefla YHOTPeOIseTcss TePMUH
«JIOKYMEHTBI», a TIOCJIe HEro B CKOOKAaX YKa3bIBAIOTCS OCHOBHBIC PAa3HOBUIAHOCTU
JIOKyMEHTOB, KOTOPBIE JTOJDKHBI OBITH CTPYNTIUPOBAHBI B JIejie (TUIAHbI, CIIMCKH, JOKJIA bl U

T.J.).

Hanpumep:

JlIokymMeHTbl  (IUTaHbl, CHOUCKH, JOKJIaAbl, XapaKTEPUCTUKH 3SKCIOHATOB) O
IIPOBEJEHNUN TEMATUYECKUX BBICTABOK

B 3aronoBkax nen, coAep)KallMX NEPENUCKY, YKa3bIBAETCA, C KEM M IO KaKOMY
BOIIPOCY OHA BENETCH.

B 3aronoBkax nen, coAepKalnx MEPENUCcKy ¢ OJXHOPOJHBIMH KOPPECIOHAEHTAMH,
HOCJIEAHUE HE YKa3bIBAOTCS, a YKA3bIBAETCS UX OOIIlee BUIOBOE HA3BaHMUE.

Harmpumep:
[lepenncka ¢ apXWMBHBIMH YUPEKICHUSIMU Kpask O KOMIUIEKTOBAaHUU ApPXHUBHOTO
doHma Kpast HAYYHO-TEXHUYECKOM TOKyMEHTaluen

B 3aronoBkax ACJ, COACPKAIIUX IICPCIIMCKY C PAa3HOPOAHBIMHU KOPPECIIOHACHTAMU,
IMOCJICAHUC HC IICPCUUCIIAIOTCA.

Hanpuwmep:
[lepenucka 00 opraHu3alMK CEMHHAPOB M COBEIIAHUN MO BOIPOCAM IOBBIIICHUS
KBTU(PUKALUU CTIEIUATTUCTOB

B 3aronoske AcJIa YKa3bIBACTCA KOHerTHBIﬁ KOPPECIIOHACHT, C€CJIM IICPCIIMCKa
BCACTCA TOJILKO C HHUM.

Harmpumep:
ITepermncka ¢ BHUMJIA/I mo BormpocaM Hay4YHO-METOANYECKON padOThI

HpI/I 0003HAYCHUHU B 3ar0JIOBKax ACTT aAMUHUCTPATUBHO-TCPPUTOPHUAJIBHBIX CIAWHUIL
YUYUTBIBACTCA CICAYIOMICC: CCIU COACPKAHUC NCJIa KaCaCTCAd HCCKOJbBKHX OIAHOPOAHBIX
AIMHUHUCTPATUBHO-TCPPUTOPHUATIbHBIX CAWMHHUI], B 3arOJIOBKC JCJIa HC YKAa3bIBAIOTCA HX
KOHKPCTHBIC Ha3BaHU:, 4 YKA3bIBACTCA UX 0611166 BHUJIOBOC Ha3BaHUC.
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Hanpuwmep:
[lepenucka ¢ rmaBaMu MYHUIIMITAJIBHBIX OOpa30BaHUU MO BOIMPOCAM COLMAIBLHOMN
3alUTHl HACEJICHUS

Ecau COACPIKAaHUC NCJIa KacCacTCd OAHOI'O MYHHUIHUIIAIIBHOI'O O6paBOBaHI/I$I, €ro
HAa3BaHHC YKa3bIBACTCA B 3aIOJIOBKC CJIA.

Hanpuwmep:
Ilepencka ¢ agvuaMcTpanuerd IlerponasiioBck-KamyaTckoro  ropojackoro
MYHHUIMIIATBHOTO 00pa30oBaHus O MOArOTOBKE K 3uMHeMY ce30Hy 2008/2009 roga

B 3aromoBkax gnen, coaepXkalMX IUIAHOBYIO WM OTYETHYIO JOKYMEHTAIHIO,
yKa3bIBaeTcs nmepuoj (KBapTall, TOJ), Ha (3a) KOTOPBIN COCTABIICHBI TUTAHBI (OTYETHI).

Hanpuwmep:

['omoBwie oT4eTH! IpeanpuaTuii Kamyarckoro kpasi o pabote aBTOTpaHCIIOpTa

Ecnu nemo OyaeT cocTosiTh M3 HECKOJBKUX TOMOB WJIM YacTei, TO COCTaBIISIETCS
OOIIMi1 3ar0JI0BOK JeNia, a 3aTeM MPH HEOOXOAMMOCTH COCTABIISAIOTCS 3ar0JIOBKU KaXKJIOTO
ToMa (4acTH), YTOUHSIOIINE COJIEPKAHNE 3ar0JIOBKA Jea.

Ilopsnok pacronoKeHWsl 3aroJOBKOB JIeJI BHYTPH pa3lelioB U  IOAPa3IEIOB
HOMEHKJIATYPBI A€ ONPEAEIISIETCS CTENEHBIO BAJKHOCTH JOKYMEHTOB, COCTABIISIIOIINX JIETA,
M UX B3aMMOCBA3bI0. B Hayane pacnoyiararoTcs 3arojOBKM €N, COAEPIKAIIMNX
OpPraHU3alMOHHO-PACTIOPSIAUTENBHY0 JTOKyMeHTauu. IIpu 3TOM  3arojioBku Jied,
COJIEPKAILUX 3aKOHOAATENbHBIE, UHbIE HOPMATHBHBIE aKThl OPraHOB TOCYAApCTBEHHOU
Bnactu Poccuiickoit ®enepanun, OpPraHoB TOCYJApCTBEHHOW BJIACTU CYOBEKTOB
Poccuiickoii @enepanuu, a Takke HOPMaTUBHBIE U paCIOPSAIUTENIbHbIE aKThl MUHUCTEPCTB
u BeaomctB Poccuiickoii ®denepanuu, pacnosararorcss Iepel 3arojioBKamu Jel ¢
pacrnopsAuTENbHBIMUA JOKYMEHTAMU. 3aTE€M PaCIOaratoTCs 3arojoBKH JIEJ, COAepKaIIuX
IJIAHOBBIE M OTYETHBbIE JOKYMEHTbl. OCTalbHBIE JI€7la CUCTEMATU3UPYIOTCS C YYETOM
CTENICHU X BAXKHOCTH (TI0 Mepe yObIBaHUS), a TAKKE B3aMMOCBSI3H.

JKypHaJbl 1 KHUTH PETHCTPALAH, YUETa JOKYMEHTOB PEKOMEHIYETCS pacIoiaraTh B
KOHIIE pa3zena.

3arojloBKM JieJl, 3aBEJACHHBIX IO TeorpauyeckoMy U KOPPECHOHICHTCKOMY
NpU3HAKaM, BHOCSTCS B HOMEHKJIATypy Jea Mo andaBUTy KOPPECIOHJECHTOB WU
reorpauuecKux Ha3BaHUM.

3aroJiIoBKH JIeJI MOTYT YTOUHSATHCS B TIporiecce GopMupoBanus U opopMIICHUS JE.

B HOMEHKIATypy Jed TakKe BKIKOYAKOTCS JIeJIa BPEMEHHO JIEWCTBYIOIIUX OPTaHOB,
JOKYMEHTBI KOTOPBIX CIIY’KaT MPaBOBbIM OCHOBAHHWEM JISl MMOATBEPKIACHUS MOJIHOMOYUN
MuHHCTEPCTBA MU NIPEKPALIECHUS €T0 ACSITEIbHOCTU (HapuMep, Jelia JUKBUIAUUOHHON
KOMHCCHHU BKJIFOYAIOTCS B HOMEHKIIATYPY A€ JTUKBUAUPYEMOTO MUHUCTEPCTBA).

I'papa 3 «koamvecTBO Jeim» 3aMOJHSETCS CIYKO0M JTOKYMEHTaIlMOHHOTO
oOecrieueHnsl yIpaBieHHUS MO0 OKOHYAHWHM KaJleHJapHOro roja. B Hell mpocTtaBisercs
dakTHUeCKOe CyMMapHOE KOJIMYECTBO 3aBEACHHBIX TOMOB, YacTed OJJHOTO Jeina,
BKJIFOYCHHOTO B HOMEHKJIATypy. JlanHbie Tpadsl 3 ciry)kaT OCHOBAaHHWEM JIJIsl 3aTlOJTHEHUS
WUTOTOBOM 3aIIMCH HOMEHKJIATYPBI €] O KATETOPUSAX U KOJTUYECTBE /1€, 3aBEICHHBIX B TOTY
(manmee — UTOrOBast 3aMKCh).
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B uToroByo 3aniuch HOMEHKIIATYPBI €] BHOCATCSI CYMMApHBIE IAaHHBIE O KOJTMYECTBE
JIeJI, UX TOMOB, YacTed u3 rpadpl 3 HOMEHKIATYpbl OTAEIBHO IO CPOKaM XpaHCHHUS
MOCTOSIHHOTO, BpeMeHHoro (1o 10 mer), BpemeHHoro (cBeimie 10 5er) XpaHeHus, Mo
JUYHOMY COCTaBY M XPAHAIIUXCS «JI0 MUHOBAaHHS HaJOOHOCTH.

B rpade 4 ykaspiBaeTCs CpOK XpaHEHHUs Jiejla, HOMEpa CTAaTel MO TMEePEYHI0 WU
OTPACIIEBBIM HOPMATHUBHBIM IIPAaBOBBIM aKTaM, a MPHU €ro OTCYTCTBUU - MO TUIOBOW WUIIU
IPUMEPHON HOMEHKJIAType el WA CPOK XpaHeHus, cornacoBanHbii ¢ DIIMK Arenrcrsa
o aenaMm apxuBoB Kamuarckoro kpas.

B rpade 5 «lIpumeyanue» mNpPOCTABIAIOTCSA OTMETKM O 3aBEICHUM JEJ, O
nepexonsamux aenax (Hampumep, nepexonsmee ¢ 2001 roma), o BBIACICHHH ACT K
YHUUTOXEHUIO, O JINAaX, OTBETCTBEHHBIX 3a (HOPMUPOBAHUE JIE], O TIepeaaye Aell B Ipyroe
noJipas/ieJICHUE JJIs IPOJIOJKEHUS U JIP.

6.1.8. Ecanu B TedeHue roAa B MMUHHUCTEPCTBE BO3HUKAIOT  HOBBIC
JIOKYyMEHTHUPOBAHHbBIE YUYACTKH PabOThI, HE MPETYCMOTPEHHBIE Jelia, OHU JOTIOTHUTEIHHO
BHOCATCSI B HOMEHKJIATYpY. [l BHOBb 3aBOJIUMBIX €I, B KQXKJAOM pa3/ieliec HOMEHKIIATYPbl
OCTaBJISIFOTCSL PE3EPBHBIE HOMEDA.

6.2. ®opmupoBaHue u ohopmiieHUE e.

6.2.1. OcHOBHBIE TpeOOBaHUS K POPMUPOBAHUIO JE.

Hena popMupyrorcsi B COOTBETCTBUM C HOMEHKJIATYPOH JIe]l, a TAK¥kKe ¢ COOI0ICHUEM
MPUHIIAIIOB CUCTEMaTU3AllMU IOKYMEHTOB U MX pachpeiesieHus: (TpynnupoBKH) Ha Jena
MOCTOSTHHOTO, BpeMeHHOT0 (cBhiie 10 jeT) XpaHeHus, B TOM YKCJIC Ha Jieia M0 JIUYHOMY
COCTaBy, U Ha jiesia BpeMeHHOro (/10 10 JeT BKIIOYUTEIHLHO) XPaHCHHUS.

B neno nomemarotcst JOKyMEHTBI, KOTOPBIE IO CBOEMY COJEP>KaHUIO COOTBETCTBYIOT
3aroJIOBKyY Jelia, Mpy 3TOM 3allpellaeTcs TPynnupoBaTh B Jiejla YePHOBBIE U TyOJeTHBIC
AK3EMIUISIPBI JOKYMEHTOB, @ TAK)KE JOKYMEHTBI, MTOJIEkKAIIIE BO3BPATY.

[Ipu hopmupoBanuu gena HEOOXOAUMO COONIOAATH CIEAYIONINE TPEOOBAHUS:

JIOKYMEHTBI TTOCTOSTHHOTO U BPEMEHHOTO XPaHEHUS HEOOXOIMMO TPYIIHUPOBATH B
OT/ICJIbHBIC JIENIa;

BKJIIOYATH B JIEJIO TIO OJTHOMY 3K3EMILISPY KaKJI0TO JOKYMEHTA;

IPYNIHUPOBATHL B JI€J0 JOKYMEHTHI OJIHOTO KaJleHJapHOTO To/a; HUCKIIOYEHUE
COCTABIISIIOT: EPEXOJIAIINE Jea; Cy1eOHbIE /ieia; TUYHBIE Jea, KOTOpble POPMUPYIOTCS B
TEUEHHUE BCETO Mepuoja paboTel Jiniia B MUHUCTEPCTBE; JOKYMEHTHI BHIOOPHBIX OPraHOB U
WX TIOCTOSIHHBIX KOMHUCCHM, JEMYTaTCKUX TPYMI, KOTOpPbIE TPYNIUPYIOTCSA 3a MEPHOJ
CO3bIBA;

MPUKAa3bl 10 JJUYHOMY COCTaBY JOJKHBI TPYIIIUPOBATHCS B JieJla B COOTBETCTBUU C
YCTaHOBJICHHBIMU ISl HUX CPOKaMU XpaHEHUS;

JIOKYMEHTBI B JINYHBIX JIeIaX PacroiaraloTcs B XpOHOJOTUYECKOM TMOPSIIKE TI0 Mepe
MOCTYIIJICHUS;

JUIEBBIE CUeTa MO 3apaboTHOM M1aTe paOOTHUKOB IPYIIIUPYIOTCS B OTACIbHbBIC /IeTa
U pacriojiararoTcs B HUX 1o andaButy GhaMuInil, MIMEH U OTYECTB.

Jleno Ha OymMa)kHOM HOCHUTEJNE HE JODKHO coiaepxarh Oonee 250 nuCTOB, mpu
TOJILIMHE HE Oosee 4 cM.

6.2.2. Oopmnenue med.

3aKOHYEHHBIE JIETOMPOU3BOJICTBOM Jl€Jia TOCTOSTHHOTO M BpeMEeHHBIX (cBhiie 10 set)
CPOKOB XpaHEHHS, B TOM YHCJIE IO JIMYHOMY COCTaBY, MOCJIE OKOHYAHUS KaJCHIAPHOTO
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roja, B KOTOPOM OHHM OBLIM 3aBEJCHBI, IMOJTOTABIMBAIOTCS K TIEperaye B apXuB
MunucTepcTBa U oekaT 0(hOPMIICHHIO U OTIMCAHHMIO.

B 3aBUCMMOCTH OT CpPOKOB XpaHEHUsS NPOBOJUTCS TOJHOE WA YaCTHUYHOE
opopmnenue aen. [lomHOMY OGOpMIIEHHIO TMOJUIEKAT Jeia MOCTOSHHOTO W BPEMEHHBIX
(cBbimie 10 1€T) CpOKOB XPaHEHUS U IO JIMYHOMY COCTaBY.

Odopmitenue nen Ha OyMa)XHOM HOCUTENE MPeyCMaTPUBAET:

MOAIINBKY WJIH TIEPEIUIET JOKYMEHTOB Jiefia (HepopMaTHbIE JOKYMEHTHI XPaHSATCS B
3aKPBITHIX TBEP/BIX MAIMKaX WIN B KOPOOKAX);

HYMEPAILIMIO JINCTOB JIENA;

odopmiieHre 00J10KKH Jiena (puioxkenue 14);

COCTAaBJICHHE JIUCTa-3aBepUTENs Aena (mpuioxenue 15);

COCTAaBJICHHE BHYTPEHHEH OMKCH JIOKYMEHTOB Jeia (mpuiioxeHue 16).

[TogroroBka SJIEKTPOHHBIX [J€d [JJs [epenadyd B apxXxuB MUHHCTEpCTBA
npeaycMaTpUBaeT COCTaBJICHUE OMUCH ANEKTPOHHBIX nen, JIOKYMEHTOB
(npunoxenus 17, 18).

6.2.2.1. [logqmmuBka (mepemnier) aed.

JIOKyMEHTBI, COCTaBJSIOIIME AEJI0 HAa OYMa)XHOM HOCHTEINE, IMOJAIIMBAKOTCA Ha
4eThIpe MPOKoIa (Ha TPH MPOKoia - ISl MaJoOpMaTHBIX Jell) B TBEPAYIO OOJIOXKKY HITU
NEPEIIETAIOTCS C YYETOM BO3MOKHOCTH CBOOOHOTO UTEHUS BCEX JOKYMEHTOB, J1aT, BU3 U
PE30MIOLUN HAa HUX, METAJUTMYECKUE CKPEIUIEHUS U3 JJOKYMEHTOB YIAJISIOTCS.

B nauvane nena Ha OyMa)XHOM HOCHUTEJE MPU HEOOXOIMMOCTH MOIIMBAIOTCS JIUCThI
BHYTPEHHEH OMUCH JOKYMEHTOB JieJia, B KOHIIE Ka)X0To JieJia - JTUCT-3aBEpUTENb JIeTa.

6.2.2.2. BHyTpeHHss ONUCH Jiea.

st ydera JOKYMEHTOB OIPEIEICHHBIX KaTeropuil Jen Ha OyMa)KHOM HOCHTEIe
(TuyHBIEe, CyneOHBIC JeNia, MaTepuajbl YTrOJOBHBIX JEIN, JieJla O MPUCYKICHUU YUYEHBIX
CTENIEHEW W IIPUCBOCHUM YYEHBIX 3BaHUM, J€J1a, CBSI3aHHBIE C BbLAAYEH ABTOPCKUX
CBUJICTEIHCTB M MAaTEHTHBIX M300PETEHMI) COCTABISETCS BHYTPEHHSSI OMUCH JOKYMEHTOB
nena.

Ecnmn nemo Ha OyMa)kHOM HOCHTENE TEPEIUIETeHO WM TOAIMUTO 0e3 OiaHka
BHYTPEHHEU OMKUCHU JOKYMEHTOB, TO COCTaBJICHHAS M0 YCTAaHOBJIECHHOMN (hopMe BHYTPEHHSIS
ONKCh MOJKIJIEUBAETCS K BHYTPEHHEN CTOPOHE JTULEBOM OOJIOKKH JIeNa.

N3meHeHus coctaBa JJOKYMEHTOB Jiefia (M3bsTUS, BKIIOUYEHUS TOKYMEHTOB, 3aMEHa
JIOKYMEHTOB KOMUsIMH) OTpaxkarorcsi B rpade «llpumedanuey BHYTpEHHEH OMHCH CO
CCBUIKAMHM Ha COOTBETCTBYIOIIME akThl. [Ipr HEOOXOAMMOCTH MOTYT OBITh COCTaBIICHBI
HOBAasi UTOrOBas 3aMUCh K BHYTPEHHEHN OMUCH U JIUCT-3aBEPUTEND JIeTa.

6.2.2.3. HyMepaius J1UCTOB B JieJi€.

B umensix oOecniedeHHs COXpPAaHHOCTH M 3aKpEIUICHUS TOPSAIKA PaCHOJIOKEHUS
JIOKYMEHTOB, BKJIFOUEHHBIX B JIeJI0 HA OYMa)KHOM HOCHUTEJIE, BCE €r0 JUCTHI (KpoMe JUCTa-
3aBepUTENs Jella U BHYTPEHHEH ONHUCH) HYMEpPYIOTCS B BajJOBOM IMOPSIKE apaOCKUMH
udpaMu, KOTOPBIE MTPOCTABIISIIOTCS B TIPABOM BEPXHEM YIUIY JINCTA JOKYMEHTA MPOCTHIM
rpa@uUTHBIM KapaHAAIIOM WM HyMEpaTopoM. YTOTPEOJICHHEe YEpPHUI U IBETHBIX
KapaHJamen g HyMepauuu JINCTOB 3ampemaercsa. JIucTel BHYTpEHHEW ONucH
JOKYMEHTOB JIeJla HyMEPYIOTCS OTAEIIBHO.

JIucThI 1€, COCTOAIIMX U3 HECKOJIBKUX TOMOB WJI YAaCTEH, HyMEPYIOTCS IO KaXA0OMY
TOMY WJIM YaCTH OTAEJIBHO.
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dortorpadun, yepTexku, AUArpaMMbl U JAPYTHE WIUIIOCTPATUBHBIE JIOKYMEHTHI,
IIPEICTABIIAIONINE CAMOCTOSITENIbHBIN JIUCT B JIejie, HyMEPYIOTCS Ha 0OOPOTHOM CTOPOHE B
JIEBOM BEPXHEM YTIIy.

CnoXeHHBIN JIUCT pa3BOpAYMBAETCS U HyYMEpPYEeTCS B MpaBOM BepxHeM yriy. [lpu
ATOM JIUCT JI000TO (hopmara, MOAIMIUTHIN 32 OJUH Kpal, HyMepyeTcsl KaK OJIMH JIUCT; JIUCT,
CJIO’KEHHBIM M MOJIIUTHINA 3a CEpPEeANHY, MOMJICKUT MEPEIIUBKE U HYMEPYETCs KaK OJUH
JIUCT.

Jluct ¢ HaIyXo HaKJICCHHBIMU JOKYMEHTaMHU (BBIpE3KaMH, BBIITHCKAMU,
dboTorpadusiMu) HyMmepyeTcsl Kak OJIUH JUCT. ECIM K JOKYMEHTY MOJIKJICEHBI OJJHUM KpaeM
JIpyrue JTOKYMEHThI (BBIPE3KHU, BCTaBKH TEKCTa, MEPEBOABI), TO KaXJbIH JOKYMEHT
HYMEPYETCS OTHAEIIBHO.

[TogmmuTeie B €710 KOHBEPTHI C BIIOKEHUSIMHU HYMEPYIOTCS; IPU ATOM BHauale
HYMEPYETCSl KOHBEPT, a 3aTEM OYEPEIHBIM HOMEPOM Ka)J0€ BIOKEHHE B KOHBEPTE.

[Toamuteie B €70 JOKYMEHTHI ¢ COOCTBEHHOW HyMepaluend JMCTOB (BKIHOYas
NEeYaTHBIE U3/IaHKs) MOTYT HyMEPOBATHCS B OOIIEM MOPSIKE HIIH COXPAHATh COOCTBEHHYIO
HyMEpAaIHIO, €CJIK OHA COOTBETCTBYET MOPSAIKOBOMY PACTIOJIOKEHHUIO JINCTOB B JEJIE.

B cayuasx oOHapykeHHs OOJBIIOT0 YWcia ONMIMOOK B HyMepaliu JIMCTOB Jelia
IPOBOJUTCS TiepeHyMmepanus. [Ipu HamWYuu OTHENBHBIX OMIMOOK B HyMEpaIlliH JINCTOB
JieNa oMYy CKaeTcsl ynoTpedIeHrne TUTEPHBIX HOMEPOB JIUCTOB.

6.2.2.4. JIucr-3aBepurensb Aena.

JlucT-3aBepuTenb Jela COCTaBIsETCA Ha OTIEIBHOM JIHCTE, B KapTOTEKax - Ha
OTIEeNbHOM JHcTe (opmaTta KapTouku. JlucT-3aBepuTeNb Jefia MOANUCHIBAETCS €ro
coctaBuTeneM. Bee nocieayroiiyne n3MEeHEeHUs B COCTaBE M COCTOSIHUU Jiefia (MOBPEXICHHUS,
3aMeHa TOJMJUHHBIX JIOKYMEHTOB) OTMEYAIOTCSl B JIUCTE-3aBEPHUTENIE CO CCHUIKOM Ha
COOTBETCTBYIOIIUH aKT.

3anpemaercss BHIHOCUTH JIMCT-3aBEPUTENh HA OOJIOXKKY J€Jia WU YHUCTBIA 000pOT
JUCTa TOCNIeIHEro ToKyMeHTa. Eciu femno noammro uny nepervieTeHo 0e3 OjiaHka JucTa-
3aBEPUTEIISA, OH JIOJDKEH OBITh HAKIJIEECH 32 BEPXHIOIO YACTh JINCTA HA BHYTPEHHIOIO CTOPOHY
00JI0’KKH B KOHIIE JIea.

6.2.2.5. O0noxka aena.

Ha oOnoxke naen TMOCTOSHHOTO XpaHEHUs NpeaycMaTpuBaeTcsi MeCTO s
HAMMEHOBAHUS TOCYJApCTBEHHOr0 apxuBa Kamuyarckoro kpas, B KOTOpbIM Jena
opraHuzanuu OyayT npuHsaThl. [lpu odopmieHun o0OJ0XKKH JejJa HAaUMEHOBaHUE
OpraHMU3alliy YKa3bIBA€TCs MOJHOCTHIO, B UMEHUTEIBLHOM Majiexke. [loaHoe HauMeHoBaHue
BBIIIIECTOSIIEH OpraHu3allii yKa3bIBaeTCs HaJl HAUMEHOBAHUEM OpraHU3alluy - ICTOYHUKA
KOMIUJIEKTOBaHUS (TaKKe B UMEHUTENIbHOM Majiexe). Eciu opranusalius nim BbIIeCTOSAIIAs
OpraHu3alus UMEIOT COKpaIlleHHbIe HAMMEHOBAHUS, TO OHHM YKa3bIBAIOTCS B CKOOKaX mociie
MOJIHOTO HAUMEHOBAHUSI.

[Ipyn u3MeHEeHWHM HAMMEHOBAHUS OpPraHW3aluu (CTPYKTYPHOTO TMOJApA3/ETCHUs) B
TE€UEHHUE MEPHO/JIa, OXBATHIBAEMOr0 JOKYMEHTAMU Jieja, WIK IIPU Niepeaade Aesia B JpYryio
OpraHu3anuio (CTPYKTYpHOE TMOJpa3JeieHue), Ha OOJO0XKKE Jeia JOMUCHIBACTCS HOBOE
HAMMEHOBAHUE 3TOM OpraHU3allUd WM OPraHU3alUU-IPABONPEEMHUKA (CTPYKTYPHOTO
nopa3AesieHus ), a MpeKHEee 3aKII0YaeTCs B CKOOKH.

Ha o0noske aena yKka3bIBarOTCS:

HAaUMMEHOBAHUE OPTaHU3AIMU U €€ HEMOCPEACTBEHHAs! TOAYMHEHHOCTD;
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HAaMMEHOBAHUE CTPYKTYPHOI'O MOAPA3/ICICHUS;

WHJICKC JIeN1a;

HOMEp TOMa (4acTH);

3aroJoBOK Jieja (ToMa, 4acTH);

KpaifHue AaThl Jena (Toma, 4acTH);

KOJIMYECTBO JIMCTOB B Jiejie (TOMe, 4acTH);

CPOK XpaHEHUs Jiena;

apXUBHBIN UGP ena.

3arosoBoK Jena Ha OyMaKHOM HOCHTEJIE U 3arojIoBOK 3JEKTPOHHOIO Jiefa
MIEPEHOCATCS Ha 00JIOKKY Jiefia (JIEKTPOHHOTO JIejia) U3 HOMEHKJIATYPhI JIeJ OpraHu3aIiu.
3aroJ0BOK JIOJDKEH COOTBETCTBOBATH COJICPKAHUIO JOKYMEHTOB B JICTIC.

B Tex ciyuasx, korja Jeiao COCTOUT M3 HECKOJIBKMX TOMOB (4YacTei), Ha 00JI0XKKY
KaXJIOT0 TOMa (YacTH) BBIHOCHTCS OOINMM 3aroJioBOK Jeia, a IMpu HEOOXOIUMOCTH -
3aroJIOBOK KaX0ro ToMa (4acTu).

B 3aronoBkax jaen, coaep)Kaliux KOMUU JOKYMEHTOB, YKa3bIBA€TCS Ha KOJIUYECTBO
koruii. [loNTMHHOCTD IOKYMEHTOB JieJia B 3ar0JIOBKE HE OrOBAapUBAETCS.

Ha oOnoxke aena yka3pIBaeTcs gaTa jiena - roji(bl) 3aBeJIcHUS U OKOHYAHUS Jiefla B
JEJI0MPOU3BOJICTBE.

Ecnau B €0 BKIIIOYEHBI JOKYMEHTHI (HampuUMeEp, MPUIOKEHHS), JaTa KOTOPhIX HE
COBIIAJIa€T C JaTOM JieJia, TO MO/JI 1aTOW C HOBOM CTPOUKH JiejaeTcs o0 3ToM 3anuck: «B nene
UMEIOTCS IOKYMEHTHI 34 ... TO/I(BI)».

JlaTa nena MOXKET He YKa3bIBaThCs TOJIBKO Ha 00JIOkKKAX JIeJl, COJAePIKaIlUX TOJI0BbIC
IJIaHBI M OTYETHI U APYTUE JOKYMEHTHI, JaThl KOTOPBIX OTPAXKalOTCs B 3aroJIOBKax Jiell.

JHaroit nen, coaepKaniux pacinopsIUTEIIbHYI0, TBOPUYECKYIO U HHYIO JJOKYMEHTAITUIO
(mokyIampl, MHUCHhMA, CTEHOTPAaMMBI), JJIsI KOTOPOM TOYHAsl JaTUPOBKA HMEET Ba)KHOE
3HAYEHME, a TAKXKE JJIA JIeJ, COCTOSIINX U3 HECKOJIBKUX TOMOB (YacTeil), SABISIOTCS JaThl
(4ncio, Mecsll, o) perucTpanuu (COCTaBIEHUS, MOCTYIJIEHUS) CAMOTO PAHHETO U CaMOTO
MO3/IHET0 JIOKYMEHTOB, BKIIOUCHHBIX B JIe10 (KpailHUE JaThl e, JOKYMEHTOB).

Jaroi nena, copep:Kamero NpoOTOKOJbI 3aCE€JaHUM, SIBIISIIOTCS JAAThl YTBEPKIACHUS
(ecyi OHU YTBEPXNKIAIOTCS) WK JIaThl IEPBOTO U MOCIEAHETO MPOTOKOJIA, COCTABIISIIOIINAX
neno.

Jatoit nu4YHOrO Jena SBJISIIOTCS JlaThl MOAMMCAHUSA MPUKA30B O TIpUEME U
YBOJIbHEHUH JIUIIA, HA KOTOPOE OHO 3aBEJICHO.

[Ipu o0o3HaueHUU NaThl JOKYMEHTA CHadaja yKa3bIBaeTCs UYMCIIO, 3aTEM MeCAll U
roj. Yucio u roa 0003Havar0TCs apaOCKUMU 1M(ppamMu, Ha3BaHUE MECSIIA - CJIOBOM.

Ecru pgara gokymeHTa WM OTACNBHBIE €€ DJIEMEHTHI  ONPECIISIOTCS
pUOJIM3UTENILHO, HA OCHOBAHHMH aHAJIW3a COJIepKaHUs JOKYMEHTa, TO AaTa UJn OTIeJIbHbIC
€€ DJIIEMEHTHI, He a0COJIFOTHO JIOCTOBEPHBIS, 3aKII0OUAIOTCS B KBaJIpaTHBIE CKOOKH.

OO0s3aTeIbHBIMU  PEKBU3UTAMU OOJIOKKH JIeNia SIBJSIOTCS yKa3aHHE KOJIMYECTBa
JIMCTOB B Jiejie (ITPOCTaBIsE€TCs HA OCHOBAaHUHU JINCTA-3aBEPUTEIIS Jiejia) U CPOK XpaHCHUS
nena (Ha Jieyiax MOCTOSTHHOTO XPaHEHUsI TTUIIETCS: « XpaHUTh MOCTOSTHHOY ).

6.3. Opranu3zaiusi onepaTUBHOrO XPaHEHUS JOKYMEHTOB

C MoMeHTa 3aBejieHUs U JI0 Nepelayd B apxuB MUHHCTEPCTBA Jiefla XPAHATCS IO
MecTy UX (POPMHUPOBAHHUSL.

PykoBoauTenu CTPYyKTYpHBIX ToApa3feicHuid MuHHUCTEpCTBA W COTPYIHUKH,
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OTBEYAIOIINE 32 JIETOMPOU3BOJICTBO, 00513aHbI 00ECTIEYNBATh COXPAHHOCTh JOKYMEHTOB U
hi(Sh)

B nensx moBbIIEHUS ONEPATUBHOIO MOKMCKAa JOKYMEHTOB Ji€Jia pacrojaralorcs B
COOTBETCTBHM C HOMEHKJIaTypoil fen. Ha kopemikax 0010KeK 1] YKa3bIBaIOTC UHAEKCHI
10 HOMEHKJIATYpE.

N3bsiTie JTOKYMEHTOB W3 Jed TOCTOSIHHOTO XpaHEHUsI JOIMyCKaeTcs B
UCKJIFOUUTEIBHBIX CIy4YasX ¥ MPOU3BOJIUTCS C pa3pelieHus: pyKoBoauTesiss MuHHUCTEpCTBa
C OCTaBJICHUEM B JieJie 3aBEPEHHOW KOMHHM JOKYMEHTa M aKTa O NPUYMHAX BbIJIauu
MOJIMHHUKA.

7. [lopsinok nepegauyu TOKYMEHTOB Ha XpaHEHUE B apXuB MUHUCTEpCTBA

7.1. DkcnepTr3a HEHHOCTH JOKYMEHTOB

7.1.1. JoxymeHThl MUHHCTEpPCTBA SIBISIOTCS COOCTBEHHOCTHI0O KaMyaTCcKOro Kpas u
[OCJIE  IPOBEAECHMS 3KCHEPTH3bl HMX LEHHOCTM B TOPSJAKE, YCTaHOBJIECHHOM
3aKOHOJATEIbCKOM 00 apXuUBHOM Jiele, MOojaJexar o0s3aTeNbHON Tepenadye Ha
roCyJlapCTBEHHOE XpaHeHHe B [ocynmapcTBeHHbIi apxuB KamuaTrckoro kxpas, Kak
rocyaapcTBeHHast yactb ApxuBHoro (¢onaa Poccuiickoit denepanumu.

[loaroToBka AOKYMEHTOB K Iepefadye Ha XpaHEHHWe B apXuB MUHHCTEPCTBA,
POBEICHUE SKCHEPTU3bl LIEHHOCTU JOKYMEHTOB, (POpMHUpOBaHUE U OPOpPMIIEHUE e,
COCTAaBJICHHE ONMUCEW JEN U AKTOB O BBIACICHUU K YHUYTOKECHHIO JOKYMEHTOB U JIEJ
OCYULIECTBJISIETCS CIY>KO00M JOKYMEHTAIIMOHHOTO OOECTedeHMs] YNpaBICHUS W JIMLAMH,
OTBETCTBEHHBIMU 3a BEJCHUE JEJIONPOU3BOJCTBA.

7.1.2. DxcnepTr3a IEHHOCTH JJOKYMEHTOB - OTOOP JOKYMEHTOB Ha FOCYJapCTBEHHOE
XpaHEHUE WUJIM YCTAHOBJIEHUE CPOKOB MX XPAaHEHHUSI HA OCHOBE MPUHATHIX KPUTEPHUEB.

7.1.3. DKcnepTHU3e HEHHOCTH MOJIEkKAT BCE TOKYMEHTh MUHHCTEPCTBA HE3ABUCUMO
OT BHUJOB HocuTedell U crnocoOoB 3amucu. Jlo NpoBEACHMS] SKCIEPTHU3bl IIEHHOCTH
YHUUYTOXKEHUE JOKYMEHTOB 3alpelaeTCs.

7.1.4. DkcnepTuza I[IEHHOCTM JOKYMEHTOB B MMUHHUCTEPCTBE Ha CTaauu
NEIONPON3BOACTBA TPOBOAUTCS: INPHU COCTABICHWH HOMEHKIJIATYpBI J€l; B IpOLECCe
(opMHpOBaHUA 1€ U MPOBEPKU MPABUIBHOCTH OTHECEHHUS JOKYMEHTOB K JejlaM; Mpu
NOATOTOBKE JEJI K IIepeaade B apxuB MuHucCTEpCTBA.

7.1.5. Llensro 3KCnepTu3bl HEHHOCTH TOKYMEHTOB B MUHUCTEPCTBE ABIISETCSA:

oTOOp JOKYMEHTOB Il BKJIIOUEHUsS] B cocTaB ApxuBHoro d¢onaa Poccuiickoit
Odenepaunu;

BBISIBIICHUE JJOKYMEHTOB, HE MOIEKAIINX JaJbHEUIIEMY XPAaHEHHUIO.

7.1.6. DkcnepTU3a LHEHHOCTH JOKYMEHTOB IPOBOAUTCS HA OCHOBE:

JNEUCTBYIOLIETO 3aKOHOJATENIbCTBA W HMHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB
Poccuiickoii @enepaiuu B 00J1aCTH apXUBHOTO Jeia, HHHOPMAIMU U JJOKYMEHTAITAOHHOTO
oOecrieueHus yIpaBicHUS;

TUIIOBBIX, BEAOMCTBEHHBIX U MHBIX EPEYHEN JTOKYMEHTOB C YKa3aHHUEM CPOKOB HX
XpaHEHHMsI, TUTIOBBIX U IPUMEPHBIX HOMEHKJIATYP A€JI, HOMEHKJIATYyp A1 MUHHCTEpCTBA.

7.1.77. B MunucrepcTtBe Il NPOBEACHUS DKCIEPTU3bl LIEHHOCTH JIOKYMEHTOB
cos3ziaercst dKcrepTHas komuccus (nanee - 9K).

Jns  npoBeneHUsT OKCHEPTU3bl LEHHOCTH HAYyYHO-TEXHUYECKOW U Apyrou
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CHenUaIbHOM JOKYMEHTAIIMH MOXKET ObITh co3nana DK, BKIIOUaroIas COOTBETCTBYIOIINX
CIELIMAIIUCTOB.

7.1.8. DK sBnsiercst coBellaTebHBIM OPraHOM MPU PYKOBOAHUTENE MUHHCTEPCTBA,
co3/7aeTCs MPUKA30M M JICWCTBYET HAa OCHOBaHMHU ToyoxkeHus. [lomoxxerne 06 DK 1o ero
YTBEPXKJIEHUA NOMIeKUT cornacoBanuio ¢ OIIMK AreHrcrBa mo jaenaM apXuBOB
Kamuarckoro kpas.

7.1.9. OcHoBHOM 3amaduent DK sABnseTcsd opraHu3anus U NPOBENCHUE DKCIEPTU3bI
IIEHHOCTU JIOKYMEHTOB.

7.1.10. OcHoBHBIMH QyHKIMAMH DK ABISIOTCS:

OpraHu3aIys €XKEeroJHOro 0TOOpa Jei AJisd XpaHEHUS U YHUUTOXKEHUS,

pPacCMOTPEHHUE W COTJACOBAHME IPOEKTOB HOMEHKIATYphl A€l MHHUCTEpCTBA,
OmHcCe Jies, TOKYMEHTOB ITOCTOSIHHOTO U BpeMeHHBIX (CBbIIIe 10 1eT) CpoKOB XpaHEHHUs, B
TOM YHUCJE MO JIMYHOMY COCTaBY, aKTOB O BBIJICJIICHMM K YHUUYTOXEHUIO €, HE
MOJICKAIINX XPAHEHUIO, U IPYTHX aKTOB;

MOATOTOBKA MPEIJIOKEHUN 00 OINpEeAeICeHNH CPOKOB XpaHEHUsS TOKyMEHTOB, HE
IPETYCMOTPEHHBIX TIEPEUHSIMHU, U 00 M3MEHEHUU CPOKOB XPaHECHUS OTICIBHBIX KaTeropui
JIOKYMEHTOB, YCTAaHOBJICHHBIX MEPEUHSAMU;

y4acTu€ B MOJTOTOBKE U PACCMOTPEHUH MPOEKTOB HOPMATUBHBIX U METOJUYECKHUX
JIOKYMEHTOB 10 BOIIPOCaM pabOoThI ¢ TOKYMEHTaMu B MUHUCTEPCTBE;

METOJMYECKOE PYKOBOJCTBO paboTaMu B 00jacTh 0OecreueHus COXPaHHOCTH
JIOKYMEHTAJIBHOTO ¥ apXUBHOTO (hOHI0B MUHHUCTEPCTBRA.

7.1.11. DxcnepTr3a IEHHOCTU JOKYMEHTOB MPOBOJIUTCS €5KETOTHO.

[Io pe3ynpraram »HKCHEPTU3bl LEHHOCTH B CTPYKTYPHBIX MOAPA3AEICHUAX
MUHHCTEPCTBA COCTABISIOTCS OIMUCH JAEN CTPYKTYPHBIX MOJPa3JEJICHUN: MOCTOSHHOTIO,
BpeMeHHbIX (cBbime 10 JIeT) CPOKOB XpaHEHHUs, MO JHMYHOMY COCTaBYy (IIPUIIOKEHUS
19,20,21), Ha OCHOBE KOTOPBIX B apXvBe MHHUCTEPCTBA COCTABISIOTCS TOJOBBIE PA3/IEIIbI
COOTBETCTBYIOIINX CBOJHBIX OMUCEN JI€], TOKYMEHTOB (TIpUIIOKEHHE 22).

7.1.12. I'padsl onrcer 3amoMHAIOTCS B TOYHOM COOTBETCTBUHU C TEMH CBEJCHUSIMH,
KOTOPHIE BEIHECEHBI Ha OOJIOKKY Jena.

Kaxmoe neno BHOCHUTCS B OMHUCH TOJ CAMOCTOSITEIBHBIM IMOPSIKOBBIM HOMEPOM
(rpacda 1). Eciu geno cocToUT U3 HECKOJIBKUX TOMOB (4acTeil), TO KaKJblii TOM (eIMHUIIA
XpaHEHUs1) BHOCUTCS B OIUCH MOJT CAMOCTOSATEIIbHBIM HOMEPOM.

Nunexc gena (rpada 2) ykas3bIBaeTCs COINIACHO HOMEHKJaType nen. Eciau peno
COCTOUT W3 HECKOJBbKHX TOMOB (4acTeil), TO Bce ToMma (4acTh) Jeja JOJDKHBI HUMETh
OJINHAKOBBIC UHJICKCHI.

B rpade 3 numimercs 3aronoBok aena. Ilpu mepedncinenuu aen ¢ OAMHAKOBBIMU
3aroJOBKaMU IMOJHOCTBIO MUIIETCA TOJBKO 3arojIOBOK IEPBOIO JI€NIa, a BCE OCTaJIbHbIC
0003HAYaAIOTCSI CIIOBAMU «TO KE.

B rpade 4 ykaspiBatoTcs KpaiiHUE JaThI Jeia.

B rpade 5 - konr4ecTBO JUCTOB B /i€ WM €T0 TOME, YaCTH.

Cuctemaruszanus Jed1 B OINHCH OCYLIECTBISETCS B COOTBETCTBHM C HUX
cUcTeMaTHu3alell B HOMEHKIaType ea1 MunuctepcTBa. JInuHble fena cucTeMaTUu3upyroTCs
B OIKCH 10 aja(aBuUTy.

[Tepexoasiiue aeia BKIOYAIOTCSA B OMKUCH IO HAYAJIbHBIM J1aTaM.

B kxoHIe ommcu Bciien 3a MOCIHEOHEH ONUCATENBHOM CTAaThEW JENIAETCS WTOroBas
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3amuch, B KOTOPOW yKasbiBaeTcs (1udpaMyd M MPOMHUCHIO) KOJIMYECTBO JAeN (€IMHHII
XpaHEHUs), YUCISUIUXCS MO0 ONKCH, MEPBBIM M MOCHEeIHUNA HOMepa Aed no onucu. [lpu
MOJIBEICHUM WMTOTa YYHUTHIBAIOTCS OCOOCHHOCTH HyMeEpamuu el B OMUCH (Haiuuue
JUTEPHBIX U MPOMYIIEHHBIX HOMEPOB).

Hanpumep:

B onuck BHeceHo 14 (deTbipHaauaTh) equuuil xpanenus ¢ Ne 1 mo Ne 15,

U3 HUX:

muTepHbIi Ne 9a,

nponymeHsl Ne Ne 7, 8.

3aKoOHYEHHAasl OMUCH JIeJl, JOKYMEHTOB JOJDKHA BKJIOUaTh He Oosiee 9999 enamnui
XpaHEHHS.

7.1.13. B nmporiecce cocTaBieHUsI OMMMCH COCTaBUTENb JTOJDKEH MPOBEPUTH KAYECTBO
dbopmupoBanus U OGOPMIICHHS] J€JI, COOTBETCTBHE KOJUYECTBA [, MOIJIEKAIINX
nepenaye B apXvB, UTOTOBOM 3alliCcH B HOMEHKJIaType. Bce BBISBICHHBIC MPU MPOBEPKE
HEJ0CTAaTKH B (POPMHUPOBAHUU U OOPMIICHUH €N TOJKHBI ObITh YCTPAHEHBI.

7.1.14. Onucu (ToaoBbIe pa3aeibl OMUCE) 1€, JOKYMEHTOB COCTaBIISIIOTCS:

MOCTOSTHHOTO XpaHEHUs - HE MEHEE YeM B YEThIPEX dK3EeMIUIIpax: TpU Ha OyMakHOM
HOCHTEJIC U OJIUH - B DJICKTPOHHOM BHUJIE (B Ka4eCTBE Pab0Yero IK3eMILISIpa);

BpeMeHHOTO0 (cBbIlIe 10 1eT) XpaHEeHUs - HE MEHEE YEM B JIBYX dK3EMILIAPax;

JIOKYMEHTOB IO JUYHOMY COCTaBYy - HE MEHEE YeM B YETHIPEX 3K3EMIUIApaxX: TPU Ha
OyMa)KHOM HOCHTEJIE, OJIUH - B JJIEKTPOHHOM BHUJE (B KaUeCTBE pab0OYero 3K3eMIuIsIpa).

7.1.15. Ha nena ¢ UCTEKIIMMHU CPOKAMH XPAHEHUS B CTPYKTYPHBIX NOAPA3ACIECHUAX
MuHucTepcTBa COCTABISIOTCA TPEUIOKEHUSI K aKTy O BBIICICHUM K YHUYTOXEHUIO
JIOKYMEHTOB, HE MOJIeKAITUX XPAHEHUIO.

Ha OCHOBE IPEeTI0KEHUM CTPYKTYPHBIX nojipasieJIeHu ciyx0a
JIOKYMEHTAI[MOHHOTO O00ECTICYeHHsI YIPABJICHUS COCTABISIET AaKT O BBIJACICHUH K
YHUYTOXEHUIO TJOKYMEHTOB, HE MOUICKAITUX XpaHEHUIO (TIpriiokeHue 23).

Jena BKIOYAIOTCS B aAKT O BBIJACICHUM K YHHUTOXEHUIO JOKYMEHTOB, HE
NOJICKAIIUX XPAHEHUIO, €CIM TMPETyCMOTPEHHBIN MJi1 HUX CPOK XPaHEHUsS HUCTEK K
1 ssHBaps roga, B KOTOPOM COCTaBJIEH aKT.

7.1.16. ena c ormerkoil «JOIIK» momnexar MOJMCTHOMY HPOCMOTPY B LEJAX
BBISIBJIEHUSI JOKYMEHTOB, MOJIEKAIIMX NOCTOSHHOMY XpaHEHUIO. BBISIBIEHHbIE B TaKUX
Jenax JOKYMEHTbl IOCTOSIHHOTO XPAHEHUs BBIACISIOTCA W MPUCOEAMHSIOTCA K
OJIHOPOJHBIM JieJIaM WIH (POPMUPYIOTCS B CAMOCTOSITENIbHBIE JelIa.

OcranbHble JOKyMEHTHI ¢ oTMeTKON «OIIK» BKiIIOUaroTCs B aKT Ha YHUYTOXEHUE.
[Ipu sTom otmeTka «IIIK» B akTe He yKa3bIBaeTcCs.

7.1.17. Onucu Ha niena, JOKYMEHTBI TOCTOSTHHOTO XPaHEHUs U 110 JTUYHOMY COCTaBy
¥ aKThl HA YHUUTOXEHHUE IOKYMEHTOB pacCMaTpUBaIOTCs Ha 3aceanuu DK oTHOBpEMEHHO.
[To uroram paccmorpenusi DK corinacoBbIBatOTCS OMUCHU JI€T, JOKYMEHTOB MOCTOSTHHOTO
XPaHEHUS U 10 JUYHOMY COCTABY M aKThI O BBIICJICHUH K YHUUYTOKEHUIO TOKYMEHTOB.

7.1.18. CornacoBannpie DK MuHHCTEpCTBA ONMUCH J€JT JOKYMEHTOB (TOJOBBIE
paszenbl) npenacraBistorcss Ha paccmoTpenue OIIMK ArentcrBa mo JenaM apxXuBOB
KamyaTrckoro kpas:

MOCTOSIHHOI'O CPOKa XPaHEHHUs - HA YTBEPIKICHUE;
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110 JINYHOMY COCTaBY - Ha COIJJaCOBAHUE;

Onucu nen, JOKyMEHTOB (TOJIOBbIE pa3feiibl) HAIPABIAIOTCA HA PACCMOTPEHHUE
OIIMK ArentcTtBa mo nenam apxuBoB KamyaTckoro kpas B TpeX 3K3eMIUIsIpax Ha
OyMa)XHOM HOCHUTEJIE U OJHOM 3K3EMIUISIPE Ha 3JIEKTPOHHOM HOCHUTEINE Yepe3 3 roja mocie
3aBEPILEHHUS JIE€] B ICIONPOU3BOJICTBE.

IToce ytBepxknaenus u cornacoBanus JIIMK ArentcrBa mo pemam apXxuBOB
Kamuarckoro kpas onuceil nen, JOKYMEHTOB OIKMCH U AKT O BBIIEICHUU K YHUUTOXEHUIO
JOKYMEHTOB, HE TOJIJIKAIINX XPAHEHUIO, YTBEPKIAIOTCS pyKOBOAUTENEM MUHUCTEPCTBA,
IOCJIE Yero Jielia, BbICJIEHHbIE TI0 aKTy K YHUUYTOKEHUIO, MOTYT ObITh YHUUYTOKEHBI.

7.1.19. Jlena Ha OyMa)KHOM HOCUTEJIE, BBIJICJICHHBIE K YHUUYTOXKEHHIO, MEPEal0TCs
Ha YHMUYTOKEHUE (YTWIM3ALHI0) IO aKTy O BBIIACJIEHUU K YHUUYTOXKEHHUIO JOKYMEHTOB, a
TaK)K€ Ha OCHOBAaHUHU MHBIX JOKYMEHTOB, ITOATBEPKAAOMUX (AKT cjaund JOKYMEHTOB Ha
YHUUTOXEHUE (YTUITU3ALINIO).

DNeKTpOHHBIE JENNa C HUCTEKIIMMH CPOKaMHM XPaHEHHUsS MOJJIEXaT BBIIEIECHUIO K
YHUUYTOKEHUIO Ha OOIIMX OCHOBaHUAX, IIOCJIE€ YEero MpPOBOJUTCS HX (U3HUecKoe
YHUYTOKEHUE WIM  YHUYTOXKEHUE  IPOrPAMMHO-TEXHUYECKUMU  CpPEIACTBAMU  C
COOTBETCTBYIOIIEH OTMETKOM B aKT€ O BBIICJICHUN K YHUUTOKEHUIO JIOKYMEHTOB.

7.1.20. B cinydae OTCyTCTBUSA JI€Jl, YUCIALIMXCSA 110 HOMEHKJIATYpe U MOJICKAIINX
nepenaye B apXuB, IPUHUMAIOTCS] MEPBI IO UX PO3BICKY.

Po3bICK apXUBHBIX TOKYMEHTOB, HE OOHAPYKEHHBIX B XOJE MPOBEPKHU, OPraHU3YETCS
C MOMEHTA BBISIBJICHUS] OTCYTCTBHUS U IPOBOJUTCS B TEYEHUE OJIHOTO TOJIa.

OOHapyXeHHBIE JIea BKIFOUAIOTCS B OMHKCh.

Ha nena, He oOHapy>KEHHbIE B X0JI€ POBEPKU HAJUYMS U COCTOSIHUS IOKyMEHTOB,
COCTaBJIsIETCSl aKT 00 yTpare NOKyMEeHTOB (mpuiiokeHue 20), KOTOpbI paccMaTpuBaeTCs
OK MuHucrepcrBa U YTBEPKIOAETCA €ro PyKOBOAMTENEM WM 3aMmectureneM. K akty
IPWJIAraeTcsl ClpaBKa O IPOBEJECHUM PO3bICKA, NOATOTOBICHHAS W NOANHUCAHHAS JIULIOM,
IPOU3BOAMBIINM MPOBEPKY. AKT 00 yTpaTe TOKyMEHTOB MPEACTaBIAETCS B ATEHTCTBO I10
nenaMm apxuBoB KaMuaTCKOro kpas [l NPUHATUS PELICHUS O CHATHH YTPAuEeHHBIX JIEN C
ydera.

7.2. IlogroroBka u nepegaya JOKyMEHTOB B APXUB.

7.2.1. Jloxymentsl ApxuBHoro ¢onaa Poccuiickoit ®denepaniii U JTOKYMEHTBI
BpeMeHHbIX (cBbllie 10 JieT) CPpOKOB XpaHEHHs, B TOM YHUCJIE MO JIMYHOMY COCTaBY,
nepenarTcs B apxuB MHUHHCTEPCTBA HE paHEe, YeM 4Yepe3 OAMH TOJ U HE MO3JHEE, YeM
Yyepe3 TpU roJia MocCJie 3aBEPILICHUs 1€ B AEJIONPOU3BOJICTBE.

JIOKyMEHTBI O JIMYHOMY COCTaBY TOCYJApPCTBEHHBIX TPaXKIAHCKUX CIIyXKalllHX,
YBOJIEHHBIX € TOCYJapCTBEHHOM TIpa)XIaHCKOW CIyKObl, MepefaroTcss B apXuB
MunncrepcTBa 1o ucredueHnu 10 geT co JHSA yBOJIBHEHHS.

Hena BpemeHHbIX (70 10 J€T BKJIIOYMTENBHO) CPOKOB XpAaHEHUS B apXuB HeE
nepenaroTcsi. OHM XpaHATCA B CTPYKTYPHBIX NoOJpasjeieHusx MuHHCTEpCTBA U IO
UCTECYEHUN CPOKOB XPAHEHMS IOJUIEKAaT YHHUYTOKEHHMIO B YCTAaHOBJIIEHHOM Hopsiake. B
UCKJIFOUNTEIBHBIX CIIy4asX [0 PEUIEHUI0 pyKOBOAUTENsT MHUHHCTEPCTBA J€iIa BPEMEHHBIX
(o 10 et BKIIOYMTENBHO) CPOKOB XPAHEHUS] MOTYT ITEpEAAaBaThCs B apXuB MUHUCTEPCTBA
10 ONUCAM €], TOKYMEHTOB WJIH I10 HOMEHKJIAType eIl

7.2.2. llepemaua nen B apxuB MMHHCTEPCTBA OCYIIECTBIAECTCS MO TIpaduky,
COrJJaCOBAaHHOMY C PYKOBOJUTEISIMU CTPYKTYPHBIX MOJpa3JEICHUM, Mepeaaroninx
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JOKYMEHTBI B apXUB, U YTBEPKIECHHOMY PYKOBOAUTEIEM MUHHUCTEPCTBA.

B neproa moaroroBku e Ha OyMa)KHOM HOCHTEIE CTPYKTYPHBIM TOJIpa3ielIeHUEM
K niepefade B apXxuB MUHHCTEPCTBA COTPYAHUKOM apXHUBa MPOBEPSAETCS MPABWIBHOCTh UX
(dopmupoBanus, oQpOPMIICHHS U COOTBETCTBUE KOJIUYECTBA JI€J, BKIIOYEHHBIX B OIUCH,
KOJIMYECTBY 1], CPOPMUPOBAHHBIX B COOTBETCTBHH C HOMEHKIIATypoii 1e1 MUHUCTEpCTBA.
Bce BbIBIEHHBIE TPH MPOBEPKE HEAOCTATKH B (POpMUpPOBaHMU U O(OPMIICHHH €
PaOOTHUKH CTPYKTYPHOTO MOAPA3AEIICHUS 00513aHbl YyCTPAHUTb.

7.2.3. Tlpuem-niepenada nen B apXxuB MuHHUCTEpPCTBA MPOU3BOAUTCS PAOOTHUKOM
apXuBa B MPUCYTCTBUU paOOTHUKA CTPYKTYPHOTO NojpaseneHus. Ha sxzemmiispax onucu
1€, TOKYMEHTOB ITPOCTABJISAETCS OTMETKA O HAJTMYUU JeNa. B KOHIIE KaXX0ro SK3eMILIApa
OMKCH YKa3bIBAIOTCA U(paMU U MPOMUCHIO KOJUYECTBO (PAKTUUECKU MPHUHSATHIX B apXUB
1€, HoMepa OTCYTCTBYIOLIUX €], AaTa MpUeMa-lepenadn e, a TakKe MOANUCH JIULA,
OTBETCTBEHHOT'O 3a apXHUB, U JIUIIA, IEPEIABIIETO JEa.

7.2.4. llepenaya 3N€KTPOHHBIX JOKYMEHTOB B apXUB MHHUCTEPCTBA MPOU3BOIUTCS
Ha OCHOBAaHHMM OIMCEM AJIEKTPOHHBIX JEJ, JOKYMEHTOB CTPYKTYPHBIX MOAPA3ACICHUMN I10
UH(OPMAITMOHHO-TEJICKOMMYHHUKAIIMOHHOW ~ ceTd  (MpU  HAIMYMKM B apXUBE
UHPOPMAIIMOHHON CHUCTEMBbI) WM Ha (u3ndecku 0O0O0COONEHHBIX MaTepUaIbHBIX
HOCHUTENAX, KOTOPBIE MTPEACTABIIAIOTCA B IBYX HICHTHUYHBIX IK3EMILIAPAX.

[Ipy mepenaye 3JIEKTPOHHBIX JOKYMEHTOB B apXUB MHUHHMCTEPCTBA BBIITOJIHSIIOTCS
CJIeIyIOIME OCHOBHBIE MTPOLIETYPbl PA0OTHI C JOKYMEHTaAMMU:

dbopmupoBanre B MH(GOPMAIIMOHHONW cucTeMe MUHHUCTEpCTBA 3JIEKTPOHHBIX JIET,
SABJISIFOIINXCSI COBOKYITHOCTBIO KOHTEWHEPOB AJIEKTPOHHBIX TOKYMEHTOB MM KOHTEMHEPOM
AJEKTPOHHOIO JOKYMEHTa, COJEpXkKAaluM KOHTEHT M METaJaHHbIe 3JIEKTPOHHOIO
JOKyMEHTa, (Dailyibl 3JEKTPOHHBIX MOAMUCENH U BU3YAJTM3UPOBAHHYIO KOIHIO TEKCTOBOIO
AJIEKTPOHHOTO JOKyMeHTa B hopmate PDF/A;

dbopMHpOBaHWE  OMUCU  DJCKTPOHHBIX  JEN, JOKYMEHTOB  CTPYKTYPHOTO
NIOAPA3ACIICHUS;

MpOBEpPKa apXWBOM MUHHCTEPCTBA SIEKTPOHHBIX JOKYMEHTOB Ha Halll4yue
BPEJIOHOCHBIX KOMIIBIOTEPHBIX MPOTPAMM;

IIPOBEPKA BOCIIPOU3BOAMMOCTH JJIEKTPOHHBIX TOKYMEHTOB;

IpoBepKa (PU3NYECKOTO M TEXHHUYECKOTO COCTOSHHMS HOCUTENe (mpu mnepenaye
ANIEKTPOHHBIX JOKYMEHTOB B apXWB Ha (QU3UYECKH O0O0OCOOJEHHBIX MaTepHAIbHBIX
HOCUTEJNSAX);

MPOBEPKA MOJIMHHOCTU 3JIEKTPOHHOU TOJANMUCH, KOTOPOU MOANUCAH JJIEKTPOHHBIN
JOKYMEHT.

7.2.5. llpueMm DSIEKTPOHHBIX JOKYMEHTOB B apxuB MWUHHUCTEpPCTBA IO
UH(OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON ~ ceTh  (MpM  HAJIMYMKM B apXuUBe
UH()OPMAITMOHHOW CUCTEMBI) UM Ha (PU3UYECKH 000COOICHHBIX HOCUTEISAX 0(hOPMIISIETCS
COCTAaBJICHUEM UTOTIOBOM 3aIIMCH B KOHLIE OIMCH MIEKTPOHHBIX JI€JI, JTOKYMEHTOB, B KOTOPOU
mudpaMd U TPOMHUCHIO YKA3bIBAETCS KOJWYECTBO (DaKTHUUECKU TPUHATHIX B apXUB
3JIEKTPOHHBIX €] M DSJIEKTPOHHBIX JOKYMEHTOB. KTOromas 3amuch MHOATBEPKIACTCS
NOANMUCSAMM COTPYAHUMKA apxXWBa M COTPYJHHMKA CTPYKTYpPHOTO TOAPA3ACIICHUS,
NepEeaaBIIEro dJEKTPOHHBIE AeNa W JOKyMEHTHL. lIpu mpueme Ha apxXuBHOE XpaHEHUE
AJIEKTPOHHBIE €A 3aBEPSIOTCS AIEKTPOHHOM MOANMCBI0 PYKOBOAUTENS MHHHUCTEPCTBA
WJIM YTIIOJITHOMOYEHHOTO UM JIOJ>KHOCTHOTO JIMIIA.
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7.2.6. Ilocne mpuema B apXuUB OJJIEKTPOHHBIX JOKYMEHTOB Ha (PU3MUECKH
000CO0NIEHHBIX MAaTEPUATBHBIX HOCHUTEISAX BKJIAJIBIIIN, TOMEIICHHBIC B QYTISAP €AHMHUIIBI
XpaHEHUs! B CTPYKTYPHOM MOJPa3JCICHNH, 3aMEHSAIOTCS Ha BKJIAJABIIN, OOPMIICHHBIE B
apxuBe.

Ha Bknaxpime, momemniaeMoM B QYTIsSp €AUHHIBI XpaHEHUSA, O(QOpMIIIEMOM B
apXuBe, yKa3bIBaeTCs:

HauMeHoBaHue MUuucrepcTBa (MogHOE, COKpAIIEHHOE);

HoMmep (oHTa;

HOMED OINKUCH IEKTPOHHBIX 1€, JOKYMEHTOB;

HOMED JIeJ1a MO OIUCH;

OTMETKA O CTaTyCE DK3EMILIAPA AIEKTPOHHBIX TOKYMEHTOB: «OCH.» (OCHOBHOM) WJIH
«Pab.» (pabounii);

KpailHUE AaThl JOKYMEHTOB 3JIEKTPOHHOIO JIEJIa;

pu HEOOXOAUMOCTH O(POPMIISIOTCS JOTOJHUTENbHBIE OTMETKH 00 OTpaHWYCHUU
JOCTyIa K TOKyMEHTaM.

Bxnanpim momeraercss B QyTisap dusmdyeckn 000COOICHHOTO MaTepUaIbHOTO
HOCHTEIIS TaKUM 00pa3oM, 4TOOBI HAJIMUCH Ha HEM OBUTH BUIHBI TIPH 3aKPHITOM (PyTisipe.

7.3. Tlopsinok mpuema nokyMeHTOB ApxuBHoOro ¢gonaa Poccuiickoii denepanuu B
rocyJ1apCcTBeHHBIN apxuB Kamuarckoro kpas.

7.3.1. B coorBerctBUM ¢ 3akoHojaTenbCcTBOM Poccuiickonn  ®denepanuu
oOpazoBaBivecss B MuHHCTepCcTBE JOKYMEHTbl ApxuBHOro ¢ounga Poccuiickoi
@denepaliid MO KMCTEYEHUM CPOKA UX BPEMEHHOI'O XpaHEHUs B apxuBe MMHHCTEpPCTBA
(10 neT) mepenaroTcsi Ha MOCTOSTHHOE XpaHEHUE B FOCyJapCcTBEHHBIN apxuB KamuaTckoro
Kpas.

7.3.2. JIOKyMEHTBHl TEPEeAarOTCsl Ha IOCTOSHHOE XPAHEHUE B YIOPSIOYECHHOM
COCTOSIHUM C COOTBETCTBYIOLMM Hay4YHO-CIPAaBOYHBIM ammapatoM. Bce pa0oTshl,
CBSI3aHHBIE C 0TOOPOM, MOATOTOBKOM U Nepeiayeil TOKyMEHTOB Ha MTOCTOSIHHOE XpaHEHHUE,
B TOM YHCJE C UX YIOPSJIOYEHUEM U TPAHCIOPTUPOBKOM, BBIMOJIHSAIOTCS 3@ CUET CPEJICTB
MuHucTepCcTBa, NEPENAOIINX JOKYMEHTHI.

7.3.3. JlocpouHasi mepenada JOKYMEHTOB Ha IMOCTOSIHHOE XPAaHEHHE MOXKET OBbITh
OCYLIECTBJIEHA MPU OTCYTCTBUM HEOOXOAMMBIX YCIOBHU i 00€CIEeUeHUs COXPAHHOCTU
nokymeHToB ApxuBHOro ¢onna Poccuiickoit ®enepauuu, 0pu Yrpo3e yTpaThl
(YHUYTOXKEHHUS ) TOKYMEHTOB, a TaKxXe 10 IpockOe MuHucTepcTna.

7.3.4. IlpomseHne CpOKOB XpaHEHHs JOKYMEHTOB B apxuBe MuUHHCTEpCTBA
JIOIyCKaeTCsl 10 MHCbMEHHOMY pa3pelIeHUI0 TOCYJapCTBEHHOTo apxuBa KamuaTckoro
Kpas B clyyae HEOOXOJMMOCTH TMPAKTHUYECKOTO HCIOJb30BAaHUSA JOKYMEHTOB
MuHuncTepcTBa.

7.3.5. Ilepenaya NOKYMEHTOB IMOCTOSIHHOTO XPAHEHHSI B TOCYIAPCTBEHHBIN apXHUB
Kamuarckoro kpas OCyLIECTBISETCS 0 ONUCSAM JIe, JOKYMEHTOB ITOCTOSIHHOTO CpOKa
xpaHeHus, yrepxkaeHHbIM JIIMK ArentcTBa mo nenam apxuBoB Kamuarckoro kpas, B
COOTBETCTBUM C IUIAHOM, YTBEP>KIECHHBIM PYKOBOJMTENIEM apXWBa MO COIIACOBAHUIO C
nepearum aena MUHUCTEPCTBOM.

7.3.6. Ilepen mnepemadedl JTOKYMEHTOB HA ITOCTOSHHOE XPAHEHUE COBMECTHO C
IpeICTaBUTENIEM TOCYJapCTBEHHOro apxuBa Kamuarckoro kpasi NpOBOAMTCS MNPOBEpKA
IPaBUJILHOCTH ONUCAHUSA U OPOpMIIEHUS Je, (PU3NUECKOTO U CAHUTAPHO-TUTHEHUYECKOTO
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COCTOSIHUSI JTOKYMEHTOB. YcCTpaHEHHWE OOHApY>KEHHBIX Je()EKTOB MPOBOAMUTCS CHUIIAMU
Munucrepcrsa.

7.3.7. Tlepenaua nen mpoBoAMTCS NOeAMHWYHO. Ha Bcex dYeThipex »K3eMILIIpax
ONKUCEN e, JOKYMEHTOB ITPOCTABIISIFOTCS OTMETKH O MPUEME JIEIT.

[lepenadya HOKyMEHTOB OGOPMIIIETCS aKTOM IpUEMa-Tiepeladyd JOKYMEHTOB Ha
XpaHeHue (mpuiokeHue 24), cOCTaBiIs€eMbIM B JBYX 3K3eMIUipax. OAMH 3K3EMIULp
OCTaeTcsi B TOCyJAapCTBEHHOM apxuBe KamuyaTckoro kpasi, Apyrod - B MHUHUCTEpCTBE.
BwMecte ¢ nokymeHTamu nepegaercsi Tpyu SK3eMIUIsipa OMUCH A€, TOKYMEHTOB, B TOM YUCIIE
OJIMH B DJICKTPOHHOM BH/IE.

7.3.8. IIpu nepBoii nepegaye TOKyMEHTOB B FOCYyAapCTBEHHbIN apxuB KamyaTckoro
Kpasi Tepelnaercs HUCTOpuYeckas crpaBka K (oHay u mpenucioBue k onucu. llpu
NOCJEAYIONINX Mepe1adyax JOKyMEHTOB MEPEIaeTcs JOMOJHEHUE K UCTOPUYECKOM CIIPAaBKE
Y TIPEAUCIIOBUS K OIKCH.

Hcropuueckass cmpaBka K (OHIY COCTOUT M3 TpeX pas3iesioB: HCTOPHS
dbonmooOpazoBarensa, OTpaxaromas HUCTOpUI0 MMHHCTEpCTBA CO  CChUIKAMH  Ha
COOTBETCTBYIOIIME 3aKOHOJATEIbHBIE W HOPMATHBHBIE aKThl (IaThl OOpa30BaHUA,
NIEPEUMEHOBAHUs, PEOpPraHru3alnM, JIMKBUIALUUN, BEJOMCTBEHHYI) IPUHAJICKHOCTD,
CTPYKTYpy ¥ (DYHKITMH, WX W3MEHEHUS, Ha3BaHWE MPEIIICCTBEHHUKA), UCTOpHUs (OHA
(oObeM, kpaliHue JaThl JOKYMEHTOB, CTEINEHb UX COXPAaHHOCTH, JaThl TMepeaadu
JOKYMEHTOB Ha IIOCTOSSHHOE XpaHEHUE) M XapaKTepUCTHKa JOKYMEHTOB (oHa
(pa3HOBUIHOCTU JOKYMEHTOB, OCOOCHHOCTU (POPMHUPOBAHUS EIUHUI] XPAHCHUS U UX
CHUCTEMATHU3allMY, HAJW4YMU€ JOKYMEHTOB, BBIXOJAIIMX 34 XPOHOJOTMYECKUE TPAHUILIBI
nesTenbHOCTH (oHI000pa3oBaTeNsi, COCTaB CIPABOYHOrO ammapara K (OHIy, MECTO
XpaHEeHHUsI IOKYMEHTOB 110 INYHOMY COCTaBY).

Hcropuueckass cnpaBka K (OHAY COCTaBISETCS B JBYX DJK3EMIUIApax, OJUH -
XpaHuTcs B Jene (oHIa, BTOPOH - MepeqaeTcsi B roCy1apCcTBEHHbIN apxuB KamuaTckoro
Kpas.

B mpeaucioBun K ONMCH KPaTKO M3JIATarOTCs MEpEeMMEHOBaHUs MHUHUCTEPCTBA B
UCTOPUYECKON (XPOHOJIOTUYECKOM) MOCAE0BATEIbHOCTA 3a MEPUOJ, COOTBETCTBYIOLIUI
KpallHUM JlaTaM €JIUHUIL] XPAaHCHUS, BKIIOUYCHHBIX B ONKCH. [IpeaucioBue moanuceBaeTcs
COCTaBHTEJIEM C YKa3aHUEM JOJDKHOCTH U JaThl COCTaBJICHUS.

7.3.9. Ecnu nipu nepepadye 0OHAPYKEHO PACXOXKIICHHE MEXTY UTOrOBOM 3alUChiO
OMUCHU [, JOKYMEHTOB M (DaKTUYECKUM HaJMYueM MepelaBaeMbIX e, B OMUCU JIed,
JIOKYMEHTOB 0(hOpMJISIeTCSI HOBasi UTOTOBAs 3aMKUCh, B KOTOPOH YKa3bIBalOTCS (PaKTHYECKOE
HaJIM4YKe JIe] U HOMepa OTCYTCTBYIOLIUX jesl. Homepa oTcyTcTBYOMMX e PUKCUPYIOTCS
B aKTE€ MpHeMa-Nepeaadyu JAeJl Ha MOCTOSHHOE XpAaHEHWE, NPUYUHBI OTCYTCTBHS JEIN - B
IpUJIAraeéMoi K akTy MpueMa-nepeaadn CupaBKe, MOArOTOBICHHONM MUHUCTEPCTBOM.

ApxuB MuHuCTEpCcTBa NPUHUMAET MEPHI MO PO3bICKY Aen. Ha orcyrcrByromue
JIOKYMEHTHI U €A, MEPBI MO0 PO3BICKY KOTOPBIX HE AAIU PE3YJIbTATOB, COCTABIISIETCS AKT
00 yTpare HJOKYMEHTOB (TpuiiokeHue 25). YTpadueHHbIE TOJJIMHHUKA JOKYMEHTOB MOTYT
OBITh 3aMEHEHBI UX KOTTUSMU.

7.3.10. Ilepemaua MAOKYMEHTOB JHKBUAMUPYEeMOro MWUHUCTEPCTBA BXOJUT B
0053aHHOCTh KOMUCCHH, 00pa30BaHHOM JUIsl IEPEIAYU JI€] U UMYLLIECTBA, B COCTaB KOTOPOU
0043aTeNbHO BKJIKOYAETCS MPEICTaBUTENb FOCYAapCTBEHHOr0 apxuBa Kamuarckoro kpasi.

7.3.11. IIpu cmene pykoBoauTesst apxuBa MuHUCTEpCTBA (JU1la, OTBETCTBEHHOIO 32


consultantplus://offline/ref=325799FADCD303501B5E61E14ED19E7C82286B1DCF19712B83DA5BB14D47A8CE418B0809ACD1313DVEx0D
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apXuB) IpUEM-Tiepeaya JOKYMEHTOB apX1Ba, YUETHOIO U HAyYHO-CIIPABOYHOIO anmnapara
K HUM OCYLLECTBJISIETCS I10 aKTy.



[Tpunoxenue Ne 1
(m. 2.6.11.)
PACIIOJIOXKEHME PEKBU3UTOB HA TUTYJIBHOM JIMCTE JOKYMEHTA
HaumenoBanue opranusanuu
['pud cornacoBanus TOKymMeHTa I'pud yTBEpKACHUS TOKYMEHTA
HanMeHoBaHue BUIa TOKyMEHTa
3aroJ0BOK K TEKCTY
['pud cormacoBanus mToKymMeHTa

Mecto cocTaBieHus (M3aHusl) TOKYMEHTA - TOJl U3JJaHUsl IOKYMEHTa



[Tpunoxxenue Ne 2

(. 2.7.2.)
Pacmonosxenre pekBU3UTOB U TpaHUIlBI 30H Ha popmate A4 yriioBoro OaHka
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[Tpunoxxenue Ne 3

(m.2.7.2.)
PacmonoskeHrne peKBU3UTOB M IPAHMIIBI 30H Ha (hopMate A4 IPOJOIBLHOrO OTaHKa
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[Tpunoxenue Ne 4
yTJIOBOM OJIaHK
e OBPA3EIL]

MHUHUCTEPCTBO [TepBomy BHIle-TyOEpHATOPY
CTPOUTEJIBCTBA Kamuarckoro kpas
M JKAJNINTHOM MOJUTHKH Gamummms 1.0.
KAMYATCKOI'O KPASL

(Munctpoii KamuaTtckoro kpast)

yi1. Ilorpanuunas, gom 19
r. [letponaBnosck-Kamuarckuit, 683040
Ten. (dbaxc) 7 (4152) 46-05-03

9I1. MouTa: minstroy@kamgov.ru

01.02.2021 No 32.32/23
Ha Ne OT « » 202

VYBaxkaemas Upuna JleonunoBHa!

Hanpasnsiem Bam cBeaeHuss 0 COTpPYIHHMKax MHMHUCTEPCTBA CTPOMTENBCTBA U

KWJIMITHOW MOMMTUKU KaMuaTckoro kpasi.

[Ipunoxenue: Ha 18 1. B 1 7K3.

MuHUCTp CTPOUTENBCTBA U A.T'. Jleroanes
KWIMIIHON OJUTUKH
Kamuatckoro kpas

B3pipun C C +7(4152) 46-15-47


mailto:minstroy@kamgov.ru

[Tpunoxenue Ne 5

MPOJIOJILHBIN OJIAHK
OBPA3EIL]

MHUHUCTEPCTBO CTPOUTEJIbCTBA
N XKNINIMHOU NTOJIMTUKHU KAMYATCKOI'O KPASA

(Munctpoit Kamuarckoro kpas)

yi. [Torpanmanas, 1oMm 19, r. IlerpomaBnoBck-Kamuatckuit, 683040

Temn. (hakc) 7 (4152) 46-05-03, a1 moura: minstroy@kamgov.ru

01.02.2021 Ne 32.32/23

Ha Ne OT«__ » 201

VYBaxxaembiii UBan Nnpuy!

B orBer Ha Bame oOpamenne MUHHCTEPCTBO CTPOUTENIBCTBA W SKUIHUIIHON
nonutuku Kamuarckoro kpas ...

MuUHHCTp CTPOUTENBCTBA U A.T'. leronpes

KUIUITHON MOJIUTHKU
Kamuarckoro kpas

[ 1+7(4152) [ ]


mailto:minstroy@kamgov.ru

[Tpunoxenue Ne 6

OJIaHK pacopsIAUTEIBHOIO
JOKYMEHTa

OBPA3EIL

MHUHUCTEPCTBO CTPOUTEJBCTBA
U )KUJIUITHOM MMOJIMTUKU KAMYATCKOI'O KPASI

(MuncTpoit Kamuarckoro kpas)

[TPUKA3 Ne 32.32/23

r. [lerponaBnoBck-Kamuarckuii 01.02.2021 rona

«HanmmeHoBaHue IIpUuKasa»

[Ipeambyna (Haunnaercs ¢ GpopmynupoBok: «B cBs3u  », «B cooTBeTcTBUU C »,
«B uensax »)

ITPMKA3BIBAIO:

[TocTanoBisronIas 4acTh (JU1s1 HOPMATUBHBIX PABOBBIX AKTOB)
WIH
PacnopsiaurenbHas yacTh (11 HECHOPMATHUBHBIX TPABOBBIX aKTOB)

MuHUCTp CTPOUTENBCTBA U A.T'. Jlerognes
JKAIAIITHON TTOJIMTUKU
Kamuarckoro kpast




COI''TACOBAHO

[IepBblil BuLIe-ryOepHaTop
Kamuarckoro kpas

3amecturens [Ipencenarens
IIpaBurenbcTBa KamyaTckoro kpas

3amectutens [Ipencenarens
IIpaButenscTBa - MuHHCTP
PBIOHOTO X035 CTBA
Kamuarckoro kpas

MUHHCTp CTPOUTENBCTBA U
KUIUITHOMN TOJIUTHKA
Kamuarckoro kpas

PykoBoaurens AreHTCTBA 11O
JesraM apxuBoB KamuaTckoro kpast

Havanpauk ['maBHOTO ITpaBOBOrO
ynpasienus ['ybepHaropa u
[IpaButenbcTBa KamuaTckoro kpas

nT.O.

&3

[Tpunoxenue Ne 7
(m. 2.8.17.)

OBPA3EIL]

JUYHas IIoAITNCh

00.00.0000

(uHUIMANBI, (aMUITHS)

JN4YHasi1 IoAITMCh

00.00.0000

(nHUTIAAIBI, (haMUITHS )

JUYHas IIOAITNCH

00.00.0000

(MHUIMABI, (aMUITHS)

JNU4YHasi1 IoAITMCh

00.00.0000

(vHUTIAAIBI, (aMUITHS )

JU4YHas IoAITNCh

00.00.0000

(vHULIKMATBI, (haMUITHS)

JUYHAS TOJINCH
00.00.0000

(vHUTIAAIBI, (haMUITHS )



[Tpunoxxenue Ne 8
(m. 2.9.2)

OBPA3EIL]

jru)

™ ™y,

MHUHUCTEPCTBO CTPOUTEJIbCBA MMWHHUCTEPCTBO UMVYILIECTBEHHBIX

Y XXWINIHOM TOJIUTHUKHA 1 3EMEJIBHBIX OTHOLIEHUIA
KAMYATCKOI'O KPAA KAMYATCKOI'O KPAA
(HanMeHOBaHUE UCIIOIHUTEIBHOTO OpraHa (HaMMEeHOBaHUE UCIIOJHUTEIBHOTO OpraHa
rocyaapcTBeHHoU Binactu Kamuarckoro kpast) rocyaapcTBeHHoOU Binactu Kamuarckoro kpast)
I[TPMKA3
01.02.2021 Ne 32.32/23

3aroJIoBOK IMpHKa3a

Hauunaercs ¢ hopmynupoBok:
«B cBs3u c...», «B cooTrBeTcTBHH C...», «C 1ENbIO...», «JIs...»

ITPUKA3BIBAEM:

HOCTaHOBHHI-OIHa}I qaCTb (HOpMaTI/IBHI)IC IIPAaBOBLIC aKTLI)

PykoBonurens Munucrepcrsa PykoBoautens AreHTCTBa
CTPOUTENICTBA M KWIMIIHOM MOJUTUKKA  TIO JAejlaM apxuBoB Kamuarckoro kpas
Kamuarckoro kpast
MUHHUCTpP CTPOUTENBCTBA U KUIUIITHOU MUHHCTp CTPOUTENBCTBA U KWIMILTHON
nonutuku Kamuarckoro kpas nonuTuku Kamuarckoro kpas

A.T'. JleroabeB A.I'. leronnes



[Tpunoxxenue Ne 9
(m. 2.10.29.)
OBPA3EI]

MHUHUCTEPCTBO CTPOUTEJIbBCTBA
M )KAUJNITHOM MOJUTUKU KAMYATCKOI'O KPASI

(MuncTpo# Kamuarckoro kpast)

yi. [orpanununas, nom 19, r. IlerponasioBck-Kamuarckwmii, 683040
Ten. (hakc) 7 (4152) 46-05-03, ai1. moura: minstroy@kamgov.ru

I[TPOTOKOJI
3acelaHus KOMHUCCHH IIO...

r. [lerponaBnoBck-Kamuarckuii 00.00.0000 Ne

IIpencenarenscrBytomuii — @amunus 1.0.
Cexkperaps — @amuius 1.0.

[IpucyrcrBoBanu: 30 yenoBek (CIMCOK MPUIIAraeTcs)
IloBecTka aHA:

1. O Mepax no peanuzanuu GpeaepaabHOM eJIeBON MPOTrPaMMBI...
Hoxmnag ®amunus N.0., 3aMeCTUTENIb PYKOBOJIUTEIIS. ..

2.00...

1. CJIVIOAJIN:
®ammmus N.0. - TEKCT A0KIaa pujiaraeTcs

BBICTYIINJIN:
@amunusa N.0. - kpaTkas 3a11ch BBICTYIUICHHS
@amunusa N.0. - kpaTkas 3anuch BBICTYIUICHHS

PEHINJIN:

1.1.


mailto:minstroy@kamgov.ru

1.2
2. CJIVIIAJINA:

BBICTYIINJIA:
ITOCTAHOBMJIN:

[Ipencenarens IHoamuce
IIOJIIIUCH

Cekpertapb [Moanuch
MOJIMTUCH

Pacmmmdposka

Pacmmdporka



[Tpunoxenue Ne 10
(m. 2.10.29.)
OBPA3EI

MHUHUCTEPCTBO CTPOUTEJIBCTBA
1 JKAJINITHOM MOJUTUHKU KAMYATCKOI'O KPASI

(Munctpoii Kamyarckoro kpas)

yi. Ilorpanuunas, nom 19, r. I[lerponaenosck-Kamuarckuii, 683040

Ten. (paxc) 7 (4152) 46-05-03, . mouta: minstroy@kamgov.ru

[TPOTOKOJI

cosemtanus y 3amecturens pencenarens [IpasutenscrBa KamMmuaTckoro kpas
N.1. iBaHoBa

r. [lerponaBnoBck-Kamuarckuii 01.02.2021 Ne 32.32/23
[IpucyrcTBOBaNM:

Homxnaocts — ®amunus 1.0.;
Homxuaocth — ®amunus 1.0.;

Homxnocts — ®amunusa 1.0..

1.0 peain3alii IporpaMmbl «ITone3nple nckonaemple KaMyaTKm»»

(moxnan UBanoB U.N., Beictyniunu: IletpoB A1 u T.1.)

1.1. Conepxanue nopydeHusi (B MOBEIUTEIbHOM HAKJIOHEHUH )
cpok - 03 aBrycra 2008 rona;

1.2. Conepxanue nopydeHusi (B MOBEIUTEILHOM HAKJIOHEHUH )
cpok - 03 aBrycra 2008 ropa.

3aMecTUTEIb N.U. BaHnosB
IIpencenarens

[IpaBuTenbcTBa

Kamuarckoro kpas


mailto:minstroy@kamgov.ru

[Tpunoxenue Ne 11
(m. 2.14.1.)

YTBEPXJIAIO
I'y6epnarop KamuaTtckoro kpas

MuHUCTp CTPOUTENILCTBA U

YKUJIMITHON TOJINTHKA
Kamuarckoro kpas

01.02.2021

[IEPEYEHbB IIOPYUYEHHUI
['y6epnatopa KamuaTckoro kpast
«II0 UTOTaM...», IO BBIIOJIHEHHUIO...», K10 PEAUTU3AUHA...» U T. 1.

32.32/23

1. (momxHOCTh, (amMmiKs, WHULIMAIBI OTBETCTBEHHOT'O HCIOJHUTENs(El), KoMy
aJpeCcOBaHO MOPYYEHHE B IaTEILHOM Ma/IekKe).

Hampumep:
1. Munuctpy s3xkoHoMu4eckoro pazsutus Kamuarckoro kpast Usanosy 1.N.:
1.1. Conepxanue nopydeHus (B MOBEIUTEIbHOM HAKJIOHEHUH)
cpok — 00.00.0000;
1.2. Conepxanue nopydeHus (B MOBEIUTEIbHOM HAKJIOHEHUH)
cpok - 00.00.0000.
1.3. unpopmuposarts ['ybepHaTopa Kamuarckoro kpas o .....
cpok - 00.00.0000.

PexomennoBare aamuuuctpauuu IlerponasioBck-KamyaTckoro ropoackoro
okpyra (hamuius, MHUIMAIBI TJaBbl MYHHUIIMIIAJLHOTO OOpa30BaHUS B MMEHHUTEIHHOM
najiexe):

npcaACTaBUTh KOMIIICKCHBIM TTOATAIIHBIN IIJIaH Pa3BUTHA .....



cpok — 00.00.0000.
1 TaK jJajee.
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MHUHUCTEPCTBO
CTPOUTEJIBCTBA
W )KWJIUITHOM MMOJIUTUKH
KAMYATCKOI'O KPASA

(Muncrpoit KamuaTckoro kpast)

yin. Ilorpanuynast, nom 19
r. Ilerponasnosck-Kamuarckuii, 683040
Ten. (pakc) 7 (4152) 46-05-03
3J1. MoyTa: minstroy@kamgov.ru

01.02.2021 Ne 32.32/23
Ha Ne oT

HOMEHKIJIATYPA JIEJI

Ha 202 ron

[Tpunoxenue Ne 12
(m 6.1.3.)

WNupexc | 3aronosok gena | Koa-Bo TomoB Cpoxk xpaHeHus U IIpumeyanue
Jiena (uacreit) Ne crartpu 110 nnepeuHto

1 2 3

5

HazBanue paznena

HanmenoBanue noJKHOCTH
PYKOBOAMUTENS CTPYKTYPHOTO
MOApa3ACICHUS IHognuce

JlaTa

COI'JTACOBAHO*

ITporokon K cTpykTypHOTO

MOJIpa3AeeHuUs

oT No IHoanuce

Jata

Ntorosas 3anuch 0 KaTeropusx U KoJ-Be /e, 3aBEJCHHBIX B
CTPYKTYPHOM MOJIpa3icICHUN

PactmdpoBka noamnucu

Pacundposka nognucu

rony B


mailto:minstroy@kamgov.ru

ITo cpokam xpaHeHUs Bcero B Tom uncxe:

EePEXOASAIINX ¢ otMeTKon «IITK»

1 2 3 4

IlocTossHHOTO

Bpemennoro (cBoime 10 ser)

Bpemennoro (m0 10 net
BKJIFOUUTEIIBHO)

HUTOI'O:

HanmenoBaHue 10MKHOCTH JIMLIA,

OTBETCTBEHHOTO 3a

JEONPOU3BOICTBO

WCIIOJIHUTEIBHOIO OpraHa ITognuce PacuudpoBka nognucu

Jlarta

HToroBbie CBEICHHS ITEPEIaHbI B
CITy’)k0y TOKyMEHTAIIHOHHOTO
oOecrieueHus ynpaBIICHUS

HanmenoBaHnne 10KHOCTH JIMLIA,
NIEPEJaBUIETO CBEIECHUS B CIIy KOy
JOKYMEHTAIOHHOT'O ITonnuce PacmudpoBka nognucu

oOecrieyeHus: ypaBJIeHUs

JlaTta

*[Ipu Hanmuuu IK cTpyKTYypHOTO MOApa3aeieHus



-~
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P~~~
(m 6.1.3))
MHUHUCTEPCTBO YTBEPXJAIO
CTPOUTEJIBCTBA
W )KWJIUITHOM MMOJIUTUKH PykoBOaUTEINIb UCITOTHUTEIIBHOTO OpraHa
KAMYATCKOI'O KPASA
(Munctpoii KamyaTckoro kpast) [Toamuck PacmmgpoBka nognucu

yin. Ilorpanuynast, nom 19
r. Ilerponasnosck-Kamuarckuii, 683040

Ten. (baxc) 7 (4152) 46-05-03 HaTta

5J1. IToyTa: minstroy@kamgov.ru

01.02.2021 Ne 32.32/23
Ha Ne oT
HOMEHKIJIATYPA JEJ
Ha rox
Nunekc | 3aronoBok jaena Kon-Bo nen Cpok xpanenust u | [Ipumeyanue
aena Ne cratbu 110
MIEPEYHIO
1 2 3 4 5
HasBaHue paznena
HaumenoBaHne HOJKHOCTH
PYKOBOAUTENS CITY>KObI
JOKYMEHTAIMOHHOTO IToxnuce PacmmudpoBka noanucu
oOecrieueHus yIpaBJICHUS
MunucTepcTBa
Buza pykoBoauTens apxuBa
(JIM11a, OTBETCTBEHHOTO 32 APXHUB)
COI'NTACOBAHO COI'NTACOBAHO
[IpoToxon OK IIpotokon DIIMK ArenrtcrBa
1o aenam apxuBoB Kamuarckoro
OT No OT No
Hrtorosas 3anuce 0 KaTeropusix U KOJ-B€ JIEJI, 3aBEACHHBIX B roay B

HCIIOJIHUTCIbHOM OPraHe



mailto:minstroy@kamgov.ru

ITo cpokam xpaHeHus Bcero B Tom uncae:
EePEXOAAIIMNX ¢ otMeTKon «IITK»
1 2 3 4
ITocTosiHHOTO
Bpemennoro (cBoime 10 ser)
Bpemennoro (10 10 net
BKJIFOUUTEJIBLHO)
HUTOI'O:
HanmenoBaHue TOTKHOCTH
PYKOBOJUTENS CITy OBl
JIOKyMEHTAIMOHHOTO 00eCTIeueHUs IToanuce PacmudpoBka noganucu

yIpasiieHus MuHucTepcTBa
JlaTa
HTtoroBeie cBeIeHUS TIepeaaHbl B apXUB.

HanmMenoBanue 101KHOCTH
JILA, IEepEeJABILIETO CBEACHUS IHoamnuce

[ara

PacmmmdpoBka noanucu
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(m 6.2.2.)

(HaMMEHOBaHUE TOCYJAPCTBEHHOTO (MYHUIUIIAIBHOTO) apXUBa)

(HaMMEHOBaHME UCTIOTHUTEIBLHOTO OpPraHa)

(HaMeHOBaHUE CTPYKTYPHOTO MOIPA3ECICHHUS)

JIEJIO Ne TOM Ne

(3aroJoBOK jena)

(kpaliHue 1atThl)

Ha JINCTaxX

XpaHuTh

Ne

No
JI. Neo




Jlucr-3aBepurens nena

B nene moammTo v mpoHyMepOBaHO

[Tpunoxenue Ne 15
(m. 6.2.2.)

JHUCTOB

(g pamMu ¥ IPOMUCHIO)

c Ne o Ne

B TOM YHUCIJIC:

JIMTCPHBIC HOMCPA JINCTOB

IIPONYLIEHHBIE HOMEPA JIUCTOB

+ JINCTOB BHYTPEHHEN ONUCHU

Oco6eHHOCTH (DU3UUECKOTO COCTOSTHUS
1 (HOpMHUPOBAHUS JIea

Howmepa nucros

1

HaumenoBanue JOJDKHOCTHU
COCTAaBUTCIIA JINCTA-3aBCPUTCIIA HOI[HI/ICI)

Jlara

Pacuudposka noanucu
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(m. 6.2.2.)
BHYTPEHHAA OIINCH
JNOKYMEHTOB JIeJIa
Ne Perncrpanyronsslii [ara 3arosoBoOK Homepa | [Ipumeuanus
I MHJIEKC JOKYMEHTa (IOKyMEHTa| JIOKyMEHTa JIucros
nerna
1 2 3 4 5 6
Uroro JIOKYMEHTOB

KosnuecTBo mucTOB BHYTPEHHEN OIIUCH

(tmudpaMu ¥ IPOITHUCHIO)

HanMmenoBaHue TOJKHOCTH JIMIIA,
COCTaBUBIIIETO BHYTPEHHIOIO OMKCh
JIOKYMEHTOB JieJia

Jara

(g pamMu 1 MPOTUCHIO)

IHonnuce

Pacmmmdporka noamnucu



MWUHHCTEPCTBO CTPOUTEIHCTBA
W SKWINITHOW nonuTuku KamyaTckoro
Kpas

[Tpunoxenue Ne 17
(m 6.2.2.)

YTBEPXIAIO

PYKOBOI[I/ITCJ'IB HUCIIOJTHUTCIIbHOT'O

®onp Ne opraHa
[Moanuch, Pactmdpoka noanvcu
OIINCDH Ne [ara
AIIEKTPOHHBIX JIE], TOKYMEHTOB
MOCTOSTHHOT'O XPaHEHUS
3a roJ
Ne | Unnekc 3arosoBoOK Kpaithue | OObem, | IIpumedanus
n/o | gena aena JaThl M6
1 2 3 4 5 6
B nanHbI# pa3aen onucu BHECEHO ne,
c Ne 10
(dpamMu 1 MPOTUCHIO) (urdpamMu ¥ MPOTUCHIO)
00BeMOM M6.

HaunmenoBanue nOJKHOCTH

COCTaBUTEJS OIIHMCH [Toamuce
HaumMmenoBanue TOIKHOCTH

PYKOBOJMTENS apXuBa (JIu1a,
OTBETCTBEHHOTO 32 apXUB) IHonnuce

COI'JTACOBAHO
[TpoTokon DK HUCHIOJIHUTENBHOTO OpraHa

oT No

PacmmmdpoBka noanucu

PacmmdpoBka noanucu

YTBEPX/IEHO
ITporokos SIIMK AreHTcTBa 110 Je1am
apxuBoB KamyaTckoro kpas
OT No




I[MPUJIOKEHUE K OITNMCH Ne

QJICKTPOHHBIX ACJI, JOKYMCHTOB IIOCTOAHHOI'O XPaHCHUA 34

roa

Peectp nokyMeHTOB (KOHTEHHEPOB JIEKTPOHHBIX JOKYMEHTOB) JIEKTPOHHOTO Jena: ™

Ne en.xp. mo onucu

Wunexc nena

3aroyIoBOK Jeja

[ara Per. Ne HanmeHnoBaHue moKkyMeHTa O06newm, [Ipumeuanus
JIOKYMEHTA| JOKYMEHTa M6
1 2 3 4 5
HaumenoBanue nomkHOCTH
COCTaBUTEIA OIIUCHU IToxmuce Pacumdposka nognucu

* CocTaBiiseTCs Ha Ka)10€ 3JICKTPOHHOE JIEJIO.




[Tpunoxxenue Ne 18
(m. 6.2.2.)
MuHUCTEPCTBO CTPOUTEIBCTBA YTBEPXJIAIO
Y KWIAIIHOW nonuTuku Kamuarckoro
Kpas
PykoBoauTenb UCTIOTHUTEIBHOTO
®onp No opraHa
[Toanucs Pactmdposka noanvcu

OIINCDH Ne Hara
3JIEKTPOHHBIX J1eJ1, JIOKYMEHTOB
MOCTOSIHHOI'0 XPAHEHHUHA

3a roJt
No | Unpekc 3aroaoBoK Kpaitnue | OObem, | [Ipumedanus
n/m | nmena nena JaThI M6
1 2 3 4 5 6
B naHHbI pa3aen onucu BHECEHO net,
¢ Ne 110 Ne
(g pamMu ¥ MPOTUCHIO) (g pamMu ¥ MPOTUCHIO)
00BeMOM M6.

HanmenoBanne nomKxHOCTH
COCTaBUTEII OIUCHU ITognuce PacmmdpoBka noanucu

HaumenoBanue nOKHOCTH
PYKOBOJMTENS apXuBa (JIuLa,

OTBETCTBEHHOTO 32 apXMB) [Tognuce PacmmudpoBka nognucu
COI'JTACOBAHO YTBEPXJIEHO
[TpoTokon DK HUCIIOIHUTENBHOTO OpraHa [Tpotokon DIIMK ArenrtctBa no aeinam

apxuBoB Kamuarckoro kpas
oT Ne oT Ne

I[MTPUJIOXKEHUE K OITNUCH Ne

ANIEKTPOHHBIX JIEJ, TOKYMEHTOB TOCTOSTHHOT'O

XpaHEeHUs

3a rojt

Peectp 10KyMEHTOB (KOHTEHHEPOB 3JIEKTPOHHBIX JOKYMEHTOB) 3JIEKTPOHHOIO Jiena:
Ne en.xp. no onucu WNnpnexc nena




3aroy0BOK Jeia

Jara Per. Ne HaumenoBanne nokymenra ObweMm, | [lpumeuanus
JIOKYMEHTA | TOKYMEHTa M6
1 2 3 4 5

HanmenoBaHMe 1OTKHOCTH
COCTaBUTEISA OIUCH [Hoxnuce Pacmudposka noanucu

* CocTaBiseTcsl Ha KaX10€ AJIEKTPOHHOE JIEJO.



MWUHHCTEPCTBO CTPOUTEIHCTBA
W KWINIITHON nonuTuku KamyaTckoro
Kpas
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(m. 7.1.11.)
YTBEPXJIAIO

P YKOBOAUTCIIb UCITIOJTHUTCIIbHOI'O

®onp No opraHa
[Toanucs Pactmdposka noanvcu

OIINCDH Ne ara
JIeJI IIOCTOSTHHOT'O XPaHEHUs
3a rox

Ne | Unpekc 3arojoBOK Jena Kpaiiaue natel Koin-Bo | IIpumeuanue

n/m nena JIMCTOB

1 2 3 4 5 6
B nannbIi pazien onucu BHECEHO Jel,

c Ne 1o Ne

(unpamMu ¥ IPOIUCHIO)

, B TOM 4YHCJIC:

JIMTCPHBLIC HOMCpA:

IIPONYLIEHHbIE HOMEPA!

HanmenoBanue noJKHOCTH
COCTABUTES OMUCH
JlaTta

HaunmenoBanue qOJKHOCTHU

PYKOBOJUTENS apXuBa (JIu1a,
OTBETCTBEHHOTO 32 APXHB)

COI'JTACOBAHO
[TpoTokon DK Munucrepcrsa

oT No

PacmmdpoBka nmoamnucu

[Tonnuce
[Tonnuce Pacumdposka
MOANUCH
YTBEPXJIEHO

ITporokon SIIMK AreHTcTBa 110 Je1am
apxuBoB KamyaTckoro kpas
OoT No
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(m. 7.1.11.)
MUHHCTEPCTBO CTPOUTEIHCTBA
Y KWIAIIHOW nonuTuku Kamuarckoro
Kpas
®onpg No YTBEPXJIAO
PykoBoauTenb UCIIOJTHUTETHLHOTO

OIINCDH Ne opraHa
nen BpeMeHHoro (cBeiie 10 yer) IToamnuck Pacumdposka
CPOKOB XpaHEHUs MOJMHUCH
3a rOJ Hara

No | Unpekc | 3aronoBok nena | Kpaitnue Cpok Koin-Bo | IIpumeuanue

n/m nena JIaThI XpaHEHUsl | JIUCTOB

1 2 3 5 6 7
B nanHbIN pa3gen onucu BHECEHO pi(Sh)

(mrdpamMu ¥ MPOTUCHIO)

¢ Ne o Ne

, B TOM 4MCJIE:

JIUTEPHBIC HOMEpa:

I[MPOIIYIICHHBIC HOMCpA:

HanmMmeHnoBanue JOJDKHOCTHU COCTAaBUTCIIA
OIINCH

HaunmenoBanue qOJKHOCTH
PYKOBOJUTENS apXuBa (JIu1a,
OTBETCTBEHHOTO 3a apXUB)

COT'JIACOBAHO
[IpoToxon DK HUCIIOIHUTENBHOTO OpraHa
oT Ne

PacmmdpoBka noanucu
[Tonnuce

Pacmmmdporka

IToanuce MOAITHCH



MWUHHCTEPCTBO CTPOUTEIHCTBA
W KWINIITHON nonuTuku KamyaTckoro
Kpas

donx Ne

OIINCDH Ne
JIeJ1 110 JINYHOMY COCTaBy

[Tpunoxenue Ne 21
(m. 7.1.11.)

YTBEPXJIAIO

PykoBoaurens
UCIIOJTHUTEIIBHOIO Oprasa

3a roJ Iloanuce Pacmmdporka
MOIIINUCH
JlaTta
Ne | Munekc 3aroyIoBOK Jiejia Kpaiinue nate Cpoxk Kon- | ITpumeuanus
n/m | gena XpaHEeHUS BO
JINCTOB
1 2 3 5 6 7
B nanHbIl pa3en onucu BHECEHO JIed,

(mudpaMu ¥ IPOTTHUCHIO)

c Ne 1o Ne

, B TOM 4HCIIE:

JIMTEPHBIE HOMEPA!

IIPONYIIEHHBIE HOMEpPA:

HaumenoBanue JOJDKHOCTH COCTaBUTCIIA
OIINCH

HanmmeHoBaHue JOJDKHOCTHU

PYKOBOJMTES apXuBa (JIU1Ia,
OTBETCTBEHHOTO 32 apXUB)

COI''TACOBAHO
[TpoTokon DK UCHONHUTENBLHOTO OpraHa

oT No

PacmmdpoBka noanucu

IHoanuce
PacmmdpoBka
[Toanuch MOATHUCH
COT'JIACOBAHO

ITporokos DIIMK ArenTtcTBa 1o jaenam
apxuBoB KamuaTckoro kpas
OoT No




MWUHHCTEPCTBO CTPOUTEIHCTBA
Y JKWJIUIIHON MOJTUTUKHU
Kamuarckoro kpast

HauMeHoBaHM€e CTPYKTYpPHOTO

[Tpunoxenue Ne 22
(m. 7.1.11.)

nojipa3ieNeHus
OIINCDH Ne
Hen
Ne | Ungekc | 3aronoBok gena Kpaitnue Cpok Kon- | IIpumeuanus
n/o | ngena JaThI XpaHeHus* |  BO

JUCTOB
1 2 3 5 6

HazBanue paznena

B nanHyro onuch BHECEHO

hi (S|

(urdpamMu ¥ MPOMUCHIO)

c Ne 1o Ne

, B TOM 4YHCJIC:

JIMTCPHBLIC HOMCpA:

IIPONYLIEHHbIE HOMEPA!

HaunmenoBaHue 10MIKHOCTH
PYKOBOAUTENS CTPYKTYPHOTO
MOJIpa3ICIICHUS

JlaTta

COI''TACOBAHO

HaunmMenoBaHue JOJKHOCTH PYKOBOAUTENS
CITy OBl JOKYyMEHTAIITHOHHOTO
oOecrieueHus ynpapiieHuss MUHHCTEPCTBA

[Tonnuce Pacmmmdposka
MOANMUCH
Jlara
[lepenman

Pacmdposka moanucu
[Tonnuce

COI'JTACOBAHO**
ITporokon DK cTpyKTypHOTO
MoJIpa3aeieHUs

oT No

i




(urdpamMu ¥ MPOTUCHIO)
u PETHCTPAIIMOHHO-KOHTPOJIBHBIX KAPTOTEK K JOKYMEHTAM.
(g pamMu 1 MPOTHUCHIO)

HaumenoBanue 1OMKHOCTH paOOTHUKA

CTPYKTYPHOT'O MOJpa3aeieHUs [Toanuce Pacummdposka nognucu

[Tpunsn nel
(tmudpaMu ¥ IPOTUCHIO)

u PEruCTPallMOHHO-KOHTPOJIBbHBIX KaPTOTEK K JJOKyMEHTaM.

(mudpaMu ¥ IPOTTUCHIO)

HanmMmenoBanue q0KHOCTH
paboTHHKA apXuBa [Toanuck PacmudpoBka noanucu

JlaTa

* I'pacha ormyckaercst B OITUCH JIeJT IOCTOSIHHOTO CPOKa XPAHEHHUSL.
**Tpu Hammmuun DK cTpyKTYpHOTO ToIpa3ieaeHus
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(m. 7.1.15.)
MWUHHCTEPCTBO CTPOUTEIHCTBA
Y KWIMIIHOW moauTuku KamuaTckoro kpas
AKT YTBEPXAIO
No PykoBouTens MCIOTHUTETBLHOTO
O BBIJICJICHUM K YHUUTOKEHUIO opraHa
JIOKYMEHTOB, HE TTOJICKAITUX I[Monnuce Pacmmdposka
XPaHECHUIO IIOIITUCH
Jlata

Ha ocHoBanumu:
(Ha3BaHUE U BBIXOJAHBIC IAHHBIC MEPEUHS JIOKYMEHTOB C YKa3aHUEM
CPOKOB XpaHECHUS)
OoTOOpaHbl K YHHYTOXKCHHIO KaK HE HMEIOIIME HAyYHO-UCTOPHUYECKOW IIEHHOCTH U
yTpaTUBIINE MPAKTHICCKOE 3HAaUCHUE JOKYMEHTHI (hoH1a No

(nazBanue oHma)

No 3aronoBok nena | ['omsl | Homep | Homep | Komuue Cpoku [Tpum
/o (rpynmnoBoi ONMMCHU™ | €1.Xp. [10 | CTBO €. | XPAHEHUS U | €UaHH
3aroJIOBOK OIKCH Xp. HOMeEpa e
JIOKYMEHTOB) cTareu mo
NEPEYUHIO
1 2 3 4 5 6 7 8
Hroro el. Xp. 3a TOJIBI.
(udpaMu 1 MPOIUCHIO)
Onucu Aen MOCTOSIHHOTO XpaHeHUs 32 rojiel yrBepaxaeHs DITK

(HaMMEHOBaHUE APXUBHOTO YUPEKICHUS)
(IpOTOKOI OT Ne )

HaumMmenoBanue TOIKHOCTH
PYKOBOJMTENS apXuBa (JIu1a,
OTBETCTBEHHOTO 32 apXUB) IHoanuce PacmmdpoBka nmoanucu

COI''TACOBAHO

[IpoTokon DK ucnonmHUTENBHOTO Oprana
OT Ne

I[OKYMCHTBI B KOJIMYCCTBC Ca. Xp.:




- Ha 6YMa)KHOM HOCHTCJIC BECOM KI" CAaHBbI
Ha YHHUYTOXCHHUC,
- Ha 3JICKTPOHHOM HOCHUTCJIC CAAaHbI HAa YHUYTOKCHUC

(cioco0 yHUUYTOXKEHUS )

HaunmMenoBanue TOJKHOCTH paOOTHUKA,
CIABILLIETO JTOKYMEHTHI ITonnuce Pacummdposka moanucu

JlaTa

HN3MeHeHus B YUYCTHBIC JOKYMCHTEI BHCCCHBI.

HaumeHnoBanue 1OMKHOCTH pabOTHUKA
apX#Ba, BHECIIETO U3MEHEHHUS
B YUETHBIE TOKYMEHTBI [Toanuce PacmmpoBka nognucu

Jara

*[Ipu BBIZICIIEHUU K YHHYTOKEHUIO JOKYMEHTOB IPH TOJrOTOBKE JIeT K Tiepejaue B apXUB OpraHU3aIiH,
rpadsl 4, 5 HE 3aMOTHSIIOTCS.



YTBEPXJIAIO

PykoBoauTENh UCIIOTHUTENBHOTO OPraHa,
NEPENAIOLIETO JOKYMEHTHI
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YTBEPXIAIO

PykoBomutenss ~ MCIONMHUTEIBHOTO
Ooprasa, IpUHUMAIOIIEN TOKYMEHTHI

[Toanuce Pacuudposka [Toanuce Pacmugposka
MOAUCH MOMTUCHU
Jara [Ieuats Jara [Ieuats
AKT
No
(mata)
npueMa-repeiadud apXuBHbBIX
JIOKyMEHTOB Ha XpaHEHUE
(ocHOBaHUE Tiepeayn)
(Ha3zBaHUe nepeaBaeMoro (hoHa)
caai,

(HaSBaHI/Ie HCIIOJIHUTCIIBHOT'O OpraHa, ICpCaaromero ,Z[OKYMCHTBI)

PUHSLI

(Ha3BaHUE KCIIOJHUTENILHOTO OpraHa, IPUHUMAIOIIEH JOKYMEHTHI)

JOKYMEHTBI Ha3BaHHOTO ()OHAA U HAYYHO-CIIPABOYHBIN anmapaT K HUM:

No Ha3zBanue, Homep onucu KosmmuecTBo KomnuectBo | [Ipumeuanus
T JK3EMIUIIPOB OIHUCH en. Xp.
| 2 4 5
Hroro nipuHsTO en. Xp.

Ilepenauy npowussenu:
Jomxuocts [lognmuce Pacmmdposka

Jlata
@onnay npucBoeH Ne

ITpuem npoussenu:
Jomxuocts [lognmuces Pacmmdposka

N3menenus B YUYCTHBIC JOKYMCHTBI BHCCCHBI

JIOKHOCTB

MOJITACHU MOJITACHU
Jlata
[Toanuce Pacmmdporka
HNOAUCH

JlaTta
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(m. 7.3.9.)
MWUHHCTEPCTBO CTPOUTEIHCTBA
Y KWIMIIHOW moauTuku KamuaTckoro kpas
AKT YTBEPXJIAIO
No PykoBouTens MCIOTHUTETBLHOTO
00 yTpaTe JOKyMEHTOB opraHa
[Toanucey PacmmdpoBka nmoamnucu
Jlara

Donpg Ne

(nazBanue oHa)
B pe3ynbrate YCTaHOBJICHO OTCYTCTBHE B (POH/IC
NEPEYNCIICHHBIX HWXKE JeJN, NPEINPHHITHIE apXHBOM MEPBl 10 PO3BICKY el
MOJIOKUTENIbHBIX PE3YIbTATOB HE JaJIU, B CBSI3U C UEM CYMTAEM BO3MOKHBIM CHSTH C yUeTa:

No Onucey | Ex. xp. | 3aronoBok ex. xp. | Kpaitnue |Komnuectso |[Ipennonaraemsie
n/m Ne Ne JaThl JIMCTOB [IPUYHHBI
(o0bem, M0O)| oTCcyTCTBUSA
1 2 3 4 5 6 7
Hroro ex. Xp.

(tmudpamMu ¥ IPOTUCHIO)
ConepkaHue YTpauy€HHBIX JOKYMEHTOB MOXET OBITh YaCTUYHO BOCIOJHEHO
CJIEIYIOLUMU €11 XP.:

(HOMepa efl. Xp. U UX IPYIIOBbIE 3ar0JIOBKH )

HaumenoBanue JOJDKHOCTHU

PYKOBOIUTEIA apXuBa [Toanuce PacmudpoBka noganucu
(JiMi1a, OTBETCTBEHHOIO 32 apXUB)
COT'JIACOBAHO* COI'JTACOBAHO
[TpoTokon DK UCONHUTENBLHOTO OpraHa [TpoTokon SIIMK AreHntcTBa no aenam
apxuBoB KamuaTckoro kpas
oT Ne oT Ne

N3meneHus B YUYCTHBIC JOKYMCHTBI apXHBa BHCCCHHBI.

HanmenoBanue 101KHOCTH
paboTHHKA apXuBa [Toanuce PacmudpoBka nognucu

* Ecniu He 0OHapy KEHBI Jie1a TOCTOSTHHOTO XPaHCHUH



